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MESSAGE

The Jaipur Development Authority is releasing this booklet to guide citizens by 
digitalizing all its services, making them simple, transparent, and accessible. This 
booklet will help citizens access information about the various online services of the 
Jaipur Development Authority and understand the application process.

“Good Governance,” is the core mantra of the Rajasthan Government. It is not merely 
limited to policy formulation; its true purpose lies in bringing positive change in the 
lives of common people. Through the Jaipur Development Authority’s online system, 
citizens can now access services, such as lease hold/ free hold deeds, conversions, 
building plan approvals, name transfers, subdivision and reconstitutions the comfort 
of their homes or through the nearest e-Mitra.

I am confident that this booklet will prove useful and practical guide for citizens and 
aid the effective implementation of online processes.

I dedicate our efforts at digitization to the citizens of Jaipur and hope it helps everyone 
to avail JDA services at their fingertips.

Bhajan Lal Sharma



MESSAGE

I am pleased to share   that under the visionary guidance of Honourable Chief Minister 
Shri Bhajan Lal Sharma, continuous efforts are being made to provide transparent, 
convenient, and effective urban services to the citizens of the state. To this end, the 
Jaipur Development Authority has made all its services completely online for the 
convenience of citizens, eliminating the need to visit the office and allowing them to 
avail all services from the comfort of their homes.

To make this process clearer and more accessible, a guidebook to our online services 
is being published. This booklet will provide a detailed roadmap to every citizen 
to take up the application process for various online services like lease hold/ free 
hold deeds, conversions, building plan approvals, name transfers, subdivision and 
reconstitutions, and other land-related matters.

I wish this initiative every success and hope that this guidebook will prove extremely 
useful to citizens.

Jhabar Singh Kharra

Minister of State
Urban Development, Housing and Self-Governance

Department, Government of Rajasthan



MESSAGE

I am delighted to share that the objective of this book is to make all government 
services provided by the Jaipur Development Authority transparent, simple, and 
accessible to citizens. By bringing all processes to a digital platform, we aim to ensure 
efficiency, accountability, and convenience in service delivery.

This book has been prepared as a guide for everyone who has any work at JDA to help 
them understand the processes and apply for various online services. Our endeavour 
is to make governance not only digital but also inclusive and citizen friendly.

I am confident that this book will prove to be a useful companion for both citizens and 
institutions and help us realize our collective goal of “Digital Jaipur.”

I am confident that all online services of the Jaipur Development Authority will ensure 
prompt and timely resolution of common people’s problems.

V. Srinivas

Chief Secretary 
Rajasthan



MESSAGE

I am pleased to present this booklet, which has been carefully developed to provide 
citizens with clear and accessible information about the services and functions of 
the Jaipur Development Authority. As our cities grow and the needs of residents 
evolve, it becomes essential that public services remain transparent, efficient, and 
easy to navigate. This booklet is an effort to bring important processes, guidelines, 
and procedures into one place so that every citizen can engage with JDA services 
confidently and without difficulty.

The Urban Development & Housing Department is committed to improving service 
delivery through simplification, technology-driven systems, and citizen-centric 
governance. Our focus remains on ensuring that residents receive timely support, 
accurate information, and a seamless experience when interacting with urban 
authorities. I hope this booklet becomes a helpful companion for individuals seeking 
clarity on JDA’s online and offline services, regulatory processes, and developmental 
initiatives.

Your suggestions and feedback are always welcome, as they enable us to strengthen 
our systems and serve you better.

With best wishes for a smooth and informed experience with JDA services.

Dr. Debashish Prusty

Principal Secretary to Government
Urban Development & Housing Department

 Government of Rajasthan
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Chapter 1
Jaipur Development Authority: Online 

Services List
Jaipur Development Authority provides a range of digital services under its e-governance initiative. The 
Online Services List covers key offerings such as plan approvals, lease management, land use change, 
payments, and citizen application tracking.

These services aim to enhance transparency, reduce turnaround time, and improve accessibility for residents 
of Jaipur. All platforms are integrated for a seamless, paper-light user experience.

Sr. No. Services lsok,¡ (fganh)
1 Issue of Lease/ Free Hold Deed (E-Patta) yht@Ýh gksYM MhM (bZ&iêk) tkjh djuk

2 Issue Free Hold E-Patta in lieu of already 
issued Patta 

igys ls tkjh iês ds cnys Ýh gksYM bZ&iêk tkjh djuk

3 Name Transfer/ Substitution uke gLrkarj.k@çfrLFkkiu

4 Subdivision/Reconstitution mifoHkktu@iquxZBu

5 One Time Lease Certificate (OTLC) ,deq’r yht çek.ki= (vksVh,ylh)

6 Re-Validation in issued Lease Deed (Up To 
3 Years)

tkjh yht MhM esa iqu% lR;kiu (3 o”kZ rd)

7 Re-Validation in issued Lease Deed (After 
3 Years)

tkjh yht MhM esa iqu% lR;kiu ¼3 o"kZ ckn½

8 Correction in issued Lease Deed tkjh yht MhM esa lq/kkj

9 Correction in issued Sub-Division and 
Reconstitution

tkjh mi&foHkktu vkSj iquxZBu esa lq/kkj

10 Correction in Legacy Documents iqjkus nLrkostksa esa lq/kkj

11 Correction in issued Name Transfer tkjh uke gLrkarj.k esa lq/kkj

12 Correction in issued Allotment Letter tkjh vkoaVu i= esa lq/kkj

13 Correction in issued Possession Letter tkjh fd, x, dCtk i= esa lq/kkj

14 Allotment Letter through Lottery y‚Vjh ds ek/;e ls vkoaVu i= 

15 Issue of Possession Letter dCtk i= tkjh djuk

16 Issue of Allotment Letter vkoaVu i= tkjh djuk

17 Change of land use (from residential to 
commercial or other purpose)

Hkwfe mi;ksx esa ifjorZu ¼vkoklh; ls okf.kfT;d ;k vU; ç;kstu 

ds fy,½

18 Layout Plan Approval ysvkmV ;kstuk vuqeksnu

19 Issue of Completion Certificate by JDA tsMh, }kjk iw.kZrk çek.k i= tkjh djuk

20 Issue of Occupancy Certificate by JDA tsMh, }kjk vf/kHkksx çek.k i= tkjh djuk

21 Extension of Project Duration/Validity 
Period

ifj;kstuk vof/k@oS/krk vof/k dk foLrkj

22 Cancellation of Approved Building Map Lohd`r Hkou ekufp= dks jí djuk

23 Land Surrender and Compensation Against 
Sector Road/Master Plan Road/Other 
Road/Scheme etc.

lsDVj jksM@ekLVjIyku jksM@vU; jksM@Ldhe@vkfn ds fo#) Hkwfe 

leiZ.k vkSj eqvkotk
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24 Transport Nagar e-Patta VªkaliksVZ uxj bZ&iêk

25 Copy of Scheme Map ;kstuk ekufp= dh çfr

26 Copy of court related documents vnkyr ls lacaf/kr nLrkostksa dh çfrfyfi

27 Certify Copy of Documents (Site Plan, 
Allotment, Possession Letter)

nLrkostksa dh çekf.kr çfrfyfi ¼lkbV Iyku] vkoaVu] dCtk i=½

28 Certify Copy of Documents (Others) nLrkostksa dh çekf.kr çfrfyfi ¼vU;½

29 Institutional Land Allotment laLFkkxr Hkwfe vkoaVu

30 Submission of maps approved by 
Registered Architect

iathd`r okLrqdkj }kjk vuqeksfnr ekufp= çLrqr djuk

31 Building Plan approval/permission below 
500 Sq Mt

500 oxZ ehVj ls de ds Hkou ;kstuk vuqeksnu@svuqefr

32 BPAS ch&ikl

33 90-A 90&,

34 Above Ground Telegraph Infrastructure tehu ds Åij VsyhxzkQ volajpuk

35 Underground Telegraph Infrastructure Hkwfexr VsyhxzkQ volajpuk

36 Make Payment Against Property laifÙk dh ,ot esa Hkqxrku

37 Booking of Community Center lkeqnkf;d dsaæ dh cqfdax

38 e-Auction (Online) bZ&uhykeh ¼v‚uykbu½

39 Online Tender participation v‚uykbu fufonk Hkkxhnkjh

40 Developer Registration Msoyij iathdj.k

41 Khancha Land (Strip of Land) [kkapk Hkwfe 

42 Submit Objection for Vigyapati foKfIr ds fy, vkifÙk 
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Chapter 2
Online Application Options for Accessing 

Authority Services
To avail the services offered by Jaipur Development Authority, the public is provided with three convenient 
online application options. From these, it is mandatory to select one option to proceed further.

1. Aadhaar e-KYC
For the convenience of Jaipur’s citizens, Jaipur Development Authority has introduced a completely online 
e-KYC Authentication process enabling seamless access to services, like lease deeds, freehold lease deeds, 
name transfers, property subdivisions, reconstitutions etc. Applicants can apply by using their Aadhaar 
number from the comfort of their homes or by visiting their nearest e-Mitra center for assisted support.

The information displayed in your Patta or lease deed will appear the same as provided, preventing any 
chances of typographical error or discrepancy.

Key features of the e-KYC process: 

A. Simplicity of application:
With the Aadhaar numbers of the applicant and the witness, crucial details such as name, father’s name, 
address, and photo are automatically embedded in the application form. 

B. Two verification options:
Upon entering the Aadhaar number, the applicant is provided with two options:

Option 1: OTP-based Authentication: One-time password (OTP) is sent to the registered Aadhaar linked 
mobile number.

Option2: Face Authentication: The Aadhaar-based face-authentication process face authentication process 
is conducted through the authorized Aadhaar Face RD application, officially provided by UIDAI and available 
on the Google Play Store and Apple App Store. 

Option3: Biometric Authentication: The biometric authentication is conducted through the authorised 
Aadhaar based biometric authentication, officially provided by UIDAI.

C. Automatic Details Display:
Upon completion of verification through the above option, the applicant’s name, father’s name, address, and 
photo will automatically appear on the application form.

Benefits of this process: 
The application process brings simplicity, is faster, and completely secure. No physical visit to the authority 
office is required. Online verification of documents and a transparent process is ensured, saving time and 
resource while promoting streamlined digital governance.

Important Information:

If there are any errors or updates required in the Aadhaar card of the applicant or witness the same 
have to be rectified at the nearest Aadhaar Service Centre at the nearest Aadhaar Service Center before 
applying. This ensures that the details as being submitted by the Applicant to the Jaipur Development 
Authority are correct and free from any error(s).
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2. In the absence of an Aadhaar card
Citizens are encouraged to use the Authority’s online services primarily through Aadhaar-based 
authentication, a secure method designed to protect identity, simplify the process, and enable fast, accurate, 
and paperless service delivery.

Note: If an applicant is not able to apply using Aadhaar due to unavoidable reasons, they may visit 
Jaipur Development Authority for further processing after applying through EPIC ID (Voter ID), Passport 
and Driving License. 

3. Online Application by NRIs
Non-Resident Indian (NRI) citizens who intend to apply for the Jaipur Development Authority’s online 
services are required to select this option.)

For application, an NRI certificate issued by the Respective Embassy, a valid passport, and a power of 
attorney.
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Chapter 3
Limitations and Exception Scenarios after 

Submission of Online Applications

Even after submitting an online application, the requested action may not be completed under the following 
circumstances. the required 

1. Ambiguity or Incompleteness in Ownership Records:
If the documents submitted do not clearly establish the applicant’s lawful legal ownership of the concerned 
land, the request cannot be completed. 

2. Non-existence of the Plot on the Approved Map:
If the land plot has not been formally created in accordance with the approved layout or sanctioned map as 
per the Authority’s records, the requested application cannot be processed. 

3. Ongoing Judicial or Legal Dispute:
If the plot is subject to court proceedings, a stay order, or any other statutory legal restrictions, the requested 
action will remain non-executable until the dispute is resolved, or the restriction is lifted.

4. Absence of Physical Possession:
If the applicant does not have actual, verifiable, and lawful possession of the plot, the requested action 
cannot be fulfilled.

5. Plot Located in an Un-approved area or area under acquisition:
If the plot falls within an un-approved or under-acquisition area and is not integrated under an operational 
approved land-use plan, the requested action cannot be completed.

6. Conflict with Public Facility or Utility Reservation:
If the plot lies within a zone reserved for public facilities or utilities—including parks, roads, schools, medical 
amenities, or other community infrastructure—the requested action cannot be initiated.

7. Multiple-Claimant or Disputed Settlement Process: 
If more than one legal claimant asserts rights over the same plot, the applicable cooperative dispute-
resolution framework mandates that the parties initiate formal legal proceedings. Upon deposit of the 
prescribed arbitrator fee, an arbitrator is appointed by the competent Authority, who adjudicates the matter 
and issues a final order for resolution.
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Chapter 4
Citizen Login Credentials: Creating and 

Accessing JDA Service Dashboard via SSO

Creating an SSO ID:
If the applicant doesn’t have an SSO ID, it must be created first prior to initiating any online service request 
with Jaipur Development Authority. 

This can be completed by visiting the nearest e-Mitra service center to generate login credentials or by self-
registering Jan Aadhaar (only for residents of Rajasthan) or verified Google Account (for other states).

Registering with Jan Aadhaar
1.	 To register with Jan Aadhaar, the applicant must enter their correct Jan Aadhaar ID and then click Next 

to proceed.

2.	 Select their name from the list provided by Jan Aadhaar and click Next. 

3.	 Verify with the one-time password (OTP) received on the registered mobile number linked to the Jan 
Aadhaar. 

4.	 Upon successful verification, the applicant’s SSO ID and password are generated, enabling access to 
the Authority’s online services. 

Registering with Google Account
To register using a Google Account, applicants must enter their registered Google email ID and complete 
OTP-based verification to generate their SSO login credentials.

After Citizen SSO ID Login: Citizen Application Pathway
•	 Upon logging into their SSO ID, the applicant must navigate to the Citizen Application section and select 

JDA services to view all online services offered by the authority.

•	 Click “Proceed as Citizen” to move to the service dashboard Within the My Dashboard interface, the 
applicant must select JDA Online Services, followed by Apply for New Services, to initiate a fresh service 
request.

•	 The system now displays a structured catalogue of online services provided by the JDA Services, from 
which the applicant may select the desired service to continue further.
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A Step-by-step 
Guide to Use the 
Online Services of 
Jaipur Development 
Authority
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Chapter -5
Issuance of Leasehold/Freehold Deed 

(JDA e-Patta)

  Section 1: Introduction  

This section of the guidebook explains the e-Patta (lease deed or freehold deed) from the Jaipur Development 
Authority (JDA). The step-by-step guide explains the process for ease of application for all citizens and is 
free from the bias of technical knowledge. The aim is to enable every citizen to complete the entire e-Patta 
process with zero dependency on agents or middlemen.

Section 1.1: Details of JDA E-Patta

1.1.1	 What Is JDA E-Patta?
A JDA Patta is a legal document proving that a particular plot of land belongs to you, often known as lease 
deed. JDA has started issuing this in an e-sign digital format. Citizens can opt for a copy of the document or 
straightaway have an electronic version sent directly for registration. 

1.1.2	 JDA Patta vs Society Patta/ Developer Patta
JDA Patta is the only official document that proves your legal rights to the respective plot. Many other private 
societies/ persons etc., issue Patta in their own name. 

They are NOT the same as, or considered JDA Patta, and JDA does not automatically recognize, validate, or 
consider them legally admissible. The application undergoes a formal verification process to confirm legality 
and authenticity, as detailed below, following which a valid and authenticated Patta is issued to the applicant.

1.1.3	 Difference between Lease Hold & Free Hold Patta
Leasehold Patta grants land on a long-term lease from JDA, while a freehold Patta confirms the permanent 
land ownership to the applicant. If an applicant opts for an annual lease renewal option, the prescribed lease 
charges have to be paid to JDA in every financial year.

1.1.4	 Importance of Checking the Approved Layout Plan
Patta are typically issued only after issuing of a layout plan for a particular scheme. 

All approved layout maps are available for citizens on the JDA Website (https://jda.rajasthan.gov.in) > Scheme 
and Allottees through the Scheme Name. It is strongly advised to always check a plot in the Approved Layout 
Plan prior to purchase. A Patta cannot be issued for a plot that does not exist/ is not approved in its scheme 
layout plan. 

1.1.5	 Details in e-Patta
The e-Patta contains:

•	 Applicant identification details

•	 Plot number and scheme particulars.

•	 Plot boundaries and adjoining limits.

•	 Authentication signatures

Upon issuance, registration of the Patta is a compulsory step to finalize legal ownership.
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  Section 2: Document Checklist  

2.1 Documents for JDA-Approved Schemes (Original Allottees)
If the applicant’s plot was allotted directly by JDA (through lottery, allotment letter, auction etc.), you must 
upload: 

2.1.1	 Original Allotment Letter/Possession Letter including Site Plan
•	 This is the main document JDA issued when the plot was given to you.

•	 If JDA has issued Site Plan, then upload it.

2.1.2	 Chain of Documents 
•	 If the plot changed hands (via sale/transfer), upload all documents showing legal transfer.

2.1.3	 Affidavit (Regarding Disputes)
•	 E-sign affidavit confirming that there is no dispute related to the property after making the payment of 

INR 50 through e-Gras. The format of the affidavit is available at the time of applying.

2.1.4     Receipt of any previous payment
•	 Submit receipt of any old fee (Installment payments, Conversion charges, Sewerage changes etc) paid 

to JDA.

2.1.5	 Documents in Case of Death of Original Allottee
•	 If the original allotee died, the applicant must upload:

a. Death Certificate: Must be issued by Municipal Corporation or Nagar    Palika in Urban areas, 
Gram Panchayat in Rural areas and online through “pehchan” portal.

b. Submit a copy of the Will (if available). In case of unregistered Will two witnesses mentioned in 
the Will, must provide appropriate affidavit.

c. Relinquishment of Title: If all legal heirs want the lease deed to be issued in the name of one heir, 
all other heirs must submit a registered Relinquishment Deed in that person’s favour.

d.	Heir certificate/ Family tree/ Shajra

2.2 Documents for Cooperative Housing Society Plots
To clarify and avoid confusion please be informed: 

2.2.1 Original Allotment Letter:
•	 The original letter issued for the plot.

•	 Allotment letters issued by Cooperative Societies are valid only up to 17.06.1999.

•	 Original Society allotment letter- even if you are a subsequent purchaser, this is required.)

2.2.2	 Original Site Plan issued by the Society and Payment Receipt 
•	 Attach both the site plan and the receipt received at the time of allotment.

•	 You can upload receipts showing instalments paid to the society.

2.2.3	 Chain of Documents 
•	 If the plot changed hands (via sale/transfer), upload all documents showing legal transfer.

2.2.4	 Affidavit (Regarding Disputes)
•	 E-sign affidavit confirming that there is no dispute related to the property after making the payment of 

₹50 through e-Gras. The format of the affidavit is available at the time of applying.

2.2.5	 Indemnity Bond on Rs. 200 Stamp 
•	 For plots under Cooperative Societies or Private Holdings, an indemnity bond must be prepared and 
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e-signed after making a payment ₹200 through e-Gras. (Note: This can be purchased online while 
applying)

2.2.6	 Documents in Case of Death of Original Allottee
•	 If the original allotee died, the applicant must upload:

a. Death Certificate: Must be issued by Municipal Corporation or Nagar    Palika in Urban areas, 
Gram Panchayat in Rural areas and online through “pehchan” portal.

b. Submit a copy of the Will (if available). (Note: in case of unregistered Will two witnesses mentioned 
in the Will, must provide an appropriate affidavit)

c. Relinquishment of Title: If all legal heirs want the lease deed to be issued in the name of one heir, 
all other heirs must submit a registered Relinquishment Deed in that person’s favor.

d.	Heir certificate/ Family tree/ Shajra

2.3 Documents for Private Khatedari Plots (Niji Khatedari)
Niji Khatedari Owners must provide slightly different documents as below:

2.3.1	 Original Allotment Letter: 
•	 The original letter was issued for the plot by Niji Khatedar.

2.3.2	 Original Site Plan issued by the Niji Khatedar and Payment Receipt 
•	 Attach both the site plan and the receipt received at the time of allotment.

2.3.3	 Chain of Documents
•	 If the plot changed hands (via sale/transfer), upload all documents showing legal transfer.

•	 Documents showing ownership, such as a copy of the agreement if the plot was bought from the original 
allottee.

2.3.4	 Affidavit (Regarding Disputes)
•	 E-sign affidavit confirming that there is no dispute related to the property after making a payment of ₹50 

through e-Gras. The format of the affidavit is available at the time of applying.

2.3.5	 Indemnity Bond on Rs. 200 Stamp 
•	 For plots under Cooperative Societies or Private Holdings, an indemnity bond must be e-Signed and a 

payment of ₹200 is to be made through e-Gras. (Note: This can be purchased online while applying).

2.3.6	 Documents in Case of Death of Original Allottee
•	 If the original allotee died, the applicant must upload:

a. Death Certificate: Must be issued by Municipal Corporation or Nagar    Palika in Urban areas, 
Gram Panchayat in Rural areas and online through “pehchan” portal.

b. Submit a copy of the Will (if available). (Note: in case of unregistered Will two witnesses mentioned 
in the Will, must provide an appropriate affidavit)

c. Relinquishment of Title: If all legal heirs want the lease deed to be issued in the name of one heir, 
all other heirs must submit a registered Relinquishment Deed in that person’s favour.

d.	Heir certificate/ Family tree/ Shajra

2.4 Documents required when the plot owner has passed away. 
If the original allotee died, the applicant must upload: 

a. Death Certificate: Must be issued by Municipal Corporation or Nagar    Palika in Urban areas, Gram 
Panchayat in Rural areas and online through “pehchan” portal.

b. Submit a copy of the Will (if available). (Note: in case of unregistered Will two witnesses mentioned in 
the Will, must provide an appropriate affidavit)
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c. Relinquishment of Title: If all legal heirs want the lease deed to be issued in the name of one heir, all 
other heirs must submit a registered Relinquishment Deed in that person’s favour.

d. Newspaper Publication Requirement: 

•	 Once the above documents are verified, the Zone Deputy Commissioner (DC) will issue a draft 
newspaper publication to you. The applicant must get that published in the newspaper at your 
own cost as intimated to you by the Zone Deputy Commissioner.

•	 If no objection comes within the notice period, then Patta process continues. 

•	 If there is any objection, the Zone Deputy Commissioner will hear you and the objections & decide 
the further course of action.

2.5 Documents required when the Plot is Mortgaged with a Bank/Financial 
Institution
•	 In this case, to obtain the lease deed, it is mandatory to submit the original allotment letter and site map 

to the authority.

•	 If the lending institution has the original documents mortgaged, the lending institution must inform the 
authority that “The original documents of this plot are mortgaged with us.” The letter must be on the 
Bank’s letterhead with the signature and stamp of the authorized person and should not be older than 6 
months.

•	 In addition to the documents mentioned above, the applicant must upload these documents:

-	 The bank’s letter

-	 Photocopies of all original documents

•	 Thereafter, if the lease deed is to be prepared in favor of the applicant by the authority, the lending 
institution will send its authorized representative to hand over the original documents to the authority.

2.6 Documents required for NRIs
•	 In addition to the documents mentioned above, an NRI applicant must upload these documents too:

-	 Passport Copy

-	 NRI Certificate from the Indian Embassy/Consulate

	 Power of Attorney in favour of a local representative with an Aadhaar Card.

2.7 Documents required for Companies/Institutions/Trusts
If the property belongs to an organization, then in addition to the documents mentioned above, you must 
upload:

•	 Certificate of Incorporation (For Companies)

•	 Registration Certificate (For Trust/Societies)

•	 Resolution authorizing a representative.

•	 Aadhaar ID of authorized signatory

2.8 Documents for Witness
Each application must include a witness.

The witness can verify using one of these documents:

•	 Aadhaar

•	 Voter ID

•	 Passport

•	 Driving License
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2.9 Summary Table of Documents:
S. No. Category Required Documents

1 JDA Schemes Allotment Letter issued by JDA, Site Plan, Receipts (if any), 
Chain documents, Affidavit

2 Cooperative Society Allotment Letter issued by Society (before 17.06.1999), Site 
Plan, Receipts, Chain documents, Affidavit, Indemnity Bond

3 Private Khatedari (Niji Khatedari) Allotment Letter issued by Niji Khatedar, Site Plan, Receipts, 
Chain documents, Affidavit, Indemnity Bond

4 In case of the Death of the Original 
Allottee

Death Certificate, Will, Relinquishment deeds, newspaper 
publication, Heir certificate/ Family Tree/ Shajra

5 When the plot is Mortgaged with 
a Bank/Financial Institution

Bank Letter (not older than 6 months), Photocopies of 
Original Documents

6 NRI Passport, NRI Certificate, POA, ownership documents
7 Companies/Institutions/Trusts Registration documents, resolution, authorized signatory ID

  Section 3: Conditions where an e-Patta cannot be issued  
This is one of the most important sections because many citizens apply for an e-Patta without realizing that 
their plot is not eligible for e-Patta being issued, due to some prevailing technical or legal issue(s). To avoid 
rejection in the later stages, please read this part very carefully.

Below are all conditions under which JDA cannot issue an e-Patta: -

A. Incomplete or Unclear Ownership Documents
•	 A.1 The submitted documents do not clearly establish the legal transfer or origin of the plot’s ownership.

•	 The ownership chain from the original allottee to the present applicant is incomplete or contains a break.

•	 One or more intermediary agreements, receipts, or supporting records are missing.

•	 The applicant or allottee names do not exactly match the details recorded in Aadhaar, leading to 
inconsistency in authentication.

•	 The application is submitted based on a Society-issued Patta dated after 17.06.1999, which is not 
recognized under the Authority’s issuance framework.

Simple explanation:

The Authority processes applications only after complete verification of the lawful ownership chain; 
any missing or incomplete document halts further action.

Example:

If the original allottee sold the plot to A, A sold to B, and you purchased from B the applicant should 
possess all documents for all three steps. In case of absence of even one step the Patta cannot be 
issued by Jaipur Development Authority. 

B. Plot Does Not Exist in JDA’s Approved Map/ Layout:
All Pattas are issued strictly in accordance with sanctioned layout plans; if the claimed plot does not exist at 
the specified location on the approved scheme map maintained by the Authority, a Patta cannot be issued. 

Example:

Your society map shows Plot No. 55.

When JDA checks its approved layout, Plot No. 55 is not present or its size is different, or the plot falls 
in some other reservation, such as a park, facility, road, etc.
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C. There is a Court Case / Stay Order
If any court (civil court, tribunal, cooperative court, high court) has:

•	 Issued a stay.

•	 Issued an interim order.

•	 Issued a status quo order.

Then JDA cannot act until the court permits.

D. Applicant Does Not Have Physical Possession of the Plot
If JDA’s Junior Engineer during the site inspection finds that:

•	 The applicant does not have possession.

•	 Someone else has built a house there.

•	 The land is used differently than documents show.

E. Plot Lies in an Unimplemented or Under Acquisition Planning Area
Some plots fall in areas marked as:

“UNCLAIMED”

“PENDING ACQUISITION”

This means JDA has not:

•	 Finalized the scheme.

•	 Acquired the land.

•	 Issued revised layout.

If the applicant’s plot falls here, then no Patta will be issued until planning is final.

F. Plot Lies in an Facility / Reserved Area
Facility areas include:

•	 Parks

•	 Schools

•	 Roads (sector road, master plan road, internal road)

•	 Hospitals / Health Centers

•	 Public utility zones

If the applicant’s plot falls fully or partially in any such reserved area, Patta cannot be issued.

For Example:

If the plot was originally represented as residential by the issuing society or developer, but is 
subsequently found—during official planning revisions—to fall within a zone reserved for a park, road 
widening, or other public infrastructure in the approved layout maintained by the Authority, then a 
Patta cannot be issued for such land

G. Multiple Claimants (More than One Person Claiming the Same Plot)
This is a common issue in cooperative societies and niji khatedari lands. If more than one person claims 
ownership of the same plot:

•	 JDA cannot decide the dispute.

•	 The matter must be settled legally.

As per the Rajasthan Cooperative Societies Act, 2001:
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Disputes go to:

•	 Deputy Registrar (Cooperative Cell)

•	 Arbitrator appointed afterwards

JDA waits until a final, written, signed order settles the dispute.

H. Documents are Not Authentic / Signed/ Traceable
JDA cannot issue a Patta if:

•	 The allotment letter is fake or manipulated.

•	 The site plan does not match JDA records, such as the approved layout plan.

•	 The cooperative society issued unregistered allotments.

•	 The approving authority’s signature is missing.

I. Plot Falls in Land Surrender / Road Widening / Project Land
If JDA has marked your land for:

•	 Road widening

•	 Sector road realignment.

•	 Master plan road

•	 Public project

Then Patta cannot be issued for that part of your land.

No Compensation is given in such cases. 

J. Wrong or False Information Submitted by the Applicant
If the applicant uploads:

•	 Wrong document

•	 Fake documents

•	 Forged affidavits

•	 Incorrect area details

•	 Wrong plot number 

In case of False Information, JDA will not only reject your application but may also cancel it permanently.

K. Documents Do not Match Aadhaar Details
If the applicant’s application name and Aadhaar name are not the same:

•	 e-sign will fail.

•	 Application will get rejected.

  Section 4: Application Process  
The section elucidates how a citizen can apply for an e-Patta from initiation to final submission. 

4.1 Services:
Applicants should select e-Patta (Issue of lease / Free Deed) from the services as available on the dashboard.

Note: The primary e-Patta services are classified according to different scheme modes: therefore, 
applicants must carefully select the correct scheme option before proceeding further. On clicking the 
Select Option, the selected service will be displayed to the applicant. In case, of requirements for 
a monthly lease, the applicant is required to click on the displayed checkbox. Select the checkbox 
to indicate if a Freehold Patta is required. Upon clicking the Continue button, the applicant will be 
directed to enter their personal details to proceed further.
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4.2 Applicant Details 
After the service selection, the applicant must upload their Aadhaar authentication data. The system provides 
two secure identification methods to retrieve and verify details: (1) Aadhaar Card Number or (2) Virtual 
ID (VID). Applicants must choose one of these options to proceed. Aadhaar auto fetches and securely 
embeds the applicant’s details like Name, Father’s name, Address, Aadhaar photo, Mobile number, etc. in 
the application.

If the applicant is a company, an institutional, or a representative (holding a valid power of attorney), the 
applicant can select from the two options:

1.	 Company name before the lessee’s name.

2.	 Company name appearing after the lessee’s name.

4.3 Property Details: 
The applicant has three options for filling in the property details:

A.	Find through Property Service Number

•	 The applicant can enter their registered property service number from the dropdown and click the 
Select button (Planning of Property Details) to proceed with the application process.

•	 Upon clicking the Select button (Planning of Property Details), the applicant will be diverted to a 
new screen. This screen will display all verified information including. 

•	 Owner’s name, Area/ Locality, Scheme name, Location, Service number, Plot number, Area etc.

•	 Upon clicking on Select as appearing on the right side, a new screen will appear to verify the 
property details including ownership details etc. 

•	 Once confirmed, clicking Select auto-fills the details in the application form, allowing the process 
to continue further.

B. Search by Scheme Name

If the applicant does not know the property service number, they may verify the plot using the Scheme Name 
option and select the correct scheme from the displayed list.

•	 On selecting the Pick option, the user lands on a new screen, where details like property service 
number as entered by the applicant, owner’s name, Area/ Locality, Scheme name, Location, Service 
Number, Plot number, Area etc. are displayed. 

•	 The applicant is required to verify the details by clicking on the select option as available on the right 
side of the window. Once verified, clicking Select auto-fills the information in the application form, 
allowing the applicant to proceed further.
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C. Advance Search

In case the applicant does not have access to Property service number and scheme name, then select the 
Submit. The applicant must select the Area Name, Developer Name and Developer Category. 

Once the details appear, verify them and click Continue to proceed. 

4.4. Witness Details:
After plot selection, the Witness Details page will open. The applicant must enter the witness information 
here and choose one of the two verification options provided to proceed.

1. AADHAAR/ VIRTUAL ID Verification:
Enter valid Aadhaar number or Virtual ID of the witness, click Fetch Data to auto-retrieve and verify details.

2. VERIFICATION USING AN ALTERNATE ID DOCUMENT:
The witness’s information may also be entered using any one of the following valid identity documents—Voter 
ID, Passport, or Driving License—by selecting the provided link on the screen to fill in the details directly.

Registry Details: The Registration and Stamps Department will provide the necessary information for the 
registration of the sale deed.

Electricity Connection: If the applicant has an active electricity connection under his name, the K-Number 
related to the electricity connection can be automatically populated through the application. This helps to 
prove how long someone has been residing at this property and reduces the resumption charges.
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4.5. List of Attachments: 
The applicant must upload all required land documents, then simply click Submit to complete the filing stage.

Note:

The applicant must upload a scanned copy of the original documents.

If the applicant’s original documents are deposited with a bank, the applicant must upload a scanned 
copy of the self-addressed certificate not older than 6 months from the date of application, issued by 
the concerned bank. Once approved the documents uploaded by the applicant cannot delete any 
documents but view all the documents uploaded below. If there is any discrepancy in the uploaded 
data or documents, the application will be auto returned. This can be rectified/ edited and resubmitted 
through the applicant’s dashboard. 

4.6 Counselling Date 
The applicant can select the consultation date and time as per their convenience and click on the Submit 
button for depositing the original documents at the Citizen Care Center. 

4.7 Final Submission 
The applicant can complete the online application process and submit by clicking on the check box displayed 
in the Applicant Details section.

It is advised that the applicant reviews the application details, service details and property details related to 
the application by clicking on the Review Application Tab to recheck all details. The applicant can submit the 
application if all details are found correct. 
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  Section- 5: Procedure for eSigning and Digital Authentication  
•	 After the demand amount is successfully deposited, the site plan is issued by the Zone Planning Officer. 

The Zone Deputy Commissioner then digitally forwards the e- Patta to the applicant for e-signing.

•	 The applicant receives an SMS notification to e-Sign the e-Patta. The applicant then needs to click on 
the “Online Services” button in the “My Dashboard” section of their SSO.

•	 The applicant should check the status of the application for which they require an e-Signature, and if 
the status is “ready to deliver,” the application is available for e-Signature.

•	 The applicant should now select the “e-Sign” option and select the “red- marked” option.

•	 A “green tab” will then appear below the “e-Sign” option.

•	 After clicking the green tab, a dashboard will open, where the applicant’s “Aadhaar verification” will be 
done via an “OTP” received on the Aadhaar linked registered mobile number.

•	 After verification via OTP, a “(remark)” will be entered.

Witness e-sign process.
•	 After the applicant’s e-lease has been e-signed, the applicant will then process the witness’s e-signature.

•	 The witness must now select the “e-sign” option and select the “red-marked” option.

•	 A “(remark)” will then appear below the “e-sign” option. A “green tab” will appear. After clicking on 
the green tab, the witness’s “Aadhaar verification” will be done through an “OTP” received on the 
registered mobile number.

•	 After verification through OTP, a “remark” will be entered.

•	 After the above process, the applicant will have to write a remark regarding the completion of the of 
e-sign process and click on the submit button, after which the lease format will be “e-signed” and sent 
online to the Deputy Commissioner of the concerned zone.

Issuance of e-Patta for Applicant and Witness e-Sign (at the end of section)
When Applicant and Witness will e-Sign on Patta through their Aadhaar OTP then after signing while adding 
remarks, Applicant will see two options:

1.	 Receiving e-Patta Manually/Physically through JDA – Please refer Question no. 5 of FAQ section on 
Page No. 35

(If the Applicant wants to get an unregistered lease from the office, he can get it by appearing at the 
Citizen Service Centre. For this process, the applicant must be present in person and should provide 
the OTP for Aadhaar based verification when asked. Thereafter, the unregistered lease will be handed 
over to the applicant. After that, refer Section 8: JDA e-Patta Registration Process and Lessee Initiated 
Registration on the e-Registration Portal operated by the Stamps Department and process accordingly 
for registration process). 

2.	Receiving e-Patta from Sub Registrar office:

After e-signing the e-Patta by the JDA official, the applicant will be informed through SMS with CRN and 
Property ID Number on his registered mobile number to get the e-Patta registered. Using that details 
process according to Section 8: JDA e-Patta Registration Process and Lessee Initiated Registration on 
the e-Registration Portal operated by the Stamps Department

  Section 6: Internal JDA processing workflow after application 

(This includes Document Verification  JEn Site Visit  ATP Area Calculation  Accountant Fees
  Site Plan  DC e-Sign)

The application, once submitted online, enters a structured internal verification sequence within the 
Authority—comprising document validation, plot site inspection, area assessment, fee computation, site plan 
preparation, and final digital approval. This process ensures that plot particulars, ownership lineage, and 
legal compliance are thoroughly verified prior to issuance of the authenticated e-Patta, as described in the 
following sections.
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Document Verification by JDA Staff
Once the application is received:

•	 The assigned JDA employee reviews all documents uploaded with the application.

•	 The ownership chain is checked carefully.

•	 The submitted documents are cross-verified with JDA’s official records, scheme archives, and registered 
ownership registers.

•	 Any missing document, unclear detail, or mismatch record may lead to the application being returned 
for correction to be done by the applicant. This is informed through an SMS on the registered mobile 
number.

•	 If the documents are accurate, clear, and complete, the file moves to the next processing stage.

•	 Site Inspection by the Junior Engineer (JEn)

A Junior Engineer from the respective Zone office conducts a physical site inspection of the applicant’s plot 
to verify ground conditions. 

The JEn checks for the following details:

•	 Whether the plot exists at the stated location

•	 Plot boundaries and dimensions.

•	 Vacant or constructed status of the plot.

•	 Physical possession status either by applicant or other party

•	 Presence of any encroachment, occupation, or dispute appears on site.

•	 Conformity of plot land use with the approved scheme layout 

The JEn then prepares a Site Inspection Report, which is uploaded to your File in the JDA record system. 
The submission of this report is mandatory, and a Patta cannot be issued until site verification is successfully 
completed.

Area Verification by the Assistant Town Planner (ATP)

After the JEn’s site report is complete and submitted in the records, the file moves to the ATP. 

The ATP then verifies:

•	 Exact area of the plot

•	 Dimensions as per the approved layout

•	 Whether the plot number exists in the JDA-approved plan

•	 Whether the plot falls within any public facility or officially reserved land category.

•	 Whether the location matches the GIS and planning data

The ATP prepares and uploads an Area Verification Report.

Calculation of Fees by the Accountant
Once area and ownership are confirmed, the accountant calculates the applicable fees for the plot. These 
calculations depend on the understated parameters:

•	 Plot size and total area.

•	 Applicable Scheme type

•	 Land use classification: Residential/ Commercial. Whether the plot is residential or commercial.

•	 Ownership Category: Cooperative Society/ Private Khatedari

•	 Whether any previous dues or outstanding payments exist

•	 Sewerage and other applicable charges

The accountant calculates:

•	 Lease amount

•	 Regularization fee (if applicable)
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•	 Lump sum lease amount (One Time Lease Certificate cases)

•	 Conversion charges (if required)

•	 Sewerage charges

•	 Any pending dues

•	 60%–40% split for cooperative society schemes

•	 60% is deposited with JDA.

•	 40% is deposited with the State Government

After final submission the zone office of JDA will do its internal examination and if everything is in order, a 
demand note will be generated and sent to the applicant. This amount has to be paid before the next steps 
take place. This payment can be done from the applicant dashboard.

A detailed fee sheet is uploaded to your application.

Confirmation of Payment by Junior Accountant

After fees is calculated, the Junior Accountant verifies all the deposits. 

This check ensures:

•	 Payments have been correctly made.

•	 Amount matches the officially generated fee calculation sheet.

•	 No unresolved discrepancies in the recorded financial entries

The application proceeds to the next stage only after successful completion of this verification.

Preparation of Site Plan by JDA
Once payments are verified, the application is forwarded to the planning section. The Assistant Town Planner 
prepares the final authenticated site plan of the applicant’s plot based on:

•	 The original sanctioned layout plan

•	 Plot coordinates and boundary details verified during the site visit.

•	 Revised and updated plot dimensions recorded in the field assessment report.

Upon completion of site plan preparation, digital endorsement is conducted by the designated Planning 
Officials, including:

•	 1.	 Junior Engineer

•	 2.	 Assistant Town Planner

This digitally signed site plan becomes part of the final Patta.

Issuance of e-Patta for Applicant and Witness e-Sign
Once the final site plan is ready, the Zone Deputy Commissioner reviews the complete application file, 
including the following components:

•	 Ownership records and supporting documents.

•	 Site inspection report

•	 Area verification and assessment

•	 Payment deposit confirmation

•	 Compliance with planning rules and schemes layout provisions

•	 Legal status and regulatory eligibility

If everything is found in order, the Deputy Commissioner digitally forwards the e-Patta to you for e-signing. 

The applicant will receive an SMS on their Aadhaar linked registered mobile number informing that the 
e-Patta is ready for the applicant’s r signature.
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 Section 7: Sample Document Formats Issued to Applicants After Process 
Completion 

1. Letter to be issued to the Sub-Registrar, Stamps and Registration Department
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2. Front Page of e-Patta
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3. Back Page of e-Patta



GUIDELINES - FOR END-TO-END ONLINE SERVICES 27

4. Site Plan
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5. Property details
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 Section 8: JDA e-Patta Registration Process and Lessee Initiated Registration 
on the e-Registration Portal operated by the Stamps Department 

1.	 After e-signing the e-Patta by the JDA official, the applicant will be informed through SMS on their 
registered mobile number to get the e-Patta registered.

2.	 Thereafter, the lessee must apply to register the e-Patta on the e-registration portal    (www.epanjiyan.
rajasthan.gov.in).

Note:  This portal is not developed or maintained by JDA, but for citizens’ convenience, the JDA portal 
has been linked to it. 

3.	 Through the e-registration portal, the lessee himself will submit the e-Patta online for registration by 
clicking on the property valuation as per the screenshot shown below.

4.	 If user is not registered on epanjiyan portal then they have to register themselves first before 
proceeding further. (single time)  
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5.	 The lessee has to login to e-registration using his/her registered mobile number and apply using the 
lease ID/property ID (obtained from JDA).

After logging in, the lessee will have to enter the information as per the screenshot shown below.
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6.	 All documents and information related to API e-Patta is auto-fetched through the online system after 
OTP verification, which will display the following documents:

•	 E-Patta copy.

•	 Site map copy.

•	 Allotment/Auction copy.

•	 All types of chain documents.

7.	 Calculate Stamp Duty.
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8.	 After the calculation, proceed to the party details by clicking on the information of the lessee, and the 
witness will be entered online by the lessee himself as per the screenshot shown below.

9.	 Proceed for party details after completion of the process. The applicant has to click the payment 
button, pay the stamp duty and other fees, finalise the documents, book a time slot as required, and 
appear before the concerned sub-registrar for e-Patta registration.

10.	 After booking the time slot, the leaseholder has to physically visit at the concerned Sub Registrar for 
e-Patta registration as per the screenshot shown below.

Note: After the time slot is booked, the lessee cannot make any changes in the document.
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11.	 After appearing at the concerned Sub Registrar, the Sub Registrar Officer will complete the e-KYC 
process by taking the photo and thumb impression of the lessee and the witness through e-KYC.

12.	 If the applicant has selected to (During e-sign process of applicant):

•	 A.	Receiving e-Patta Manually/Physically through JDA- Obtain registered patta sealed and signed by 
concerning Sub-Registrar Office.

•	 B.	Receiving e-Patta from Sub Registrar office- Obtain Online registered e-Patta. For this, he can get 
it by appearing at the Citizen Care Centre of JDA. For this process, the applicant must be present in 
person. Thereafter, the registered Patta will be handed over to the applicant.

  Section 9: Frequently Asked Questions (FAQs)  

1. What documents will a plot holder require to obtain the lease deed of his plot in approved 
schemes?
Answer: The applicant must apply online through SSO ID or e-Mitra.

List of documents to be attached to approved schemes:

(1)	 Original allotment letter, original site plan, and receipt for the plot.

(2)	Ownership documents if a landowner.

(3)	Original invoice for previously deposited amount (if any).

(4)	E-sign affidavit and make payment of Rs. 50/ through e-Gras.

(5)	Indemnity mortgage for land owned by cooperative societies/individual landowners.

(6)	E-sign affidavit after making a payment of Rs. 200/- through e-Gras.

(7)	In case of name change (only for plot holders in Housing Cooperative Society Scheme):

i.	 Copy of name replacement/transfer letter from the Deputy Registrar (Cooperatives), JDA

In case of death of the original allottee:

i.	 Will and death certificate of the testator.

ii.	 Renunciation of Rights: If the heirs of the deceased want the lease deed of the plot in the name 
of one of the heirs, the remaining heirs must submit a registered relinquishment deed in favour of 
the desired heir. The relinquishment deed can be done separately or jointly.
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2. What happens after I submit an online application for regularization?
Answer:

(1)	 The employee concerned will examine the original documents/files and record an ownership report.

(2)	 Following this report, the zone’s Junior Engineer will conduct a spot report of the applied plot.

(3)	 Following this report, the zone’s assistant town planner will calculate the area of the plot (according 
to the map approved by the authority).

(4)	 The accountant will calculate the amount due for regularization, lump sum lease money, sewerage 
charges, and other items, if any, based on the area, according to the plan’s regularization rate.

(5)	 Based on the report on the area of the plots of the approved cooperative society schemes, the 
regularization amount, 60% of which will be deposited with the Authority and 40% will be deposited 
with the State Government.

(6)	 The amount deposited will be confirmed at the level of the Junior Accountant of the Zone.

(7)	 After confirmation, the file will be sent to the Assistant Town Planner of the Zone for online preparation 
of the site plan.

(8)	 After the site plan is prepared, the Junior Engineer and Assistant Town

Planner of the zone will e-sign the site plan.

(9)	 The Zone Deputy Commissioner will then send the e-Patta to the applicant for the applicant/
witness’s e-signature. After the applicant/witness’s signature, the online application will be received 
at the Zone office.

(10)	 The Zone Deputy Commissioner will then digitally sign the letter, site plan,

and lease to the Sub-Registration Office.

In case of any discrepancies, zone office will revert with queries to the SSO ID inbox/ applicant dashboard.

3. I have lost the original allotment letter issued by the cooperative society in my name and wish 
to obtain a lease from the JDA. What action should I take?
Answer: In the event of the original allotment letter being lost, an FIR must be filed at the relevant police 
station. If the original allotment letter is not found after police proceedings, the landowner must submit the 
police proceedings documents to the relevant cooperative society office and apply for a duplicate allotment 
letter.

If the cooperative society no longer exists, the landowner should apply to the administrator/liquidator for a 
duplicate allotment letter.

After receiving the duplicate allotment letter, the landowner should apply for a JDA lease in the prescribed 
form. It is also worth noting that if the cooperative society/administrator/liquidator is not available to the 
landowner, the landowner must submit an application with all the facts to the Deputy Registrar (Cooperative 
Cell) to confirm ownership of the land.

4. How will the land regularization amount and other amounts be deposited?
Answer:

(a)	Based on the report on the area of the land for approved cooperative schemes, the regularization 
amount will be deposited, 60 percent of which will be deposited with the Authority and 40 percent with 
the State Government.

The interest and regularization/conversion fee will be collected as per rules from the camp date. The lease 
amount for residential and commercial plots will be collected in a single one lump sum. Sewerage 
charges are payable per square yard/meter as per rules.

(b)	The regularization amount for plots under the Private Khatedari Scheme will be as per the regularization 
rate (the regularization rate for the zone area set by the state government). The lease amount will be 
calculated based on the current reserve rate. Internal development works and periphery charges are 
payable as per the rules.

(c)	Stamp duty will be calculated based on the current reserve rate for the zone area.
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This will be calculated as follows:

Regularization amount + Two-year lease + Interest on regularization if any

5. Will the original allottee be required to appear at the Authority office to obtain the lease?
Answer: No, after the JDA official e-signs the e-Patta, the applicant will be informed through SMS on their 
mobile number to register the e-Patta. Thereafter, the lessee has to apply for registration of the e-Patta on the 
e-registration portal (www.epanjiyan.rajasthan.gov.in). 

If they still want to obtain an unregistered lease from the office, they can do so by appearing at the Citizen 
Service Centre. For this process, the applicant must be present in person and should provide the OTP 
for Aadhaar-based verification when asked. Thereafter, the unregistered lease will be handed over to the 
applicant.

6. I want to get the lease of the plot from JDA, but the original documents of my plot are 
mortgaged with the lending institution (Bank, LIC, Government/Semi-Government office, 
HDFC, etc.) what should I do?
Answer: To get the lease deed, it is mandatory to submit the original allotment letter and site map to the 
Authority.

“ If the original documents are mortgaged with the lending institution, then the lending institution will have 
to inform the Authority that the original documents are mortgaged with them and the regularization process 
will be started on submission of photocopies of the original documents submitted by the applicant to the 
Authority. Thereafter, if the Authority prepares a lease deed in favor of the applicant, the lending institution 
will send its authorized representative to surrender the original documents to the Authority.” A letter to this 
effect must be submitted to the lending institution through the applicant in the name of JDA.

The applicant must take the steps described above to obtain the lease.

7. Is it mandatory to register the lease deed issued by the Authority?
Answer: It is mandatory to register all types of lease deeds issued by the Jaipur Development Authority. The 
lease deed must be registered at the relevant Sub- Registrar’s office within the stipulated period of 90 days 
from the date of issuance of the lease.

8. What should I do if the lease deed has not been registered?
Answer: If the lease deed is not registered within the stipulated period of 90 days from the date of issuance 
of the lease, the landowner must apply online for the lease within three years through the Authority’s online 
service, “Revalidation of Lease upto 3 years.” The list of documents required for this service is as follows:

(1)	 The stamp paper attached to the issued lease deed must be submitted to the Authority.

(2)	New stamp paper must be purchased and submitted for renewal as previously.

Upon completion of the above requirements by the applicant, the Authority will renew the lease deed with 
the new stamp paper.

9. What should I do for the lease deed after the death of the original landowner?
Answer: In the event of the death of the original allottee, the applicant must also submit the following 
documents online:

I.	 The Will and the Death Certificate of the original allottee.

II.	 Renunciation of Rights: If the heirs of the deceased desire a lease deed for the land in the name of one 
of the heirs, the remaining heirs must submit a registered relinquishment deed in favor of the desired 
heir. These relinquishment deeds may be issued separately or jointly.

The relinquishment deed must be registered at the registered office where the land is located. If the land is 
in Jaipur, the relinquishment deed must be registered in Jaipur. The applicant must e-Sign and submit a 
separate affidavit stating the number of heirs of the deceased, including complete details, after making 
a payment of ₹50/- through e-Gras.
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In such a situation, the Authority will issue a notice to the applicant for publication in a newspaper. In such a 
case, the applicant will issue a separate no-objection notice in the local

leading daily newspapers mentioned in the letter sent by JDA, at their own expense. Further action will be 
taken if no objections are received after the expiry of the notice period.

10. If an objection is received after the newspaper advertisement, what is the process for 
resolution?
Answer: Upon receiving an objection, the matter is resolved after hearing both parties. If the matter pertains 
to rights to be determined by civil courts, then further processing will be done only after the court decision. 

11. What action will be taken if there is a dispute regarding the ownership of a plot of land?
Answer: If there is a dispute regarding a plot of land, the parties can file a suit with the Deputy Registrar 
(Cooperation), Jaipur Development Authority, under Section 58 of the Rajasthan Cooperative Societies Act, 
2001. If the suit is accepted, the applicant will be required to deposit the required amount. After this, an 
arbitrator will be appointed. The arbitrator will hear the parties and render their decision.

12. Can a lease deed be issued in the name of a minor?
Answer: The plot has been allotted to a minor through a guardian, and in the case of a guardian, an order 
from a civil court is required. (not applicable to allotment letter issued by Housing Cooperative Societies)

13. Can a lease deed be registered at any Sub-Registrar’s office in Jaipur? Where are the Sub-
Registrar’s offices located in Jaipur for lease registration?
Answer: Yes. Lease deeds for any plot of land can be registered at all Sub-Registrar’s offices in Jaipur. Sub-
Registrar offices are located at the following locations in Jaipur: -

1.	 Ground floor of the JDA New Building

2.	 Sanganer (in front of the Tehsil Office and the Municipal Corporation, Sanganer Zone Office)

3.	 Amer (Tehsil Office)

4.	 Chitrakoot Stadium

5.	 Municipal Corporation Headquarters, Lal Kothi, Tonk Road

6.	 Collector’s Office, Jaipur

7.	 Jhotwara (Panchayat Samiti Office, Kalwad Road)

8.	 Chaugan Stadium, near the Municipal Corporation Hawa Mahal (West Zone)

9.	 State Housing Board (Block Office), Thadi Market, Mansarovar

14. What if my e-Patta gets rejected because of wrong or mismatched documents?
Answer: You can apply after correcting whatever is wrong. Common errors include:

•	 Wrong name spelling

•	 Aadhaar mismatch

•	 Incomplete chain of documents

•	 Missing receipts

•	 Wrong site plan

•	 Ambiguous ownership

Correct the error  Resubmit your application.

If JDA has specifically mentioned what to correct, follow the instructions exactly.

15. Can a power-of-attorney (PoA) holder apply for e-Patta?
Answer: Yes, a PoA holder can apply if:

•	 The PoA is registered.

•	 It authorizes the person to apply for Patta.
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•	 The PoA holder uploads the PoA document.

•	 The PoA holder’s Aadhaar matches what is declared.

NRIs often use PoA to apply through a representative.

16. What if the plot is in a cooperative society that has been dissolved or is under liquidation?
Answer: In such cases:

•	 Approach the Administrator or Liquidator of the society.

•	 They will verify your allotment and issue a confirmation letter.

•	 This letter must be uploaded along with your documents.

•	 If such records are unavailable, you must apply to the Deputy Registrar (Cooperative Cell), JDA for 
verification.
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Chapter 6
Issue Free Hold E-Patta in lieu of already 

issued Patta

  Section 1: Introduction  

The Jaipur Development Authority provides the Issue Free Hold E-Patta in Lieu of Already Issued Patta online 
service to convert existing physical pattas into a legally secure, authenticated free-hold electronic record. 
This service ensures continuity of ownership while preserving the validity of the originally issued Patta. The 
process is based on document verification and regulatory compliance under JDA’s e-governance framework. 
The Free Hold E-Patta enables easy digital access, retrieval, and long-term safeguarding of property records. 
It supports JDA’s mission of transparent, paper-light, and citizen-centric urban land administration.

  Section 2: List of Documents to be Attached  

(1)	 Registered lease of the plot along with the site plan. 

(2)	Documents as proof of ownership (in case of the account holder). 

(3)	 E-Sign and affidavit after making a payment of ₹100/- through E-gras non-judicial stamp paper for 
submission of the previously issued original lease deed and other original documents to the office. 

(4)	 E-Sign and affidavit after making a payment of ₹500/ through e-Gras for presenting/submitting the 
stamp registration certificate. 

(5)	 E-Sign affidavit after making a payment of ₹50/- through e-Gras.

  Section 3: Application Process  

3.1 Services:
•	 Applicants should select e-Patta (Issue Free Hold E-Patta in lieu of already issued Patta (Lease Deed)) 

from the services available on the dashboard.

Note- The main e-Patta services are categorized based on different modes (Schemes), so applicants 
should carefully select the correct mode (Scheme).

•	 On clicking the Select Button, the selected service will be displayed to the applicant. On clicking the 
Continue Button, the applicant will be prompted to fill in their personal information.

3.2 Applicant Details:
•	 After the Service appears, the applicant must upload their Aadhaar data.

Applicants will be presented with two options to enter their information:

(1) AADHAAR Card  or  (2) VIRTUAL ID (VID of Aadhaar)

•	 Applicant information will be uploaded to the Aadhaar card, such as the applicant’s name, father’s 
name, address, Aadhaar photo, mobile number, etc.

If the applicant is a company, institutional, or representative (Power of Attorney), the applicant has two 
options:

1.	 Company name before the lessee’s name.

2.	 Company name after the lessee’s name.
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3.3 Property Details:
3.3 Property Details:

The applicant has three options for filling in the property details:

A. Find through Property Service Number
•	 The applicant can enter their property service number from the options shown and click the Select 

button (Planning of Property Details) to proceed with the application process.

•	 Upon clicking the Select button (Planning of Property Details), the applicant. will be presented with a 
new screen. The new screen will display other details related to the property service number entered 
by the applicant. Such as owner’s name, area name, scheme name, location, service number, plot 
number, area etc.

•	 And on clicking the Select button (Select) given on the right side of this window, a window will open to 
verify the property details, in which the property ownership related, and other details will be displayed.

•	 And on clicking the ‘Select’ button given on the screen, the applicant’s property details will be 
automatically filled in the applicant’s form and the applicant can proceed further with the process.

B. Find through Scheme Name
If the applicant does not know the Property Details Number but only knows the plot’s scheme name, the 
applicant can select the Verify Scheme Name option and choose the correct scheme name from the screen 
displayed.

•	 And upon clicking the Pick button, a new screen will appear. The new screen will display other details 
related to the property service number entered by the applicant, such as the owner’s name, area name, 
scheme name, location, service number, plot number, area, etc.

•	 And upon clicking the Select button on the right side of this window, a window will open to verify the 
property details, which will display other details related to the property ownership.

•	 By clicking on the “Continue Button” button on the screen, the applicant’s property details will be 
automatically populated in the applicant form and the applicant can proceed with the further process.

C. Advance Search
If you do not have the Property Service Number and Scheme Name, select the “Submit” option, where you 
will need to select the area name, developer name, and developer category.

Your property details will then be displayed on the screen.

Note: After confirming the property details, click on “Continue”
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3.4 Witness Details 
After Property Selection the witness details page will open. The applicant must open the witness details here. 
The applicant will be presented with two options for entering the witness details.

1. AADHAAR/ VIRTUAL ID Number: Enter the Aadhaar number of the witness, 

click on Fetch Data and enter the Aadhaar number for the witness.

2. Apply from another Document

To fill in the witness details, you will need one of the following documents: Aadhaar Card/Voter Card/
Passport/Driving License. The applicant can simply click on the link below to fill in their details.

3.5 Lease Hold Patta

•	 After the witness details, a new page opens for the leasehold (Patta) details.
- All details about the Lease Hold Patta need to be filled in this page, including Patta Number, Patta 
Date, Area, Area Unit, Use, Patta Owner Name, Address, Mobile Number, etc. 

•	 If the applicant is the Patta holder, the checkbox needs to be clicked. 

•	 If any bank loan has been taken against Patta, the checkbox should be clicked and the bank’s name, 
address, and loan amount need to be entered.

Note: In addition to the leasehold (patta), if any other documents have been issued, such as Name 
Transfer, Subdivision, or Restructuring, the relevant document must be selected from the dropbox, and 
the document number, issue date, name, and address of the issuing authority must be entered.
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3.6 Registry Details 

•	 After entering the Lease Hold (Patta) details, a new page will open to fill in the registry details. 

•	 On this page, you will need to enter the registry type, sub-registrar office, registry date, book number, 
volume number, page number, etc. After this, a new page for the registry executors’ details will open. 

•	 On this page, you need to enter the complete details of the claimant and the executor, such as their 
name, address, and mobile number.

Electricity Connection:

If the applicant has an electricity connection, the information related to the electricity connection can be 
automatically populated through the application.

3.7 Enter Registry Document Number
•	 After this, the applicant has to enter the registry document number, which is 15 digits long. After that, 

all the details of that registry will be displayed. 

•	 Details of more than one registry can also be entered by the applicant.

3.8 List of attachments
The applicant must upload the necessary documents related to their land. After uploading the documents, 
simply click on the Submit button.

Note:
1.	 The applicant must upload a scanned copy of the original documents.

2.	 If the applicant’s original documents are deposited with a bank, the applicant must upload a scanned 
copy of the self-addressed certificate issued by the relevant bank, which must not be older than 6 
months from the date of application.

3.	 Once approved by the counselor, you cannot delete any documents. You can view all the documents 
below.

4.	 If any discrepancy is found in the uploaded data or documents, the application will be returned, which 
you can correct and resubmit through your dashboard.
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3.9 Final Submission 
The applicant can proceed to the final step and submit the online application by clicking the checkbox in the 
Applicant Details section.

Before final submission, the applicant can review the Applicant Details, Service Details, and Property Details 
related to their application by clicking on the Review Application tab. If all the information filled out by the 
applicant is found correct, then he can finally submit his application.

 Section 4: Complete process of e-Signing for Patta of Jaipur Development 
Authority 

1. Applicant E-Signing Process
•	 After the demand amount is deposited, the site plan is issued by the Zone Planning Officer. The Zone 

Deputy Commissioner then sends the e- Patta to the applicant for e-signing.

•	 The applicant receives an SMS notification to e-Sign the e-Patta. The applicant then needs to click on 
the “Online Services” button in the “My Dashboard” section of their SSO.

•	 The applicant should check the status of the application for which they require an e-signature, and if 
the status is “ready to deliver,” the application is available for e-signature.

•	 The applicant should now select the “e-sign” option and select the “red- marked” option.

•	 A “green tab” will then appear below the “e-sign” option.

•	 After clicking the green tab, a dashboard will open, where the applicant’s “Aadhaar verification” will be 
done via an “OTP” received on the registered mobile number.

•	 After verification via OTP, a “(remark)” will be entered.

2. Witness e-sign process.
•	 After the applicant’s e-lease has been e-signed, the applicant will then process the witness’s 

e-signature.
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•	 The witness must now select the “e-sign” option and select the “red-marked” option.

•	 A “(remark)” will then appear below the “e-sign” option. A “green tab” will appear. After clicking on 
the green tab, the witness’s “Aadhaar verification” will be done through an “OTP” received on the 
registered mobile number.

•	 After verification through OTP, a “(remark” will be entered.

•	 After the above process, the applicant will have to write in the remark regarding completion of e-sign 
process and click on the submit button, after which the lease format will be “e-signed” and sent online 
to the Deputy Commissioner of the concerned zone.

 Section 5: Sample Document Formats Issued to Applicants After Process 
Completion 

The documents to be provided to the applicant in connection with the e-Patta issued by the authority are as 
follows-

1. Letter to be issued to the Sub-Registrar, Stamps and Registration Department
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2. Front Page of e-Patta
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3. Back Page of e-Patta
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4. Site Plan



GUIDELINES - FOR END-TO-END ONLINE SERVICES 47

5. Property details
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 Section 6: Registration of all types of e-Pattas issued by Jaipur Development 
Authority (JDA) and the process of registration of e-Patta by the lessee on 
the e- registration portal operated by the Stamps Department 

1.	 After e-signing the e-Patta by the JDA official, the applicant will be informed through SMS on their 
mobile number to get the e-Patta registered.

2.	 Thereafter, the lessee has to apply to register the e-Patta on the e-registration portal
(www.epanjiyan.rajasthan.gov.in).

3.	 Through the e-registration portal, the lessee himself will submit the e-Patta online for registration by 
clicking on the property valuation as per the screenshot shown below.

4.	 If user is not registered on epanjiyan portal then they have to register themselves first before proceeding 
further. (single time)  
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5.	 The lessee has to log in to e-registration using his/her registered mobile number and apply using the 
lease ID/property ID (obtained from JDA).

6.	 After logging in, the lessee will have to enter the information as per the screenshot shown below.

7.	 All documents and information related to API e-Patta will be auto fetched through the online system 
after OTP verification, which will display the following documents:

(1)	 E-Patta copy.

(2)	 Site map copy.

(3)	 Allotment/Auction copy.

(4)	 All types of chain documents.
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8.	 Calculate Stamp Duty But the stamp will be calculated.

9.	 After the calculation, proceed to Party Details by clicking on the information of the lessee, and the 
witness will be entered online by the lessee himself as per the screenshot shown below.

10.	 Proceed for Party Details after completion of the process. The applicant will have to click on the 
payment button, pay the stamp duty and other fees, finalize the documents, book a time slot as per 
requirement and appear before the concerned sub-registrar for e-Patta registration.
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11.	 After booking the time slot, the lease holder should ensure to appear at the concerned Sub Registrar 
for e-Patta registration as per the screenshot shown below.

Note: After the time slot is booked, the lessee cannot make any changes in the document.

12.	 After appearing at the concerned Sub Registrar, the Sub Registrar Officer will complete the e-KYC 
process by taking the photo and thumb impression of the lessee and the witness through e-KYC.

13. If the applicant has selected to (During e-sign process of applicant):

A.	 Receiving e-Patta Manually/Physically through JDA- Obtain registered patta sealed and signed 
by concerning Sub-Registrar Office.

B.	 Receiving e-Patta from Sub Registrar office- Obtain Online registered e-Patta. For this, he can 
get it by appearing at the Citizen Care Centre of JDA. For this process, the applicant must be 
present in person. Thereafter, the registered Patta will be handed over to the applicant.
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  Section 7: Frequently Asked Questions and their Answers (FAQ)  

1. What documents will be required for a plot holder to obtain a new lease deed in exchange for 
the existing lease of their plot in approved schemes?
Answer: First, the applicant will have to apply online via S.S.O. ID or e-Mitra. List of documents to be attached: 

(1)	 Registered lease of the plot along with the site plan. 

(2)	 Documents as proof of ownership (in case of account holder). 

(3)	 Affidavit to submit the previously issued original lease deed and other original documents to the 
office on non-judicial stamp paper of ₹100/-. 

(4)	 To present/deposit the stamp registration certificate on non-judicial stamp paper of ₹500/-.

(5)	 Affidavit (regarding disputes) on duly signed non-judicial stamp paper of ₹50/-.

2. Further action to be taken at the zone level after the applicant submits an online application 
for regularization:
Answer: 

(1)	 The concerned staff will examine the original documents/file and mark the ownership report. (2) 
After the ownership report, the concerned staff will calculate the outstanding amount of the plot in 
the file/accounts. 	

(3)	 After the applicant deposits the amount, the accountant will confirm the deposited amount in the 
file. 	

(4)	 After confirmation, the file will be sent to the zonal town planner for preparing the site plan online. 	

(5)	 After the site plan is prepared, the zonal junior engineer and assistant town planner will e-sign the 
site plan.	  

(6)	 After e-signing the site plan, the applicant will submit all the original documents of the plot in person 
at the zonal office and confirm the submission of the original documents in the online application.	  

(7)	 Thereafter, the zonal deputy commissioner will send the e-Patta to the applicant for e-sign by the 
applicant/witness, and after the e-sign by the applicant/witness, the online application will be 
received in the zonal office.

(8)	 Thereafter, the letter to be sent by the Zone Deputy Commissioner to the sub-registration office, the 
site plan, and the lease will be digitally signed.

3. Do I have to be present at the authority office to obtain the lease?
Answer: No, after the officer of JDA signs the e-lease electronically, the applicant will be notified via SMS on 
their mobile number to register the e-lease. Subsequently, the leaseholder must apply to register the e-lease 
on the e-registration portal. If the person still wishes to obtain an unregistered lease from the office, they can 
do so by visiting the Citizen Service Center. For this process, the applicant’s personal presence is mandatory, 
and the applicant should comply with the OTP verification required for Aadhaar-based authentication. 
Thereafter, the applicant will be handed over the unregistered lease.

4. How do obtain the land lease from JDA, but the original documents of my land are mortgaged 
with a lending institution (bank, LIC, government/semi-government office, HDFC, etc.) what 
should I do?
Answer: Obtain the lease deed, it is mandatory to submit the original allotment letter and site map to the 
authority.

‘‘If the lending institution has the original documents mortgaged, the lending institution must inform the 
authority that they have the original documents mortgaged, and upon submission of photocopies of the 
original documents by the applicant to the authority, the regularization proceedings should be initiated. 
Thereafter, if the lease deed is to be prepared in favour of the applicant by the authority, the lending institution 
will send its authorized representative to submit the original documents to the authority.’ A letter to this effect 
must be submitted to the lending institution under the name of JDA through the applicant. Accordingly, the 
applicant must take the necessary steps to obtain the lease.
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5. Is it mandatory to register the lease deed issued by the authority?
Answer: It is mandatory to register all types of lease deeds issued by the Jaipur Development Authority. The 
lease deed must be registered at the concerned Sub-Registrar’s office within the prescribed period of 90 
days from the date of issuance of the lease.

6. What should I do if the lease deed has not been registered?
Answer: If the lease deed has not been registered within the prescribed period of 90 days from the date of 
issuance, the landowner must apply online for the renewal of the lease with the authority within 3 years. The 
list of documents to be attached to this service is as follows: 	

(1) The stamp paper attached to the issued lease deed must be submitted to the authority. 

(2) New stamp paper must be purchased as previously and submitted for renewal. 

Upon fulfillment of the above by the applicant, the authority will renew the lease deed with new stamp 
paper.	

7. What is the procedure for settlement if the original documents related to the landowner’s plot 
are lost?
Answer: In this regard, the landowner must file an FIR at the relevant police station and attach a copy of 
that FIR at the time of online application, after which the settlement process will be carried out through a 
notification by the concerned zonal commissioner.

8. If an objection is received after the newspaper advertisement, what is the process for 
resolution?
Answer: Upon receiving an objection, the matter is resolved after hearing both parties. If resolution is not 
possible, the parties are advised to file a suit.

9. Can a lease deed be registered at any Sub-Registrar’s office in Jaipur? Where are the Sub-
Registrar’s offices located in Jaipur for lease registration?
Answer: Yes. Lease deeds for any plot of land can be registered at all Sub-Registrar’s offices in Jaipur. Sub-
Registrar offices are located at: 

1.	 Ground floor of the JDA New Building

2.	 Sanganer (in front of the Tehsil Office and the Municipal Corporation, Sanganer Zone Office)

3.	 Amer (Tehsil Office)

4.	 Chitrakoot Stadium

5.	 Municipal Corporation Headquarters, Lal Kothi, Tonk Road

6.	 Collector’s Office, Jaipur

7.	 Jhotwara (Panchayat Samiti Office, Kalwad Road)

8.	 Chaugan Stadium, near the Municipal Corporation Hawa Mahal (West Zone)

9.	 State Housing Board (Block Office), Thadi Market, Mansarovar
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Chapter 7 
Name Transfer

  Section 1: Introduction  
Name Transfer services under Jaipur Development Authority allow lawful updating of property records when 
ownership changes due to sale, gift, or inheritance. The service ensures continuity of rights by mutating the 
lease or Patta holder’s name in official Jaipur, Rajasthan records. The process is strictly document-based and 
requires clearance of all applicable fees and pending dues. After verification, Jaipur Development Authority 
updates the plot record and issues an official order when applicable.

This service strengthens transparency and supports citizen-friendly urban land administration.

  Section 2: List of Documents to be Attached  

1.	 Registered lease of the plot along with the site plan. 

2.	 Documents as proof of ownership (in case of the account holder).

3.	  Affidavit (regarding disputes) on ₹50/- non-judicial stamp paper, duly sworn.

4.	  In the event of the death of the original allottee: 	

  (a)	 Will and death certificate of the testator. 	

  (b)	 Relinquishment deed: If all the heirs of the deceased allottee wish to have the title deed of the plot 
issued in the name of one heir, a registered relinquishment deed in favor of the desired heir must 
be submitted by all the remaining heirs. This relinquishment deed can be executed separately or 
jointly.

 Section 3: Application Process 
3.1: Services

•	 Applicants should select Name Transfer from the services available on the dashboard. 

Note- The primary e-Patta services are classified according to different scheme modes, therefore 
applicants must carefully select the correct scheme option before proceeding further.

•	 On clicking the Select Button, the selected service will be displayed to the applicant. Upon clicking the 
Continue Button, the applicant will be prompted to enter their personal information.

3.2:  Applicant Details 
After selecting the service, the applicant must upload their Aadhaar authentication data. The system provides 
two secure identification methods to retrieve and verify details: 

(1) Aadhaar Card Number or (2) VIRTUAL ID (VID of Aadhaar)

Applicants must choose one of these options to proceed. Aadhaar auto fetches and securely embeds the 
applicant details like Name, Father’s name, Address, Aadhaar photo, Mobile number, etc in the application. 

If the applicant is a company, institutional, or representative (holding a valid Power of Attorney), the applicant 
can select from the two options: 

1. Company name before the lessee’s name. 

2. Company name appearing after the lessee’s name. 
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3.3. Property Details
The applicant has three options for filling in the property details: 

A. Find through Property Service Number 
The applicant can enter their property service number from the options shown, then click the Select button 
(Planning of Property Details) to proceed with the application. 

•	 Upon clicking the Select Button (Planning of Property Details), the applicant will be presented with a 
new screen. The new screen will display other details related to the property service number entered 
by the applicant. Such as owner’s name, area name, scheme name, location, service number, plot 
number, area etc. 

•	 And on clicking the Select Button (Select) given on the right side of this window, a window will open 
to verify the property details, in which the property ownership-related, and other information will be 
displayed. 

•	 And on clicking the ‘Select’ Button given on the screen, the applicant’s 

Property details will be automatically filled in the applicant’s form, and the applicant can proceed further with 
the process. 

B.  Find through Scheme Name 
If the applicant has no access to their property details number but only the scheme name of the plot, they 
can select the Verify Scheme Name option and choose the correct scheme name from the screen displayed. 

•	 Upon clicking the Pick button, a new screen will appear. The new screen will display details for the 
property service number entered by the applicant, including the owner’s name, area name, scheme 
name, location, service number, plot number, and area.

Upon clicking the Select button on the right side of the window, the property-verification screen opens, 
displaying ownership details for review and confirmation. Clicking Continue automatically populates the 
verified property details in the application form, allowing the applicant to proceed.

C. Advance Search 
If the applicant does not have the Property Service Number or the Scheme Name, they must select the 
Submit option and then choose the area, developer name, and developer category to fetch the plot details, 
which will be displayed on the screen. 

Note: After confirming the property details, click on “Continue” 
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3.4 Registry Details 

3.4.1 Electricity Connection:
If the applicant has an electricity connection in his name, the information related to the electricity connection 
can be automatically populated through the application. 

3.4.2. Enter Registry document number.
-Next, the applicant must enter the 15-digit registry document number, following which all registry details will 
be displayed. The applicant can submit more than one registry detail if required. 

3.5. List of Attachments 
The applicant must upload the required documents for their land and click Submit. 

Note: The scanned copy of all original documents has to be uploaded here. 

3.6. Final Submission 
The applicant can complete the final submission by ticking the confirmation checkbox in the Applicant 
Details section.

Before submitting, the applicant should click on Review Application to check all filled details—such as 
applicant, service, and property information. If everything appears correct, the applicant can then click 
Submit to successfully submit the application. 
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 Section 4: Sample Document Formats Issued to Applicants After Process 
Completion 

The format of the name transfer letter to be issued by the authority is as follows:
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  Section 5: Frequently Asked Questions (FAQs)  

1. What documents are required to obtain the land transfer deed? 
Answer: The applicant must apply online through S.S.O. ID or e-Mitra. 

The list of attached documents is as follows:

1. Registered lease of the plot along with the site plan. 

2. Documents as proof of ownership (in case of the account holder). 

3. Affidavit (regarding disputes) on ₹50/- non-judicial stamp paper, duly sworn. 

4. In the event of the death of the original allottee: 

(a)	 Will and death certificate of the testator. 

(b)	 Relinquishment deed: If all the heirs of the deceased allottee wish to have the title deed of the plot 
issued in the name of one heir, a registered relinquishment deed in favour of the desired heir must 
be submitted by all the remaining heirs. This relinquishment deed can be executed separately or 
jointly. 

2. The original documents related to my plot are lost, and I need to obtain a name transfer letter 
from JDA - What procedure should be followed? 
Answer: Firstly, an FIR must be registered at the concerned police station in case the original lease deed or 
documents related to the plot are lost. After the FIR is filed, if the original allocation letter is not received, a 
copy of the FIR must be uploaded to the online application.	  

The applicant must publish a notice regarding the loss of documents and a separate No-Objection notice in 
the local daily newspapers, at their own expense, as listed in the letter issued by JDA. After the notice period 
ends, the Authority proceeds with the next steps depending on whether any objections are received. 

3. What is the procedure for settlement if an objection is received after the advertisement is 
published in the newspaper? 
Answer: Upon receiving an objection, hearings are conducted for both parties, and the matter is settled. If 
settlement is not possible, the parties are advised to file a lawsuit. 

4. What are the further actions to be taken at the zone level after the applicant submits the 
online application? 
Answer: 

(1) The concerned staff will examine the original documents/files and record the ownership report. 

(2) After this report, the Tehsildar of the zone will prepare a report on the applied plot of land. 

(3) The file is sent to the accountant regarding the calculation. 

(4) The deposited amount will be verified at the level of the Junior Accountant of the zone. 

(5) After verification, the file will be digitally signed by the Deputy Commissioner of the zone for the 
transfer of the name. 

5. I need to get the name transfer letter of my plot from JDA, but the original documents of 
my plot are mortgaged with the lending institution (bank, LIC, government/semi-government 
office, HDFC, etc.) – what should I do? 
Answer: If the original documents are mortgaged with the lending institution, the lending institution 
must inform the authority that the original documents are mortgaged, and upon the applicant submitting 
photocopies of the original documents to the authority, the name transfer procedure will commence. 

6. To obtain the name transfer letter, does the original applicant have to be present in the 
authority office? 
Answer: No, after the e-signature is applied on the name transfer letter by the JDA officer, the applicant will 
be informed via SMS on the registered mobile number regarding the status of the application. 
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Chapter 8 
Application for Subdivision and 

Reconstitution

  Section 1: Introduction  
The Subdivision and Reconstitution service of Jaipur Development Authority allows restructuring of plot 
boundaries as per urban planning needs. Subdivision enables splitting one existing plot into two or more 
smaller plots with approved dimensions. Reconstitution allows reshaping, merging, or realigning boundaries 
to form a revised plot layout. The process is document-based, fee-compliant, and subject to planning and 
ownership verification. Each resulting plot must meet minimum size rules and have mandatory road/access 
compliance. Final approval is valid only after an official order and updated map issued by the Authority.

  Section 2: List of Documents to be attached  
(1)	 Registered lease of the plot along with the site plan. 

(2)	Documents as proof of ownership (in case of the account holder).

(3)	Affidavit (regarding disputes) on ₹50/- non-judicial stamp paper, duly sworn.

(4)	Site plan of the proposed subdivision/reorganization 	

(5)	In case of the death of the original allottee: 

a)	 Will and the death certificate of the testator.

b)	 Renunciation of rights: If all heirs of the deceased allottee want the land deed to be issued in 
the name of a single heir, a registered renunciation of rights in favor of the desired heir must 
be submitted by all other heirs. This renunciation of rights can be executed either separately or 
jointly.	

 Section 3: Subdivision/Reconstitution is not possible in the following 
situations 

1.	 If the proposed subdivision of a plot is such that one or more portions fall within the setback area, 
resulting in a residential unit not getting the eligible built-up area, the subdivision will not be carried 
out. 	

Example: - For the subdivided plots numbered 5 and 5A, the minimum built-up area is obtained 
after leaving the setback, but for the subdivided plot numbered 5B, the minimum built-up area is not 
obtained; therefore, the original plot cannot be subdivided.

2.	 If non-residential use is found contrary to the residential use determined in the approved map, 
subdivision/restructuring will not be carried out.

  Section 4: Application Process  
4.1 Services

•	 Applicants should select Subdivision-Reconstitution from the services available on the dashboard.

Note- The main JDA e-Patta services are categorized based on different modes (Schemes), so 
applicants should carefully select the correct mode (Scheme).

•	 On clicking the Select Button, the selected service will be displayed to the applicant. Upon clicking the 
Continue Button, the applicant will be prompted to enter their personal information.
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4.2 Applicant Details
After the service selection, the applicant must upload their Aadhaar authentication data.

•	 The system provides two secure identification methods to retrieve and verify details: (1) Aadhaar Card 
Number or (2) Virtual ID (VID of Aadhaar). Applicants must choose one of these options to proceed. 
Aadhaar auto-fetches and securely embeds the applicant’s details, such as Name, Father’s name, 
Address, Aadhaar photo, Mobile number, etc., in the application.

If the applicant is a company, institutional, or representative (holding a valid Power of Attorney), the applicant 
can select from the two options:

1.	 Company name before the lessee’s name.

2.	 Company name appearing after the lessee’s name.

4.3 Property Details
Note (For Sub-Division): The proposed subdivided area must not exceed the applied area. The total of all 
subdivided parts must be equal to or less than the original area applied for.

Note (For Re-Constitution): The combined area selected must be equal to or greater than the proposed 
reconstituted plot area.

The applicant has three options for filling in the property details:

A. Find through Property Service Number
The applicant can enter their property service number from the options shown, then click the Select button 
(Planning of Property Details) to proceed with the application.

•	 Upon clicking the Select Button (Planning of Property Details), the applicant will be presented with a 
new screen. The new screen will display other details related to the property service number entered 
by the applicant. Such as the owner’s name, area name, scheme name, location, service number, plot 
number, area etc.

•	 And on clicking the Select button (Select) given on the right side of this window, a window will open to 
verify the property details, in which the property ownership-related, and other details will be displayed.

•	 And on clicking the ‘Select’ button given on the screen, the applicant’s property details will be 
automatically filled in the applicant’s form and the applicant can proceed further with the process.
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B. Find through Scheme Name
If the applicant has no access to their property details number but only the scheme name of the plot, they 
can select the Verify Scheme Name option and choose the correct scheme name from the screen displayed.

•	 Upon clicking the Pick button, a new screen will appear. The new screen will display details for the 
property service number entered by the applicant, including the owner’s name, area name, scheme 
name, location, service number, plot number, and area. 

•	 Upon clicking the Select button on the right side of the window, the property-verification screen opens, 
displaying ownership details for review and confirmation. Clicking Continue automatically populates 
the verified property details in the application form, enabling the applicant to proceed.

C. Advance Search
If the applicant does not have the Property Service Number or the Scheme Name, they must select the 
Submit option and then choose the area, developer name, and developer category to fetch the plot details, 
which will be displayed on the screen.

Note: After confirming the property details, click on “Continue”

4.4 For Sub-Division
After selecting the plot, the applicant will click the Add Proposed Property Button. Then a Window will open 
where the applicant will enter the New Plot No. and the Proposed area of that plot.
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4.5 For Re-Constitution
Step 1: The Applicant will add all properties to be added in the Reconstitution to the “Add more 
Property list”.

Step 2: After that, the applicant will click on the Add Proposed Property Button. Then a Window will 
open where the applicant will enter the New Plot No. and the Proposed area of that plot.

4.6 List of Attachments
The applicant must upload the necessary documents related to their land. After uploading the documents, 
simply click on the Submit button.

Note:
1.	 The applicant must upload a scanned copy of the original documents.

2.	 If the applicant’s original documents are deposited with a bank, the applicant must upload a scanned 
copy of the self-addressed certificate issued by the relevant bank, which must not be older than 6 
months from the date of application.

4.7 Counselling Date
The applicant can select an appropriate Date and Time for counselling as per their convenience. Then the 
applicant will click on the Continue Button. 
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4.8. Final Submission
The applicant can finally submit the online application by checking the checkbox in the Applicant Details 
section.

Before final submission, the applicant can review the Applicant Details, Service Details, and Property Details 
related to their application by clicking on the Review Application tab. If all the information filled out by the 
applicant is found correct, then he can finally submit his application.

 Section 5: Procedure to obtain Subdivision/Reconstitution Certificate with 
Site Plan at the Authority Level 

•	 After the officer of JDA e-signs the e-Patta, a notification will be sent to the registered mobile number 
of the applicant via Whatsapp.

•	 If the applicant still wishes to obtain the Subdivision/Reconstitution Certificate with Site Plan from 
the Authority office, they can do so by being present at the Citizen Service Center. For this process, 
the applicant’s personal presence is mandatory, and the applicant should provide OTP verification 
related to Aadhaar if asked. Thereafter, the Subdivision/Reconstitution Certificate with Site Plan will be 
handed over to the applicant. 
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 Section 6: Sample Document Formats Issued to Applicants After Process 
Completion 
6.1 The subdivision letter issued by the authority along with the site plan format 
is as follows 	  
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6.2 The Re-Constitution letter issued by the authority along with the site plan 
format is as follows
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  Section 7: Frequently Asked Questions (FAQs)  

1. What documents will be required for a landowner to obtain subdivision/re-constitution of 
their plot in approved plans?
Answer: The applicant must apply online through S.S.O. ID or e-Mitra. 

The list of attached documents is as follows:

(1)	 Registered lease of the plot along with the site plan. 

(2)	Documents as proof of ownership (in case of the account holder).

(3)	Affidavit (regarding disputes) on ₹50/- non-judicial stamp paper, duly sworn.

(4)	Site plan of the proposed subdivision/reorganization 	

(5)	In case of the death of the original allottee: 

(a)	 Will and the death certificate of the testator.	  

(b)	 Renunciation of rights: If all heirs of the deceased allottee want the land deed to be issued in 
the name of a single heir, a registered renunciation of rights in favour of the desired heir must 
be submitted by all other heirs. This renunciation of rights can be executed either separately or 
jointly.	

2. Advance proceedings to be carried out at the zone level after the applicant submits the online 
application for regularization:
Answer: 

(1)	 The concerned employee will verify the original documents/files, and an ownership report will be 
recorded.	  

(2)	After this report, a site report of the applied plot will be prepared by the Junior Engineer of the zone. 	

(3)	After this report, the Assistant Town Planner of the zone will calculate the area of the plot. In this 
regard, a decision will be taken by the zone-level committee as to whether the plot has a residential 
eligible built-up area or not. If it does, subdivision will not be done. 	

(4)	 If the plot has a residential eligible built-up area, the files are sent to the accountant for calculation 
purposes. 	

(5)	Based on the area, the accountant will calculate the due amount according to the plan regularization 
rate. 	

(6)	The deposited amount will be verified at the level of the Junior Accountant of the zone. 	

(7)	After verification, the files will be sent to the Zone Assistant Town Planner for preparing the site plan 
online.	  

(8)	After the site plan is prepared, the Junior Engineer and Assistant Town Planner will digitally sign Site 
Plan.

(9)	After that, the Zone Deputy Commissioner will digitally sign the Subdivision/Reconstitution Letter 
along with the Site Plan.

3. The original documents related to my plot are lost, and I need to obtain a sub-division/
reconstitution letter from JDA – what procedure should be followed? 
Answer: Firstly, an FIR must be registered at the concerned police station in case the original allotment 
deed or documents related to the plot are lost. After the police procedure, if the original allotment letter is not 
retrieved, the police procedure documents must be uploaded to the online application. 	

The applicant will have to issue a notice in a daily newspaper at their own expense. Regarding this, the 
applicant will separately publish a notice regarding no-objection in the local daily newspapers mentioned in 
the letter sent by JDA at their own cost. After the notice period expires, further action will be taken depending 
on whether objections are received or not.
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4. What is the procedure for settlement if an objection is received after the advertisement in the 
newspaper?
Answer: Upon receiving an objection, hearings are conducted for both parties, and the matter is settled. If 
settlement is not possible, the parties are advised to file a lawsuit.

5. Is it necessary to be present at the authority office to receive the subdivision/reconstitution 
certificate?	
Answer: No. After the JDA officer electronically signs the subdivision/reconstitution certificate, the applicant 
will be informed via WhatsApp on the registered mobile number provided in the application. 

However, if the applicant still wishes to obtain an unregistered lease from the office, they can do so by 
visiting the citizen service centre. For this process, the applicant’s personal presence is mandatory, and they 
will be required to provide the OTP for Aadhaar-based verification. After this, the subdivision/reconstitution 
certificate will be handed over to the applicant.	

6. The original documents of my plot are mortgaged with the lending institution (Bank, LIC, 
Government/Semi-Government office, HDFC, etc.) – What should I do? 
Answer: If the original documents are mortgaged with the lending institution, the lending institution must 
inform the authority that they have the original documents mortgaged with them. Upon the applicant 
submitting photocopies of the original documents to the authority, the proceedings for the sub-division/
reconstruction letter should be initiated.	

Accordingly, the applicant will have to follow the procedure to obtain the subdivision/reconstruction letter.
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Chapter 9 
JDA OTLC (One Time Lease Certificate) 8 
years (99 years) or 10 years (Lifetime)

  Section 1: Introduction  
The JDA OTLC (One Time Lease Certificate) service enables lease holders to obtain a renewed and 
authenticated lease tenure certificate from Jaipur Development Authority. The certificate supports two 
major tenure options—8 years interim lease (eligible for 99-year extension) or 10 years lease (lifetime validity 
option in certain cases). It applies to plots under the jurisdiction of Jaipur Development Authority, Rajasthan, 
India.	

The process ensures legal continuity after payment of one-time lease fees and clearance of pending dues.

JDA OTLC provides a secure document for future mutation, Patta services, or mortgage clearance 
requirements.

Issuance is valid only after official verification and digital authorization by the Authority.

  Section 2: The list of documents required is as follows  

(1)	 Site plan with registered lease in respect of the plot.

(2)	Documents for proof of ownership (in case of account holder)  

(3)	 In case of death of the original allottee:

(a) Will and death certificate of the testator.

(b) Relinquishment of title: If all the heirs of the deceased allottee want to get the lease deed of the plot 
issued in the name of one heir, then it is necessary for all the remaining heirs to submit a registered 
relinquishment of title in favor of the desired heir. This resignation letter may be executed severally 
or jointly.

  Section 3: Application process  

3.1 Services
•	 Applicant can select Lease Release Certificate (LRC) from the services available on the dashboard.

•	 On clicking the login ID, the applicant will be prompted to fill in his/her personal details.

3.2. Applicant Details
After selecting the service, the applicant must upload their Aadhaar authentication data. The system provides 
two secure identification methods to retrieve and verify details: 

(1) Aadhaar Card Number or (2) Virtual ID (VID of Aadhaar)

Applicants must choose one of these options to proceed. Aadhaar auto-fetches and securely embeds the 
applicant’s details, such as Name, Father’s name, Address, Aadhaar photo, Mobile number, etc., in the 
application.
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If the applicant is a company, institutional, or representative (holding a valid Power of Attorney), the applicant 
can select from the two options:

•	 Company name before the lessee’s name.

•	 Company name appearing after the lessee’s name.

3.3 Property Details
The applicant has three options for filling in the property details:

A. Find through Property Service Number
The applicant can enter their property service number from the options shown, then click the Select button 
(Planning of Property Details) to proceed with the application.

•	 Upon clicking the Select button (Planning of Property Details), the applicant will be presented with a 
new screen. The new screen will display other details related to the property service number entered 
by the applicant. Such as owner’s name, area name, scheme name, location, service number, plot 
number, area etc.

•	 And on clicking the Select button (Select) given on the right side of this window, a window will open to 
verify the property details, in which the property ownership-related and other details will be displayed.

•	 And on clicking the ‘Select’ button given on the screen, the applicant’s Property details will be 
automatically entered in the applicant’s form, and the applicant can proceed with the process.

B. Find through Scheme Name
If the applicant has no access to their property details number but only the scheme name of the plot, they 
can select the Verify Scheme Name option and choose the correct scheme name from the screen displayed.

•	 Upon clicking the Pick button, a new screen will appear. The new screen will show details related to 
the property service number entered by the applicant, such as the owner’s name, area name, scheme 
name, location, service number, plot number, area, etc. 

•	 Upon clicking the Select button on the right side of the window, the property-verification screen opens, 
displaying ownership details for review and confirmation. Clicking Continue automatically populates 
the verified property details in the application form, enabling the applicant to proceed further.

C. Advance Search
If the applicant does not have the Property Service Number or the Scheme Name, they must select the 
Submit option and then choose the area, developer name, and developer category to fetch the plot details, 
which will be displayed on the screen.

Note: After confirming the property details, click on “Continue”

•	 And on clicking the ‘Select’ button given on the screen, the applicant’s Property details will be 
automatically filled in the applicant’s form and the applicant can proceed further with the process.
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3.4 Registry Details

Bill connection
On this screen, the applicant must provide information about their electricity connection. If the applicant 
already has an active electricity connection, the information can be automatically populated through K 
Number. 

3.5. List of Attachments
The applicant must upload the necessary documents related to their land use. After uploading the documents, 
simply click on the Submit button. 

Note: The applicant must upload a colour-scanned (self-contained) copy of the original documents.

3.6. Final Submission
After this, the applicant will see the details related to the final submission, and the applicant must check the 
given checkbox. The application can be generated by uploading it on the Final Submit. Or the applicant can 
review the details related to their application before submitting the application by clicking on the link. If all 
the information filled by the applicant is found correct then he can generate his application. 
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 Section 4: Sample Document Formats Issued to Applicants After Process 
Completion 

4.1 The format of the one-time lease certificate issued by the authority is as follows:
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  Section 5: Frequently Asked Questions (FAQs)  

1. What documents will be required to obtain a one-time lease certificate for the plot?
Answer: The first applicant is given S.S.O. You will have to apply online through ID or e-Mitra. 

The list of attached documents is as follows:

(1)	 Site plan with registered lease in respect of the plot.

(2)	Documents for proof of ownership (in case of the account holder)  

(3)	 In case of the death of the original allottee:

(a)	 Will and death certificate of the testator.

(b)	 Relinquishment of title: If all the heirs of the deceased allottee want to get the lease deed of 
the plot issued in the name of one heir, then it is necessary for all the remaining heirs to submit 
a registered relinquishment of title in favour of the desired heir. This resignation letter may be 
executed severally or jointly.

2. Further action to be taken at the zone level after the applicant submits the online application:
Answer: 

(1)	 The concerned employee will examine the original documents/files and file an ownership report.

(2)	After the said report, the Tehsildar of the zone will report on the applied plot.

(3)	The file is sent to the accountant for the calculation.

(4)	The amount deposited will be confirmed at the level of the junior accountant of the zone. 

(5)	After confirmation, the one-time lease certificate will be digitally signed by the Zone Deputy 
Commissioner.

3. I want to get a one-time lease certificate of the plot from JDA, but the original documents of 
my plot are mortgaged with the lending institution (Bank, LIC, Government/Semi-Government 
office, HDFC etc.) - what should I do?
Answer: If the original documents are mortgaged with the lending institution, then the lending institution 
will have to inform the authority that the original documents are mortgaged with them and the process for 
lump sum lease certificate should be started after the photocopies of the original documents are presented 
by the applicant to the authority.

4. Will the original allottee have to appear at the authority office to obtain the one-time lease 
certificate?
Answer: No, After the JDA officer e-signs the one-time lease certificate, the applicant will be informed via 
SMS on the mobile number registered in the application.

5. Is the lump sum lease certificate permanent?
Answer: Yes, a one-time lease certificate is permanent and cannot be changed for a specific period. Once 
paid, the landowner does not have to pay any additional lease fees in the future.
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Chapter 10 
Revalidation of lease in JDA issued lease 

deed (up to 3 years)

  Section 1: Introduction  

The Revalidation of Lease service by Jaipur Development Authority allows citizens to Revalidate already 
issued Patta that is not registered by Sub Registrar office within 3 Years of original issue date of Patta. 

The revalidation process requires document submission, payment of prescribed fees, and clearance of any 
pending lease dues. JDA verifies the lease status and ownership details before granting the revalidated lease 
period. The previously issued Patta will be sealed for revalidation by the Authority and be considered as the 
legal document to validate revalidation of lease.	

  Section 2: The list of documents enclosed is as follows  

1.	 Unregistered lease of the plot along with site plan issued by Jaipur Development Authority.

2.	 Documents for proof of ownership.

  Section 3: Application Process  

3.1 Service 
Applicant can select Revalidation of Lease Release from the services available on the dashboard.

3.2 Applicant Details
After the service selection, the applicant must upload their Aadhaar authentication data. The system provides 
two secure identification methods to retrieve and verify details: 

(1) Aadhaar Card Number or (2) Virtual ID (VID of Aadhaar) 

Applicants must choose one of these options to proceed. Aadhaar auto fetches and securely embeds the 
applicant details like Name, Father’s name, Address, Aadhaar photo, Mobile number, etc. in the application.
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If the applicant is a company, institutional, or representative (holding a valid Power of attorney), the applicant 
can select from the two options:

1.	 Company name before the lessee’s name.

2.	 Company name appearing after the lessee’s name.

3.3 Property Details
The applicant has three options for filling in the property details:

A. Find through Property Service Number
•	 The applicant can enter their property service number from the options shown, then click the Select 

button (Planning of Property Details) to proceed with the application.

•	 Upon clicking the Select button (Planning of Property Details), the applicant will be presented with a 
new screen. The new screen will display other details related to the property service number entered 
by the applicant. Such as owner’s name, area name, scheme name, location, service number, plot 
number, area etc.

•	 And on clicking the Select button (Select) given on the right side of this window, a window will open to 
verify the property details, in which the property ownership-related and other details will be displayed. 

•	 And on clicking the ‘Select’ button given on the screen, the applicant’s

•	 Property details will be automatically entered in the applicant’s form, and the applicant can proceed 
with the process.

B. Find through Scheme Name
If the applicant has no access to their property details number but only the scheme name of the plot, they 
can select the Verify Scheme Name option and choose the correct scheme name from the screen displayed.

•	 Upon clicking the Pick button, a new screen will appear. The new screen will display details for the 
property service number entered by the applicant, including the owner’s name, area name, scheme 
name, location, service number, plot number, and area. 

•	 Upon clicking the Select button on the right side of the window, the property-verification screen opens, 
displaying ownership details for review and confirmation. Clicking Continue automatically populates 
the verified property details in the application form, enabling the applicant to proceed further.

C. Advance Search
If the applicant does not have the Property Service Number or the Scheme Name, they must select the 
Submit option and then choose the area, developer name, and developer category to fetch the plot details, 
which will be displayed on the screen.

Note: After confirming the property details, click on “Continue”

3.4. Registry Details

Bill connection
On this screen, the applicant must provide information about their electricity connection. If the applicant 
already has an active electricity connection, the information can be automatically populated through K 
Number. 

3.5. List of Attachments
The applicant must upload the necessary documents related to their land use. After uploading the documents, 
simply click on the Submit button. 

Note: The applicant must upload a colour-scanned (self-contained) copy of the original documents.

3.6. Final Submission
After this, the applicant will see the details related to the Final Submission, and the applicant must check the 
given checkbox. The application can be generated by uploading it on the Final Submit. Or the applicant can 
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review the details of their application before submitting it by clicking the link. If all the information filled in by 
the applicant is found correct then he can generate his application. 

  Section 4: Frequently Asked Questions (FAQs)  

1. What documents will be required to get re-validated lease of the plot (up to 3 years)? 
Answer: The first applicant is given S.S.O. You will have to apply online through ID or e-Mitra. 

The list of attached documents is as follows:

(1)	 Site plan with registered lease in respect of the plot.

(2	  Documents for proof of ownership

2. Further action to be taken at the zone level after the applicant submits the online application:
Answer: 

(1)	 The concerned employee will examine the original documents/files and file an ownership report.

(2)	After the said report, the Tehsildar of the zone will report on the applied plot.
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(3)	The file is sent to the accountant regarding calculation.

(4)	The amount deposited will be confirmed at the level of junior accountant of the zone. 

(5)	After confirmation, the original unregistered lease is sent to the applicant for surrender in the zone 
office.

(6)	After this, the previously issued lease is sealed and signed by the Zone Deputy Commissioner.

3. I want to take a re-validated lease of the plot (for 3 years) from JDA, but the original 
documents of my plot are mortgaged in the lending institution (Bank, LIC, Government/Semi-
Government office, HDFC, etc.) - What do I have to do?   
Answer: If the original documents are mortgaged with the lending institution, then the lending institution 
will have to inform the authority that the original documents are mortgaged with them and the process of 
re-validating the lease (up to 3 years) should be started after the photocopies of the original documents are 
presented by the applicant to the authority.	  

4. Will the original allottee have to appear in the authority office to get a re-validated lease (up 
to 3 years)?
Answer: Yes, because the applicant already has a lease for this service and the applicant has not registered 
the ongoing lease. Therefore, the applicant has surrendered the original unregistered lease to the zone office, 
and the seal of the re-validated lease has been put on the issued lease and signed offline by the Zone Deputy 
Commissioner.
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Chapter 11 
Application for issue of Possession Letter 

for JDA Schemes
  Section 1: Introduction  

The Application for Issue of JDA Possession Letter service enables allottees to obtain an official possession 
authorization from Jaipur Development Authority. The possession letter confirms the lawful handover of a 
plot after allotment or lease execution under JDA jurisdiction in Rajasthan, India.

The application process is document-based and requires verification of allotment details, plot status, and 
clearance of applicable dues. JDA may also conduct a physical site check before issuance if mandated 
by rules or system flags. The possession letter becomes legally valid only after digital authorization by the 
Authority.

  Section 2: The list of attached documents is as follows  

1.  Allotment letter issued in respect of the plot.

2. Deposit/receipt documents related to payments made for the plot.

3. Relevant documents as proof of ownership of the plot.

Section 3: Application Process

3.1 Services
The applicant should select the Possession Letter from the services available on the dashboard. Upon 
clicking the Possession Letter, the applicant will be prompted to enter their personal information.

3.2 Applicant Details
After the service selection, the applicant must upload their Aadhaar authentication data. The system provides 
two secure identification methods to retrieve and verify details: 

(1) Aadhaar Card Number or (2) Virtual ID (VID of Aadhaar)

Applicants must choose one of these options to proceed. Aadhaar auto-fetches and securely embeds the 
applicant’s details, such as Name, Father’s name, Address, Aadhaar photo, Mobile number, etc., in the 
application.	
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If the applicant is a company, institutional, or representative (holding a valid Power of Attorney), the applicant 
can select from the two options:

1.	 Company name before the lessee’s name.

2.	 Company name appearing after the lessee’s name.

3.3 Property Details
The applicant has three options for filling in the property details:

A. Find Through Property Service No.
The applicant can enter their property service number from the options shown, then click the Select button 
(Planning of Property Details) to proceed with the application.

•	 Upon clicking the Select button (Planning of Property Details), the applicant will be presented with a 
new screen. The new screen will display other details related to the property service number entered 
by the applicant. Such as owner’s name, area name, scheme name, location, service number, plot 
number, area etc.

•	 And on clicking the Select button (Select) given on the right side of this window, a window will open to 
verify the property details, in which the property ownership-related and other details will be displayed. 

•	 And on clicking the ‘Select’ button given on the screen, the applicant’s Property details will be 
automatically entered in the applicant’s form, and the applicant can proceed with the process.

B. Find Through Scheme Name
If the applicant has no access to their property details number but only the scheme name of the plot, they 
can select the Verify Scheme Name option and choose the correct scheme name from the screen displayed.

•	 Upon clicking the Pick button, a new screen will appear. The new screen will display details for the 
property service number entered by the applicant, including the owner’s name, area name, scheme 
name, location, service number, plot number, and area. 

•	 Upon clicking the Select button on the right side of the window, the property-verification screen opens, 
displaying ownership details for review and confirmation. Clicking Continue automatically populates 
the verified property details in the application form, allowing the applicant to proceed.

C. Advance Search
If the applicant does not have the Property Service Number or the Scheme Name, they must select the 
Submit option and then choose the area, developer name, and developer category to fetch the plot details, 
which will be displayed on the screen.

Note: After confirming the property details, click on “Continue”
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3.4 List of Attachments
Applicants must upload scanned copies of their original land records. After uploading the documents, simply 
click the Submit button below.

3.5 Final Submission
After this, the applicant will see the latest item related to the application, where they can submit the application 
by clicking the given checkbox. Before applying, one can review the relevant details for their application by 
clicking the link below. If all the information filled by the applicant is found correct then he can submit his 
application.
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 Section 4: Sample Document Formats Issued to Applicants After Process 
Completion 

 The format of the possession letter issued by the authority is as follows:
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  Section 5: Frequently Asked Questions (FAQs)  

1. What is the significance of a possession letter?
Answer: A possession letter is proof of acquiring physical and legal possession of the property. Only after 
this can the allottee begin construction on the property or proceed with the lease deed/registration process.

2. What documents are required with the application?
Answer: The following documents must be uploaded to the online application form at the time of application:

(1)	 Allotment letter issued for the plot.

(2)	Deposit amount documents for the plot.

(3)	Relevant documents to prove ownership of the land.

3. Can the possession letter be transferred to someone else?
Answer: The possession letter itself is not transferable. If the allottee wishes to transfer ownership of the 
property to someone else, a separate transfer process must be followed.
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Chapter 12 
JDA Possession Letter, Allotment through 

Lottery
  Section 1: Introduction  

The Jaipur Development Authority issues possession letters for plots allotted through an official lottery 
system. Possession via lottery confirms a transparent, chance-based allotment process managed by the 
Authority. Eligible applicants receive allotment rights post-draw, subject to payment of specified fees and 
documentation. JDA verifies lottery results, applicant identity, plot status, and clearance of dues before 
issuance. 

  Section 2: The list of attached documents is as follows  

1.	 Domicile certificate issued by the competent authority. 

2.	 Gross monthly income certificate (without deduction), (including income of self, spouse and 
dependents) Attested copy of the financial year’s income (self-attested copy for all applicants) 

3.	 Attested/self-attested copy of the reservation certificate issued by the authorized officer in respect of 
reserved plots.

  Section 3: Application Process  

3.1. Services
From the services available on the dashboard, the applicant should select the allotment of a possession letter 
through lottery. When registering on the portal, the applicant will be asked to fill in/their personal information.

3.2. Applicant Details
After selecting the service, the applicant must upload their Aadhaar authentication data. The system provides 
two secure identification methods to retrieve and verify details: 

(1) Aadhaar Card Number or (2) Virtual ID (VID of Aadhaar)

Applicants must choose one of these options to proceed. Aadhaar auto-fetches and securely embeds the 
applicant’s details, such as Name, Father’s name, Address, Aadhaar photo, Mobile number, etc., in the 
application.



JAIPUR DEVELOPMENT AUTHORITY86

If the applicant is a company, institutional, or representative (holding a valid Power of Attorney), the applicant 
can select from the two options:

1.	 Company name before the lessee’s name.

2.	 Company name appearing after the lessee’s name.

3.3. Property Details
The applicant has three options for filling in the property details:

A. Find through Property Service Number
The applicant can enter their property service number from the options shown, then click the Select button 
(Planning of Property Details) to proceed with the application.

•	 Upon clicking the Select button (Planning of Property Details), the applicant will be presented with a 
new screen. The new screen will display other details related to the property service number entered 
by the applicant. Such as owner’s name, area name, scheme name, location, service number, plot 
number, area etc.

•	 And on clicking the Select button (Select) given on the right side of this window, a window will open to 
verify the property details, in which the property ownership-related and other details will be displayed. 

•	 And on clicking the ‘Select’ button given on the screen, the applicant’s

•	 Property details will be automatically entered in the applicant’s form, and the applicant can proceed 
with the process.

B. Find through Scheme Name
If the applicant has no access to their property details number but only the scheme name of the plot, they 
can select the Verify Scheme Name option and choose the correct scheme name from the screen displayed.

•	 Upon clicking the Pick button, a new screen will appear. The new screen will display details for the 
property service number entered by the applicant, including the owner’s name, area name, scheme 
name, location, service number, plot number, and area. 

•	 Upon clicking the Select button on the right side of the window, the property-verification screen opens, 
displaying ownership details for review and confirmation. Clicking Continue automatically populates 
the verified property details in the application form, enabling the applicant to proceed further.

C. Advance Search
If the applicant does not have the Property Service Number or the Scheme Name, they must select the 
Submit option and then choose the area, developer name, and developer category to fetch the plot details, 
which will be displayed on the screen.

Note: After confirming the property details, click on “Continue”
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3.4. List of Attachments
On clicking on ‘Continue button’, a new screen appears in which the applicant has to upload the necessary 
documents related to his/her residence. After uploading the documents, click on the button given below. 

Note: The applicant must upload the scanned, colour copy of the original documents only.

3.5. List of mandatory documents
Note: Once accepted by the counselor, the applicant cannot delete any document. The applicant can view all 
the documents uploaded below. To download, right-click on the document and select Open link in new tab.

Note: If any discrepancy is found in the uploaded data or documents the application will be returned, which 
the applicant can correct through their dashboard and resubmit. If the submitted application is found 
appropriate, the applicant will receive the application number by SMS on his registered mobile number.

3.6. counselling date
The applicant can select the date and time of consultation as per his convenience. After this the applicant 
has to click on the continue button.

3.7. Final Submission
The applicant will now see the details related to Final Submission in which the applicant has to check the 
given check box. The application can be generated by uploading it on the Final Submit. Or the applicant can 
review the details related to his application before submitting the application by clicking on the link. If all the 
information filled by the applicant is found correct, then he can generate his application. 		
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 Section 4: Sample Document Formats Issued to Applicants After Process 
Completion 

The format of possession letter issued by the authority is as follows 
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  Section 5: Frequently Asked Questions (FAQs)  

1. What is this service?
Answer: This service is for allottees who have been allotted plots/ through the lottery system by JDA. Under 
this service, after completing all the necessary formalities, an allotment cum demand letter along with a 
possession letter is issued to the eligible allottee, so that the applicant can get actual possession of the said 
plot.

2. What documents are required along with the application?
Answer: The list of attached documents is as follows:

1.	 Domicile certificate issued by the competent authority. 

2.	 Gross monthly income certificate (without deduction), (including income of self, spouse and 
dependents) Attested copy of financial year’s income (self-attested copy for all applicants) 

3.	 Attested/self-attested copy of the reservation certificate issued by the authorized officer in respect of 
reserved plots. 

3. Can the allotment receive from the lottery be transferred to someone else’s name?
Answer: Lottery-based allotment normally cannot be transferred before the possession letter is issued. For 
transfer, JDA’s nomination process has to be followed separately.

4. How to get information about the possession letter and allotments issued through lottery?
Answer: After e-signing the possession letter and the demand letter for allotment through lottery by JDA, the 
applicant is informed via SMS to their registered mobile number.

5. Further action to be taken at the zone level after the applicant submits the online application:
Answer: 

(1)	 The concerned employee will prepare the ownership report after examining the original documents/
files.

(2)	After the said report, the Tehsildar of the zone will report on the applied plot.

(3)	The file is sent to the accountant for the calculation.

(4)	The amount deposited will be confirmed at the level of the junior accountant of the zone. 

(5)	After confirmation, the name transfer will be digitally signed by the Zone Deputy Commissioner.
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Chapter 13 
JDA Payment Collection

  Section 1: Introduction  

The payment collection system of Jaipur Development Authority enables citizens to deposit required service 
or lease-related fees through secure digital and authorized online channels.

Payments can be made via the JDA Online Portal, banks, or approved e Mitra Kiosks.

The system issues auto-generated Payment Confirmation for successful transactions.	

Fee deposition is mandatory for services like lease renewal, Patta issue, CLU, name transfer, and building 
plan approvals. 

  Section 2: Application Process  

2.1. Services
From the services available on the dashboard, the applicant should select JDA Payment Collection Service. 

2.2 Payment Against Demand
•	 The payment collection dashboard will open, select Payment Against Demand option.

•	 Now, the applicant must type the control/demand number of the challan/demand letter issued by the 
authority and click on Search. 

•	 After clicking on Search, the complete details of the demand letter will be displayed on the screen. If 
the applicant is availing the above service through e-Mitra, the e-Mitra commission amount will also 
be mentioned. After checking the above payable amount, click on the Proceed for Payment option.	
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•	 Next, after checking the amount one last time, click on Make Payment and pay the said amount using 
the desired option (NEFT/RTGS/Credit Card/Debit Card/Net Banking) and obtain a receipt. Attach 
the receipt received to the application, make a comment regarding the deposit of the demand amount 
and resubmit it for further action. 

  Section 3: Frequently Asked Questions (FAQs)  

1.  When should I use this service?
Answer: This service should be used for all applications after the relevant JDA officer issues a demand 
letter. For example, when you apply for a name transfer, after the necessary verification and processing, the 
relevant Accounts Officer will issue a demand letter for the service amount. Upon receiving this demand 
letter, you can deposit the amount using the payment collection service, then submit the application with 
comments and submit it. Further service-related proceedings will then be processed.

2.  Is there any document required to be attached for the above service?
Answer: No. I do not need to attach any documents to use this service. Simply enter the control number 
mentioned in the demand letter received from the Jaipur Development Authority. All the details related to the 
challan/demand letter will be displayed on the screen, which you can verify and pay directly.

3. What if the amount stated in the demand letter appears excessive and needs to be reviewed 
and recalculated?
Answer: If you believe the amount demanded is excessive for some valid reason, you can resubmit your 
application by writing in the comments that you need to recalculate the amount along with valid reasons.
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Chapter 14 
Strip of Land

  Section 1: Introduction  

1. Strip of land is part of the government land which cannot be a separate plot but is adjacent to the existing 
plot of the plot owner and is not a part of any other plot, road, park etc. This section of land can be allotted at 
double the reserved rate or the original plot rate, whichever is higher.

2. The land will be a part of the nearby plot. JDA Patta for this land will be issued with the same use as that 
of the original plot/ adjacent plot only.

 Section 2: The following documents have to be attached with the application 
for strip of land 

(1)	 Site plan with lease previously issued by JDA.

(2)	Documents of ownership.

(3)	Situation of the spot - Google Plan, certified maps of the construction and usage being done on the 
spot from authorized/registered technicians.

(4)	Self-attested affidavit on non-judicial stamp paper of ₹ 50/- (including details of whether all the facts 
of the applicants are correct and whether the plot resides/the court has postponed the case or not) 

  Section 3: Application Process  

3.1. Services
From the services available on the dashboard, the applicant should select the strip of land. When registering 
on the portal, the applicant will be asked to fill in/their personal information.

3.2. Applicant Details
After the service selection, the applicant must upload their Aadhaar authentication data. The system provides 
two secure identification methods to retrieve and verify details: 

(1) Aadhaar Card Number or (2) Virtual ID (VID of Aadhaar) 

Applicants must choose one of these options to proceed. Aadhaar auto fetches and securely embeds the 
applicant’s details like Name, Father’s name, Address, Aadhaar photo, Mobile number, etc in the application.

If the applicant is a company, institutional, or representative (holding a valid Power of Attorney), the applicant 
can select from the two options:

3.	 Company name before the lessee’s name.

4.	 Company name appearing after the lessee’s name.

3.3 Property Details
The applicant has three options for filling in the property details:

A. Find through Property Service Number
The applicant can enter their property service number from the options shown, then click the Select button 
(Planning of Property Details) to proceed with the application.

•	 Upon clicking the Select button (Planning of Property Details), the applicant will be presented with a 
new screen. The new screen will display other details related to the property service number entered 
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by the applicant. Such as owner’s name, area name, scheme name, location, service number, plot 
number, area etc.

•	 And on clicking the Select button (Select) given on the right side of this window, a window will open to 
verify the property details, in which the property ownership-related and other details will be displayed. 

•	 And on clicking the ‘Select’ button given on the screen, the applicant’s Property details will be 
automatically entered in the applicant’s form, and the applicant can proceed with the process.

B. Find through Scheme Name
If the applicant has no access to their property details number but only the scheme name of the plot, they 
can select the Verify Scheme Name option and choose the correct scheme name from the screen displayed.

•	 Upon clicking the Pick button, a new screen will appear. The new screen will display details for the 
property service number entered by the applicant, including the owner’s name, area name, scheme 
name, location, service number, plot number, and area. 

•	 Upon clicking the Select button on the right side of the window, the property-verification screen opens, 
displaying ownership details for review and confirmation. Clicking Continue automatically populates 
the verified property details in the application form, enabling the applicant to proceed further.

C. Advance Search
If the applicant does not have the Property Service Number or the Scheme Name, they must select the 
Submit option and then choose the area, developer name, and developer category to fetch the plot details, 
which will be displayed on the screen.

Note: After confirming the property details, click on “Continue”

4.4. Strip of land details
After filling in the property details, a new page for filling in the land details will open. After which the applicant 
will have to enter the supporting plot number, adjacent plot area, area unit etc.

4.5. List of attachments
The applicant has to upload the necessary documents related to his property.  If the applicant’s original 
records are deposited with the bank, the applicant must upload a colour-scanned copy of the LOD (Letter of 
Document) issued by the concerned bank.
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4.6 Final Submission
After this, the details related to the Final Submission will be visible, and the applicant must check the given 
checkbox. The application can be generated by uploading it to the Final Submit. Or the applicant can review 
the details of their application before submitting it by clicking the link. If all the information filled by the 
applicant is correct, the applicant must click on Final submission. 
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 Section 4: Sample Document Formats Issued to Applicants After Process 
Completion 

 The format of possession letter issued by the authority is as follows-
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  Section 5: Frequently Asked Questions (FAQs)  

1. What is this service?
Answer: In case of a part of government land for which a separate plot cannot be made, which is adjacent to 
the existing plot of the plot owner and is not a part of any other plot or road, the applicant will have to apply 
online in this service to add that land to his own plot.

2. What documents are required with the application
Answer: The list of attached documents is as follows:

(1)	 Site plan with lease previously issued by the authority 

(2)	Documents of ownership

(3)	Situation of the spot - Google Plan, certified maps of the construction and usage being done on the 
spot from authorized/registered technicians.

(4)	Self-attested affidavit on non-judicial stamp paper of ₹ 50/- (including details of whether all the facts 
of the applicant are correct and whether the plot resides/the court has postponed the case or not)

3. The original documents of my plot are mortgaged with the lending institution (Bank, LIC, 
Government/Semi-Government office, HDFC etc.) - What do I have to do? 
Answer: If the original documents are mortgaged with the lending institution, then the lending institution 
will have to inform the authority that the original documents are mortgaged with them, and advance action 
should be initiated upon submitting the photocopies of the original documents presented by the applicant 
to the authority. 

Finally, after presenting the previously issued lease to the authority, a revised site plan along with the lease 
deed will be issued after the signature of the Zone Deputy Commissioner on a stamp paper of Rs 500/- 
including the Khancha land.

4. Do I have to appear at the authority office to get the amended lease deed?
Answer: Yes, the revised lease deed along with the site plan can be obtained by appearing in the office of 
the JDA official. For this process, it is mandatory for the applicant to present himself in the Zone Deputy 
Commissioner’s office with a stamp paper of Rs 500/-. 

By adding the applied Khancha land to the previously issued site plan by the Zone Deputy Commissioner 
and signing the stamp paper of Rs 500/-, a revised site plan will be issued along with the lease deed.
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Chapter 15 
JDA- Copy of Scheme Map

  Section 1: Introduction  

The Copy of Scheme Map service by Jaipur Development Authority allows plot owners to obtain an approved 
layout or planning scheme map for their property. This request is used for verification of plot dimensions, 
road access, boundary structure, and scheme compliance under JDA planning areas. Applicants can apply 
through the online citizen dashboard or submit the request at authorized JDA offices. The map copy is issued 
only after document verification and payment of the prescribed processing fee. 

  Section 2: Application Process  

2.1. Services
From the services available on the dashboard, the applicant should select the Scheme Map. When registering 
on the portal, the applicant will be asked to fill in/their personal information.

2.2. Applicant Details
After the registration, the applicant will be prompted to link his/her Aadhaar details with the Aadhaar number. 
The applicant will be presented with two options to fill in his/her details: 

(1) Aadhaar Number or (2) Virtual ID (VID of Aadhaar)

Applicant’s information will be automatically generated from Aadhaar, like the applicant’s name, father’s 
name, address, key things, mobile number, etc.

If the applicant is a company, institution, or PoA (domiciled and registered), the applicant has two options:

•	 Company name before the lessee’s name.

•	 Company name after the lessee’s name.

2.3. Property Details
Three options have been provided to the applicant for filling in the property details.

By selecting one of the provided options, the applicant can obtain details about their property:
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A. Find through Property Service Number
The applicant can enter their property service number from the options shown and click the Select button 
(Planning of Property Details) to proceed with the application process.

•	 Upon clicking the Select button (Planning of Property Details), the applicant will be presented with a 
new screen. The new screen will display other details related to the property service number entered 
by the applicant. Such as owner’s name, area name, scheme name, location, service number, plot 
number, area etc.

•	 And on clicking the Select button (Select) given on the right side of this window, a window will open to 
verify the property details, in which the property ownership related, and other details will be displayed. 

•	 And on clicking the ‘Select’ button given on the screen, the applicant’s property details will be 
automatically filled in the applicant’s form and the applicant can proceed further with the process.

B. Find through Scheme Name
If the applicant has no access to his/her property details number but has details only about the scheme 
name of the plot, the applicant can then select the Verify Scheme Name option and choose the correct 
scheme name from the screen displayed.

•	 Upon clicking the Pick button, a new screen will appear. The new screen will show the details related to 
the property service number entered by the applicant, such as the owner’s name, area name, scheme 
name, location, service number, plot number, area, etc. 

•	 Upon clicking the Select button on the right side of the window, the property-verification screen opens, 
displaying ownership details for review and confirmation. Clicking Continue automatically populates 
the verified property details in the application form, enabling the applicant to proceed further.

C. Advance Search
If the applicant does not have the Property Service Number or the Scheme Name, they must select the 
Submit option and then choose the area, developer name, and developer category to fetch the plot details, 
which will be displayed on the screen.

Note: After confirming the property details, click on “Continue”

2.4. List of attachments
The applicant must upload the necessary documents related to their property.

2.5. Final Submission
After this, the applicant will see the details related to the Final Submission, and the applicant must check the 
given checkbox. The application can be generated by uploading it on the Final Submit. Or the applicant can 
review the details related to his application before submitting the application by clicking on the link. If all the 
information filled by the applicant is found correct then he can generate his application.
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  Section 3: Frequently Asked Questions (FAQs)  

1. What is this service?
Answer: To obtain a copy of the map of approved cooperative society/private account-holding/JDA schemes 
of Jaipur Development Authority, an online application must be submitted through the authority’s service.

2. Do I have to come to the office to get a copy of the planning map?
Answer: Yes, after submitting the scheme map, the applicant must be present at the zone office. A copy of 
the planning map should be handed over to the applicant by the Zone Deputy Commissioner. In this regard, 
the applicant must be present at the Zone Deputy Commissioner’s office.
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Chapter 16 
Certified copy of JDA documents (Site 
Plan/ Allotment/ Possession Letter)

  Section 1: Introduction  

In case of loss of documents related to the plot issued by the applicant from his own authority level in the 
approved cooperative society / Niji Khatedari Scheme  / JDA schemes of Jaipur Development Authority, 
online application has to be made in this service to get a copy of the said document. If the document is 
available in JDA record, JDA will provide certified copy of that record.

  Section 2: Application Process  

2.1. Services
From the services available on the dashboard, the applicant should select the Copy of JDA documents. When 
registering on the portal, the applicant will be asked to fill in/their personal information.

2.2 Applicant Details
After the service selection, the applicant must upload their Aadhaar authentication data. The system provides 
two secure identification methods to retrieve and verify details: 

(1) Aadhaar Card Number or (2) Virtual ID (VID of Aadhaar) 

Applicants must choose one of these options to proceed. Aadhaar auto-fetches and securely embeds the 
applicant’s details, such as Name, Father’s name, Address, Aadhaar photo, Mobile number, etc., in the 
application.

If the applicant is a company, institutional, or representative (holding a valid Power of attorney), the applicant 
can select from the two options:

1.	 Company name before the lessee’s name.

2.	 Company name appearing after the lessee’s name.

2.3. Property Details
The applicant has three options for filling in the property details:

A. Find through Property Service Number
The applicant can enter their property service number from the options shown and click the Select button 
(Planning of Property Details) to proceed with the application process.

•	 Upon clicking the Select button (Planning of Property Details), the applicant will be presented with a 
new screen. The new screen will display other details related to the property service number entered 
by the applicant. Such as owner’s name, area name, scheme name, location, service number, plot 
number, area etc.

•	 And on clicking the Select button (Select) given on the right side of this window, a window will open to 
verify the property details, in which the property ownership related, and other details will be displayed. 

•	 And on clicking the ‘Select’ button given on the screen, the applicant’s property details will be 
automatically filled in the applicant’s form and the applicant can proceed further with the process.

B. Find through Scheme Name
If the applicant has no access to his/her property details number but has details only about the scheme 
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name of the plot, the applicant can then select the Verify Scheme Name option and select the correct 
scheme name from the screen displayed.

•	 Upon clicking the Pick button, a new screen will appear. The new screen will show the details related to 
the property service number entered by the applicant, such as the owner’s name, area name, scheme 
name, location, service number, plot number, area, etc. 

•	 Upon clicking the Select button on the right side of the window, the property-verification screen opens, 
displaying ownership details for review and confirmation. Clicking Continue automatically populates 
the verified property details in the application form, enabling the applicant to proceed further.

C. Advance Search
If the applicant does not have the Property Service Number or the Scheme Name, they must select the 
Submit option and then choose the area, developer name, and developer category to fetch the plot details, 
which will be displayed on the screen.

Note: After confirming the property details, click on “Continue”

2.4 Final Submission
After this, the applicant will see the details related to Final Submission in which the applicant has to check 
the given check box. The application can be generated by uploading it on the Final Submit. Or the applicant 
can review the details related to his application before submitting the application by clicking on the link. If all 
the information filled by the applicant is found correct, then he can generate his application.
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  Section 3: Frequently Asked Questions (FAQs)  

1. What is this service?
Answer: In case of loss of documents related to the plot issued by the applicant from his own authority 
level in the approved cooperative society / Niji Khatedari Scheme / JDA schemes of Jaipur Development 
Authority, online application has to be made in this service to get a copy of the said document.

2. Do I have to come to the office to get a copy of the planning map?
Answer: Yes, after submitting the scheme map, the applicant must be present at the zone office. A copy of 
the planning map should be handed over to the applicant by the Zone Deputy Commissioner. In this regard, 
the applicant must be present at the Zone Deputy Commissioner’s office.
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Chapter 17 
JDA - Issue of Allotment Letter

  Section 1: Introduction  

The Issue of Allotment Letter service of the Jaipur Development Authority provides successful applicants 
with an official plot allotment confirmation document.

The allotment letter is issued after approval in JDA housing, commercial, or development schemes.

It validates applicant details, plot number, area, and scheme type allotted through the Authority’s governance 
in Jaipur, Rajasthan, India. Issuance requires completion of verification, fee payment, and compliance with 
scheme rules set by Jaipur Development Authority. 

  Section 2: Document Checklist  

The list of attached documents is as follows:

1.	 Documents based on which allotment letter is issued.

2.	 Reservation certificate issued by the authorized officer.

3.	 E-Sign affidavit (regarding the dispute) after making a payment of ₹50/- through e-Gras.

  Section 3: Application Process  

3.1. Services
The applicant should select Allotment Letter Issue from the services available on the dashboard.

•	 Upon clicking on the Allotment Letter Issue, the applicant will be prompted to fill in their personal 
information.

3.2 Applicant Details
After the service selection, the applicant must upload their Aadhaar authentication data. The system provides 
two secure identification methods to retrieve and verify details: 

(1) Aadhaar Card Number or (2) Virtual ID (VID of Aadhaar)

Applicants must choose one of these options to proceed. Aadhaar auto fetches and securely embeds the 
applicant details like Name, Father’s name, Address, Aadhaar photo, Mobile number, etc in the application.
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If the applicant is a company, institutional, or representative (holding a valid Power of attorney), the applicant 
can select from the two options:

1.	 Company name before the lessee’s name.

2.	 Company name appearing after the lessee’s name.

3.3. Property Details
The applicant has three options for filling in the property details:

A. Find through Property Service Number
The applicant can enter their property service number from the options shown, then click the Select button 
(Planning of Property Details) to proceed with the application.

•	 Upon clicking the Select button (Planning of Property Details), the applicant will be presented with a 
new screen. The new screen will display other details related to the property service number entered 
by the applicant. Such as owner’s name, area name, scheme name, location, service number, plot 
number, area etc.

•	 And on clicking the Select button (Select) given on the right side of this window, a window will open to 
verify the property details, in which the property ownership-related, and other details will be displayed. 

•	 And on clicking the ‘Select’ button given on the screen, the applicant’s property details will be 
automatically filled in the applicant’s form and the applicant can proceed further with the process.

B. Find through Scheme Name
If the applicant has no access to their property details number but only the scheme name of the plot, they 
can select the Verify Scheme Name option and choose the correct scheme name from the screen displayed.

•	 Upon clicking the Pick button, a new screen will appear. The new screen will display details for the 
property service number entered by the applicant, including the owner’s name, area name, scheme 
name, location, service number, plot number, and area. 

•	 Upon clicking the Select button on the right side of the window, the property-verification screen opens, 
displaying ownership details for review and confirmation. Clicking Continue automatically populates 
the verified property details in the application form, enabling the applicant to proceed further.

C. Advance Search
If the applicant does not have the Property Service Number or the Scheme Name, they must select the 
Submit option and then choose the area, developer name, and developer category to fetch the plot details, 
which will be displayed on the screen.

Note: After confirming the property details, click on “Continue”

If the applicant is a company, institutional, or representative (holding a valid Power of attorney), the applicant 
can select from the two options:

1.	 Company name before the lessee’s name.

2.	 Company name appearing after the lessee’s name.

3.	 If the applicant has purchased the property through JDA auction, please select the details (Yes or No) 
in the dropdown box.
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3.4. List of Attachments
Applicants must upload scanned copies of their original land records. After uploading the documents, simply 
click the Submit button below.

3.5. Final Submission
After this, the applicant will see the details related to the Final Submission, in which the applicant has to 
check the given check box. The application can be generated by uploading it on the Final Submit. Or the 
applicant can review the details related to his application before submitting the application by clicking on the 
link. If all the information filled by the applicant is found correct then he can generate his application.

  Section 4: Frequently Asked Questions (FAQs)  

1. What documents are required with the application?
Answer: The following documents must be uploaded to the online application form at the time of application:

1.	 Documents supporting the basis for issuance of the allotment letter.

2.	 Reservation certificate issued by the authorized officer.

3.	 E-Sign affidavit (in relation to the dispute) after making a payment of ₹50 through e-Gras.

2. Can the allotment letter be transferred to someone else?
Answer: The allotment letter itself is not transferable. If the allottee wishes to transfer ownership of the 
property to someone else, a separate name transfer process must be followed.
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Chapter 18 
Revalidation of lease in Lease Deed issued 

by JDA (After 3 years)

  Section 1: Introduction  

The Revalidation of Lease service by Jaipur Development Authority allows citizens to Revalidate already 
issued Patta that is not registered by Sub Registrar office even after 3 Years of original issue date of Patta. 

The revalidation process requires document submission, payment of prescribed fees, and clearance of any 
pending lease dues. JDA verifies the lease status and ownership details before granting the revalidated lease 
period. In this service, JDA will issue new e-Patta of current date.	

  Section 2: Document checklist  

The list of documents to be attached is as follows:

(1)	 Site plan with unregistered lease issued by Jaipur Development Authority in relation to the plot.

(2)	Documents for proof of ownership

(3)	E-Sign affidavit (regarding the dispute) after making a payment of ₹ 50/- through e-Gras.

  Section 3: Application Process  

3.1. Services
From the services available on the dashboard, the applicant should select the revalidation of lease in lease 
deed (after 3 years). When registering on the portal, the applicant will be asked to fill in/their personal 
information.

3.2. Applicant Details
After the service selection, the applicant must upload their Aadhaar authentication data. The system provides 
two secure identification methods to retrieve and verify details: 

(1) Aadhaar Card Number or (2) Virtual ID (VID of Aadhaar) 

Applicants must choose one of these options to proceed. Aadhaar auto fetches and securely embeds the 
applicant details like Name, Father’s name, Address, Aadhaar photo, Mobile number, etc in the application.
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If the applicant is a company, institutional, or representative (holding a valid Power of attorney), the applicant 
can select from the two options:

1.	 Company name before the lessee’s name.

2.	 Company name appearing after the lessee’s name.

3.3. Property Details
The applicant has three options for filling in the property details:

A. Find through Property Service Number
The applicant can enter their property service number from the options shown, then click the Select button 
(Planning of Property Details) to proceed with the application.

•	 Upon clicking the Select button (Planning of Property Details), the applicant will be presented with a 
new screen. The new screen will display other details related to the property service number entered 
by the applicant. Such as owner’s name, area name, scheme name, location, service number, plot 
number, area etc.

•	 And on clicking the Select button (Select) given on the right side of this window, a window will open to 
verify the property details, in which the property ownership related, and other details will be displayed. 

•	 And on clicking the ‘Select’ button given on the screen, the applicant’s property details will be 
automatically filled in the applicant’s form and the applicant can proceed further with the process.

B. Find through Scheme Name
If the applicant has no access to their property details number but only the scheme name of the plot, they 
can select the Verify Scheme Name option and choose the correct scheme name from the screen displayed.

•	 Upon clicking the Pick button, a new screen will appear. The new screen will display details for the 
property service number entered by the applicant, including the owner’s name, area name, scheme 
name, location, service number, plot number, and area. 

•	 Upon clicking the Select button on the right side of the window, the property-verification screen opens, 
displaying ownership details for review and confirmation. Clicking Continue automatically populates 
the verified property details in the application form, enabling the applicant to proceed further.

C. Advance Search
If the applicant does not have the Property Service Number or the Scheme Name, they must select the 
Submit option and then choose the area, developer name, and developer category to fetch the details, which 
will be displayed on the screen.

Note: After confirming the property details, click on “Continue”

3.4. List of attachments
On clicking the Continue button, a new screen appears. In which the applicant must provide the witness’s 
information. The witness must bring the data from their Aadhaar. After that, when you click the Continue 
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button, a new screen appears. In which the applicant has to fill in the details related to electricity. If there 
is no electricity connection, click the No button, then click Continue.  In which the applicant has to upload 
the necessary documents related to their property. The applicant should upload only scanned copies of the 
original documents. After uploading the documents, click on the Continue button given below.

3.5. Final Submission
After this, the applicant will see the details related to the Final Submission, and the applicant must check the 
given checkbox. The application can be generated by uploading it to the Final Submit. Or the applicant can 
review the details related to their application before submitting the application by clicking on the link. If all 
the information filled by the applicant is found correct, then he can generate his application.

 Section 4: Complete process of e-signing for the lease of Jaipur Development 
Authority 
Process for e-signing of the applicant

•	 After depositing the demand amount, the site plan is issued by the Zone Planning Officer. After this, the 
e-lease is sent to the applicant by the Zone Deputy Commissioner for signature.

•	 To e-sign the e-lease, the applicant must send an SMS. Information is received through. After this the 
applicant has to submit his SSO. Click on the “Online Services” button in the dashboard.

•	 The applicant should check the status of the application for which he/she require an e-Signature, and 
if its status shows “Ready to Dispatch,” then the application is available for e-Signature.

•	 Now the applicant should select the e-sign option and select the red mark option.

•	 After that, a green tab will appear below the e-sign option.

•	 After clicking on the green tab, a dashboard will open, in which the applicant’s Aadhaar verification will 
be done through the “OTP” received on the registered mobile number.

•	 After verification through OTP, a comment will be recorded.
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Process of e-signing of the witness
1.	 After the applicant completes e-signing on the e-Lease agreement, the witness must also e-sign the 

document.

2.	 The witness should open the e-Sign section and choose the Red Mark option for signing.

3.	 A Green Tab will appear below e-Sign. Click the green tab to start Aadhaar verification.

4.	 Aadhaar verification will be done using an OTP sent to the witness’s Aadhaar-linked phone number.

5.	 After the OTP is verified, the system will save the verification and record a comment.

6.	 Finally, the applicant must write a comment confirming that the e-Sign process is complete, and press 
Submit.

7.	 Once submitted, the lease will be e-signed and automatically sent online to the Deputy Commissioner 
of the area zone for approval.

Note: Only Aadhaar-linked mobile numbers can be used for OTP verification. The applicant and witness 
must follow the steps carefully. Incorrect or modified details may result in rejection of the lease process.

 Section 5: Sample Document Formats Issued to Applicants After Process 
Completion 

The documents to be provided to the applicant regarding the e-lease issued by the authority are as follows-

1.  Letter to be issued to Sub-Registrar, Stamps and Registration Department
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2. Front page of e-Patta 
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3. Rear page of e-Patta  
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4. Site Plan	
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5. Property Details
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 Section 6: Registration of all types of e-leases issued by Jaipur Development 
Authority (JDA) and the process of e-lease registration by the lease holder on 
the e-registration portal run by the Stamp Department. 

1.	 After e-signing the e-lease by the JDA official, he will be informed through SMS on the mobile number 
of the applicant to get the e-lease registered.

2.	 After that, the leaseholder has to apply to register the e-lease on the e-panjiyan portal 
(www.epanjiyan.rajasthan.gov.in.

3.	 Through the e-registration portal, the lessee himself will submit the e-Patta online for registration by 
clicking on the property valuation as per the screenshot shown below.

4.	 If user is not registered on epanjiyan portal then they have to register themselves first before proceeding 
further. (single time)  
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5.	 The lease holder can log in to e-registration with his own registered mobile number.ID/Properties ID 
(obtained from JDA). 

6.	 After login, the lease holder will have to enter the information as per the screenshot shared hereunder:

7.	 All documents and information related to e-lease will be auto-fetched from the online system through 
API after OTP verification, the screen will display the understated documents: -

(1)	 E-lease copy.

(2)	Site map copy.

(3)	Allotment/Auction Copy.

(4)	All types of chain documents.
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8.	 Calculate Stamp Duty to calculate stamp.

9.	 After the applicant appears before the concerned Sub-Registrar, the Sub-Registrar Officer will complete 
the e-KYC process. The e-KYC will be carried out through the photo and fingerprint of the document 
holder and witness.

10.	 After completing the Proceed for Party Details process, the applicant must click on the Payment 
button, pay the stamp duty and other applicable fees, finalize the document, book the required time 
slot, and appear before the concerned Sub-Registrar for e-stamping
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11.	  After booking the time slot, the lease holder should ensure to be present at the concerned sub-
registrar for e-lease registration as per the screenshot shown below. 

Note: - After the time slot is booked, the lease holder cannot make any changes in the document. 

12.	 After the presence of the concerned Sub Registrar, the e-KYC will be done by the Sub Registrar Officer. 
Through e-KYC through photo and thumb impression of the lease holder and the witness. The process 
will be completed.
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13.	 Make sure to get a copy of the e-lease and endorsement from the concerned sub-registrar office. 

14.	  If the applicant has selected to (During e-sign process of applicant):

•	 Receiving e-Patta Manually/Physically through JDA- Obtain registered patta sealed and signed by 
concerning Sub-Registrar Office.

•	 Receiving e-Patta from Sub Registrar office- Obtain Online registered e-Patta. For this, he can get 
it by appearing at the Citizen Care Centre of JDA. For this process, the applicant must be present in 
person. Thereafter, the registered lease will be handed over to the applicant.

  Section 7: Frequently Asked Questions (FAQs)  

1. What documents will be required to get re-validated lease of the plot (after 3 years)? 
Answer: The primary applicant must submit an online application through SSO or e-Mitram.

The list of attached documents is as follows:

(1)	 (1)	Issued lease deed along with site plan.

(2)	Documents for proof of ownership 

(3)	E-sign affidavit (regarding the dispute) after making a payment of ₹ 50/- through e-Gras.

2. Further action to be taken at zone level after the applicant submits online application for 
regularization:
Answer: 

(1)	 The ownership report will be prepared by the concerned employee after examining the original 
documents/files.

(2)	Next, the concerned employee reports the ownership, the outstanding amount of the plot will be 
calculated to the file accountant.

(3)	Post depositing the amount by the applicant, the amount deposited will be confirmed at the 
accountant’s level. 

(4)	After confirmation, the document will be sent to the Zone Assistant Town Planner for preparing the site 
plan online. 

(5)	The site plan is prepared, the site plan will be e-signed by the junior engineer and assistant town 
planner of the zone.

(6)	After e-signing the site plan, the applicant will submit the lease deed previously issued for the plot by 
being present at the zone office.
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(7)	Next, the e-lease will be sent to the applicant by the Zone Deputy Commissioner for e-sign of the 
applicant/witness and after e-sign by the applicant/witness, the online application will be received in 
the zone office.

(8)	After this, the letter, site plan, and lease to be sent by the Zone Deputy Commissioner to the Sub-
Registration Office will be digitally signed.

3. Do I have to appear in the authority office to get the lease?
Answer: No, after the E-lease is e-signed by the JDA official, he/she will be informed through SMS on the 
mobile number of the applicant to get the e-lease registered. After that, the lease holder 

must apply for registering the e-lease on the e-panjiyan portal (www.epanjiyan.rajasthan.gov.in). If the 
applicant still wants to get an unregistered Patta from the office, he can get it by appearing at the Citizen 
Service Centre. It is mandatory for the applicant to be present in person for this process, and the applicant 
should inform when asked for OTP regarding Aadhaar based verification. Thereafter the unregistered lease 
will be handed over to the applicant.

4. Can the lease deed be registered in any sub-registrar’s office in Jaipur city? Where are the 
sub-registrar offices in Jaipur city for lease registration?
Answer: Yes. Registration of lease deed of any plot can be done in all the sub-registrar offices of Jaipur city. 
Sub Registrar offices are functioning at the following places in Jaipur city:

1.	 New Building Ground Floor at JDA  

2.	 Sanganer (Opposite Tehsil Office and Municipal Corporation, Sanganer Zone Office) 

3.	 Amer (Tehsil Office) 

4.	 Chitrakoot Stadium 

5.	 Municipal Corporation Headquarters, Lal Kothi, Tonk Road   

6.	 Collector Office Jaipur

7.	 Jhotwara (Panchayat Samiti Office, Kalwad Road)

8.	 Changan Stadium near Municipal Corporation Hawamahal, (West Zone) 

9.	 Raj Housing Board (Block Office) Thadi Market, Mansarovar
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Chapter 19 
Change in land use (from residential to 

commercial or other purpose)

Section 1: Introduction

To change the land use, first check the current land-use category of the applied land in the JDA Master Plan 
2025 map. Open the plan, find the land location, and match its land-use type with the options listed. This 
check is required before applying for a land-use change under the guidelines of the Jaipur Development 
Authority:

•	 Residential 

•	 Commercial

•	 Mixed Use

•	 Institutional

•	 Industrial

In case of change in the land use mentioned in the lease under the Master Plan/ Zonal Plan, the land use 
can be changed by the officer by issuing a release and depositing the prescribed fee if the criteria for the 
proposed use are fulfilled.

Section 2: Document checklist

List of documents to be attached:

(1)	 Site plan with previously registered lease in respect of the plot.

(2)	Documents for proof of ownership (in case of account holder) 

(3)	E-Sign affidavit (regarding the dispute) after making a payment of ₹ 50/- through e-Gras. 

(4)	 JDA Sector Plan and Master Plan 2011, 2025 

(5)	On-site conditions – Google plans can be done on-site by authorized/registered technicians.

There are certified maps of use and construction done.

Section 3: Application Process

3.1. Services
From the services available on the dashboard, the applicant should select the Change in Land Use. When 
registering on the portal, the applicant will be asked to fill in/their personal information.

3.2. Applicant Details
After the service selection, the applicant must upload their Aadhaar authentication data. The system provides 
two secure identification methods to retrieve and verify details: 

(1) Aadhaar Card Number or (2) Virtual ID (VID of Aadhaar) 

Applicants must choose one of these options to proceed. Aadhaar auto fetches and securely embeds the 
applicant details like Name, Father’s name, Address, Aadhaar photo, Mobile number, etc in the application.
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If the applicant is a company, institutional, or representative (holding a valid Power of attorney), the applicant 
can select from the two options:

A.	 Company name before the lessee’s name.

B.	 Company name appearing after the lessee’s name.

3.3 Land Type Details
After the details of the applicant, a new page of land type details opens.

In which the applicant will see two options to fill the information about his land type.

A.	JDA land and B. Agricultural land

3.3.A JDA Land
•	 Select JDA Land and click on Continue button which opens a new page of property details.

Property details:
The applicant has three options for filling in the property details:

A. Find through Property Service Number
The applicant can enter their property service number from the options shown and click the Select button 
(Planning of Property Details) to proceed with the application process.

•	 Upon clicking the Select button (Planning of Property Details), the applicant will be presented with a 
new screen. The new screen will display other details related to the property service number entered 
by the applicant. Such as owner’s name, area name, scheme name, location, service number, plot 
number, area etc.

•	 And on clicking the Select button (Select) given on the right side of this window, a window will open to 
verify the property details, in which the property ownership related, and other details will be displayed.

•	 And on clicking the ‘Select’ button given on the screen, the applicant’s property details will be 
automatically filled in the applicant’s form and the applicant can proceed further with the process.

B. Find through Scheme Name
If the applicant has no access to his/her property details number but has details only about the scheme 
name of the plot, the applicant can then select the Verify Scheme Name option and select the correct 
scheme name from the screen displayed.

•	 Upon clicking the Pick button, a new screen will appear. The new screen will show details related to 
the property service number entered by the applicant, such as the owner’s name, area name, scheme 
name, location, service number, plot number, area, etc. 

•	 Upon clicking the Select button on the right side of the window, the property-verification screen opens, 
displaying ownership details for review and confirmation. Clicking Continue automatically populates 
the verified property details in the application form, enabling the applicant to proceed further.
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C. Advance Search
If the applicant does not have the Property Service Number or the Scheme Name, they must select the 
Submit option and then choose the area, developer name, and developer category to fetch the plot details, 
which will be displayed on the screen.

Note: After confirming the property details, click on “Continue”

3.3.B Agriculture Land
On selecting agricultural land, the applicable land details page opens. After entering the applicant’s zone, 
tehsil name, village name, and Khasra number; Click on Add button, all the information about the applicant’s 
agricultural land including the entire area (in square meters) will be added to the list.

A new page of total application fee will open for the applicant. This will provide details of the total processing 
fee (Rs. 10 per square meter) payable to the applicant along with the total balance amount to be paid to the 
applicant (Total Balance Amount to be Paid). 

And to pay the challan online, the applicant has to click on the Pay button and if the applicant has already 
made the payment, then the control number is to be entered, and the applicant can get his challan details.
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3.4 Final Submission
Before making the final submission, the applicant can review the details, service details, and property details 
related to his/her application by clicking on the Review Application tab. If all the information filled by the 
applicant is found correct then he can finally submit his application.
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 Section 4: Sample Document Formats Issued to Applicants After Process 
Completion 

The format of the site plan along with the land use change order issued by the authority is as follows-
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  Section 5: Frequently Asked Questions (FAQs)  

1. Under the approved schemes, what documents will a plot holder require to change the land 
use of his plot (from residential to commercial or other purposes)? 
Answer: List of attached documents: 

(1)	 Site plan with previously registered lease in respect of the plot.

(2)	Documents for proof of ownership (in case of account holder) 

(3)	E-Sign affidavit (regarding the dispute) after making a payment of ₹ 50/- through e-Gras. 

(4)	 JVP Sector Plan and Master Plan 2011, 2025

(5)	Situation of the spot - Google plan, certified maps of the construction and usage being done on the 
spot from authorized/registered technicians.

2. Further action to be taken at the zone level after submission of online application:
Answer: 

(1)	 The concerned employee will prepare the ownership report after examining the original documents/
files.

(2)	After the above report, a spot report of the applied plot will be made by the junior engineer of the zone.

(3)	After the said report, the area of the plot will be calculated by the Assistant Town Planner of the zone. 
The zone-level committee will make a decision in this regard.

(4)	The file is sent to the accountant for the calculation.

(5)	The outstanding amount regarding land use change will be calculated by the accountant based on the 
area.

(6)	The amount deposited will be confirmed at the level of junior accountant of the zone. 

(7)	After confirmation, the document will be sent to the Zone Assistant Town Planner for preparing the site 
plan online. 

(8)	After the site plan is prepared, the site plan will be e-signed by the junior engineer and assistant town 
planner of the zone.

(9)	After this, the site plan will be digitally signed by the Zone Deputy Commissioner with the order for 
land use change (from residential to commercial or other purposes).

3. Will one have to be present in the authority office to obtain land use change (from residential 
to commercial or other purpose)?
Answer: Yes, after the JVP officer e-signs the land use change (from residential to commercial or other 
purpose) order, the applicant will be informed on the mobile number registered in the said application. 

4. The original documents of my plot are mortgaged in the lending institution (Bank, LIC, 
Government/Semi-Government office, HDFC etc.) - What do I have to do? 
Answer: If the original documents are mortgaged with the lending institution, then the lending institution will 
have to inform the authority that the original documents are mortgaged with them and after submitting the 
photocopies of the original documents presented by the applicant to the authority, the process for change of 
land use (from residential to commercial or other purposes) should be initiated. 

As mentioned above, the applicant will have to take action to obtain land use change (from residential to 
commercial or other purposes).
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Application form for lease deed/freehold lease deed 
t;iqj fodkl izkf/kdj.k] t;iqj 
yhtMhM ¼iV~Vk½@Ýh&gksYM yhtMhM ¼iV~Vk½ gsrq vkosnu&i= / 

Application form for lease deed/freehold lease deed 

 
 

 
mik;qDr@izkf/kd`rvf/kdkjh] 
tksu& 

Deputy Commissioner/ 

Authorised Officer, 
Zone------------ 

Jaipur Development Authority, 
Jaipur 

 

 
Photo of Applicant 

 

egksn;]/ Sir, 
 

lfou; yhtMhM@Ýh&gksYM yhtMhM tkjh fd;s tkus gsrq vkosnu ds laca/k esa vkosnd ,oa Hkw[k.M dh 
lwpuk fuEukuqlkj gS %&/ The information regarding the applicant and the plot in relation to the 
application for issuance of Lease Deed/Free-hold Lease Deed is as follows:- 

 

vkosnd dk fooj.k % vkosnd bl ckr dk fo’ks"k /;ku j[ks fd vkosnd dk uke vk/kkj dkMZ esa vafdr 
kosnd bZ&lkbZu ugh dj ik;sxkA/ 
plicants must ensure that their name matches the name mentioned on their Aadhaar 
will not be able to e- sign. 

uke gh gks] vU;Fkk v 
Applicant Details: Ap 
card, otherwise, they 

vk/kkj ua- / Aadhar no.  

vkosnd dk uke ¼ iV~Vs esa vafdr 
fd;s tkus okyk uke ½/ Name of 
the applicant (name to be entered 
on the lease) 

¼fgUnh esa½ 

(In English) 
 

 

 

 

 

 

Applicant Details: Applicants must ensure that their name matches the name mentioned on their Aadhaar 
card, otherwise, they will not be able to e- sign.
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vkosnd ds firk@ifr dk uke ¼ 
iV~Vs esa vafdr fd;s tkus okyk uke 

½/ Name of the applicant's
father/husband (Name to be 
mentioned in the lease)

¼fgUnh esa½ 

(InEnglish)

orZeku irk/ Current Address --------------------------------------------------------------------
------------------------------------------------------------

eksckbZy ua-/ Mobile No.
bZesy vkbZMh/ E-mail id

Hkw[k.M dk fooj.k ¼ftldk yhtMhM@Ýh&gksYM yhtMhM pkgk x;k gS½ %& /
Details of the plot (for which lease deed/free-hold lease deed is sought):-

lfoZl uEcj@ izksiVhZ vkbZ-Mh- /
Service Number/Property
fodkldrkZ dk izdkj/

Type of Developer

 t;iqj fodkl izkf/kdj.k / Jaipur Development Authority
 futh [kkrsnkj / Private account holder
 lgdkjh lfefr / Cooperative society
 vU; / Others

fodkldrkZ dk uke/
Developer Name
;kstuk dk uke/

Name of the scheme

Hkw[k.M la[;k 

¼iV~Vs esa vafdr fd;s tkus okyk 

{ks=Qy ½ / Plot number

(Area to be recorded in the lease)

 oxZ xt / Square yard
 oxZ ehVj / Square meter

{ks=Qy /Area

Hkw[k.M ij fuekZ.k dh fLFkfr /
Status of construction on the 
plot

 fjDr ¼Hkw[k.M dk QksVks ,oa Hkw[k.M ds thih,l funsZ'kkad
¼coordinates½ layXu djsa½ / Blank (Attach photo of the
plot and GPS coordinates of the plot)

 fufeZr ¼izFke fctyh@ikuh dk fcy] Hkw[k.M dk QksVks ,oa
Hkw[k.M ds thih,l funsZ'kkad ¼coordinates½ layXu djsa½ /
Constructed (Attach first electricity/water bill, photo of the
plot and GPS coordinates of the plot)

fctyh ds fcy gsrq & 

For Electricity Bill K Number 

ikuh ds fcy gsrq & CID Number 
For Watter Bill
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ekSds ij Hkw[k.M dk mi;ksx /On-site land 
use 

 vkoklh;/ Residential 
 xSj vkoklh;/ Non-Residential 

lkslkbZVh@fodkldrkZ@tfoizk }kjk tkjh vkoaVu i= esa vafdr fooj.k % 

Details mentioned in the allotment letter issued by the Society/Developer/JDA: 
Hkw&Lokeh@vkoaVu i= eas /kkjd dk uke/ 
Name of the land 

 

vkoaVu tkjh dzekad o fnukad / 
Allotment release number and date 

 

LokfeRo vUrj.k dk vk/kkj ,oa dze % /Basis and order of transfer of ownership: 

dze/ Sr. 
No. 

nLrkost dk uke/ 
Document Name 

fnukad/ 
Date 

fodzsrk dk uke/ Seller name dzsrk dk uke/ 
Name of 

1-     

2-     

D;k Hkw[k.M ds laca/k esa 
fdlh Hkh U;k;ky;@eap 

@vf/kdj.k@vk;ksx@ vU;= 

dksbZ okn fopkjk/khu gS\/ Is any 
case pending in any court/ 
forum/ tribunal/ 
commission/ elsewhere in respect 
of the plot? 

 ugha/ No 
 gka/ Yes 
¼;fn gka] rks 

fooj.k½/(If 
yes, details) 

U;k;ky;@eap@vf/kdj.k@vk;ksx dk uke / Name of the 
Court/ Forum/ Tribunal/ Commission -------------------------------- 

---------------------------------------------------------------------------------------------------- 
lh,uvkj la[;k / CNR Number  ------------------------------------------------- 

okn la[;k/ Case Number -------------------------------------------------------------- 

Muoku/ Title  ------------------------------------------------------------------------------------ 

okn dk fo"k;/ Subject matter of litigation  ------------------------------- 

------------------------------------------------ 
D;k Hkw[k.M ij cSad vFkok foRrh; 
laLFkkuksa ls yksu izHkkoh gSA / 
Whether there is a loan from a bank 
or financial institution on the plot. 

 ugha / No 
 gka / Yes 

 ;fn gka] rks cSad vFkok foRrh; lLFkkuksa   
}kjk tkjh nLrkost dh lwph ¼fyLV vkWQ 
MkWD;wesaV½ dh izfr Hkh Ldsu@viyksM+ djsaA / 
 If yes, please also scan/upload a copy of the 
list of documents issued by the bank or 
financial institution. 

xokg dk fooj.k %& / Witness Details:- 
dze l- / Sr. 

No. 

Ukke / 
Name 

firk dk uke / 
Fathers Name 

irk / 
Address 

eksckbZy ucj/ 
Mobile No. 

vk/kkj ucj 

/ Aadhar 
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Application for issue of freehold lease deed in lieu of leasehold lease deed 

 
Application for issue of freehold lease deed in lieu of leasehold lease 

deed 

  

  

mik;qDr@izkf/kd`r vf/kdkjh] tksu 
Deputy Commissioner / Authorised  Officer, Zone &-------------------  

t;iqj fodkl izkf/kdj.k] t;iqjA  

Jaipur Development Authority, Jaipur. 
  
 egksn; / Sir, 

lfou; yhtgksYM yhtMhM ¼iV~Vk½ ds ,ot esa Ýh& gksYM yhtMhM tkjh fd;s tkus gsrq vkosnu ds 
laca/k esa vkosnd ,oa Hkw[k.M dh lwpuk fuEukuqlkj gS %&  

 

 Regarding the application for issuance of freehold lease deed in lieu of leasehold lease 
deed, the information regarding the applicant and the plot is as follows: 

vkosnd dk fooj.k % vkosnd bl ckr dk fo’ks"k /;ku j[ks fd vkosnd dk uke vk/kkj 
dkMZ esa vafdr uke gh gks] vU;Fkk vkosnd bZ&lkbZu ugh dj 
ik;sxkA  

Applicant Details: Applicants must ensure that their name matches the name 
mentioned on their Aadhaar card, otherwise, they will not be able 
to e-sign. 

vk/kkj ua- / Aadhar No.   

tuvk/kkj ua- / Janaadhar No.   

vkosnd dk uke Applicant Name 

¼ iV~Vs esa vafdr fd;s tkus okyk 
uke ½  

(Name to be written on Patta) 

¼fgUnh esa½  

(In English)  

¼fgUnh esa½  

  
Photo of Applicant  

Application for issue of freehold lease 
deed in lieu of leasehold lease deed
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vkosnd ds firk@ifr dk uke 
Applicant’s Father / Husband 
Name 

¼ iV~Vs esa vafdr fd;s tkus okyk 
uke ½  

(Name to be written on Patta) 

(In English)  

orZeku irk / Current  Address ------------------------------------------------------------------
-  

-------------------------------------------------------------  

eksckbZy ua- / Mobile No.   

bZesy vkbZMh / Email Id :   

Hkw[k.M dk fooj.k ¼ftldk Ýh& gksYM yhtMhM pkgk x;k gS½ / Land Details (whose 
freehold lease deed is sought) : 

lfoZl uEcj@ izksiVhZ vkbZ-Mh- / 
Service No. / Property Id  

  

fodkldrkZ dk izdkj / Type of 
Developer 

 t;iqj fodkl izkf/kdj.k  
 futh [kkrsnkj  
 lgdkjh lfefr  
 vU;  

fodkldrkZ dk uke / Name of 
Developer 

   

;kstuk dk uke / Name of Scheme    

Hkw[k.M la[;k / Land No. 

¼iV~Vs eas vafdr fd;s tkus 
okyk {ks=sQy ½ (Area to be 
leased) 

 oxZ xt 
/ Square 
yards  
oxZ ehVj / 
Square 
meter {ks=Qy  Area  
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Hkw[k.M ij fuekZ.k dh fLFkfr /Status 
of construction on the plot 

 fjDr ¼Hkw[k.M dk QksVks ,oa Hkw[k.M ds thih,l 
funsZ'kkad ¼coordinates½ layXu djsa½  
Blank (Attach photo of the plot and GPS 
coordinates of the plot) 

 fufeZr ¼izFke fctyh@ikuh dk fcy] Hkw[k.M dk  
QksVks ,oa Hkw[k.M ds thih,l funsZ'kkad  
¼coordinates½ layXu djsa½  

Built (Attach first electricity/water bill, 
photo of the plot and GPS coordinates of 
the plot (in the attached text)) 

  

fctyh ds fcy gsrq / 
For electricity Bill&  

  

ikuh ds fcy gsrq / 
For Water Bill&  

K Number  

CID Number  

ekSds ij Hkw[k.M dk mi;kxs / Use of 
the land on site 

  vkoklh; / 
Residential 

   xSj vkoklh; / Non 
Residential       

tfoizk }kjk tkjh iÍs esa vafdr fooj.k / Details mentioned in the lease issued by JDA : 

Hkw&Lokeh@iÍk/kkjd dk uke / Land 
Owner / Lease Holder Name 

  

iÍk tkjh dzekad o fnukad / Lease 
issue number & Date 

  

iÍk jftLVMZ gksus dk Øekad ,oa 
fnukad / Number and date of 
registration of the address  

  

LokfeRo vUrj.k dk vk/kkj ,oa dze / Basis and order of transfer of ownership: 

dze / 
Sr 

nLrkots dk uke 
/ Name of 
Document 

fnukad / 
Date 

fodzsrk dk uke / Seller 
Name 

dzsrk dk uke / Buyer Name 

1-          

2-          

3-          
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D;k Hkw[k.M ds laca/k esa  

fdlh Hkh U;k;ky;@eap 
@vf/kdj.k@vk;ksx@  

vU;= dksbZ okn fopkjk/khu 
gS\ Is any case pending in 
any court/ forum/ tribunal/ 
commission/ elsewhere in 
respect of the plot? 

 

 

 ugha 
/No 

 gka / 
Yes 

¼;fn gka] 
rks fooj.k½ 
(If Yes 
then 
details) 

U;k;ky;@eap@vf/kdj.k@vk;ksx dk uke@ Name of the 
Court/ Forum/ Tribunal/ Commission --------------------------------  

--------------------------------------------------------------------------------- 

lh,uvkj la[;k/ CNR Number  ---------------------------------------
-- 

okn la[;k/ Case Number -----------------------------------------------
-- 

muoku /Title ----------------------------------------------------------------
-  

okn dk fo"k;@Subject matter of litigation  ----------------------
----- 

D;k Hkw[k.M ij cSad vFkok 
foRrh; laLFkkuks a ls ykus 
izHkkoh gAS Is the loan from a 
bank or financial institution 
effective on the plot?  
  

 ugha 
/No 

 gka / Yes 

;fn gka] rks cSad vFkok foRrh; lLFkkuks a }kjk tkjh 
nLrkost dh lwph ¼fyLV vkWQ MkWD;wesVa ½ dh izfr Hkh 
Ldsu@viykMs + djsAa  
 If yes, then also scan/ upload a copy of the list of documents 
issued by the bank or financial institution. 

  

 

xokg dk fooj.k / 
Witness details %&  

    

dze la- / 
Sr 

uke / Name firk dk uke / 
Father Name 

irk / Address eksckbZy uacj / 
Mobile No 

vk/kkj uacj / 
Aadhar No. 
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Application for Name Transfer 

t;iqj fodkl izkf/kdj.k] t;iqj 
Application for Name Transfer 

 

  

mik;qDr@izkf/kd`r vf/kdkjh] 

tksu ---------------------- 
Deputy Commissioner / Authorised  Officer, 

 Zone -------------------  
t;iqj fodkl izkf/kdj.k] t;iqjA  

Jaipur Development Authority, Jaipur. 
  

 egksn; / Sir, 

lfou; uke gLrkUrj.k&i= tkjh fd;s tkus gsrq vkosnu ds laca/k esa 
vkosnd ,oa Hkw[k.M dh lwpuk fuEukuqlkj gS %&  

 The information regarding the applicant and the plot in relation to the 
application for issuance of name transfer letter is as follows:- 

 

vkosnd dk fooj.k %/ 
Applicant Details: 

  

vk/kkj ua-/ Aadhar no. 
 

  

vkosnd dk uke 

¼uke gLrkUrj.k i= esa vafdr fd;s tkus okyk uke½/ 
Name of the applicant 
(Name to be entered on the transfer letter) 

¼fgUnh esa½   

(In English)  

vkosnd ds firk@ifr dk uke 

¼uke gLrkUrj.k i= esa vafdr fd;s tkus okyk uke½/ 
Applicant's father/husband's name 
(Name to be entered in the transfer letter) 

¼fgUnh esa½  

(In English)  

 
Photo of Applicant  

Name of the applicant
(Name to be entered on the transfer letter)
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orZeku irk/ 

Current Address 

------------------------------------------------- 

------------------------------------------------- 

 

eksckbZy ua-/ Mobile No.  

bZesy vkbZ-Mh-/ E-Mail ID  

eq[R;kj /kkjd }kjk vkosnu fd;s tkus dh fLFkfr esa%& 

In case of application by the power holder:-  

 

 
 

P

H

O

T

O 

P

O

A 

eq[R;kj vke@[kkl dk fooj.k%& 

Details of general/special power of attorney:- 
  
eq[R;kj vk/kkj ua- / Mukhtyar Aadhaar No.   

eq[R;kj tuvk/kkj ua-/ Mukhtyar Janaadhaar 
No. 

 

eq[R;kj vke@[kkl dk uke 

Name of the general/special attorney 

¼fgUnh es½a   

(In English)   

eq[R;kj vke@[kkl ds firk@ifr dk uke 

Name of the father/husband of the 
general/special power of attorney 

¼fgUnh es½a  

(In English)   

eq[R;kj vke@[kkl orZeku irk 

Mukhtyar Common/Special Present 
Address 

-------------------------------------------------  

------------------------------------------------- 

eq[R;kj vke@[kkl eksckbZy ua-  

Mukhtyar Aam/Khas Mobile No. 
  

eq[R;kj vke@[kkl beZsy vkbZ-Mh- 

Power of Attorney General/Special Email 
ID 

 

Hkw[k.M dk fooj.k ¼ftldk uke gLrkUrj.k pkgk x;k gS½ %& 

Details of the plot (in whose name transfer is sought) 
lfoZl uEcj@ izksiVhZ vkbZ-Mh- /    
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Service No. / Property ID 

fodkldrkZ dk izdkj / Type of Developer  t;iqj fodkl izkf/kdj.k / 
Jaipur Development 
Authority 

 futh [kkrsnkj /Private 
account holder 

 lgdkjh lfefr /Co-
operative society 

 vU; / Others 
fodkldrkZ dk uke / Name of Developer  

;kstuk dk uke / Name of Scheme  

Hkw[k.M la[;k / Plot No.  

Hkw[k.M ij fuekZ.k dh fLFkfr 

Status of construction on the plot 
 fjDr / Empty 
 fufeZr ¼izFke fctyh@ikuh dk fcy 

layXu djsa½*/Constructed 
(Attach first 
electricity/water bill)* 

ekSds ij Hkw[k.M dk mi;ksx/ 

On-site land use  

vkoklh;/Residential 

xSj vkoklh; / Non-Residential 

tfoizk }kjk tkjh iÍs esa vafdr fooj.k % /Details mentioned in the lease issued by 
JDA: 

Hkw&Lokeh@iÍk/kkjd dk uke/ 

Name of the landowner/lessee 

 

iÍk tkjh dzekad o fnukad/ 

Patta issue number and date 

 

iÍk jftLVMZ gksus dk fnukad/ 

Date of Registration of Patta 

 

D;k Hkw[k.M ds laca/k es a  ugh 
/No 
 gka  

U;k;ky;@eap@vf/kdj.k@vk;ksx dk 
uke /Name of the Court/ Forum/ 
Tribunal/ Commission -----------------------
----------------------------------------------------------------------------- 
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fdlh Hkh U;k;ky;@eap 
@vf/kdj.k@vk;ksx@ vU;= dksbZ 
okn fopkjk/khu gS\ 

Is any case pending in any 
court/ forum/ tribunal/ 
commission/ elsewhere in 
respect of the plot? 
 

 

 

 

 

Yes 
¼;fn gka] rks fooj.k½ 

If Yes then 
details 

lh,uvkj la[;k / CNR No. --------------------
------------------------------------------------------- 

okn la[;k / Case No.--------------------------------
--------------------------- 

muoku /Title--------------------------------------------------
---------------------------- 

okn dk fo"k; / Subject of Case -------
--------------------------------------- 

D;k Hkw[k.M ij cSad vFkok foRrh; 
laLFkkuks a ls yksu izHkkoh gSA / 
Is the loan from a bank or 
financial institution effective 
on the plot? 

 ugha  
 gka  

;fn gka] rks cSad vFkok foRrh; lLFkkuks a 
}kjk tkjh nLrkost dh lwph ¼fyLV vkWQ 
MkWD;weasV½ dh izfr Hkh Ldsu@viykMs + 
djsA 

If yes, then also scan/ upload a 
copy of the list of documents 
issued by the bank or financial 
institution. 

LokfeRo vUrj.k dk vk/kkj ,o dze @Basis and order of transfer of ownership:- %& 

iath;u ,oa eqnzkad foHkkx eas jftLVªs'ku la[;k/ 

Registration number in the Registration 
and Stamps Department 

 

 

 

 

 

dzsrk dk fooj.k / Buyer's Details fodzsrk dk fooj.k / Seller Details 
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uke / Name firk 

dk uke 

/Fathers 
Name 

irk 

/Address 

 

uke / Name firk 

dk uke 

/Fathers 
Name 

irk 

/Add
ress 
 

      

jftLVsª'ku fnukad/ 

Registration Date 

 rglhy dk uke/ 

Name of Tehsil 

 

¼uksV& mDr lwpuk,a vkosnd }kjk ntZ jftLVªs'ku la[;k ds vk/kkj ij bZ&iath;u iksVZy ls vkWuykbZu 
izkIr dh tk jgh gSaA½ / (Note- The above information is being obtained online from 
the e-registration portal on the basis of the registration  

number entered by the applicant.) 

vU; pSu nLrkost gksus ij iqu% fooj.k ntZ djus gsrq fodYi/ 

Option to re-enter details if there are other chain documents 

iath;u ,oa eqnzkad foHkkx eas jftLVªs'ku la[;k/ 

Registration number in the Registration and 
Stamps Department 

 

dzsrk dk fooj.k /Buyer's Details fodzsrk dk fooj.k /Seller Details 

uke / Name firk dk uke 

/Fathers 
Name 

irk 

/Address 
 

uke / Name firk dk uke 
/Fathers 
Name 

irk 

/Add
ress 
 

      

jftLVsª'ku fnukad 
/Registration Date 

 rglhy dk uke 

/ Name of 
Tehsil  

 

vU; pSu nLrkost gksus ij iqu% fooj.k ntZ djus gsrq fodYi 

/Option to re-enter details if there are other chain documents 
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Application for Subdivision and Reconstitution  
 

जयपुर  विकास  प्राधिकरण  

mmiiffooHHkkkkttuu  ,,ooaa  iiqquuxxZZBBuu  ggssrrqq  vvkkoossnnuu&&ii==  

 /Application for Subdivision and Reconstitution 

    
   

उपायुक्त@izkf/kd`r vf/kdkjh] 

Tkksu ----------------------------------- 

 Deputy  Commissioner/   

Authorized Officer  

Zone-------------------   

जयपुर विकास प्राधिकरण ,जयपुर  

Jaipur  Development  Authority,  
Jaipur  

   

 egksn; /Sir, 

  lfou; mifoHkktu oa iuqZxBu i= tkjh fd;s tkus gsrq vkosnu ds laca/k eas vkosnd ,oa 
Hkw[k.M dh lwpuk fuEukuqlkj gS %&  

Regarding the application for issuance of Subdivision and Reconstitution Letter, 
the information regarding the applicant and the plot is as follows:  

   

vkosnd dk fooj.k % / Applicant Details  

vk/kkj ua- /Aadhar No.     

tuvk/kkj ua- /Janaadhar No.     

   
   
Photo of 
Applicant   

Application for Subdivision and 
Reconstitution 
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vkosnd dk uke  
¼i= esa vafdr fd;s tkus okyk uke½   

Applicant Name (Name to be 
written on the letter) 

¼fgUnh es½a   

(In English)   

vkosnd d firk@ifr dk uke    
¼i= esa vafdr fd;s tkus okyk uke½   
Applicant’s Father /Husband Name 
(Name to be written on the letter)  

¼fgUnh es½a   

(In English)   

orZeku irk / Current Address   ------------------------------------------------------------
-------  
------------------------------------------------------------
-   

eksckbZy ua- / Mobile No.     

bZesy vkbZMh / Email Id     

Hkw[k.M dk fooj.k ¼ftldk mifoHkktu oa iuqZxBu i= pkgk x;k gS½ 

Details of the plot (for which subdivision and reorganization letter is sought):- 

lfoZl uEcj@ izksiVhZ vkbZ-Mh-  
/Service No / Property Id  

   

fodkldrkZ dk izdkj / Type of  
Developer  

 जयपुर विकास प्राविकरण /Jaipur Development 
Authority  

 futh [kkrsnkj /Private Account Holders 
 lgdkjh lfefr / Cooperative Socities 
 vU; / Others  

fodkldrkZ dk uke / Name of  
Developer  

   

;kstuk dk uke / Name of Scheme     

Hkw[k.M la[;k / Plot No     

Hkw[k.M ij fuekZ.k dh fLFkfr   
/Status of construction on the plot  
  

 fjDr / Empty  
 fufeZr ¼izFke fctyh@ikuh dk fcy layXu 

djsa½  Constructed (Attach first 
electricity/water bill  
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ekSds ij Hkw[k.M dk mi;ksx    
/ On-site land use  

 vkoklh;@ Residential 

  xSj vkoklh; /Non Residential 
 

   

 

tfoizk }kjk tkjh iÍs esa vafdr fooj.k % / Details mentioned in the lease issued by JDA: 

Hkw&Lokeh@iÍk/kkjd dk uke    
/Name of the 
landowner/lessee  

   

iÍk tkjh dzekad o fnukad@ 

Patta issue number and date  
   

iÍk jftLVMZ gksus dk Øekad ,oa 
fnukad 

Number and date of 
registration of the address 

   

LokfeRo vUrj.k dk vk/kkj ,oa dze %  /Basis and order of transfer of ownership: 

dze nLrkost dk uke 
/Name of 
Document 

fnukad / 

Date 

fodzsrk fnukad  
dk uke /Seller  

Name 

dzsrk dk uke  /Buyer  
Name 

1-               

2-               

D;k Hkw[k.M ds laca/k esa  
fdlh Hkh U;k;ky;@eap 
@vf/kdj.k@vk;ksx@  
vU;= dksbZ okn 
fopkjk/khu gS\ Is any  
case pending in any 
court/ forum/ 
tribunal/ 
commission/ 

ugha/No 
gka /Yes  
¼;fn gka] rks 
fooj.k½ If 
yes then 
details  

 U;k;ky;@eap@vf/kdj.k@vk;ksx dk uke /Name of the 
Court/ Forum/ Tribunal/ Commission 

__________________________________________   

lh,uvkj la[;k CNR No ----------------------------------------
--------------------   

okn la[;k Case No. --------------------------------------------
-------------------------  
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elsewhere in respect 
of the plot?  

muoku Title------------------------------------------------------
-----------------------------------  

okn dk fo"; Subject of Case---------------------------------
------------------   

D;k Hkw[k.M ij cSad vFkok 
foRrh; laLFkkuksa  ls yksu 
izHkkoh gSA / Is the loan 
from a bank or  

financial institution 
effective on the 
plot?   

ugha  
/No  
gka /Yes  
   

;fn gka] rks cSad vFkok foRrh; lLFkkuksa  }kjk tkjh nLrkost dh 
lwph ¼fyLV vkWQ MkWD;wesVa ½ dh izfr Hkh Ldsu@viyksM +djsA  
/                                                                                                                                             

If yes, then also scan/ upload a copy of the list of 
documents issued by the bank or financial 
institution.  
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     Application for One Time Lease Certificate 

    tt;;iiqqjj  ffooddkkll  iizzkkff//kkddjj..kk]]tt;;iiqqjj  

 

Application for One Time Lease Certificate 
 

  

  
mik;qDr@ izkf/kd`r vf/kdkjh  

Deputy Commissioner/Authorised Officer,  

tksu Zone-------------------  

t;iqj fodkl izkf/kdj.k] t;iqjA Jaipur Development Authority, Jaipur. 
  

  

 egksn;@Sir, 

 lfou; ,deq’r yht eqfDr izek.k i= tkjh fd;s tkus gsrq vkosnu ds laca/k esa 
vkosnd ,oa Hkw[k.M dh lwpuk fuEukuqlkj gS %&  

The applicant and the plot information regarding the application for 
issuance of One Time Lease Certificate is as follows: 

 

vkosnd dk fooj.k % Applicant Details: 

vk/kkj ua- /Aadhar No.   

tuvk/kkj ua- /Janaadhar No.   

vkosnd dk uke@ Applicant Name 
¼izek.k&i= es avafdr fd;s tkus okyk uke½ 
(Name to be entered in the 
certificate)  

¼fgUnh es½a  

(In English)  

Application for One Time Lease Certificate 
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vkosnd ds firk@ifr dk uke ¼izek.k&i= 
es avafdr fd;s tkus okyk uke½  

Name of the applicant's 
father/husband (name to be 
mentioned in the certificate) 
 

¼fgUnh es½a  

(In English)  

orZeku irk Present Address ----------------------------------------------
--------------------------  

----------------------------------------------
----------  

eksckbZy ua- Mobile No.   

bZesy vkbZMh Email Id.   
Hkw[k.M dk fooj.k ¼ftldk yht eqfDr izek.k i= pkgk x;k gS½ %&  

 Details of the plot (for which lease release certificate is sought): - 
 

lfoZl uEcj@ izksiVhZ vkbZ-Mh-  

Service No./ Property Id. 
  

fodkldrkZ dk izdkj  

Developer Type 

 t;iqj fodkl izkf/kdj.k Jaipur 
Development Authority 

 futh [kkrsnkj Private Account 
Holder 

 lgdkjh lfefr Cooperative 
Society 

 vU; Others 
fodkldrkZ dk uke  

 Name of Developer 
  

;kstuk dk uke  

Name of Scheme 
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Hkw[k.M la[;k  

Plot No. 

  

tfoizk }kjk tkjh iÍs esa vafdr fooj.k %  

 Details mentioned in the lease issued by JDA: 

 

Hkw&Lokeh@iÍk/kkjd dk uke  

 Name of the landowner/lessee 

   

iÍk tkjh dzekad o fnukad  

Patta issue number and date 

   

iÍk jftLVMZ gksus dk fnukad  

 Date of registration of lease 

   

LokfeRo vUrj.k dk vk/kkj ,oa dze %  

 Basis and order of transfer of ownership: 

 

dze Sr.No. nLrkost dk uke 
 Name of documents 

fnukad 
Date 

fodzsrk dk uke  

Seller name 

 

dzsrk dk uke  

Buyer Name 

1-          

2-          

D;k Hkw[k.M ds laca/k es a 

fdlh Hkh U;k;ky;@eap 
@vf/kdj.k@vk;ksx@  

vU;= dksbZ okn fopkjk/khu gS\ 

Is there any case pending in any 
court/forum/tribunal/commission/elsewhere 
in respect of the plot? 
  

 

 ugh 
No 
 

 gka 
Yes 

¼;fn 
gka] rks 
fooj.k½  

 
(If yes, 
details) 

U;k;ky;@eap@vf/kdj.k@vk;ksx 
dk uke 

Name of the 
Court/Forum/Tribunal/Commission 

--------------------------------  

-------------------------------------------------
---  

lh,uvkj la[;k CNR No. -------------
-------------------------------------------------
-----  

okn la[;k Case No.-------------
------------------------------------
-----  



GUIDELINES - FOR END-TO-END ONLINE SERVICES 149

 

194 
 

muoku Title----------------------
------------------------------------
-----  

okn dk fo"k; Subject matter 
of discussion-------------------
------------------------------------
---------  

D;k Hkw[k.M ij cSad vFkok foRrh; laLFkkuks a 
ls ykus izHkkoh gAS   

Is it effective to get loan from bank or 
financial institutions on the plot? 
 

 ugha 
NO 

 gka 
Yes 

  

;fn gka] rks cSad vFkok foRrh; 
lLFkkuks a }kjk tkjh nLrkost dh 
lwph ¼fyLV vkWQ MkWD;wesVa ½ dh 
izfr Hkh Ldsu@viykMs + djsAa  

If yes, then also scan/upload 
a copy of the list of 
documents issued by the 
bank or financial institution. 
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Application form for revalidation of lease deed/freehold lease deed 
(Upto 3 Years)   

t;iqj fodkl izkf/kdj.k] t;iqj  

  

iquZoS/k yhtMhM @Ýh&gkYMs gsrq vkosnu i= 

Application form for revalidation of lease deed/freehold lease deed  

(Upto 3 Years)  
  
  

mik;qDr@ izkf/kd`r vf/kdkjh  
Deputy Commissioner/Authorised Officer,  
tksu Zone-------------------  
t;iqj fodkl izkf/kdj.k] t;iqjA Jaipur Development Authority, Jaipur. 

  

 egksn;/Sir, 

lfou; iquZoS/k yhtMhM @Ýh&gksYM yhtMhM tkjh djus gsrq vkosnu ds laca/k esa 
vkosnd dh  

lwpuk fuEukuqlkj gS %&  
The applicant's information regarding the application for issuance of Revalidated 
Lease Deed/Free-hold Lease Deed is as follows: - 
vk/kkj ua- Aadhar No.   

vkosnd dk uke Applicant Name 
¼ iV~Vs es avafdr fd;s tkus okyk uke ½  

(Name to be entered in the certificate) 

¼fgUnh es½a  ----------------------------------
----------------- 

(In 
English)  

-----------------------------------
---------------- 

vkosnd ds firk@ifr dk uke  
¼ iV~Vs es avafdr fd;s tkus okyk uke ½  

Name of the applicant's father/husband (name 
to be mentioned in the certificate) 
 

¼fgUnh es½a  ------------------- ----------------
----------------- 

(In 
English)  

-----------------------------------
----------------- 

  

PHOTO OF  

APPLICANT  

Application form for revalidation of 
lease deed/freehold lease deed
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orZeku irk Present Address  

-------------------------------------------------
-----------------  

eksckbZy ua- Mobile No.    

bZesy vkbZMh Email Id.   

lfoZl uEcj@ izksiVhZ vkbZ-Mh-  

Service No./ Property Id. 

  

tfoizk }kjk tkjh iÍs esa vafdr fooj.k %  

Details mentioned in the lease issued by JDA: 

Hkw&Lokeh@iÍk/kkjd dk 
uke%& iÍk tkjh Øekad o 
fnukad%&  

Name of the 
landowner/lessee Patta 
issue number and date 

Hkw[k.M dk fooj.k ftlds fy, vkosnu fd;k x;k gS%&  

Details of the plot for which application is made: - 

fodkldrkZ dk izdkj ¼tfoizk@futh [kkrsnkjh@lkslkbVh½ %&  

Developer Type (Jaipur Development Authority/ Private Account Holder/ Cooperative 
Society) 

 

;kstuk dk uke%&   

  Name of the scheme: -   
Hkw[k.M la[;k%&   

   Plot Number: -   
Hkw[k.M dk {k=s Qy ¼oxZ xt@oxZ ehVj½%& ---------------------   

   Area of the plot (sq. yards/sq. meter): - .....................   

Hkw[k.M dk izdkj ¼vkoklh;@okf.kT;@fefJr@vU;½%&  

  Type of plot (Residential/Commercial/Mixed/Other): - 

 
D;k Hkw[k.M ds laca/k es a fdlh Hkh  

U;k;ky;@eap@vf/kdj.k@ vk;ksx@ vU;= dksbZ okn  

 ugha No 
 gka Yes 

U;k;ky;@eap@vf/kdj.k@vk;ksx dk 
uke ---------------------------------------------------- 
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fopkjk/khu gS\  

Is there any case pending in any 
court/forum/tribunal/commission/elsewhere in 
respect of the plot? 

 

¼;fn gka] rks 
fooj.k½  

 

(If yes, 
details) 

Name of the 
Court/Forum/Tribunal/Commissi
on 

------------------------------------------------------------------------------
- 

 

lh,uvkj la[;k CNR No. ------------------------
---------------------------------------------------  

okn la[;k Case No -----------------------------------
----------------------------------------------------  

muoku Title --------------------------------------------------
--------------------------------------------  

okn dk fo"k; Subject matter of 
discussion ----------------------------------------------------
---------------------------  

D;k Hkw[k.M ij cSad vFkok foRrh; laLFkkuks a ls yksu izHkkoh 
gSA   

Is it effective to get loan from bank or financial 
institutions on the plot? 

 

 ugha 
No 
 gka 
Yes 
  

;fn gka] rks cSad vFkok foRrh; lLFkkuks a 
}kjk tkjh nLrkost dh lwph ¼fyLV vkWQ 
MkWD;wesVa ½ dh izfr Hkh Ldsu@viykMs + 
djsAa  

If yes, then also scan/upload a 
copy of the list of documents 
issued by the bank or financial 
institution. 

 

    

xokg dk fooj.k %& Witness 
Details: - 

    

dze l- 
Sr.No. 

uke 

Name 

firk dk uke  

Father Name 

irk  

Address 

eksckbZy ucj  

Mobile No. 

vk/kkj 
ucj  

Aadhar 
No. 

            

 

  

Aadhaar

No.
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Letter for issuing possession letter             
     t;iqj fodkl izkf/kdj.k] t;iqj 

dCtk i= tkjh djus gsrq vkosnu&i= 

Letter for issuing possession letter  
  
mik;qDr@izkf/kdr̀ vf/kdkjh]  
Deputy  Commissioner/Authorized Officer, 
tksu /Zone & -------------------  
t;iqj fodkl izkf/kdj.k] t;iqjA /  
Jaipur Development Authority, 
Jaipur 

  
 egksn; /Sir,  
lfou; dCtk i= tkjh djus gsrq vkosnu ds laca/k eas vkosnd dh lwpuk fuEukulqkj gS %&  
Regarding the application for issuance of Possession Letter, the information 
regarding the applicant and the plot is as follows: 
 

vkosnd dk fooj.k % / 
Applicant Details  

 

vk/kkj ua- / Aadhar No.    
tuvk/kkj ua- / Janaadhar No.    
vkosnd dk uke / Applicant 
Name 

 ¼fgUnh esa½  -------------------------------------------
-------- 

(In 
English)  

-------------------  -------------------------
--------  

vkosnd ds firk@ifr dk uke / 
Applicant’s Father/ 
Husband Name 

 ¼fgUnh esa½  -------------------------------------------
-------- 

(In 
English)  

-------------------  -------------------------
-------  

orZeku irk / Current 
Address 

 ---------------------------------------------------------
----------  

eksckbZy ua- / Mobile  No.    

bZesy vkbZMh / Email Id    

  

PHOTO OF  

APPLICANT  

Letter for issuing possession letter
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Hkwfe dk fooj.k %& / Land 
Details 

 

vkoaVu i= dzekad / Allotment 
letter number 

--------------  fnukad / Date& -----------------------  

vkoaVu dk izdkj / Type of 
Allotment 

 ykWVjh / Lottery 
 uhykeh / Auction 
 ,yihlh fu.kZ; ds }kjk / By LPC decision 
 lsDVj jksM esa vkoaVu ij / Allotment in Sector 

Road 
 vU; / Others 

lfoZl uEcj@izksiVhZ vkbZ-Mh- / 
Service No./ Property Id 

   

  

fodkldrkZ dk izdkj/ 
Type of Development  

 t;iqj fodkl izkf/kdj.k / Jaipur 
Development Authority 

 futh fodkldrkZ / Private developer 
;kstuk dk uke / Name of Scheme   

Hkw[k.M la[;k /Plot No.   

Hkw[k.M dk {ks=Qy / Area of the Plot   

Hkw[k.M dh ,ot esa tek djkbZ xbZ  
jkf'k dk fooj.k ¼,d ls vf/kd banzkt Hkh 
laHko gS½ Details of the amount 
deposited against the plot 
(multiple entries are possible) 

 
Ø-l- 
SR. 

baLVwªes.V uacj / 
Instrument No 

fnukad / 
Date 

jkf'k / 
Amount 

1        
2        
3        

 

 

  



GUIDELINES - FOR END-TO-END ONLINE SERVICES 155

 

200 
 

Form for Possession Letter for Allotted Through Lottery 

t;iqj fodkl izkf/kdj.k] t;iqj  

    

Form for Possession Letter for Allotted Through Lottery   
  
  

mik;qDr@izkf/kd`r vf/kdkjh Deputy  Commissioner/  
Authorized Officer, 
 tksu /Zone& -------------------  
t;iqj fodkl izkf/kdj.k] t;iqjA  
Jaipur Development Authority 

  

 egksn;] Sir  

 lfou; ykWVjh esa vkoafVr IykWV dk dCtk i= tkjh djus gsrq vkosnu ds laca/k eas 
vkosnd dh lwpuk fuEukulqkj gS %&  
Regarding the application for issuance of Possession Letter for allotted 
through lottery, the information regarding the applicant and the plot is as 
follows: 
 

vkosnd dk fooj.k % /Applicant 
Details 

 

vk/kkj ua- /Aadhar No.    

tuvk/kkj ua- /Janaadhar No.    

vkosnd dk uke / Applicant 
Name 

 ¼fgUnh esa½  -------------------------------------------------
---  

(In  
English)  

--------------------------------------------------
--  

vkosnd ds firk@ifr dk uke / 
Applicant’s Father/ 
Husband Name 

 ¼fgUnh esa½  ----------------------------------------------
------  

(In  
English)  

--------------------------------------------------
--  

orZeku irk / Current Address  ------------------------------------------------------------------ 
------------------------------------------------------------------ 

  
  

PHOTO OF  

APPLICANT  

Form for Possession Letter for Allotted 
Through Lottery
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eksckbZy ua- / Mobile No.    

bZesy vkbZMh / Email Id    

Hkwfe dk fooj.k / Land Details 
: 

 

vkoaVu dk izdkj / Type of 
Allotment 

ykWVjh / Lottery 

lfoZl uEcj@izksiVhZ vkbZ-Mh- / 
Service No./ Property Id 

  

fodkldrkZ dk izdkj / Type of 
Developer 

t;iqj fodkl izkf/kdj.k / Jaipur Development 
Authority 

;kstuk dk uke / Name of 
Scheme 

  

Hkw[k.M la[;k / Plot No.   

Hkw[k.M dk {ks=Qy / Area of 
Plot 
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Form for Strip of Land    
t;iqj fodkl izkf/kdj.k] t;iqj  

    

vvkkoossnnuu  ii==  [[kkkkaappkk  HHkkwwffee  /Form for Strip of Land    
  
  

mik;qDr@izkf/kd`r vf/kdkjh Deputy  Commissioner/  
Authorized Officer, 
 tksu /Zone& -------------------  
t;iqj fodkl izkf/kdj.k] t;iqjA  
Jaipur Development Authority 

  

 egksn;] Sir  

 lfou; [kkapk Hkwfe gsrq vkosnu ds laca/k eas vkosnd ,oa Hkw[k.M ds laca/k esa lwpuk fuEukulqkj gS %&  
Regarding the application for Strip of Land,  the information regarding the 
applicant and the plot is as follows: 
vkosnd dk fooj.k % /Applicant 
Details 

 

vk/kkj ua- /Aadhar No.    

vkosnd dk uke / Applicant Name  ¼fgUnh esa½  --------------------------------------------------
--  

(In  
English)  

--------------------------------------------------
--  

vkosnd ds firk@ifr dk uke / 
Applicant’s Father/ Husband 
Name 

 ¼fgUnh esa½  --------------------------------------------------
--  

(In  
English)  

--------------------------------------------------
--  

orZeku irk / Current Address  -----------------------------------------------------------------
--  
-----------------------------------------------------------------
--  

eksckbZy ua- / Mobile No.    

bZesy vkbZMh / Email Id    

Hkwfe dk fooj.k / Land Details :  

  
  

PHOTO OF  

APPLICANT  

Form for Strip of Land
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lfoZl uEcj@izksiVhZ vkbZ-Mh- / 
Service No./ Property Id 

  

fodkldrkZ dk izdkj / Type of 
Developer 

 

;kstuk dk uke / Name of Scheme   

Hkw[k.M la[;k / Plot No.   

Hkw[k.M dk {ks=Qy / Area of Plot   
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Obtaining a copy of the Scheme map 

t;iqj fodkl izkf/kdj.k] t;iqj 

    

;kstuk ekufp= dh izfrfyfi izkIr djuk  

Obtaining a copy of the Scheme map 
 

fo’k;@ Subject        % ekufp=ks dh izfrfyfi izkIr djus dk fooj.k / Details of obtaining copies 
of maps 
 

lsok dk uke@   lgdkjh lfefr dh ;kstuk dk vuqeksfnr ekufp= /  

Service Name Approved map of cooperative society scheme 

     tfoizk }kjk l`ftr ;kstukvks ds ekufp= /  

  Maps of schemes created by JDA 

      futh [kkrsnkj dh ;kstuk dk vuqeksfnr ekufp= /  

 Approved map of private account holder's scheme  

 

Lksok esa] 

mik;qDr tksu ---------- 

To, 

Deputy Commissioner Zone............ 

t;iqj fodkl izkf/kdj.k] 

t;iqjA 

Jaipur Development Authority 

Jaipur. 
 

egksn;] / Sir 

 

 lgdkjh lfefr dh vuqeksfnr ;kstuk@tfoizk dh ;kstuk ds ekufp= dh izfr nsus ckcrA 

Obtaining a copy of the Scheme map
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 Regarding giving a copy of the map of the approved plan of the cooperative society/plan 
of the JDA. 

vkosnd dk fooj.k (Applicant’s Detail) : 

1. uke (Name) : Jh (Sh.)/Jherh (Smt.)@lqJh (Ms.)   ___________________________ 

2. firk@ifr dk uke(Father’s/Husband’s Name)   :  __________________________ 

3. irk (Address) : ______________________________________________________ 

4. 'kgj dk uke (City) : __________________________ fiu dksM (Pin Code)  ________ 

5. nwjHkk"k (Phone Numbers) :  

 

vuqeksfnr ;kstuk dk fooj.k (Approved Scheme Details) : 

6. fodkldrkZ dk izdkj(Developer type): tfoizk /JDA  

       x`g fuekZ.k lgdkjh lfefr /--------- 

       futh [kkrsnkjh /Niji Khatedari  

7. fodkldrkZ dk uke(Name of Developer/Society) : __________________________ 

8. ;kstuk dk uke (Name of Scheme) : ________________________________________ 

9. ;kstuk dh yksds’ku (Scheme Location) : ___________________________________ 
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Getting certified copy of documents 

t;iqj fodkl izkf/kdj.k] t;iqj 

    

nLrkostksa dh izekf.kr izfrfyfi izkIr djuk  
Getting certified copy of documents 

fo’k;@ Subject        % nLrkostksa dh izfrfyfi izkIr djus dk fooj.k 

      Details of obtaining copy of documents  
lsok dk uke@   lgdkjh lfefr dh ;kstuk dk vuqeksfnr ekufp= 

Service Name Approved map of cooperative society scheme 

     tfoizk }kjk lf̀tr ;kstukvks ds ekufp= 

      Maps of schemes created by JDA 
      futh [kkrsnkj dh ;kstuk dk vuqeksfnr ekufp=  

    Approved map of private account holder's scheme 
 

Lksok esa] 

mik;qDr tksu ---------- 

To, 

Deputy Commissioner Zone............ 

 

t;iqj fodkl izkf/kdj.k] 

t;iqjA 

Jaipur Development Authority 

Jaipur. 
 

egksn;] / Sir, 

Getting certified copy of documents
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 lgdkjh lfefr dh vuqeksfnr ;kstuk@tfoizk dh ;kstuk ds ekufp= 
dh izfr nsus ckcrA / Regarding giving a copy of the map of the 
approved plan of the cooperative society/plan of the JDA. 
vkosnd dk fooj.k (Applicant’s Detail) : 

1. uke (Name) : ___________________________ 

2.firk@ifr dk uke (Father’s/Husband’s Name)   :  _________________________ 

3. irk (Address) : _____________________________________________________ 

4. 'kgj dk uke (City) : ___________________ fiu dksM (Pin Code)  ________ 

5. nwjHkk"k (Phone Numbers) :  

 

Hkw[k.M dk fooj.k (Plot Details) : 
6. fodkldrkZ dk izdkj(Developer type) 

: tfoizk /JDA /x`-fu-l-l- /GNSS /futh [kkrsnkjh /Niji Khatedari  

8. fodkldrkZ dk uke (Name of Developer/Society): ______________________ 

9. ;kstuk dk uke(Name of Scheme): ____________________________________ 

11. Hkw[k.M la[;k (Plot Number): CykWd (Block)----------IykV la (Plot No.)------- 

12. Hkw[k.M dk {ks=Qy (Plot Area) : oxZ xt@ehVj esa (Sq.Yds/Mtr.) /--------  

13. Hkw[k.M dk izdkj (Type of Plot): vkoklh; /Residential 

      O;kolkf;d /Commercial  

      lkaLFkkfud /Institutional  
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Application for issue of allotment letter 
t;iqj fodkl izkf/kdj.k] t;iqj 

  

vkoaVu i= tkjh djus gsrq vkosnu&i=  

                             Application for issue of allotment letter 
  

mik;qDr@izkf/kd`r vf/kdkjh 

Deputy Commissioner/Authorised Officer,  
tksu Zone--------------------  
t;iqj fodkl izkf/kdj.k] t;iqjA 
Jaipur Development Authority, Jaipur. 
  

 egksn;/Sir, 

  

 lfou; vkoaVu i= tkjh djus gsrq vkosnu ds laca/k esa vkosnd dh lwpuk fuEukuqlkj gS%&  
The applicant's information regarding the application for issuance of allotment letter is 
as follows: - 
vkosnd dk fooj.k % 
Applicant Details:  

 

vk/kkj ua- Aadhar No.   

vkosnd dk uke Applicant Name 
 

¼fgUnh esa½  ------------------------------------------------ 

(In English)  -------------------  -----------------------------  
vkosnd ds firk@ifr dk uke  
Name of the applicant's 
father/husband 

¼fgUnh esa½  ------------------------------------------------ 

(In English)  -----------------------------------------------  

orZeku irk Present Address ----------------------------------------------------------------  

eksckbZy ua- Mobile No.   

bZesy vkbZMh Email Id.   

vkoafVr Hkwfe dk fooj.k  %&  
  Details of the allotted land: - 

 

vkoaVu i= tkjh fd;s tkus dk vk/kkj  
Basis for issuing allotment letter 

  vkj{k.k Reservation 
 ykWVjh Lottery 
 ,yihlh fu.kZ; ds }kjk By LPC decision 
 lsDVj jksM esa vkoaVu ij On allotment in Sector Road 
 vU; Others 

  

PHOTO OF  

APPLICANT  

Application for issue of allotment letter



JAIPUR DEVELOPMENT AUTHORITY164

 

209 
 

lfoZl uEcj@izksiVhZ vkbZ-Mh-  
Service No./ Property Id. 

   

 
 
 

  

fodkldrkZ dk izdkj  
Developer Type 

 t;iqj fodkl izkf/kdj.k Jaipur Development 
Authority 

 futh [kkrsnkj Private Account Holder 
;kstuk dk uke Name of the scheme: -     

Hkw[k.M la[;k Plot Number: -     

Hkw[k.M dk {ks=Qy Area of the plot   

Hkw[k.M dh ,ot esa tek djkbZ xbZ jkf'k 
dk fooj.k / 
 Details of the amount deposited  
against the plot 
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Application form for revalidation of lease deed/freehold lease deed 
(After 3 Years)   

t;iqj fodkl izkf/kdj.k] t;iqj  

     iquZoS/k yhtMhM @Ýh&gkYMs gsrq vkosnu i= 
Application form for revalidation of lease deed/freehold lease deed 

(After 3 Years)  
  

mik;qDr@ izkf/kd`r vf/kdkjh  
Deputy Commissioner/Authorised Officer,  
tksu Zone-------------------  
t;iqj fodkl izkf/kdj.k] t;iqjA Jaipur Development Authority, Jaipur. 

  

 egksn;/Sir, 

lfou; iquZoS/k yhtMhM @Ýh&gksYM yhtMhM tkjh djus gsrq vkosnu ds laca/k esa vkosnd dh 
lwpuk fuEukuqlkj gS %&  
The applicant's information regarding the application for issuance of Civil 
Revalidated Lease Deed/Free-hold Lease Deed is as follows: - 
vk/kkj ua- Aadhar No.   

vkosnd dk uke Applicant Name 
¼ iV~Vs es avafdr fd;s tkus okyk uke ½  

(Name to be entered in the certificate) 

¼fgUnh es½a  --------------------------------------
------------- 

(In English)  ----------------------------------------
----------- 

vkosnd ds firk@ifr dk uke  
¼ iV~Vs es avafdr fd;s tkus okyk uke ½  

Name of the applicant's father/husband 
(name to be mentioned in the certificate) 
 

¼fgUnh es½a  ------------------- ------------
--------------------- 

(In English)  ----------------------------------------
------------ 

orZeku irk Present Address  

-------------------------------------------------------  

eksckbZy ua- Mobile No.    

bZesy vkbZMh Email Id.   

  

PHOTO OF  

APPLICANT  

Application form for revalidation of 
lease deed/freehold lease deed
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lfoZl uEcj@ izksiVhZ vkbZ-Mh-  

Service No./ Property Id. 

  

tfoizk }kjk tkjh iÍs esa vafdr fooj.k %  

Details mentioned in the lease issued by JDA: 

Hkw&Lokeh@iÍk/kkjd dk uke%& iÍk tkjh Øekad o fnukad%&  

Name of the landowner/lessee Patta issue number and date 

Hkw[k.M dk fooj.k ftlds fy, vkosnu fd;k x;k gS%&  

Details of the plot for which application is made: - 

fodkldrkZ dk izdkj ¼tfoizk@futh [kkrsnkjh@lkslkbVh½ %&  

(Developer Type (Jaipur Development Authority/ Private Account Holder/ Cooperative Society) 

;kstuk dk uke%&   

  Name of the scheme: -   
Hkw[k.M la[;k%&   

   Plot Number: -   
Hkw[k.M dk {k=s Qy ¼oxZ xt@oxZ ehVj½%& ---------------------   

   Area of the plot (sq. yards/sq. meter): - .....................   

Hkw[k.M dk izdkj ¼vkoklh;@okf.kT;@fefJr@vU;½%&  

  Type of plot (Residential/Commercial/Mixed/Other): - 

D;k Hkw[k.M ds laca/k es a fdlh Hkh  

U;k;ky;@eap@vf/kdj.k@ vk;ksx@ 
vU;= dksbZ okn  
fopkjk/khu gS\  

Is there any case pending in any 
court/forum/tribunal/commission/e
lsewhere in respect of the plot? 

 

 ugha No 
 gka Yes 

¼;fn gka] rks fooj.k½  

 

(If yes, details) 

U;k;ky;@eap@vf/kdj.k@vk;ksx dk 
uke ---------------------------------------------------- 

Name of the 
Court/Forum/Tribunal/Commission 

-------------------------------------------------------------------- 

 

lh,uvkj la[;k CNR No. -----------------------  

okn la[;k Case No --------------------------------  

muoku Title ----------------------------------------------- 

okn dk fo"k; Subject matter of 
discussion ---------------------------------------------- 
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D;k Hkw[k.M ij cSad vFkok foRrh; 
laLFkkuks a ls yksu izHkkoh gSA   

Is it effective to get loan from bank 
or financial institutions on the plot? 

 ugha No 
 gka Yes  

;fn gka] rks cSad vFkok foRrh; lLFkkuks 
a }kjk tkjh nLrkost dh lwph ¼fyLV 
vkWQ MkWD;wesVa ½ dh izfr Hkh 
Ldsu@viykMs + djsAa  

If yes, then also scan/upload a copy 
of the list of documents issued by 
the bank or financial institution. 

xokg dk fooj.k %& 
Witness Details: - 

    

dze l- 
Sr.No. 

uke 

Name 

firk dk uke  

Father Name 

irk  

Address 

eksckbZy ucj  

Mobile No. 

vk/kkj ucj  

Aadhar 
No. 

            

 

 

 

 

 

 

 

 

 



JAIPUR DEVELOPMENT AUTHORITY168

Application for change of land use (from 
residential to commercial or other purpose)

 

213 
 

Application for change of land use (from residential to commercial or other 
purpose) 

t;iqj fodkl izkf/kdj.k] t;iqj 
Hkw mi;ksx ifjorZu ¼vkoklh; ls okf.kfT;d ;k vU; iz;kstu½ gsrq 

vkosnu&i= 
Application for change of land use (from residential to 

commercial or other purpose) 
 
 

 

mik;qDr@izkf/kd`r vf/kdkjh] tksu&  

Deputy Commissioner/ 

Authorised fficer, Zone--------------------- 
t;iqj fodkl izkf/kdj.k] t;iqjA / 
Jaipur Development Authority, Jaipur. 
 

 

egksn;] / Sir, 

The information regarding the applicant and the land in respect of the 
application for civil land use change (from residential to commercial or 
other purpose) is as follows:- 

 

vkosnd dk fooj.k % / Applicant Details: 

vk/kkj ua-/ Aadhar no. +----------- 

tuvk/kkj ua-/Janaadhar no.  

vkosnd dk uke / Name of the 
applicant 

¼fgUnh esa½ --------------------------------------------------------- 

(In English) --------------------------------------------------------- 

vkosnd ds firk@ifr dk uke / Name of 
the applicant's father/husband 

¼fgUnh esa½ --------------------------------------------------------- 

(In English) --------------------------------------------------------- 

 

 

Photo of the 
Aplicant 
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Letter for issuing possession letter             
     t;iqj fodkl izkf/kdj.k] t;iqj 

dCtk i= tkjh djus gsrq vkosnu&i= 

Letter for issuing possession letter  
  
mik;qDr@izkf/kdr̀ vf/kdkjh]  
Deputy  Commissioner/Authorized Officer, 
tksu /Zone & -------------------  
t;iqj fodkl izkf/kdj.k] t;iqjA /  
Jaipur Development Authority, 
Jaipur 

  
 egksn; /Sir,  
lfou; dCtk i= tkjh djus gsrq vkosnu ds laca/k eas vkosnd dh lwpuk fuEukulqkj gS %&  
Regarding the application for issuance of Possession Letter, the information 
regarding the applicant and the plot is as follows: 
 

vkosnd dk fooj.k % / 
Applicant Details  

 

vk/kkj ua- / Aadhar No.    
tuvk/kkj ua- / Janaadhar No.    
vkosnd dk uke / Applicant 
Name 

 ¼fgUnh esa½  -------------------------------------------
-------- 

(In 
English)  

-------------------  -------------------------
--------  

vkosnd ds firk@ifr dk uke / 
Applicant’s Father/ 
Husband Name 

 ¼fgUnh esa½  -------------------------------------------
-------- 

(In 
English)  

-------------------  -------------------------
-------  

orZeku irk / Current 
Address 

 ---------------------------------------------------------
----------  

eksckbZy ua- / Mobile  No.    

bZesy vkbZMh / Email Id    

  

PHOTO OF  

APPLICANT  
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orZeku irk/ Current Address ------------------------------------------------------------------------ 

------------------------------------------------------------------------ eksckbZy ua--/ Mobile No.  

bZesy vkbZMh/ E-mail id  

Hkw[k.M dk fooj.k ¼ Hkw&mi;ksx ifjorZu pkgk x;k gS½ %&/ okf.kfT;d vU; iz;kstukFkZ 

Details of the plot (land use change is sought):-      commercial     for other purposes                                                                                                                                                    

lfoZl uEcj@ izksiVhZ vkbZ-Mh- / 

Service Number/Property 

 

fodkldrkZ dk izdkj /Type of 
Developer 

 t;iqj fodkl izkf/kdj.k/ Jaipur Development Authority 
 futh [kkrsnkj/ Private account holder 
 lgdkjh lfefr/ Cooperative society 
 [kkrsnkjh Hkwfe / Holding land 

 vU; / Other 

fodkldrkZ dk uke / Developer Name  

;kstuk dk uke / Scheme Name  

Hkw[k.M la[;k / Plot No.  

tfoizk }kjk tkjh iÍs esa vafdr fooj.k % / Details mentioned in the lease issued by JDA: 

Hkw&Lokeh@iÍk/kkjd dk uke / 

Name of the land owner 

 

iÍk tkjh dzekad o fnukad / 

Patta issue number and date 

 

iÍk jftLVMZ gksus dk fnukad / Date of 
registration of lease 

 

LokfeRo vUrj.k dk vk/kkj ,oa dze % / Basis and order of transfer of ownership: 

dze / 
Serial 
No. 

nLrkost dk uke / 

Document Name 

fnukad / 
Date 

fodzsrk dk uke /  

Seller name 

dzsrk dk uke / 

Name of Purchaser 

 1-     

2-     

     

D;k Hkw[k.M ds laca/k esa fdlh 
Hkh U;k;ky;@eap 

@vf/kdj.k@vk;ksx@ vU;= 
dksbZ okn fopkjk/khu gS\ / Is 
any case pending in any 
court/ forum/ tribunal/ 
commission/ elsewhere in 
respect of the plot? 

 ugha / No 
 gka / Yes 
¼;fn gka] rks 
fooj.k½ / (If 
yes, 
details) 

U;k;ky;@eap@vf/kdj.k@vk;ksx dk uke / Name of the Court/ 
Forum/ Tribunal/ Commission--------------------------------------------------------------------------
--------------------------------------------- 

---------------------------------------------------------------------------------------------------- 
lh,uvkj la[;k / CNR Number ---------------------------------------------- 

okn la[;k / Case Number----------------------------------------------------------- 

muoku / Title--------------------------------------------------------------------------------------- 

okn dk fo"k; /Subject matter of litigation --------------------- 
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Jaipur Development Authority provides a wide range of online services, 
all of which can be accessed in the same manner as described in this 
booklet. Citizens can browse, apply, and track applications using the 
official JDA website at www.jaipurjda.org under the navigation path 
Citizen Services  Online Services  Apply / Track Application. 
Through this portal, users can submit applications, upload required 
documents, make payments, and download approvals or certificates 
issued by the Authority.

For any queries, concerns, or technical issues, citizens may use the 
support options available on the JDA portal via the chatbot (accessed 
under Help  Chat Support / Chatbot). 

Thank you for referring to this booklet as your guide to JDA’s online 
services. We hope it helps you access services smoothly and with 
confidence.





Jaipur Development Authority

Ram Kishor Vyas Bhawan, Indira Circle, 
Jawahar Lal Nehru Marg, 
Jaipur – 302004, Rajasthan

Contact Number: 0141-2569696

Email: jda@rajasthan.gov.in


