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Chief Minister
Rajasthan

MESSAGE

The Jaipur Development Authority is releasing this booklet to guide citizens by
digitalizing all its services, making them simple, transparent, and accessible. This
booklet will help citizens access information about the various online services of the
Jaipur Development Authority and understand the application process.

“Good Governance,’ is the core mantra of the Rajasthan Government. It is not merely
limited to policy formulation; its true purpose lies in bringing positive change in the
lives of common people. Through the Jaipur Development Authority’s online system,
citizens can now access services, such as lease hold/ free hold deeds, conversions,
building plan approvals, name transfers, subdivision and reconstitutions the comfort
of their homes or through the nearest e-Mitra.

| am confident that this booklet will prove useful and practical guide for citizens and
aid the effective implementation of online processes.

| dedicate our efforts at digitization to the citizens of Jaipur and hope it helps everyone
to avail JDA services at their fingertips.

(H» nowj\/"

Bhajan Lal Sharma




Minister of State
Urban Development, Housing and Self-Governance
Department, Government of Rajasthan

MESSAGE

| am pleased to share that under the visionary guidance of Honourable Chief Minister
Shri Bhajan Lal Sharma, continuous efforts are being made to provide transparent,
convenient, and effective urban services to the citizens of the state. To this end, the
Jaipur Development Authority has made all its services completely online for the
convenience of citizens, eliminating the need to visit the office and allowing them to
avail all services from the comfort of their homes.

To make this process clearer and more accessible, a guidebook to our online services
is being published. This booklet will provide a detailed roadmap to every citizen
to take up the application process for various online services like lease hold/ free
hold deeds, conversions, building plan approvals, name transfers, subdivision and
reconstitutions, and other land-related matters.

| wish this initiative every success and hope that this guidebook will prove extremely
useful to citizens.

o
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Jhabar Singh Kharra




Chief Secretary
Rajasthan

MESSAGE

| am delighted to share that the objective of this book is to make all government
services provided by the Jaipur Development Authority transparent, simple, and
accessible to citizens. By bringing all processes to a digital platform, we aim to ensure
efficiency, accountability, and convenience in service delivery.

This book has been prepared as a guide for everyone who has any work at JDA to help
them understand the processes and apply for various online services. Our endeavour
is to make governance not only digital but also inclusive and citizen friendly.

| am confident that this book will prove to be a useful companion for both citizens and
institutions and help us realize our collective goal of “Digital Jaipur.’

| am confident that all online services of the Jaipur Development Authority will ensure
prompt and timely resolution of common people’s problems.

Jbe

V. Srinivas




Principal Secretary to Government
Urban Development & Housing Department
Government of Rajasthan

MESSAGE

| am pleased to present this booklet, which has been carefully developed to provide
citizens with clear and accessible information about the services and functions of
the Jaipur Development Authority. As our cities grow and the needs of residents
evolve, it becomes essential that public services remain transparent, efficient, and
easy to navigate. This booklet is an effort to bring important processes, guidelines,
and procedures into one place so that every citizen can engage with JDA services
confidently and without difficulty.

The Urban Development & Housing Department is committed to improving service
delivery through simplification, technology-driven systems, and citizen-centric
governance. Our focus remains on ensuring that residents receive timely support,
accurate information, and a seamless experience when interacting with urban
authorities. | hope this booklet becomes a helpful companion for individuals seeking
clarity on JDA's online and offline services, regulatory processes, and developmental
initiatives.

Your suggestions and feedback are always welcome, as they enable us to strengthen
our systems and serve you better.

With best wishes for a smooth and informed experience with JDA services.

S

-

Dr. Debashish Prusty
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Jaipur Development Authority: Online

Services List

Jaipur Development Authority provides a range of digital services under its e-governance initiative. The
Online Services List covers key offerings such as plan approvals, lease management, land use change,
payments, and citizen application tracking.

These services aim to enhance transparency, reduce turnaround time, and improve accessibility for residents
of Jaipur. All platforms are integrated for a seamless, paper-light user experience.

o o0 b W
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Issue of Lease/ Free Hold Deed (E-Patta)

Issue Free Hold E-Patta in lieu of already
issued Patta

Name Transfer/ Substitution
Subdivision/Reconstitution
One Time Lease Certificate (OTLC)

Re-Validation in issued Lease Deed (Up To
3 Years)

Re-Validation in issued Lease Deed (After
3 Years)

Correction in issued Lease Deed

Correction in issued Sub-Division and

Reconstitution

Correction in Legacy Documents
Correction in issued Name Transfer
Correction in issued Allotment Letter
Correction in issued Possession Letter
Allotment Letter through Lottery

Issue of Possession Letter

Issue of Allotment Letter

Change of land use (from residential to
commercial or other purpose)

Layout Plan Approval
Issue of Completion Certificate by JDA
Issue of Occupancy Certificate by JDA

Extension Duration/Validity

Period
Cancellation of Approved Building Map

of Project

Land Surrender and Compensation Against
Sector Road/Master Plan Road/Other
Road/Scheme etc.
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Transport Nagar e-Patta
Copy of Scheme Map
Copy of court related documents

Certify Copy of Documents (Site Plan,
Allotment, Possession Letter)

Certify Copy of Documents (Others)
Institutional Land Allotment

Submission of maps
Registered Architect

approved by

Building Plan approval/permission below
500 Sg Mt

BPAS

90-A

Above Ground Telegraph Infrastructure
Underground Telegraph Infrastructure
Make Payment Against Property
Booking of Community Center
e-Auction (Online)

Online Tender participation
Developer Registration

Khancha Land (Strip of Land)

Submit Objection for Vigyapati
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Online Application Options for Accessing
Authority Services

To avail the services offered by Jaipur Development Authority, the public is provided with three convenient
online application options. From these, it is mandatory to select one option to proceed further.

1. Aadhaar e-KYC

For the convenience of Jaipur's citizens, Jaipur Development Authority has introduced a completely online
e-KYC Authentication process enabling seamless access to services, like lease deeds, freehold lease deeds,
name transfers, property subdivisions, reconstitutions etc. Applicants can apply by using their Aadhaar
number from the comfort of their homes or by visiting their nearest e-Mitra center for assisted support.

The information displayed in your Patta or lease deed will appear the same as provided, preventing any
chances of typographical error or discrepancy.

Key features of the e-KYC process:

A. Simplicity of application:

With the Aadhaar numbers of the applicant and the witness, crucial details such as name, father's name,
address, and photo are automatically embedded in the application form.

B. Two verification options:
Upon entering the Aadhaar number, the applicant is provided with two options:

Option 1: OTP-based Authentication: One-time password (OTP) is sent to the registered Aadhaar linked
mobile number.

Option2: Face Authentication: The Aadhaar-based face-authentication process face authentication process
is conducted through the authorized Aadhaar Face RD application, officially provided by UIDAI and available
on the Google Play Store and Apple App Store.

Option3: Biometric Authentication: The biometric authentication is conducted through the authorised
Aadhaar based biometric authentication, officially provided by UIDAI.

C. Automatic Details Display:

Upon completion of verification through the above option, the applicant's name, father's name, address, and
photo will automatically appear on the application form.

Benefits of this process:

The application process brings simplicity, is faster, and completely secure. No physical visit to the authority
office is required. Online verification of documents and a transparent process is ensured, saving time and
resource while promoting streamlined digital governance.

Important Information:

If there are any errors or updates required in the Aadhaar card of the applicant or witness the same
have to be rectified at the nearest Aadhaar Service Centre at the nearest Aadhaar Service Center before
applying. This ensures that the details as being submitted by the Applicant to the Jaipur Development
Authority are correct and free from any error(s).
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2. In the absence of an Aadhaar card

Citizens are encouraged to use the Authority’s online services primarily through Aadhaar-based
authentication, a secure method designed to protect identity, simplify the process, and enable fast, accurate,
and paperless service delivery.

Note: If an applicant is not able to apply using Aadhaar due to unavoidable reasons, they may visit
Jaipur Development Authority for further processing after applying through EPIC ID (Voter ID), Passport
and Driving License.

3. Online Application by NRIs
Non-Resident Indian (NRI) citizens who intend to apply for the Jaipur Development Authority's online
services are required to select this option.)

For application, an NRI certificate issued by the Respective Embassy, a valid passport, and a power of
attorney.
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Limitations and Exception Scenarios after
Submission of Online Applications

Even after submitting an online application, the requested action may not be completed under the following
circumstances. the required

1. Ambiguity or Incompleteness in Ownership Records:

If the documents submitted do not clearly establish the applicant’s lawful legal ownership of the concerned
land, the request cannot be completed.

2. Non-existence of the Plot on the Approved Map:

If the land plot has not been formally created in accordance with the approved layout or sanctioned map as
per the Authority’s records, the requested application cannot be processed.

3. Ongoing Judicial or Legal Dispute:

If the plot is subject to court proceedings, a stay order, or any other statutory legal restrictions, the requested
action will remain non-executable until the dispute is resolved, or the restriction is lifted.

4. Absence of Physical Possession:

If the applicant does not have actual, verifiable, and lawful possession of the plot, the requested action
cannot be fulfilled.

5. Plot Located in an Un-approved area or area under acquisition:

If the plot falls within an un-approved or under-acquisition area and is not integrated under an operational
approved land-use plan, the requested action cannot be completed.

6. Conflict with Public Facility or Utility Reservation:

If the plot lies within a zone reserved for public facilities or utilities—including parks, roads, schools, medical
amenities, or other community infrastructure—the requested action cannot be initiated.

7. Multiple-Claimant or Disputed Settlement Process:

If more than one legal claimant asserts rights over the same plot, the applicable cooperative dispute-
resolution framework mandates that the parties initiate formal legal proceedings. Upon deposit of the
prescribed arbitrator fee, an arbitrator is appointed by the competent Authority, who adjudicates the matter
and issues a final order for resolution.

5
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Citizen Login Credentials: Creating and
Accessing JDA Service Dashboard via SSO

Creating an SSO ID:
If the applicant doesn't have an SSO ID, it must be created first prior to initiating any online service request

with Jaipur Development Authority.

This can be completed by visiting the nearest e-Mitra service center to generate login credentials or by self-
registering Jan Aadhaar (only for residents of Rajasthan) or verified Google Account (for other states).

Registering with Jan Aadhaar

1. To register with Jan Aadhaar, the applicant must enter their correct Jan Aadhaar ID and then click Next
to proceed.

2. Select their name from the list provided by Jan Aadhaar and click Next.

3. Verify with the one-time password (OTP) received on the registered mobile number linked to the Jan
Aadhaar.

4, Upon successful verification, the applicant’'s SSO ID and password are generated, enabling access to
the Authority's online services.

Registering with Google Account

To register using a Google Account, applicants must enter their registered Google email ID and complete
OTP-based verification to generate their SSO login credentials.

After Citizen SSO ID Login: Citizen Application Pathway

Upon logging into their SSO ID, the applicant must navigate to the Citizen Application section and select
JDA services to view all online services offered by the authority.

Click "Proceed as Citizen" to move to the service dashboard Within the My Dashboard interface, the
applicant must select JDA Online Services, followed by Apply for New Services, to initiate a fresh service
request.

- The system now displays a structured catalogue of online services provided by the JDA Services, from
which the applicant may select the desired service to continue further.

9
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Issuance of Leasehold/Freehold Deed
(JDA e-Patta)

Section 1: Introduction

This section of the guidebook explains the e-Patta (lease deed or freehold deed) from the Jaipur Development
Authority (JDA). The step-by-step guide explains the process for ease of application for all citizens and is
free from the bias of technical knowledge. The aim is to enable every citizen to complete the entire e-Patta
process with zero dependency on agents or middlemen.

Section 1.1: Details of JDA E-Patta
1.1.1 What Is JDA E-Patta?

A JDA Patta is a legal document proving that a particular plot of land belongs to you, often known as lease
deed. JDA has started issuing this in an e-sign digital format. Citizens can opt for a copy of the document or
straightaway have an electronic version sent directly for registration.

11.2 JDA Patta vs Society Patta/ Developer Patta
JDA Patta is the only official document that proves your legal rights to the respective plot. Many other private
societies/ persons etc,, issue Patta in their own name.

They are NOT the same as, or considered JDA Patta, and JDA does not automatically recognize, validate, or
consider them legally admissible. The application undergoes a formal verification process to confirm legality
and authenticity, as detailed below, following which a valid and authenticated Patta is issued to the applicant.

11.3 Difference between Lease Hold & Free Hold Patta

Leasehold Patta grants land on a long-term lease from JDA, while a freehold Patta confirms the permanent
land ownership to the applicant. If an applicant opts for an annual lease renewal option, the prescribed lease
charges have to be paid to JDA in every financial year.

114 Importance of Checking the Approved Layout Plan

Patta are typically issued only after issuing of a layout plan for a particular scheme.

All approved layout maps are available for citizens on the JDA Website (https://jda.rajasthan.gov.in) > Scheme
and Allottees through the Scheme Name. It is strongly advised to always check a plot in the Approved Layout

Plan prior to purchase. A Patta cannot be issued for a plot that does not exist/ is not approved in its scheme
layout plan.

1.1.5 Details in e-Patta

The e-Patta contains:
« Applicant identification details
« Plot number and scheme particulars.
« Plot boundaries and adjoining limits.

« Authentication signatures

Upon issuance, registration of the Patta is a compulsory step to finalize legal ownership.

GUIDELINES - FOR END-TO-END ONLINE SERVICES
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Section 2: Document Checklist

2.1 Documents for JDA-Approved Schemes (Original Allottees)

If the applicant's plot was allotted directly by JDA (through lottery, allotment letter, auction etc.), you must
upload:

211 Original Allotment Letter/Possession Letter including Site Plan
« This is the main document JDA issued when the plot was given to you.
If JDA has issued Site Plan, then upload it.

2.1.2 Chain of Documents

If the plot changed hands (via sale/transfer), upload all documents showing legal transfer.

21.3  Affidavit (Regarding Disputes)
E-sign affidavit confirming that there is no dispute related to the property after making the payment of
INR 50 through e-Gras. The format of the affidavit is available at the time of applying.
21.4 Receipt of any previous payment
Submit receipt of any old fee (Installment payments, Conversion charges, Sewerage changes etc) paid
to JDA.
21.5 Documents in Case of Death of Original Allottee
If the original allotee died, the applicant must upload:
a. Death Certificate: Must be issued by Municipal Corporation or Nagar  Palika in Urban areas,

Gram Panchayat in Rural areas and online through “pehchan” portal.

b. Submit a copy of the Will (if available). In case of unregistered Will two witnesses mentioned in
the Will, must provide appropriate affidavit.

c. Relinquishment of Title: If all legal heirs want the lease deed to be issued in the name of one heir,
all other heirs must submit a registered Relinquishment Deed in that person'’s favour.

d. Heir certificate/ Family tree/ Shajra

2.2 Documents for Cooperative Housing Society Plots

To clarify and avoid confusion please be informed:

2.2.1 Original Allotment Letter:
= The original letter issued for the plot.
Allotment letters issued by Cooperative Societies are valid only up to 17.061999.

Original Society allotment letter- even if you are a subsequent purchaser, this is required.)

2.2.2 Original Site Plan issued by the Society and Payment Receipt
Attach both the site plan and the receipt received at the time of allotment.

= You can upload receipts showing instalments paid to the society.

2.2.3 Chain of Documents
If the plot changed hands (via sale/transfer), upload all documents showing legal transfer.
2.2.4 Affidavit (Regarding Disputes)
E-sign affidavit confirming that there is no dispute related to the property after making the payment of

%50 through e-Gras. The format of the affidavit is available at the time of applying.

2.2.,5 Indemnity Bond on Rs. 200 Stamp

For plots under Cooperative Societies or Private Holdings, an indemnity bond must be prepared and
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e-signed after making a payment 200 through e-Gras. (Note: This can be purchased online while
applying)
2.2.6 Documents in Case of Death of Original Allottee
If the original allotee died, the applicant must upload:
a. Death Certificate: Must be issued by Municipal Corporation or Nagar  Palika in Urban areas,

Gram Panchayat in Rural areas and online through “pehchan” portal.

b. Submit a copy of the Will (if available). (Note: in case of unregistered Will two witnesses mentioned
in the Will, must provide an appropriate affidavit)

c. Relinquishment of Title: If all legal heirs want the lease deed to be issued in the name of one heir,
all other heirs must submit a registered Relinquishment Deed in that person'’s favor.

d. Heir certificate/ Family tree/ Shajra

2.3 Documents for Private Khatedari Plots (Niji Khatedari)

Niji Khatedari Owners must provide slightly different documents as below:

2.3.1 Original Allotment Letter:
- The original letter was issued for the plot by Niji Khatedar.

2.3.2 Original Site Plan issued by the Niji Khatedar and Payment Receipt

- Attach both the site plan and the receipt received at the time of allotment.

2.3.3 Chain of Documents
If the plot changed hands (via sale/transfer), upload all documents showing legal transfer.
Documents showing ownership, such as a copy of the agreement if the plot was bought from the original
allottee.

2.3.4 Affidavit (Regarding Disputes)

E-sign affidavit confirming that there is no dispute related to the property after making a payment of X50
through e-Gras. The format of the affidavit is available at the time of applying.

2.3.5 Indemnity Bond on Rs. 200 Stamp

For plots under Cooperative Societies or Private Holdings, an indemnity bond must be e-Signed and a
payment of X200 is to be made through e-Gras. (Note: This can be purchased online while applying).

2.3.6 Documents in Case of Death of Original Allottee
If the original allotee died, the applicant must upload:

a. Death Certificate: Must be issued by Municipal Corporation or Nagar  Palika in Urban areas,
Gram Panchayat in Rural areas and online through “pehchan” portal.

b. Submit a copy of the Will (if available). (Note: in case of unregistered Will two witnesses mentioned
in the Will, must provide an appropriate affidavit)

c. Relinquishment of Title: If all legal heirs want the lease deed to be issued in the name of one heir,
all other heirs must submit a registered Relinquishment Deed in that person'’s favour.

d. Heir certificate/ Family tree/ Shajra
2.4 Documents required when the plot owner has passed away.
If the original allotee died, the applicant must upload:

a. Death Certificate: Must be issued by Municipal Corporation or Nagar  Palika in Urban areas, Gram
Panchayat in Rural areas and online through “pehchan” portal.

b. Submit a copy of the Will (if available). (Note: in case of unregistered Will two witnesses mentioned in
the Will, must provide an appropriate affidavit)
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c. Relinquishment of Title: If all legal heirs want the lease deed to be issued in the name of one heir, all
other heirs must submit a registered Relinquishment Deed in that person’s favour.
d. Newspaper Publication Requirement:

Once the above documents are verified, the Zone Deputy Commissioner (DC) will issue a draft
newspaper publication to you. The applicant must get that published in the newspaper at your
own cost as intimated to you by the Zone Deputy Commissioner.

If no objection comes within the notice period, then Patta process continues.

If there is any objection, the Zone Deputy Commissioner will hear you and the objections & decide
the further course of action.

2.5 Documents required when the Plot is Mortgaged with a Bank/Financial
Institution

In this case, to obtain the lease deed, it is mandatory to submit the original allotment letter and site map
to the authority.

If the lending institution has the original documents mortgaged, the lending institution must inform the
authority that “The original documents of this plot are mortgaged with us.!” The letter must be on the
Bank’s letterhead with the signature and stamp of the authorized person and should not be older than 6
months.

In addition to the documents mentioned above, the applicant must upload these documents:
- The bank’s letter
- Photocopies of all original documents

Thereafter, if the lease deed is to be prepared in favor of the applicant by the authority, the lending
institution will send its authorized representative to hand over the original documents to the authority.

2.6 Documents required for NRIs
In addition to the documents mentioned above, an NRI applicant must upload these documents too:
- Passport Copy
- NRI Certificate from the Indian Embassy/Consulate

Power of Attorney in favour of a local representative with an Aadhaar Card.

2.7 Documents required for Companies/Institutions/Trusts

If the property belongs to an organization, then in addition to the documents mentioned above, you must
upload:

Certificate of Incorporation (For Companies)
Registration Certificate (For Trust/Societies)
Resolution authorizing a representative.

Aadhaar ID of authorized signatory

2.8 Documents for Witness

Each application must include a witness.

The witness can verify using one of these documents:
Aadhaar
Voter ID
Passport

Driving License



{Jl! GUIDELINES - FOR END-TO-END ONLINE SERVICES | 15

e}

2.9 Summary Table of Documents:

1 JDA Schemes Allotment Letter issued by JDA, Site Plan, Receipts (if any),
Chain documents, Affidavit
2 Cooperative Society Allotment Letter issued by Society (before 17.061999), Site

Plan, Receipts, Chain documents, Affidavit, Indemnity Bond

3 Private Khatedari (Niji Khatedari) | Allotment Letter issued by Niji Khatedar, Site Plan, Receipts,
Chain documents, Affidavit, Indemnity Bond

4 In case of the Death of the Original | Death Certificate, Will, Relinquishment deeds, newspaper
Allottee publication, Heir certificate/ Family Tree/ Shajra

5 When the plot is Mortgaged with | Bank Letter (not older than 6 months), Photocopies of
a Bank/Financial Institution Original Documents
NRI Passport, NRI Certificate, POA, ownership documents
Companies/Institutions/Trusts Registration documents, resolution, authorized signatory 1D

Section 3: Conditions where an e-Patta cannot be issued

This is one of the most important sections because many citizens apply for an e-Patta without realizing that
their plot is not eligible for e-Patta being issued, due to some prevailing technical or legal issue(s). To avoid
rejection in the later stages, please read this part very carefully.

Below are all conditions under which JDA cannot issue an e-Patta: -

A. Incomplete or Unclear Ownership Documents
= Al The submitted documents do not clearly establish the legal transfer or origin of the plot's ownership.
= The ownership chain from the original allottee to the present applicant is incomplete or contains a break.
One or more intermediary agreements, receipts, or supporting records are missing.

« The applicant or allottee names do not exactly match the details recorded in Aadhaar, leading to
inconsistency in authentication.

« The application is submitted based on a Society-issued Patta dated after 17061999, which is not
recognized under the Authority’s issuance framework.

Simple explanation:

The Authority processes applications only after complete verification of the lawful ownership chain;
any missing or incomplete document halts further action.

Example:

If the original allottee sold the plot to A, A sold to B, and you purchased from B the applicant should
possess all documents for all three steps. In case of absence of even one step the Patta cannot be
issued by Jaipur Development Authority.

B. Plot Does Not Exist in JDA's Approved Map/ Layout:

All Pattas are issued strictly in accordance with sanctioned layout plans; if the claimed plot does not exist at
the specified location on the approved scheme map maintained by the Authority, a Patta cannot be issued.

Example:
Your society map shows Plot No. 55.

When JDA checks its approved layout, Plot No. 55 is not present or its size is different, or the plot falls
in some other reservation, such as a park, facility, road, etc.
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C. There is a Court Case / Stay Order

If any court (civil court, tribunal, cooperative court, high court) has:

Issued a stay.
Issued an interim order.
Issued a status quo order.

Then JDA cannot act until the court permits.

D. Applicant Does Not Have Physical Possession of the Plot

If IDA's Junior Engineer during the site inspection finds that:

= The applicant does not have possession.
Someone else has built a house there.

« The land is used differently than documents show.

E. Plot Lies in an Unimplemented or Under Acquisition Planning Area

Some plots fall in areas marked as:
“UNCLAIMED”

“PENDING ACQUISITION"

This means JDA has not:

Finalized the scheme.
Acquired the land.
Issued revised layout.

If the applicant’s plot falls here, then no Patta will be issued until planning is final.

F. Plot Lies in an Facility / Reserved Area

Facility areas include:

Parks

Schools

Roads (sector road, master plan road, internal road)
Hospitals / Health Centers

Public utility zones

If the applicant’s plot falls fully or partially in any such reserved area, Patta cannot be issued.

For Example:

i
e

If the plot was originally represented as residential by the issuing society or developer, but is
subsequently found—during official planning revisions—to fall within a zone reserved for a park, road
widening, or other public infrastructure in the approved layout maintained by the Authority, then a

Patta cannot be issued for such land

G. Multiple Claimants (More than One Person Claiming the Same Plot)

This is a common issue in cooperative societies and niji khatedari lands. If more than one person claims

ownership of the same plot:

JDA cannot decide the dispute.
« The matter must be settled legally.
As per the Rajasthan Cooperative Societies Act, 2001:
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Disputes go to:

Deputy Registrar (Cooperative Cell)
= Arbitrator appointed afterwards

JDA waits until a final, written, signed order settles the dispute.

H. Documents are Not Authentic / Signed/ Traceable

JDA cannot issue a Patta if:

« The allotment letter is fake or manipulated.
= The site plan does not match JDA records, such as the approved layout plan.
« The cooperative society issued unregistered allotments.

« The approving authority’s signature is missing.

l. Plot Falls in Land Surrender / Road Widening / Project Land
If IDA has marked your land for:

Road widening

Sector road realignment.
Master plan road

Public project

Then Patta cannot be issued for that part of your land.

No Compensation is given in such cases.

J. Wrong or False Information Submitted by the Applicant
If the applicant uploads:

« Wrong document
Fake documents
Forged affidavits
Incorrect area details

= Wrong plot number

In case of False Information, JDA will not only reject your application but may also cancel it permanently.

K. Documents Do not Match Aadhaar Details
If the applicant’s application name and Aadhaar name are not the same:
e-sign will fail.

= Application will get rejected.

Section 4: Application Process

The section elucidates how a citizen can apply for an e-Patta from initiation to final submission.

4.1 Services:

Applicants should select e-Patta (Issue of lease / Free Deed) from the services as available on the dashboard.

Note: The primary e-Patta services are classified according to different scheme modes: therefore,
applicants must carefully select the correct scheme option before proceeding further. On clicking the
Select Option, the selected service will be displayed to the applicant. In case, of requirements for
a monthly lease, the applicant is required to click on the displayed checkbox. Select the checkbox
to indicate if a Freehold Patta is required. Upon clicking the Continue button, the applicant will be
directed to enter their personal details to proceed further,
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4.2 Applicant Details

|
Tel

S

After the service selection, the applicant must upload their Aadhaar authentication data. The system provides
two secure identification methods to retrieve and verify details: (1) Aadhaar Card Number or (2) Virtual
ID (VID). Applicants must choose one of these options to proceed. Aadhaar auto fetches and securely
embeds the applicant's details like Name, Father's name, Address, Aadhaar photo, Mobile number, etc. in

the application.

‘ Dasdtoest 15ere

1tox |
vt [ [ SP——

Apply for New Servce

Reehecss Appomven

® Sadbwr . Valesl ID Noavber

J———

¥ Agplicant Desail

LU v

“Moble Number

patiziy

“Marw ol Myghcurle) mpding fet sariion

¥ Service ; Issue of [Lease Fres Hold] Deed (E-Patta) | Sub Service : JDA Scheme | Mods : Original Allofiee! Allotee on fhe Basis of Transfer Letter

=

Phon 1 Pk
Axteey Cardl

Upkao Phcty

If the applicant is a company, an institutional, or a representative (holding a valid power of attorney), the

applicant can select from the two options:

1. Company name before the lessee's name.

2. Company name appearing after the lessee's name.

4.3 Property Details:

The applicant has three options for filling in the property details:

A. Find through Property Service Number

The applicant can enter their registered property service number from the dropdown and click the
Select button (Planning of Property Details) to proceed with the application process.

Upon clicking the Select button (Planning of Property Details), the applicant will be diverted to a
new screen. This screen will display all verified information including.

Owner's name, Area/ Locality, Scheme name, Location, Service number, Plot number, Area etc.

Upon clicking on Select as appearing on the right side, a new screen will appear to verify the
property details including ownership details etc.

Once confirmed, clicking Select auto-fills the details in the application form, allowing the process
to continue further.

B. Search by Scheme Name

If the applicant does not know the property service number, they may verify the plot using the Scheme Name
option and select the correct scheme from the displayed list.

On selecting the Pick option, the user lands on a new screen, where details like property service
number as entered by the applicant, owner’s name, Area/ Locality, Scheme name, Location, Service
Number, Plot number, Area etc. are displayed.

The applicant is required to verify the details by clicking on the select option as available on the right
side of the window. Once verified, clicking Select auto-fills the information in the application form,
allowing the applicant to proceed further.
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C. Advance Search

In case the applicant does not have access to Property service number and scheme name, then select the
Submit. The applicant must select the Area Name, Developer Name and Developer Category.

Once the details appear, verify them and click Continue to proceed.

Property

Property Details

Developer Category : JOA Developer Name : JOA

Zone Name : ZONE-04 Scheme Name : AEROCITY
Service No : 1560000017 Sector & Plot No 1&2

Owner Details

Croerios Nari FatherHusband Nerme

Ares Unit 8Q. METER o PIOtArea as por Sie Plan: [7s3a72
UsoDesc: [Rosigontiar

IR Area only if you need Sudivision/Reconstitution of This Area other wise keave blank(0) this Area
B3

4.4, Witness Details:

After plot selection, the Witness Details page will open. The applicant must enter the witness information
here and choose one of the two verification options provided to proceed.

1. AADHAAR/ VIRTUAL ID Verification:

Enter valid Aadhaar number or Virtual ID of the witness, click Fetch Data to auto-retrieve and verify details.

2. VERIFICATION USING AN ALTERNATE ID DOCUMENT:

The witness's information may also be entered using any one of the following valid identity documents—Voter
ID, Passport, or Driving License—by selecting the provided link on the screen to fill in the details directly.

# Add Witness Details For EPatta
Dashboard

Inbox

Sten 1 Appiicant Detail 2 Sendce 3 Propesty 3.1 Witress Deatils

Apply for New Service

Application No. : 264053
Rescheduls Appointment Service : Issue Free Hold E-Patta in lieu of already issued Patta (Lease Deed) | Sub Service : Original Lease Deed (Patta) | Mode : Registered Lease
Deed (Patta)

% Aadhar ' Virtual 1D Number Photo 1D Preof

Apply from Cther Document - Asdhaer Cerd v

mcosooodig Upload Photo
Name of Witness

Relazion FathenHuaband Name
S v

Mobile Number EMail ID

Address

GUIDELINES - FOR END-TO-END ONLINE SERVICES

Registry Details: The Registration and Stamps Department will provide the necessary information for the
registration of the sale deed.

Electricity Connection: If the applicant has an active electricity connection under his name, the K-Number
related to the electricity connection can be automatically populated through the application. This helps to
prove how long someone has been residing at this property and reduces the resumption charges.
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4.5, List of Attachments:

The applicant must upload all required land documents, then simply click Submit to complete the filing stage.
Note:
The applicant must upload a scanned copy of the original documents.

If the applicant’s original documents are deposited with a bank, the applicant must upload a scanned
copy of the self-addressed certificate not older than 6 months from the date of application, issued by
the concerned bank. Once approved the documents uploaded by the applicant cannot delete any
documents but view all the documents uploaded below. If there is any discrepancy in the uploaded
data or documents, the application will be auto returned. This can be rectified/ edited and resubmitted
through the applicant’s dashboard.

4.6 Counselling Date

The applicant can select the consultation date and time as per their convenience and click on the Submit
button for depositing the original documents at the Citizen Care Center.

4.7 Final Submission

The applicant can complete the online application process and submit by clicking on the check box displayed
in the Applicant Details section.

It is advised that the applicant reviews the application details, service details and property details related to
the application by clicking on the Review Application Tab to recheck all details. The applicant can submit the
application if all details are found correct.

REVIEW APPLICATION 08-Dec-2025 02:26 PM

Receive Application
regarding : Issue of
[Lease/ Free Hold]
Deed (E-Patta) | JDA
Scheme | Original
Allottee/ Allotee on the
basis of Transfer Letter

Applicant Detail
Applicant Name
Mobile Number
Email Id
Father/Husband Name

Service Detail

_ Issue of [Lease/ Free Hold] Deed (E-
Service Name

Patia)
Property Detail
Scheme Name RAMLIYAWALA DAIRY
Service No r
Plot No
Developer Category
DeveloperName JDA
Zone ZONE-

Enclosures Detail
Photo ID issued by Government (Aadhar Card/ Driving License /
Passport 7 Voter 1D)
Lease Deed (Patta) including Stamps bothside Issued by JDA
Site Plan Issued by JDA
Allotment letter issued by JDA
Photograph Showing the presence of Allottee in front of Plot with Plot
Number and Name of Colony
Possession Letter Issued by JDA

Counselor Detail
Location
Counseling Date
Counseling Time Silot
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Section- 5: Procedure for eSigning and Digital Authentication

- Afterthe demand amount is successfully deposited, the site plan is issued by the Zone Planning Officer.
The Zone Deputy Commissioner then digitally forwards the e- Patta to the applicant for e-signing.

= The applicant receives an SMS notification to e-Sign the e-Patta. The applicant then needs to click on
the "Online Services" button in the "My Dashboard” section of their SSO.

= The applicant should check the status of the application for which they require an e-Signature, and if
the status is “ready to deliver,’ the application is available for e-Signature.

« The applicant should now select the “e-Sign” option and select the “red- marked"” option.
- Agreen tab” will then appear below the “e-Sign" option.

- After clicking the green tab, a dashboard will open, where the applicant’s “Aadhaar verification” will be
done via an “"OTP" received on the Aadhaar linked registered mobile number.

« After verification via OTP, a “(remark)” will be entered.

Witness e-sign process.
- Afterthe applicant’s e-lease has been e-signed, the applicant will then process the witness's e-signature.
« The witness must now select the “e-sign” option and select the “red-marked” option.

= A “(remark)” will then appear below the “e-sign” option. A “green tab” will appear. After clicking on
the green tab, the witness's "Aadhaar verification” will be done through an "OTP" received on the
registered mobile number.

- After verification through OTP, a “remark” will be entered.

- After the above process, the applicant will have to write a remark regarding the completion of the of
e-sign process and click on the submit button, after which the lease format will be “e-signed” and sent
online to the Deputy Commissioner of the concerned zone.

Issuance of e-Patta for Applicant and Witness e-Sign (at the end of section)

When Applicant and Witness will e-Sign on Patta through their Aadhaar OTP then after signing while adding
remarks, Applicant will see two options:

1. Receiving e-Patta Manually/Physically through JDA - Please refer Question no. 5 of FAQ section on
Page No. 35

(If the Applicant wants to get an unregistered lease from the office, he can get it by appearing at the
Citizen Service Centre. For this process, the applicant must be present in person and should provide
the OTP for Aadhaar based verification when asked. Thereafter, the unregistered lease will be handed
over to the applicant. After that, refer Section 8: JDA e-Patta Registration Process and Lessee Initiated
Registration on the e-Registration Portal operated by the Stamps Department and process accordingly
for registration process).

2. Receiving e-Patta from Sub Registrar office:

After e-signing the e-Patta by the JDA official, the applicant will be informed through SMS with CRN and
Property ID Number on his registered mobile number to get the e-Patta registered. Using that details
process according to Section 8: JDA e-Patta Registration Process and Lessee Initiated Registration on
the e-Registration Portal operated by the Stamps Department

Section 6: Internal JDA processing workflow after application

(This includes Document Verification — JEn Site Visit — ATP Area Calculation — Accountant Fees
—> Site Plan —> DC e-Sign)

The application, once submitted onling, enters a structured internal verification sequence within the
Authority—comprising document validation, plot site inspection, area assessment, fee computation, site plan
preparation, and final digital approval. This process ensures that plot particulars, ownership lineage, and
legal compliance are thoroughly verified prior to issuance of the authenticated e-Patta, as described in the
following sections.
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Document Verification by JDA Staff

Once the application is received:

The assigned JDA employee reviews all documents uploaded with the application.
The ownership chain is checked carefully.

The submitted documents are cross-verified with JDA's official records, scheme archives, and registered
ownership registers.

Any missing document, unclear detail, or mismatch record may lead to the application being returned
for correction to be done by the applicant. This is informed through an SMS on the registered mobile
number.

If the documents are accurate, clear, and complete, the file moves to the next processing stage.

Site Inspection by the Junior Engineer (JEn)
A Junior Engineer from the respective Zone office conducts a physical site inspection of the applicant’s plot
to verify ground conditions.

The JEn checks for the following details:

Whether the plot exists at the stated location

Plot boundaries and dimensions.

Vacant or constructed status of the plot.

Physical possession status either by applicant or other party

Presence of any encroachment, occupation, or dispute appears on site.
Conformity of plot land use with the approved scheme layout

The JEn then prepares a Site Inspection Report, which is uploaded to your File in the JDA record system.
The submission of this report is mandatory, and a Patta cannot be issued until site verification is successfully
completed.

Area Verification by the Assistant Town Planner (ATP)
After the JEN's site report is complete and submitted in the records, the file moves to the ATP.
The ATP then verifies:

Exact area of the plot
Dimensions as per the approved layout
Whether the plot number exists in the JDA-approved plan
Whether the plot falls within any public facility or officially reserved land category.
Whether the location matches the GIS and planning data
The ATP prepares and uploads an Area Verification Report.

Calculation of Fees by the Accountant
Once area and ownership are confirmed, the accountant calculates the applicable fees for the plot. These
calculations depend on the understated parameters:
Plot size and total area.
Applicable Scheme type
Land use classification: Residential/ Commercial. Whether the plot is residential or commercial.
Ownership Category: Cooperative Society/ Private Khatedari
Whether any previous dues or outstanding payments exist
Sewerage and other applicable charges

The accountant calculates:

Lease amount

Regularization fee (if applicable)
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Lump sum lease amount (One Time Lease Certificate cases)
Conversion charges (if required)

Sewerage charges

Any pending dues

60%-40% split for cooperative society schemes

60% is deposited with JDA.

40% is deposited with the State Government

After final submission the zone office of JDA will do its internal examination and if everything is in order, a
demand note will be generated and sent to the applicant. This amount has to be paid before the next steps
take place. This payment can be done from the applicant dashboard.

A detailed fee sheet is uploaded to your application.

Confirmation of Payment by Junior Accountant

After fees is calculated, the Junior Accountant verifies all the deposits.
This check ensures:

Payments have been correctly made.
Amount matches the officially generated fee calculation sheet.
No unresolved discrepancies in the recorded financial entries

The application proceeds to the next stage only after successful completion of this verification.

Preparation of Site Plan by JDA
Once payments are verified, the application is forwarded to the planning section. The Assistant Town Planner
prepares the final authenticated site plan of the applicant's plot based on:
« The original sanctioned layout plan

Plot coordinates and boundary details verified during the site visit.

Revised and updated plot dimensions recorded in the field assessment report.
Upon completion of site plan preparation, digital endorsement is conducted by the designated Planning
Officials, including:

1. Junior Engineer

2. Assistant Town Planner

This digitally signed site plan becomes part of the final Patta.

Issuance of e-Patta for Applicant and Witness e-Sign
Once the final site plan is ready, the Zone Deputy Commissioner reviews the complete application file,
including the following components:
Ownership records and supporting documents.
Site inspection report
Area verification and assessment
Payment deposit confirmation
Compliance with planning rules and schemes layout provisions
Legal status and regulatory eligibility
If everything is found in order, the Deputy Commissioner digitally forwards the e-Patta to you for e-signing.

The applicant will receive an SMS on their Aadhaar linked registered mobile number informing that the
e-Patta is ready for the applicant’s r signature.

GUIDELINES - FOR END-TO-END ONLINE SERVICES
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Section 7: Sample Document Formats Issued to Applicants After Process
Completion
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Service No./Property Id : 1552026966

Wi 2000000000
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Service No./Property Id : .
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FAT: F-JDA/ZONE-14/2025/

UEeT URS H AH . .S/o.

r
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R

ST T WO (TeeT Fiell) GERT GEeT URE & WY # 3 q@us @ gcer fAsafed fhar s ¥ |

I URF & FEAER e HAFH & gEamR

Signature valid

Digitally signed
Oae: 2025.09.08
Designation
Location :Jaipur |




3. Back Page of e-Patta
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Signed by: Mohit Mahipal

Designation: Applicant
Location; Jaipur ; §
Date: 04/09/2025 Signature valid

lssioner, (Zone 14)
t Aunorty Jaipur

MADAN LAL MAHIPAL

PLOT NO. 25, JAI JAWAN COLONY-2, TONK ROAD,
JAIPUR-302018

Signed by: Madan Lal Mahipal

Designation: Witness
Location: Jaipur
Date: 08/09/2025

Y fFT aTT aEaTdw @7 At jda.rajasthan.gov.in> Citizen Service>Online Verification TR Heamfa #Y &1 Fell ¢ |
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Annexure — History of Property
Service No./Property Id : XXXXXXXXXX

Owner Name

Allotment Holder

o s

Thig Is System Generated As Per Jaipur Development Authonty Record. Ihe details given above are for intormation only and
do notgive, confer or confirm any legal rights.
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Section 8: JDA e-Patta Registration Process and Lessee Initiated Registration
on the e-Registration Portal operated by the Stamps Department

1. After e-signing the e-Patta by the JDA official, the applicant will be informed through SMS on their
registered mobile number to get the e-Patta registered.

2. Thereafter, the lessee must apply to register the e-Patta on the e-registration portal (www.epanjiyan.
rajasthan.gov.in).

Note: This portal is not developed or maintained by JDA, but for citizens’ convenience, the JDA portal

has been linked to it.

3. Through the e-registration portal, the lessee himself will submit the e-Patta online for registration by
clicking on the property valuation as per the screenshot shown below.

y ==
Registration Life Cycle

H 135 1 4 1 -1 i 6

Valuation Registration - Entry Payment Time Slot Booking Get your Document Others
eaiw doftasor ufafg HIRIE g wife g RS T B 3

® DLC Profile &4 Format Checklist ® Track Refund 3 e-Token(Time Slot) | wePiD © Track 2) Onsite Registration |
Challan | Doc

® Fees Master Entry  '©) Auto Deed - (© Anywhere SR List - - (2] Court Cases &
® Quick || ® e-Stamp | a. e-search |[2DIG Cases Disputes
Challan

Online Services What's New ? Show All

Easy Step Online Registration &

proceeding further. (single time)

ePanjiyan ('s;-tiTrﬂ'q:T) -3.0

Registration & Stamps Department ( USiig Ud Hgids faHmT)
Government of Rajasthan (IR WPR )

0 Jan Aadhar Aadhar SSOIid
Mobile Number

Enter Mobile Number

Get OTP Don't have an account ?
New Registration !

Note:- Enter Valid Mobile Number For Receiving Messages.
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5. The lessee has to login to e-registration using his/her registered mobile number and apply using the
lease ID/property ID (obtained from JDA).

# HOME
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i INFORMAITION SERVICE

© HELP & TUIORIAL
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Property Valuation
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After logging in, the lessee will have to enter the information as per the screenshot shown below.
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6. All documents and information related to API e-Patta is auto-fetched through the online system after
OTP verification, which will display the following documents:

- E-Patta copy.
= Site map copy.
= Allotment/Auction copy.

= All types of chain documents.
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7. Calculate Stamp Duty.
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8. After the calculation, proceed to the party details by clicking on the information of the lessee, and the
witness will be entered online by the lessee himself as per the screenshot shown below.
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9. Proceed for party details after completion of the process. The applicant has to click the payment
button, pay the stamp duty and other fees, finalise the documents, book a time slot as required, and
appear before the concerned sub-registrar for e-Patta registration.
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10. After booking the time slot, the leaseholder has to physically visit at the concerned Sub Registrar for
e-Patta registration as per the screenshot shown below.
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Note: After the time slot is booked, the lessee cannot make any changes in the document.
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11. After appearing at the concerned Sub Registrar, the Sub Registrar Officer will complete the e-KYC
process by taking the photo and thumb impression of the lessee and the witness through e-KYC.
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12. If the applicant has selected to (During e-sign process of applicant):
= A. Receiving e-Patta Manually/Physically through JDA- Obtain registered patta sealed and signed by
concerning Sub-Registrar Office.

B. Receiving e-Patta from Sub Registrar office- Obtain Online registered e-Patta. For this, he can get
it by appearing at the Citizen Care Centre of JDA. For this process, the applicant must be present in
person. Thereafter, the registered Patta will be handed over to the applicant.

Section 9: Frequently Asked Questions (FAQs)

1. What documents will a plot holder require to obtain the lease deed of his plot in approved
schemes?

Answer: The applicant must apply online through SSO ID or e-Mitra.

List of documents to be attached to approved schemes:
(1) Original allotment letter, original site plan, and receipt for the plot.
(2) Ownership documents if a landowner.
(3) Original invoice for previously deposited amount (if any).
(4) E-sign affidavit and make payment of Rs. 50/ through e-Gras.
(5) Indemnity mortgage for land owned by cooperative societies/individual landowners.
(6) E-sign affidavit after making a payment of Rs. 200/- through e-Gras.
(7) In case of name change (only for plot holders in Housing Cooperative Society Scheme):

i. Copy of name replacement/transfer letter from the Deputy Registrar (Cooperatives), JDA
In case of death of the original allottee:

i.  Will and death certificate of the testator.

ii. Renunciation of Rights: If the heirs of the deceased want the lease deed of the plot in the name
of one of the heirs, the remaining heirs must submit a registered relinquishment deed in favour of
the desired heir. The relinquishment deed can be done separately or jointly.

GUIDELINES - FOR END-TO-END ONLINE SERVICES
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2. What happens after | submit an online application for regularization?

Answer:

(1)  The employee concerned will examine the original documents/files and record an ownership report.
(2) Following this report, the zone's Junior Engineer will conduct a spot report of the applied plot.

(3) Following this report, the zone's assistant town planner will calculate the area of the plot (according
to the map approved by the authority).

(4) The accountant will calculate the amount due for regularization, lump sum lease money, sewerage
charges, and other items, if any, based on the area, according to the plan’s regularization rate.

(5) Based on the report on the area of the plots of the approved cooperative society schemes, the
regularization amount, 60% of which will be deposited with the Authority and 40% will be deposited
with the State Government.

(6) The amount deposited will be confirmed at the level of the Junior Accountant of the Zone.

(7) After confirmation, the file will be sent to the Assistant Town Planner of the Zone for online preparation
of the site plan.

(8) After the site plan is prepared, the Junior Engineer and Assistant Town
Planner of the zone will e-sign the site plan.

(9) The Zone Deputy Commissioner will then send the e-Patta to the applicant for the applicant/
witness's e-signature. After the applicant/witness's signature, the online application will be received
at the Zone office.

(10) The Zone Deputy Commissioner will then digitally sign the letter, site plan,
and lease to the Sub-Registration Office.

In case of any discrepancies, zone office will revert with queries to the SSO ID inbox/ applicant dashboard.

3. I have lost the original allotment letter issued by the cooperative society in my name and wish
to obtain a lease from the JDA. What action should | take?

Answer: In the event of the original allotment letter being lost, an FIR must be filed at the relevant police
station. If the original allotment letter is not found after police proceedings, the landowner must submit the
police proceedings documents to the relevant cooperative society office and apply for a duplicate allotment
letter.

If the cooperative society no longer exists, the landowner should apply to the administrator/liquidator for a
duplicate allotment letter.

After receiving the duplicate allotment letter, the landowner should apply for a JDA lease in the prescribed
form. It is also worth noting that if the cooperative society/administrator/liquidator is not available to the
landowner, the landowner must submit an application with all the facts to the Deputy Registrar (Cooperative
Cell) to confirm ownership of the land.

4. How will the land regularization amount and other amounts be deposited?
Answer:

(a) Based on the report on the area of the land for approved cooperative schemes, the regularization
amount will be deposited, 60 percent of which will be deposited with the Authority and 40 percent with
the State Government.

The interest and regularization/conversion fee will be collected as per rules from the camp date. The lease
amount for residential and commercial plots will be collected in a single one lump sum. Sewerage
charges are payable per square yard/meter as per rules.

(b) The regularization amount for plots under the Private Khatedari Scheme will be as per the regularization
rate (the regularization rate for the zone area set by the state government). The lease amount will be
calculated based on the current reserve rate. Internal development works and periphery charges are
payable as per the rules.

(c) Stamp duty will be calculated based on the current reserve rate for the zone area.
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This will be calculated as follows:

Regularization amount + Two-year lease + Interest on regularization if any

5. Will the original allottee be required to appear at the Authority office to obtain the lease?

Answer: No, after the JDA official e-signs the e-Patta, the applicant will be informed through SMS on their
mobile number to register the e-Patta. Thereafter, the lessee has to apply for registration of the e-Patta on the
e-registration portal (www.epanjiyan.rajasthan.gov.in).

If they still want to obtain an unregistered lease from the office, they can do so by appearing at the Citizen
Service Centre. For this process, the applicant must be present in person and should provide the OTP
for Aadhaar-based verification when asked. Thereafter, the unregistered lease will be handed over to the
applicant.

6. | want to get the lease of the plot from JDA, but the original documents of my plot are
mortgaged with the lending institution (Bank, LIC, Government/Semi-Government office,
HDFC, etc.) what should | do?

Answer: To get the lease deed, it is mandatory to submit the original allotment letter and site map to the
Authority.

" If the original documents are mortgaged with the lending institution, then the lending institution will have
to inform the Authority that the original documents are mortgaged with them and the regularization process
will be started on submission of photocopies of the original documents submitted by the applicant to the
Authority. Thereafter, if the Authority prepares a lease deed in favor of the applicant, the lending institution
will send its authorized representative to surrender the original documents to the Authority” A letter to this
effect must be submitted to the lending institution through the applicant in the name of JDA.

The applicant must take the steps described above to obtain the lease.

7. Is it mandatory to register the lease deed issued by the Authority?

Answer: It is mandatory to register all types of lease deeds issued by the Jaipur Development Authority. The
lease deed must be registered at the relevant Sub- Registrar’s office within the stipulated period of 90 days
from the date of issuance of the lease.

8. What should I do if the lease deed has not been registered?

Answer: If the lease deed is not registered within the stipulated period of 90 days from the date of issuance
of the lease, the landowner must apply online for the lease within three years through the Authority’s online
service, "Revalidation of Lease upto 3 years." The list of documents required for this service is as follows:

(1) The stamp paper attached to the issued lease deed must be submitted to the Authority.
(2) New stamp paper must be purchased and submitted for renewal as previously.

Upon completion of the above requirements by the applicant, the Authority will renew the lease deed with
the new stamp paper.

9. What should | do for the lease deed after the death of the original landowner?

Answer: In the event of the death of the original allottee, the applicant must also submit the following
documents online:

. The Will and the Death Certificate of the original allottee.

[Il. Renunciation of Rights: If the heirs of the deceased desire a lease deed for the land in the name of one
of the heirs, the remaining heirs must submit a registered relinquishment deed in favor of the desired
heir. These relinquishment deeds may be issued separately or jointly.

The relinquishment deed must be registered at the registered office where the land is located. If the land is
in Jaipur, the relinquishment deed must be registered in Jaipur. The applicant must e-Sign and submit a
separate affidavit stating the number of heirs of the deceased, including complete details, after making
a payment of X50/- through e-Gras.

35
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In such a situation, the Authority will issue a notice to the applicant for publication in a newspaper. In such a
case, the applicant will issue a separate no-objection notice in the local

leading daily newspapers mentioned in the letter sent by JDA, at their own expense. Further action will be
taken if no objections are received after the expiry of the notice period.

10. If an objection is received after the newspaper advertisement, what is the process for
resolution?

Answer: Upon receiving an objection, the matter is resolved after hearing both parties. If the matter pertains
to rights to be determined by civil courts, then further processing will be done only after the court decision.

11. What action will be taken if there is a dispute regarding the ownership of a plot of land?

Answer: If there is a dispute regarding a plot of land, the parties can file a suit with the Deputy Registrar
(Cooperation), Jaipur Development Authority, under Section 58 of the Rajasthan Cooperative Societies Act,
2001 If the suit is accepted, the applicant will be required to deposit the required amount. After this, an
arbitrator will be appointed. The arbitrator will hear the parties and render their decision.

12. Can a lease deed be issued in the name of a minor?

Answer: The plot has been allotted to a minor through a guardian, and in the case of a guardian, an order
from a civil court is required. (not applicable to allotment letter issued by Housing Cooperative Societies)

13. Can a lease deed be registered at any Sub-Registrar’s office in Jaipur? Where are the Sub-
Registrar’s offices located in Jaipur for lease registration?

Answer: Yes. Lease deeds for any plot of land can be registered at all Sub-Registrar's offices in Jaipur. Sub-
Registrar offices are located at the following locations in Jaipur: -

1. Ground floor of the JDA New Building

Sanganer (in front of the Tehsil Office and the Municipal Corporation, Sanganer Zone Office)
Amer (Tehsil Office)

Chitrakoot Stadium

Municipal Corporation Headquarters, Lal Kothi, Tonk Road

Collector's Office, Jaipur

Jhotwara (Panchayat Samiti Office, Kalwad Road)

Chaugan Stadium, near the Municipal Corporation Hawa Mahal (West Zone)

State Housing Board (Block Office), Thadi Market, Mansarovar

© ©® N O O s WD

14. What if my e-Patta gets rejected because of wrong or mismatched documents?
Answer: You can apply after correcting whatever is wrong. Common errors include:

Wrong name spelling

Aadhaar mismatch

Incomplete chain of documents

Missing receipts

Wrong site plan

Ambiguous ownership

Correct the error — Resubmit your application.

If IDA has specifically mentioned what to correct, follow the instructions exactly.

15. Can a power-of-attorney (PoA) holder apply for e-Patta?
Answer: Yes, a PoA holder can apply if:
» The PoA is registered.

It authorizes the person to apply for Patta.
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« The PoA holder uploads the PoA document.
= The PoA holder's Aadhaar matches what is declared.

NRIs often use PoA to apply through a representative.

16. What if the plot is in a cooperative society that has been dissolved or is under liquidation?
Answer: In such cases:
Approach the Administrator or Liquidator of the society.
= They will verify your allotment and issue a confirmation letter.
= This letter must be uploaded along with your documents.

If such records are unavailable, you must apply to the Deputy Registrar (Cooperative Cell), JDA for
verification.
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Issue Free Hold E-Patta in lieu of already
issued Patta

Section 1: Introduction

The Jaipur Development Authority provides the Issue Free Hold E-Patta in Lieu of Already Issued Patta online
service to convert existing physical pattas into a legally secure, authenticated free-hold electronic record.
This service ensures continuity of ownership while preserving the validity of the originally issued Patta. The
process is based on document verification and regulatory compliance under JDA's e-governance framework.
The Free Hold E-Patta enables easy digital access, retrieval, and long-term safeguarding of property records.
It supports JDA's mission of transparent, paper-light, and citizen-centric urban land administration.

Section 2: List of Documents to be Attached

(1) Registered lease of the plot along with the site plan.
(2) Documents as proof of ownership (in case of the account holder).
(3) E-Sign and affidavit after making a payment of 100/- through E-gras non-judicial stamp paper for
submission of the previously issued original lease deed and other original documents to the office.

(4) E-Sign and affidavit after making a payment of X500/ through e-Gras for presenting/submitting the
stamp registration certificate.

(5) E-Sign affidavit after making a payment of X50/- through e-Gras.

Section 3: Application Process

3.1 Services:
= Applicants should select e-Patta (Issue Free Hold E-Patta in lieu of already issued Patta (Lease Deed))
from the services available on the dashboard.

Note- The main e-Patta services are categorized based on different modes (Schemes), so applicants
should carefully select the correct mode (Scheme).

On clicking the Select Button, the selected service will be displayed to the applicant. On clicking the
Continue Button, the applicant will be prompted to fill in their personal information.

3.2 Applicant Details:
- After the Service appears, the applicant must upload their Aadhaar data.

Applicants will be presented with two options to enter their information:
(1) AADHAAR Card or (2) VIRTUAL ID (VID of Aadhaar)
= Applicant information will be uploaded to the Aadhaar card, such as the applicant's name, father's

name, address, Aadhaar photo, mobile number, etc.

If the applicant is a company, institutional, or representative (Power of Attorney), the applicant has two
options:

1. Company name before the lessee’s name.

2. Company name after the lessee’s name.
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3.3 Property Details:
3.3 Property Details:

The applicant has three options for filling in the property details:

A. Find through Property Service Number

GUIDELINES - FOR END-TO-END ONLINE SERVICES

« The applicant can enter their property service number from the options shown and click the Select
button (Planning of Property Details) to proceed with the application process.

Upon clicking the Select button (Planning of Property Details), the applicant. will be presented with a
new screen. The new screen will display other details related to the property service number entered
by the applicant. Such as owner's name, area name, scheme name, location, service number, plot

number, area etc.

And on clicking the Select button (Select) given on the right side of this window, a window will open to
verify the property details, in which the property ownership related, and other details will be displayed.

And on clicking the ‘Select’ button given on the screen, the applicant's property details will be
automatically filled in the applicant’s form and the applicant can proceed further with the process.

B. Find through Scheme Name

If the applicant does not know the Property Details Number but only knows the plot's scheme name, the
applicant can select the Verify Scheme Name option and choose the correct scheme name from the screen

displayed.

And upon clicking the Pick button, a new screen will appear. The new screen will display other details
related to the property service number entered by the applicant, such as the owner’s name, area name,

scheme name, location, service number, plot number, area, etc.

And upon clicking the Select button on the right side of this window, a window will open to verify the
property details, which will display other details related to the property ownership.

By clicking on the “Continue Button” button on the screen, the applicant’s property details will be
automatically populated in the applicant form and the applicant can proceed with the further process.

C. Advance Search

If you do not have the Property Service Number and Scheme Name, select the “Submit” option, where you
will need to select the area name, developer name, and developer category.

Your property details will then be displayed on the screen.

Note: After confirming the property details, click on “Continue”

Property

Daveloper Catagory
Zone Name :
Service No :

Owner Name ©
Area Unit

UseDesc:

Property Detalls
DA Devalopar Namea
ZONE-04 Scheme Name :
1568000017 Sector & Plot No :
Owner Details
FarharMushand Nama =
SQ MCTCR

[Residential

ICEITERF 9 Arca only If you Need Sudvision/Reconstitution of This Arca other wise icave blank(0) this Arca

[ contiue |

PlotArea as per Site Pan:

INA
AEROCITY
1&2

753432

39



JAIPUR DEVELOPMENT AUTHORITY

3.4 Witness Details
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After Property Selection the witness details page will open. The applicant must open the witness details here.
The applicant will be presented with two options for entering the witness details.

1. AADHAAR/ VIRTUAL ID Number: Enter the Aadhaar number of the witness,

click on Fetch Data and enter the Aadhaar number for the witness.

2. Apply from another Document

To fill in the witness details, you will need one of the following documents: Aadhaar Card/Voter Card/
Passport/Driving License. The applicant can simply click on the link below to fill in their details.

Siep 1 Appiicant Detall 2 Senvice

Application No. : 264953

Reschedule Appointment

Deed (Patta)

@ Asdhar U Virtual 1D Number
Apply from Other Document

oS0
Name of Witness

Relation FatherHusband Name
S v

Mobile Number

Address

Add Witness Details For EPatta

3 Propeny 3.1 \Winess Deatis

E-Mall D

Service : Issue Free Hold E-Patta in lieu of already issued Patta (Lease Deed) | Sub Service : Original Lease Deed (Patta) | Mode : Registered Lease

Photo ID Proof
Aadhaar Card
Upload Photo

3.5 Lease Hold Patta

- After the witness details, a new page opens for the leasehold (Patta) details.

- All details about the Lease Hold Patta need to be filled in this page, including Patta Number, Patta
Date, Area, Area Unit, Use, Patta Owner Name, Address, Mobile Number, etc.

- If the applicant is the Patta holder, the checkbox needs to be clicked.

- If any bank loan has been taken against Patta, the checkbox should be clicked and the bank's name,
address, and loan amount need to be entered.

Note: In addition to the leasehold (patta), if any other documents have been issued, such as Name
Transfer, Subdivision, or Restructuring, the relevant document must be selected from the dropbox, and
the document number, issue date, name, and address of the issuing authority must be entered.

Swp 1 Agpacare Detst 2 5evce

Applicaon No. : 264689

& Lease Hold ( Patta ) Detail

3 Progeny 31 Lease 1ow 10 Free o

Property Detall : 1 GANGA VIHAR (THE AMBEDKAR GN$$) Cooperative 20NE 17

B
You rwed to il L

Maming Austsny
S3gur Development Authorty
P s

Tick f Agplicant s Original Patta Ownae

Mg G 38 M o s brstatims

Pae Dot

130204

Abdrens ol Fimemiad bentuims

Pasta Owmar FH Name

Lomme At Mo

Service : Issue Free Hold E.Patta in lieu of already issued Patta (Lease Deed) | Sub Service : Original Lease Deed (Patta) | Mode : Registered Lease Deed (Patta)
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3.6 Registry Details

After entering the Lease Hold (Patta) details, a new page will open to fill in the registry details.

On this page, you will need to enter the registry type, sub-registrar office, registry date, book number,
volume number, page number, etc. After this, a new page for the registry executors’ details will open.

On this page, you need to enter the complete details of the claimant and the executor, such as their
name, address, and mobile number.

Electricity Connection:

If the applicant has an electricity connection, the information related to the electricity connection can be
automatically populated through the application.

3.7 Enter Registry Document Number
After this, the applicant has to enter the registry document number, which is 15 digits long. After that,
all the details of that registry will be displayed.

Details of more than one registry can also be entered by the applicant.

3.8 List of attachments
The applicant must upload the necessary documents related to their land. After uploading the documents,
simply click on the Submit button.
Note:
1. The applicant must upload a scanned copy of the original documents.

2. If the applicant’s original documents are deposited with a bank, the applicant must upload a scanned
copy of the self-addressed certificate issued by the relevant bank, which must not be older than 6
months from the date of application.

3. Once approved by the counselor, you cannot delete any documents. You can view all the documents
below.

4. If any discrepancy is found in the uploaded data or documents, the application will be returned, which
you can correct and resubmit through your dashboard.

GUIDELINES - FOR END-TO-END ONLINE SERVICES
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3.9 Final Submission

The applicant can proceed to the final step and submit the online application by clicking the checkbox in the
Applicant Details section.

Before final submission, the applicant can review the Applicant Details, Service Details, and Property Details
related to their application by clicking on the Review Application tab. If all the information filled out by the
applicant is found correct, then he can finally submit his application.

Review Application >x

REVIEVW APPLICATION 08-Dec-2025 02:30 PM

Receive Application
regarding - Issue Free
Hold E-Patta in lieu of
already issued Patta
(Lease Deed) | Original
Lease Deed (Patta) |
Registered Lease Deed
(Patta)

Applicant Detail
Applicant Name
Mobile Number
Email id
Father/Husband Name

Service Detail
Issue Free Hold E-Patta in lieu of aiready

Service Name
issued Patta (Lease Deed)

Property Detail

SR SIS T EARE GANGA VIHAR (THE AMBEDKAR

oNSS)
Service No

Plot No

Developer Category

DeveloperName AMBEDKAR GNSS
Zone ZONE-

Enclosures Detail
Sigduor (Aamdavit ot Surrender Rights) (993-7)
Photo ID issued by Government (Aadhar Card/ Driving License /
Passport 7 Voter ID)
Photograph Showing the presence of Allottee in front of Plot with Piot
Number and Name of Colony
Affidavit of No Dispute (9T - Sars =g o9=3)
Complete Registered Lease Deed (Patta) with Site Plan Issued by JDA
/ Collector along with registration Documents like stamp papers, e-grass
chalilan etc.

Section 4: Complete process of e-Signing for Patta of Jaipur Development
Authority

1. Applicant E-Signing Process

After the demand amount is deposited, the site plan is issued by the Zone Planning Officer. The Zone
Deputy Commissioner then sends the e- Patta to the applicant for e-signing.

The applicant receives an SMS notification to e-Sign the e-Patta. The applicant then needs to click on
the “Online Services” button in the "My Dashboard” section of their SSO.

The applicant should check the status of the application for which they require an e-signature, and if
the status is “ready to deliver,’ the application is available for e-signature.

The applicant should now select the “e-sign” option and select the “red- marked” option.
A “green tab"” will then appear below the “e-sign” option.

After clicking the green tab, a dashboard will open, where the applicant’s “Aadhaar verification” will be
done via an "OTP" received on the registered mobile number.

After verification via OTP, a “(remark)” will be entered.

2. Witness e-sign process.

After the applicant's e-lease has been e-signed, the applicant will then process the witness's
e-signature.
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« The witness must now select the “e-sign” option and select the “red-marked” option.

= A “(remark)” will then appear below the “e-sign” option. A “green tab” will appear. After clicking on
the green tab, the witness's "Aadhaar verification” will be done through an "OTP" received on the
registered mobile number.

- After verification through OTP, a “(remark” will be entered.

= After the above process, the applicant will have to write in the remark regarding completion of e-sign
process and click on the submit button, after which the lease format will be “e-signed” and sent online
to the Deputy Commissioner of the concerned zone.

Section 5: Sample Document Formats Issued to Applicants After Process
Completion

The documents to be provided to the applicant in connection with the e-Patta issued by the authority are as
follows-

1. Letter to be issued to the Sub-Registrar, Stamps and Registration Department

Fi
e

SagY O wfehr, Saqe
ITARRER =a Haw, sfea affE, sEmR W AR AT, S99R-302004

Service No./Property Id : 1552026966

iR 200000000
3T Gl TE

Hgiw wd defae fasmer,

o .- AR Yelga w7 A

5 O W WY OOXXXX AT W e K A HOeE wear X0 we KXKK
METER T W85

OOOXXXXX S/0 Mr. XO00000KXX i
XXXXXXXXXXX £

g 3 PenRe w7 Wioarar ST W §1 9T FEAGER 9T # @ FRiag
w|

AT~ AR

witga ANFA # R

Signature valid
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geel-faer@ (T gles)
Jrardr

Service No./Property Id : .
TR o @ At F T T g RrEre FaE 1974 @ st e e

shHTH: F-JDA/ZONE-14/2025/

4

9eeT URE T AW . .Slo

H@US HEAT AR SQ. METER &I Arar # fRua ¥ |

TN

SR RAFR TOEOT (T Fal) @R 9CeT URE & 9T # 39 @S H qeen fAvard fRar S € |

e URF B FEAET Tfgd FAE F FFanR

Signature valid
M"#

Date: 2025.09.08

Designation , (Zone 14)
‘Location -, Authority Jaipur




3. Back Page of e-Patta

Tl

ueer faaam # o # ges e
(7T qfr fsuree s 1974)

qze #r

1 9T URE ZART 3@y | W A & v aft e o e swder #g aeer Rda s fear € | saes o3 sefda s Rt #
Hafeud gl A 3eRfla 3T AT ¢, S s 3w g MR Feever & e gRfee & o |

2 GCTT UR® 3% HUUT N RART HUAT 3+ TER A FFAERA T TSI AU JWUT H 39922 (WA AN @ 30 2 w@dm|

3 T HEUE & R | SR W S & 98 A A ofada & v Paw d Pl  eF e @ e el REr 97 i wee e
I |, G WCEIURE & IEOE B AES A S a0 27w @ |

4 ager Rdw @ wew / dhae der B/ Rveeh deish & o dus @) war o we, e fav ureta e & smfy s o
(NOC) #r Jrregarar e gl |

5 spEvE W s e safla saer REAt & meEe qga & g |

6 o w4 (FurEh P f e T gl @ suos w seRsre [ geten @ i sgat aftade € R smoad |

7 o gz fade Il w f Rare & PuiRa saf & Seor s g | B sef 3 S w89 w Pl @ ¥ et fawr
ST TR et g Raw e fwar o gwan €|

8 gz Ry & Peges & e P ey aur au guee wger Rde s B € @ 3w s T ag PR e o e |

9 weer Rdw e sfofaa, P, A, Afas  aea sl fear man § | s @l sraum od od s @l ey sraen adt @ T g
e far S waan |

AlE @ oo 3% A AW (M ag@s) o sy At gei

3 qEE A wpl THEY AW NFH Gl Hew i s - gl € | 3ravd w2 i F * RR{IT 9T THH Y

Gondeic il

e

[IFT A Feo e ¢ |

YT URF B AR v@vmtm

Signed by: Mohit Mahipal

Designation: Applicant
Location; Jaipur . 3
Date: 04/09/2025 Signature valid

Digtally signed
Date:

ssioner, (Zone 14)
Location “Jaiper it Autnorty Jaipur

MADAN LAL MAHIPAL

PLOT NO. 25, JAI JAWAN COLONY-2, TONK ROAD,
JAIPUR-302018

Signed by: Madan Lal Mahipal

Designation: Witness
Location: Jaipur
Date: 08/09/2025

ST fT TT aEaTde T Aar jdarajasthan.gov.in>Citizen Service>Online Verification TR Heamia #Y S Fell ¢ |




fRmtor Wiefa
(@) Y=

(1) W

(@) ured wom  QOMT.
(3) ured faxfm 0.0.MT.
(4) dr8 0OMT.

@) @ FaE — 80 HeR
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P IATAR 7 BN |

(@) Fmfor safr—dfiodis # sifa el srgar|

Signature valid Signatare valid Signature valid
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n-—u- Eretn gt . b g Sty SURgE
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Annexure — History of Property

Service No./Property Id : XXXXXXXXXX

Owner Name Title
).8.:0.0.0.0.9.0.0.0.4 Patta Holder
300300000000 Possession Holder
pisisisesiese el Alotment Holder

valid

Ihis |s System Generated As Per Jaipur Development Authority Record. Ihe details given above are for informabon only and
do notgive, confer or confirm any legal rights.
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Section 6: Registration of all types of e-Pattas issued by Jaipur Development
Authority (JDA) and the process of registration of e-Patta by the lessee on
the e- registration portal operated by the Stamps Department

1. After e-signing the e-Patta by the JDA official, the applicant will be informed through SMS on their
mobile number to get the e-Patta registered.

2. Thereafter, the lessee has to apply to register the e-Patta on the e-registration portal
(www.epanjiyan.rajasthan.gov.in).

3. Through the e-registration portal, the lessee himself will submit the e-Patta online for registration by
clicking on the property valuation as per the screenshot shown below.

e B

E—————— |
Registration Life Cycle

H, 1 3 = = 1 5 k =]

Valuation Registration - Entry Payment Time Slot Booking Get your Document Others
el voltasyur pfafp A W wefe i A U Y 3
| ®owcprofile | [ gyFormat | 2= Checkiist [ ®Track Refund £3 e-Token(Time Slot) | £ PPID ‘ © Track | iz onsite Registration
= . Challan = Doc >
|  @FeesMaster | [ 2Entry J@AutoDeed A / @© Anywhere SR List | ‘ 2] Court Cases &
®Quick | ® e-Stamp Q e-Search |[i2] DIG Cases| Disputes

Challan

Online Services Show All
{
—

QOffices &

Anolication Easy Step Online Registration &

4. Ifuseris not registered on epanjiyan portal then they have to register themselves first before proceeding
further. (single time)

ePanjiyan (E‘—U'Fﬁ'qq) -3.0

Registration & Stamps Department ( Yolld U4 Hgidh faHmT )
Government of Rajasthan ( ISTRIH WXPR )

. Jan Aadhar Aadhar SSO id
Mobile Number

Enter Mobile Number

Don't have an account ?
Get OTP
New Registration

Note:- Enter Valid Mobile Number For Receiving Messages.
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5. The lessee has to log in to e-registration using his/her registered mobile number and apply using the
lease ID/property ID (obtained from JDA).

6. After logging in, the lessee will have to
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Ll | Rt AT | g, -
| Location Type Comngory Sintes__| ’ = s
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| - o 5 | 0 "
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| Cotomy. = {||Lomme +
o Agrs Rnd "— °
|Asve 1| Lomgiete
P o st || terwan 4 =
| Zowe o~ ||| Proesenss wo
v [— 'Q |
v ~
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e - > -~ 1|/ R ven 0 saw * [reep—
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7. All documents and information related to API e-Patta will be auto fetched through the online system
after OTP verification, which will display the following documents:
(1) E-Patta copy.
(2) Site map copy.
(3) Allotment/Auction copy.
(4) All types of chain documents.

JOA E-Patta Detadl

B vo ot 108 g o el o o
Rl # Pams OPrpeny O T v
o

JOA Patta Type:

Property (DPata 1D
Noto- Prease Fil Corect Property 10 Because That Propery 6 Vil Be Save For

04000404

Futture Process.

OREAM WORLD CITY

Progety Adbese

SHOREAM WORLD CITY, VILLAGE BHAPURA TDHSE,
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8. Calculate Stamp Duty But the stamp will be calculated.
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9. After the calculation, proceed to Party Details by clicking on the information of the lessee, and the
witness will be entered online by the lessee himself as per the screenshot shown below.

QYT BT A/ Party Address :
TETA AHouse No. : Colony :
ArealLocation : | 5 |
S| cy:|
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RAEVOISIc : || ~Setect Dokt + || —Swboci— TRSate ;|

U T A R AW - T HY ) Plaase Tick « where Applicoble

I T s I I e
Party Details
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10. Proceed for Party Details after completion of the process. The applicant will have to click on the
payment button, pay the stamp duty and other fees, finalize the documents, book a time slot as per
requirement and appear before the concerned sub-registrar for e-Patta registration.
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11. After booking the time slot, the lease holder should ensure to appear at the concerned Sub Registrar
for e-Patta registration as per the screenshot shown below.

[~

v O Property Vakisson X . Sotbockng|efenanbajsr X+ - -] x
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Note - For Booking 8 slot click on slot number

Your Slot is Booked in Walting list with Booking Id : 2102349149 on Date : 07-06-2025 Atterncon (04:00
PM to 05:45:PM)
at SR Office - JAIPUR-I, JAIPUR
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Note: After the time slot is booked, the lessee cannot make any changes in the document,

12. After appearing at the concerned Sub Registrar, the Sub Registrar Officer will complete the e-KYC
process by taking the photo and thumb impression of the lessee and the witness through e-KYC.,
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13. If the applicant has selected to (During e-sign process of applicant):

A. Receiving e-Patta Manually/Physically through JDA- Obtain registered patta sealed and signed
by concerning Sub-Registrar Office.

B. Receiving e-Patta from Sub Registrar office- Obtain Online registered e-Patta. For this, he can
get it by appearing at the Citizen Care Centre of JDA. For this process, the applicant must be
present in person. Thereafter, the registered Patta will be handed over to the applicant.
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Section 7: Frequently Asked Questions and their Answers (FAQ)

1. What documents will be required for a plot holder to obtain a new lease deed in exchange for
the existing lease of their plot in approved schemes?

Answer: First, the applicant will have to apply online via S.S.0. ID or e-Mitra. List of documents to be attached:
(1) Registered lease of the plot along with the site plan.
(2) Documents as proof of ownership (in case of account holder).

(3) Affidavit to submit the previously issued original lease deed and other original documents to the
office on non-judicial stamp paper of R100/-.

(4) To present/deposit the stamp registration certificate on non-judicial stamp paper of X500/-.

(5) Affidavit (regarding disputes) on duly signed non-judicial stamp paper of X50/-.

2. Further action to be taken at the zone level after the applicant submits an online application
for regularization:

Answer:

(1) The concerned staff will examine the original documents/file and mark the ownership report. (2)
After the ownership report, the concerned staff will calculate the outstanding amount of the plot in
the file/accounts.

(3) After the applicant deposits the amount, the accountant will confirm the deposited amount in the
file.

(4) After confirmation, the file will be sent to the zonal town planner for preparing the site plan online.

(5) After the site plan is prepared, the zonal junior engineer and assistant town planner will e-sign the
site plan.

(6) After e-signing the site plan, the applicant will submit all the original documents of the plot in person
at the zonal office and confirm the submission of the original documents in the online application.

(7) Thereafter, the zonal deputy commissioner will send the e-Patta to the applicant for e-sign by the
applicant/witness, and after the e-sign by the applicant/witness, the online application will be
received in the zonal office.

(8) Thereafter, the letter to be sent by the Zone Deputy Commissioner to the sub-registration office, the
site plan, and the lease will be digitally signed.

3. Do | have to be present at the authority office to obtain the lease?

Answer: No, after the officer of JDA signs the e-lease electronically, the applicant will be notified via SMS on
their mobile number to register the e-lease. Subsequently, the leaseholder must apply to register the e-lease
on the e-registration portal. If the person still wishes to obtain an unregistered lease from the office, they can
do so by visiting the Citizen Service Center. For this process, the applicant’s personal presence is mandatory,
and the applicant should comply with the OTP verification required for Aadhaar-based authentication.
Thereafter, the applicant will be handed over the unregistered lease.

4, How do obtain the land lease from JDA, but the original documents of my land are mortgaged
with a lending institution (bank, LIC, government/semi-government office, HDFC, etc.) what
should | do?

Answer: Obtain the lease deed, it is mandatory to submit the original allotment letter and site map to the
authority.

“If the lending institution has the original documents mortgaged, the lending institution must inform the
authority that they have the original documents mortgaged, and upon submission of photocopies of the
original documents by the applicant to the authority, the regularization proceedings should be initiated.
Thereafter, if the lease deed is to be prepared in favour of the applicant by the authority, the lending institution
will send its authorized representative to submit the original documents to the authority! A letter to this effect
must be submitted to the lending institution under the name of JDA through the applicant. Accordingly, the
applicant must take the necessary steps to obtain the lease.
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5. Is it mandatory to register the lease deed issued by the authority?

Answer: It is mandatory to register all types of lease deeds issued by the Jaipur Development Authority. The
lease deed must be registered at the concerned Sub-Registrar’s office within the prescribed period of 90
days from the date of issuance of the lease.

6. What should I do if the lease deed has not been registered?

Answer: If the lease deed has not been registered within the prescribed period of 90 days from the date of
issuance, the landowner must apply online for the renewal of the lease with the authority within 3 years. The
list of documents to be attached to this service is as follows:

(1) The stamp paper attached to the issued lease deed must be submitted to the authority.
(2) New stamp paper must be purchased as previously and submitted for renewal.

Upon fulfillment of the above by the applicant, the authority will renew the lease deed with new stamp
paper.

7. What is the procedure for settlement if the original documents related to the landowner’s plot
are lost?

Answer: In this regard, the landowner must file an FIR at the relevant police station and attach a copy of
that FIR at the time of online application, after which the settlement process will be carried out through a
notification by the concerned zonal commissioner.

8. If an objection is received after the newspaper advertisement, what is the process for
resolution?

Answer: Upon receiving an objection, the matter is resolved after hearing both parties. If resolution is not
possible, the parties are advised to file a suit.

9. Can a lease deed be registered at any Sub-Registrar’s office in Jaipur? Where are the Sub-
Registrar’s offices located in Jaipur for lease registration?

Answer: Yes. Lease deeds for any plot of land can be registered at all Sub-Registrar’s offices in Jaipur. Sub-
Registrar offices are located at:

1. Ground floor of the JDA New Building

Sanganer (in front of the Tehsil Office and the Municipal Corporation, Sanganer Zone Office)
Amer (Tehsil Office)

Chitrakoot Stadium

Municipal Corporation Headquarters, Lal Kothi, Tonk Road

Collector’s Office, Jaipur

Jhotwara (Panchayat Samiti Office, Kalwad Road)

Chaugan Stadium, near the Municipal Corporation Hawa Mahal (West Zone)

State Housing Board (Block Office), Thadi Market, Mansarovar

© © N O O s W N
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Name Transfer

Section 1: Introduction

Name Transfer services under Jaipur Development Authority allow lawful updating of property records when
ownership changes due to sale, gift, or inheritance. The service ensures continuity of rights by mutating the
lease or Patta holder’s name in official Jaipur, Rajasthan records. The process is strictly document-based and
requires clearance of all applicable fees and pending dues. After verification, Jaipur Development Authority
updates the plot record and issues an official order when applicable.

This service strengthens transparency and supports citizen-friendly urban land administration.

Section 2: List of Documents to be Attached

1. Registered lease of the plot along with the site plan.
Documents as proof of ownership (in case of the account holder).

Affidavit (regarding disputes) on X50/- non-judicial stamp paper, duly sworn.

Howo»

In the event of the death of the original allottee:
(a) Will and death certificate of the testator.

(b) Relinquishment deed: If all the heirs of the deceased allottee wish to have the title deed of the plot
issued in the name of one heir, a registered relinquishment deed in favor of the desired heir must
be submitted by all the remaining heirs. This relinquishment deed can be executed separately or
jointly.

Section 3: Application Process

3.1: Services

Applicants should select Name Transfer from the services available on the dashboard.

Note- The primary e-Patta services are classified according to different scheme modes, therefore
applicants must carefully select the correct scheme option before proceeding further.

On clicking the Select Button, the selected service will be displayed to the applicant. Upon clicking the
Continue Button, the applicant will be prompted to enter their personal information.

3.2: Applicant Details
After selecting the service, the applicant must upload their Aadhaar authentication data. The system provides
two secure identification methods to retrieve and verify details:

(1) Aadhaar Card Number or (2) VIRTUAL ID (VID of Aadhaar)

Applicants must choose one of these options to proceed. Aadhaar auto fetches and securely embeds the
applicant details like Name, Father's name, Address, Aadhaar photo, Mobile number, etc in the application.

If the applicant is a company, institutional, or representative (holding a valid Power of Attorney), the applicant
can select from the two options:
1. Company name before the lessee’s name.

2. Company name appearing after the lessee's name.

Jib
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3.3. Property Details
The applicant has three options for filling in the property details:

A. Find through Property Service Number

The applicant can enter their property service number from the options shown, then click the Select button
(Planning of Property Details) to proceed with the application.

Upon clicking the Select Button (Planning of Property Details), the applicant will be presented with a
new screen. The new screen will display other details related to the property service number entered
by the applicant. Such as owner's name, area name, scheme name, location, service number, plot
number, area etc.

And on clicking the Select Button (Select) given on the right side of this window, a window will open
to verify the property details, in which the property ownership-related, and other information will be
displayed.

And on clicking the ‘Select’ Button given on the screen, the applicant's

Property details will be automatically filled in the applicant’s form, and the applicant can proceed further with
the process.

B. Find through Scheme Name

If the applicant has no access to their property details number but only the scheme name of the plot, they
can select the Verify Scheme Name option and choose the correct scheme name from the screen displayed.

Upon clicking the Pick button, a new screen will appear. The new screen will display details for the
property service number entered by the applicant, including the owner's name, area name, scheme
name, location, service number, plot number, and area.

Upon clicking the Select button on the right side of the window, the property-verification screen opens,
displaying ownership details for review and confirmation. Clicking Continue automatically populates the
verified property details in the application form, allowing the applicant to proceed.

C. Advance Search

If the applicant does not have the Property Service Number or the Scheme Name, they must select the
Submit option and then choose the area, developer name, and developer category to fetch the plot details,
which will be displayed on the screen.

Note: After confirming the property details, click on “Continue”

e
AEROCITY
182

Ownor Name FatherHusband Name :

Plot Area a» per Site Plen (753412
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3.4 Registry Details

3.4.1 Electricity Connection:

If the applicant has an electricity connection in his name, the information related to the electricity connection
can be automatically populated through the application.

3.4.2. Enter Registry document number.

-Next, the applicant must enter the 15-digit registry document number, following which all registry details will
be displayed. The applicant can submit more than one registry detail if required.

3.5. List of Attachments

The applicant must upload the required documents for their land and click Submit.

Note: The scanned copy of all original documents has to be uploaded here.

3.6. Final Submission

The applicant can complete the final submission by ticking the confirmation checkbox in the Applicant
Details section.

Before submitting, the applicant should click on Review Application to check all filled details—such as
applicant, service, and property information. If everything appears correct, the applicant can then click
Submit to successfully submit the application.

Review Application >

REVIEVW APPLICATION 08-Dec-2025 02:32 PM

Receive Application
regarding : Name
Transfer | JDA Lease
Deed (Patta) Issued |
Name Transfer on the
basis of Gift Deed

Applicant Detail

Applicant Name
Mobile Number

Email Id
Father/Husband Name

Service Detail
Service Name Name Transfer

Property Detail

SGANGA VIHAR (THE AMBEDKAR
Scheme Name

GNSS)
Service No

Plot No

Developer Category

DeveloperName AMBEDKAR GNSS
Zone ZONE--

Enclosures Detail
Photo ID issued by Government (Aadhar Card/ Driving License 7
Passport / Voter 1D)
Registered Gift Deed
Photograph Showing the presence of Allotiee in front of Plot with Plot
Number and Name of Colony
Affidavit of No Dispute (9T= - f@ar=< =g 9=
Lease Deed (Patta) including Stamps bothside Issued by JDA
Site Plan Issued by JDA
Aldlotment letter issued by JDA

fe}
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Section 4: Sample Document Formats Issued to Applicants After Process
Completion

The format of the name transfer letter to be issued by the authority is as follows:

GUIDELINES - FOR END-TO-END ONLINE SERVICES

{JL&
a'atg ﬁan-m Wiﬁan-{w

" arsfr |ar ﬁﬁ? =2025 "

FIE: F-JDA/ZONE-05/2025/&Xxxx ATH-FEATAXOT 99 a0

Service No./Property ld : XXxXxxxxx
XXXXXXXXX S/0, D/o, W/O XXXXXXXXXXXXXX

Address

FaTT- TSFAT x0000000xx TTFRIFRAT Xxxxxxxx & TS HEAT oo FT ATH §TaA=aloT
dred |

SUNFT AT TS AT & HTT Z@ART ATAT XOXKXXXKXXKX
TAFTHRAT XX000000KXK T $TIS HEAT & AT gEAFAROT & T e
99 AY TEYATOIT eFddard & HTHUR 9T ATH gEAicRoT 3+¢ AgaAt v adf o foar
STar § 5T BT v dl W39 s HT Uer Y& A Sy fRAr g e |

SYRAFT ATH FEACROT Selel TTUROT SaRT AATIT IHefdled Hlal Td HOT TS Ioed
= & fow wiawtor & Res 7 garor fFar o € | SR e sriemor we St
& e AT sust & dedew geanfy & Bpr aw sEnftga Weor @ faw RaEsEr
FEAE A & T Of 7 F Tada g9 | A gEdiaRoT A wEaRT § #S duwEe
HiO®R wrod 7€ g S FaAt & g & U 399 qWs $ Ui awrar URr Hidas
O AT FIE |

afg 3AEH g@RT SEgd TawATOIT axdrastt # ®1S Heaar ot s & ar 3
SEATAST A7 AU F FAFT AT TTET BT I 3o aaT & af FEgeT e
HAew & gPr UF I8 AT gTAiaRoT-97 Taa: &7 T2 T8¢aT oREd (Prima facie ab-initio
void) HHST AT |

S e are gxaids A duar jdarajasthan.gov.in>Cilizen Service>Online Verification 43 Hcnfa & o d@sd § |
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Section 5: Frequently Asked Questions (FAQs)

1. What documents are required to obtain the land transfer deed?
Answer: The applicant must apply online through S.S.O. ID or e-Mitra.

The list of attached documents is as follows:
1. Registered lease of the plot along with the site plan.
2. Documents as proof of ownership (in case of the account holder).
3. Affidavit (regarding disputes) on X50/- non-judicial stamp paper, duly sworn.
4. In the event of the death of the original allottee:
(a) Will and death certificate of the testator.

(b) Relinquishment deed: If all the heirs of the deceased allottee wish to have the title deed of the plot
issued in the name of one heir, a registered relinquishment deed in favour of the desired heir must
be submitted by all the remaining heirs. This relinquishment deed can be executed separately or
jointly.

2. The original documents related to my plot are lost, and | need to obtain a name transfer letter
from JDA - What procedure should be followed?

Answer: Firstly, an FIR must be registered at the concerned police station in case the original lease deed or
documents related to the plot are lost. After the FIR is filed, if the original allocation letter is not received, a
copy of the FIR must be uploaded to the online application.

The applicant must publish a notice regarding the loss of documents and a separate No-Objection notice in
the local daily newspapers, at their own expense, as listed in the letter issued by JDA. After the notice period
ends, the Authority proceeds with the next steps depending on whether any objections are received.

3. What is the procedure for settlement if an objection is received after the advertisement is
published in the newspaper?

Answer: Upon receiving an objection, hearings are conducted for both parties, and the matter is settled. If
settlement is not possible, the parties are advised to file a lawsuit.

4. What are the further actions to be taken at the zone level after the applicant submits the
online application?
Answer:
(1) The concerned staff will examine the original documents/files and record the ownership report.
(2) After this report, the Tehsildar of the zone will prepare a report on the applied plot of land.
(3) The file is sent to the accountant regarding the calculation.
(4) The deposited amount will be verified at the level of the Junior Accountant of the zone.
(5) After verification, the file will be digitally signed by the Deputy Commissioner of the zone for the
transfer of the name.

5. 1 need to get the name transfer letter of my plot from JDA, but the original documents of
my plot are mortgaged with the lending institution (bank, LIC, government/semi-government
office, HDFC, etc.) - what should | do?

Answer: If the original documents are mortgaged with the lending institution, the lending institution
must inform the authority that the original documents are mortgaged, and upon the applicant submitting
photocopies of the original documents to the authority, the name transfer procedure will commence.

6. To obtain the name transfer letter, does the original applicant have to be present in the
authority office?

Answer: No, after the e-signature is applied on the name transfer letter by the JDA officer, the applicant will
be informed via SMS on the registered mobile number regarding the status of the application.
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Application for Subdivision and
Reconstitution

Section 1: Introduction

The Subdivision and Reconstitution service of Jaipur Development Authority allows restructuring of plot
boundaries as per urban planning needs. Subdivision enables splitting one existing plot into two or more
smaller plots with approved dimensions. Reconstitution allows reshaping, merging, or realigning boundaries
to form a revised plot layout. The process is document-based, fee-compliant, and subject to planning and
ownership verification. Each resulting plot must meet minimum size rules and have mandatory road/access
compliance. Final approval is valid only after an official order and updated map issued by the Authority.

Section 2: List of Documents to be attached

(1) Registered lease of the plot along with the site plan.
(2) Documents as proof of ownership (in case of the account holder).
(3) Affidavit (regarding disputes) on X50/- non-judicial stamp paper, duly sworn.
(4) Site plan of the proposed subdivision/reorganization
(5) In case of the death of the original allottee:
a) Will and the death certificate of the testator.

b) Renunciation of rights: If all heirs of the deceased allottee want the land deed to be issued in
the name of a single heir, a registered renunciation of rights in favor of the desired heir must
be submitted by all other heirs. This renunciation of rights can be executed either separately or
jointly.

Section 3: Subdivision/Reconstitution is not possible in the following

1. If the proposed subdivision of a plot is such that one or more portions fall within the setback area,
resulting in a residential unit not getting the eligible built-up area, the subdivision will not be carried
out.

Example: - For the subdivided plots numbered 5 and 5A, the minimum built-up area is obtained
after leaving the setback, but for the subdivided plot numbered 5B, the minimum built-up area is not
obtained; therefore, the original plot cannot be subdivided.

2. If non-residential use is found contrary to the residential use determined in the approved map,
subdivision/restructuring will not be carried out.

Section 4: Application Process

4.1 Services

» Applicants should select Subdivision-Reconstitution from the services available on the dashboard.
Note- The main JDA e-Patta services are categorized based on different modes (Schemes), so
applicants should carefully select the correct mode (Scheme).

On clicking the Select Button, the selected service will be displayed to the applicant. Upon clicking the
Continue Button, the applicant will be prompted to enter their personal information.
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4.2 Applicant Details
After the service selection, the applicant must upload their Aadhaar authentication data.
= The system provides two secure identification methods to retrieve and verify details: (1) Aadhaar Card
Number or (2) Virtual ID (VID of Aadhaar). Applicants must choose one of these options to proceed.

Aadhaar auto-fetches and securely embeds the applicant’s details, such as Name, Father’s name,
Address, Aadhaar photo, Mobile number, etc,, in the application.

ﬂ Dasttwant ik 2 Rgpieant Nl

1o
m SRR

Apphy for New Sernce

For Kol Appicast Soeg Ml Faespoat

¥ Service : Issue of [Lease/ Free Hold] Deed (E-Patta) | Sub Service ; JOA Scheme | Mode ; Original Allofiee! Allotes on fhe basis of Transfer Letter

Resctecus Appainveet

¥ Reddwr ) Vetaol ID Neanbee

¥ Asplicant Deail
“Marw of Apglcni]s) wpdyiog fet sarion Phoi 1 Prond
Aoy Card v
Relation “Fathesthasberd Name Whatsipp No. “Upkad Phcta
Sy v naang
“Moble Mumber “Addnss 2.1
NeMaT

If the applicant is a company, institutional, or representative (holding a valid Power of Attorney), the applicant
can select from the two options:

1. Company name before the lessee’s name.

2. Company name appearing after the lessee’s name.

4.3 Property Details
Note (For Sub-Division): The proposed subdivided area must not exceed the applied area. The total of all
subdivided parts must be equal to or less than the original area applied for.

Note (For Re-Constitution): The combined area selected must be equal to or greater than the proposed
reconstituted plot area.

The applicant has three options for filling in the property details:

A. Find through Property Service Number

The applicant can enter their property service number from the options shown, then click the Select button
(Planning of Property Details) to proceed with the application.

Upon clicking the Select Button (Planning of Property Details), the applicant will be presented with a
new screen. The new screen will display other details related to the property service number entered
by the applicant. Such as the owner's name, area name, scheme name, location, service number, plot
number, area etc.

And on clicking the Select button (Select) given on the right side of this window, a window will open to
verify the property details, in which the property ownership-related, and other details will be displayed.

And on clicking the ‘Select’ button given on the screen, the applicant's property details will be
automatically filled in the applicant’s form and the applicant can proceed further with the process.
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B. Find through Scheme Name

If the applicant has no access to their property details number but only the scheme name of the plot, they
can select the Verify Scheme Name option and choose the correct scheme name from the screen displayed.

Upon clicking the Pick button, a new screen will appear. The new screen will display details for the
property service number entered by the applicant, including the owner's name, area name, scheme
name, location, service number, plot number, and area.

Upon clicking the Select button on the right side of the window, the property-verification screen opens,
displaying ownership details for review and confirmation. Clicking Continue automatically populates
the verified property details in the application form, enabling the applicant to proceed.

C. Advance Search

If the applicant does not have the Property Service Number or the Scheme Name, they must select the
Submit option and then choose the area, developer name, and developer category to fetch the plot details,
which will be displayed on the screen.

Note: After confirming the property details, click on “Continue”

Property x
2 Property Detalls

Developer Category : JOA Developer Name : JOA

Zone Name : ZONE-04 Scheme Name : AEROCITY

Service No © 1568000017 Sector & Plot No © 182

Owner Details

Owner Name : FatherHusband Name :

Area Unit SQ. METER + Plot Area as per Site Plan: (753.1 12

UseDesc: [Resigontt |

11 Area only If you need SUGIVISIONReconstitution of This Area other wise leave blank(0) this Area

EBE=3

4.4 For Sub-Division

After selecting the plot, the applicant will click the Add Proposed Property Button. Then a Window will open
where the applicant will enter the New Plot No. and the Proposed area of that plot.

Add Proposed Property x
New Plot No. M2 Is Mutation Required No =
Plot Area : 1250 Area Unit SQ METER

EZSSudivision Area Should be Less then Selected Area
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4.5 For Re-Constitution

Step 1: The Applicant will add all properties to be added in the Reconstitution to the “Add more
Property list"

Step 2: After that, the applicant will click on the Add Proposed Property Button. Then a Window will
open where the applicant will enter the New Plot No. and the Proposed area of that plot.

Add Proposad Property x

Now Plot No. : Is Mustation Required | =

PlotArea: (4005 10 Area Unit SO METER

4.6 List of Attachments

The applicant must upload the necessary documents related to their land. After uploading the documents,
simply click on the Submit button.

Note:
1. The applicant must upload a scanned copy of the original documents.

2. If the applicant’s original documents are deposited with a bank, the applicant must upload a scanned
copy of the self-addressed certificate issued by the relevant bank, which must not be older than 6
months from the date of application.

4.7 Counselling Date

The applicant can select an appropriate Date and Time for counselling as per their convenience. Then the
applicant will click on the Continue Button.
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4.8. Final Submission

The applicant can finally submit the online application by checking the checkbox in the Applicant Details
section.

Before final submission, the applicant can review the Applicant Details, Service Details, and Property Details
related to their application by clicking on the Review Application tab. If all the information filled out by the
applicant is found correct, then he can finally submit his application.

Roview Application ®

REVIEW APPLICATION O4.Nov 2045 03:37 'M

Recelve Application
regarding : Sub
Division and
Reconstitution |
Reconstitution |
Qriginal Allotss

Applicant Detail

Applicant Nama
Mobie Numbes

Emadl Id

Service Detail

Service Nama Sub Divislon and Reconstitution

Property Detall

Scheme Name AEROCITY
Saivica No

Flot N

Developer Category

DeveleperName JOA

Lons LOMIt

Enclosures Detail
Photo 1D aved by Government (Aadhar Card/ Driving License /
Passpont / Vatar 10)
[Losss Dosd and Sas Plan lssusd by JOA] OR[Allstrmant / Passsssiaon
Lotier & Site Flan lpsued by Niji Khatedar] OR [Allotment Letter & Site
Plan issusd by Cooparative Sockaty]
Fhotograph Showing the presence of Allottes in front of Flot with Flot
Number and Name of Colony
Aflidavit of No Dispule (M2 s s o
Propossd Layout Plan

Counsslor Detall
Location
Coundeling Date

Counsaeling Tima Siat

Section 5: Procedure to obtain Subdivision/Reconstitution Certificate with
ite Plan at the Authority Level

After the officer of JDA e-signs the e-Patta, a notification will be sent to the registered mobile number
of the applicant via Whatsapp.

- If the applicant still wishes to obtain the Subdivision/Reconstitution Certificate with Site Plan from
the Authority office, they can do so by being present at the Citizen Service Center. For this process,
the applicant’s personal presence is mandatory, and the applicant should provide OTP verification
related to Aadhaar if asked. Thereafter, the Subdivision/Reconstitution Certificate with Site Plan will be
handed over to the applicant.
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Section 6: Sample Document Formats Issued to Applicants After Process
Completion

6.1 The subdivision letter issued by the authority along with the site plan format
is as follows

=
SO Tahrd ATTeeRToT,

TATHAR =MW Ha=, sfee wfha, JaE ad JgF A, JIgR-302004

[EL
T

£

Holdai: 3UTAHITAG Hgaus ol HIATAA (Site Plan) Signatu:pVerﬂied
)

FHTG: [-JDA/ZONLC-08/2025/ - Ul o

Service No./Property Id : X00000000000XX XXX XXX

xxxxxx S/o, D/o, W/0o XXXXXXXXXXXXXXXXXX

Address
Addres

AT~ ZSAT XXXXXXXXXXXXXXXXXX TAHTHFHAT XXXXXXXXXXXXXX & HTE HET 3000000000
BT xxcoosxxxx SQ YARD #T 3URIHIGH HRe arad |

fEzics

sRIFA v rdes CaRT ANTRE Jar Be & ATLIH B AT 3T H6d e &
&1l muououooen: SQ. YARD  Property 1D x00000000000000 I A% HIRTT 7 3ufasiad 1 8§
fadea fear ¥ | SehToT %WZoneLevel Commiillee (ZLO) ¥ afAfa e ouonocuonox
A T aem qar WiAfG & fAvRgER smAfea guE & AR EE suiEEss S S § -

# Current Status Plot No Area Service No llse Desc

1 Original xoooooooock | Commercial
YARD

2 Subdivision BOCCCOOORKK
YARD

3 Subdivision 50000000
YARD

o 3% FURHSA 37 fAgAT vd adt ax feer s & e e v adt v sRsiSesge
SEUS HT HESA [T TR AT 3ET g9 H ASASE A By A A

+ 3T SUAHGRT 99 JMESH TaRT FEGO SEREl & 3MHR W OHEOS H Had SITEHTRT
S s & S He/suRHTSE HyEos @ Faidca o o A4 R

«  Hq@EUE & Jeas weTfad HaA AfRm/eEaRg affedr sufrss Rt | seafas & st
39 g7 T SIRT F19T YT H{@OF 9 3 WEUnT S=iehl HaeT A 3R T ST g

«  39d 3UTAHIGE ® TG S 9X B #R 3y ¥ o1 s e s @ afRed seee
Brar § 3remar #1F 81T SR gl § A1 SWehr WU ToFAeT 3ides #r gRl mE 36 ue
9T HR/ETTRCA/ATT St gt

Diita by sipned by Shama
Dt 2005 1028

Cacigraten:,
Mbnﬁbur&@nnﬂmwﬁbu'

FHT THU 30 arardd 1 AT [darajasthan.gov.insCitizen Service>Online Verification O Wedfad T AT AT & |

it
r
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SUB DIVISION

R TER oo NIIKHATEDARI JAIPUR F-SquRT SOMMERCIAL |

OTHER'S LAND
J

. N

P-.NO. P.NO. P.NO.

50'

I
|
|
|
20-0—rtp
|
|
|
|

28'
ROAD 100' WIDE

@) de—dw

(1) | 200"

(2) ured e NIL,

(3) ured fa<dfim  NIL_.
(@) 915 10-0"

@) f®¥wsas o — 80 #HeR
() ARt @ dE — A + WOW O
(=) g tREfe e witrevor, Sy (SragR S wae) AHae fafm 2020 & SWR 29 BN

Signed by: Gouray Bhardwaj

(11) 08) ¥lliigniquf‘;yVeriﬁed Signatu ;-erl\iot Verified

Location: Jaipur ent Authority
Jaipur Digitally sgnod by Nifin Ng#fna Digitally signed by U Sharma.
. . Oato: 2026,10.28 08 Dato: 20261025 0
Date: 27/10/2025 17:16:07 Oougnation Acsstant Tawn Planner, (Zone 08) Dosignation -Oeputy Commiseoner, (Zone 08)
LocaicnJaipur Dth;nl Authoaty Jaigt Location Jaipur De ot Authonty Jagur

HTS / HEaS AR D /89 TR e ST
S8 -8 S8
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SUB DIVISION

wrge @ iR fmtor wahr

TITS HEAT  SXXXX... TRIUS BT AADB  XXXX IToTT
HI A o) | R By B LR LS

faepreadd| NUIKHATEDARLJAIPUR s T—SugRT COMMERCIAL

OTHER'S LAND
£—28-9"—

% !
o

:’z.,

|

| P.NO. P.NO.
—10-0"—¢
|
|

Z

</

P.NO.

431_3n
-
|
50

’L—ZS'%I

ROAD 100' WIDE

80 #rR
YT + TIH TA
(=) g REfe e wrfrenvor, SR (GragR Ao wae) waT fafem 2020 @ IR <9 BRY)

Signad by: Gouray Bhardwaj

(@) For srafen

is-igni;ure !llo Verified Signature Not Verified
\_C:r) &r

Location: Jaipur ent Authority
Jaipur Oigitally sgned by Nifin a Digtally signed by Sharma
4 Oato: 20261028 05 Gdlt Dato: 202610 26 05 4ab5
Date: 27/10/2025 17:13:36 Desgnation Asustant Toawn Planner, Zone 08) Designieon Deputy Coyimissoner, Zone 08)
Uoouncn upur Devamyont Authorty Japt Unossendaipun i Aborty Japr

BT/ HErae AT WS /39 TR fAares ERIECT]
S8 S8 S8

rn
e
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6.2 The Re-Constitution letter issued by the authority along with the site plan
format is as follows

TATHAR =8 Ha=, sfeatr \iha, S@ET oe Ag® AW, SAY-302004

s F-JDA/ZONE-08/2025/00 ST

Service No./Property Id : x000000000000000(X

XXXXXXXXXXXXXXXXXXXXXXX S/0, D/o, W/o S/O XXX XXXXXXXXXXXXXXXXXXXXX
Address

TS~ ST XXXXXXXXXXXXX HHHBAT XXXXXXXXX B HEUS HEA xoocooasx ST oo

SQ. YARD, x00xx SQ. YARD &1 T3 s et |

HEH- AW AT B 9ol ST xoxxxx S

ST AN AEEE SaRT ARTRG JaT e & JASId H 9Fgd 39d Aaiaid e &

AT faswrasdar Niji Khatedar Iar=T & HEUS WEAN xmoooox SHAFE moooooos SQ
YARD, xxcooccx SQ. YARD Property ID L 3O00OOX, XOOOOOX BT fAFA HIET & ﬁ"TEF‘T
F g fAdes ar § | 9hoT fAUAgER Zone Level Commiittee (ZLC) Foiir AT =i

# T@r s Fur @it @ Ao 3mafae qEs @ ST e srer § -

# Current Status Plot No Area Service No Use Desc

1 Original Residential
YARD

2 Original Residential
YARD

3 Reconstitution
YARD

3o QST 374 fAuAT ud odt 9t far s § fSe Pew wd adh ax srfasnioes e saos e
TaeA TRAT =T AT 3RET 9F A ofiedls ay i S o

ad ST 9 3EE® SalT G aFaES & HR W HEUS & Had TI0T gareia #ar
& S He/ITST H@us @ Fadca @ aFddst FET 21

H@vs H Hedw gafod Has RfAT/esait aifadT s At # sedf@a ar #rsifas
B W@ S g1 TUT H@Us 9 3 gAYy g9fed Haw R 3gET 1@ ST g

o GG W IfE SATHYT 9X IS WX war @i ar 3w T gkt o afded 3ede grar
g sar wiE afa wita g1 § O sud weqY Toeaard amdess @ g ud SH 9t 3edeA
e aca/stfa aqeT gt

Hersal: GHIT3 §@Us s AT (Site Plan)

FHT fFT 9T erarae @1 AT jdarajasthan. gov.in>Citizen Service>0Online Verification 93 TcaATOT &I ST ThaT § |
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[ RECONSTITUTION ]

PLOT NO= .= & &
SCHERMB- 2 L i
SOCIETY:- 5 —
LAND USE:- RESIDENTIAL
AREA.:- SQ.YDS.

SITE PLAN

PARAMETERS -AS PER PREVAILING BUILDING BY LAWS.

P.NO

o P.NO

Signature vali

SITE ENGINEER

ZONE-7

ROAD 30'-0" WIDE

Signed by: Ajay Goyal

Designation: Deputy Town dignner
(Zone 07)

Location: Jaipur D} ont Authority
Jaipur

Date: 11/11/2025 121469

DTP
ZONE-7

SCALE-1"-50

—3>N

Validit, Wi

Digtally wngned Ly [GOYAL

Dute 2 11 12

Ovviiason Dep e D
Loaann Japur O uhonty Jaipur

DY.COMMISSIONER
ZONE-7
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Section 7: Frequently Asked Questions (FAQs)

1. What documents will be required for a landowner to obtain subdivision/re-constitution of
their plot in approved plans?

Answer: The applicant must apply online through S.S.O. ID or e-Mitra.

The list of attached documents is as follows:
(1) Registered lease of the plot along with the site plan.

2) Documents as proof of ownership (in case of the account holder).
3) Affidavit (regarding disputes) on X50/- non-judicial stamp paper, duly sworn.

4) Site plan of the proposed subdivision/reorganization

(

(

(

(5) In case of the death of the original allottee:

(a) Will and the death certificate of the testator.

(b) Renunciation of rights: If all heirs of the deceased allottee want the land deed to be issued in
the name of a single heir, a registered renunciation of rights in favour of the desired heir must

be submitted by all other heirs. This renunciation of rights can be executed either separately or
jointly.

2. Advance proceedings to be carried out at the zone level after the applicant submits the online
application for regularization:

Answer:

(1) The concerned employee will verify the original documents/files, and an ownership report will be
recorded.

(2) After this report, a site report of the applied plot will be prepared by the Junior Engineer of the zone.

(3) After this report, the Assistant Town Planner of the zone will calculate the area of the plot. In this
regard, a decision will be taken by the zone-level committee as to whether the plot has a residential
eligible built-up area or not. If it does, subdivision will not be done.

(4) If the plot has a residential eligible built-up area, the files are sent to the accountant for calculation
purposes.

(5) Based on the area, the accountant will calculate the due amount according to the plan regularization
rate.

(6) The deposited amount will be verified at the level of the Junior Accountant of the zone.

(7) After verification, the files will be sent to the Zone Assistant Town Planner for preparing the site plan
online.

(8) After the site plan is prepared, the Junior Engineer and Assistant Town Planner will digitally sign Site
Plan.

(9) After that, the Zone Deputy Commissioner will digitally sign the Subdivision/Reconstitution Letter
along with the Site Plan.

3. The original documents related to my plot are lost, and | need to obtain a sub-division/
reconstitution letter from JDA - what procedure should be followed?

Answer: Firstly, an FIR must be registered at the concerned police station in case the original allotment
deed or documents related to the plot are lost. After the police procedure, if the original allotment letter is not
retrieved, the police procedure documents must be uploaded to the online application.

The applicant will have to issue a notice in a daily newspaper at their own expense. Regarding this, the
applicant will separately publish a notice regarding no-objection in the local daily newspapers mentioned in
the letter sent by JDA at their own cost. After the notice period expires, further action will be taken depending
on whether objections are received or not.
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4, What is the procedure for settlement if an objection is received after the advertisement in the
newspaper?

Answer: Upon receiving an objection, hearings are conducted for both parties, and the matter is settled. If
settlement is not possible, the parties are advised to file a lawsuit.

5. Is it necessary to be present at the authority office to receive the subdivision/reconstitution
certificate?

Answer: No. After the JDA officer electronically signs the subdivision/reconstitution certificate, the applicant
will be informed via WhatsApp on the registered mobile number provided in the application.

However, if the applicant still wishes to obtain an unregistered lease from the office, they can do so by
visiting the citizen service centre. For this process, the applicant's personal presence is mandatory, and they
will be required to provide the OTP for Aadhaar-based verification. After this, the subdivision/reconstitution
certificate will be handed over to the applicant.

6. The original documents of my plot are mortgaged with the lending institution (Bank, LIC,
Government/Semi-Government office, HDFC, etc.) - What should | do?

Answer: If the original documents are mortgaged with the lending institution, the lending institution must
inform the authority that they have the original documents mortgaged with them. Upon the applicant
submitting photocopies of the original documents to the authority, the proceedings for the sub-division/
reconstruction letter should be initiated.

Accordingly, the applicant will have to follow the procedure to obtain the subdivision/reconstruction letter.

£y
2%r
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JDA OTLC (One Time Lease Certificate) 8
years (99 years) or 10 years (Lifetime)

Section 1: Introduction

The JDA OTLC (One Time Lease Certificate) service enables lease holders to obtain a renewed and
authenticated lease tenure certificate from Jaipur Development Authority. The certificate supports two
major tenure options—8 years interim lease (eligible for 99-year extension) or 10 years lease (lifetime validity
option in certain cases). It applies to plots under the jurisdiction of Jaipur Development Authority, Rajasthan,
India.

The process ensures legal continuity after payment of one-time lease fees and clearance of pending dues.

JDA OTLC provides a secure document for future mutation, Patta services, or mortgage clearance
requirements.

Issuance is valid only after official verification and digital authorization by the Authority.

Section 2: The list of documents required is as follows

(1) Site plan with registered lease in respect of the plot.
(2) Documents for proof of ownership (in case of account holder)
(3) In case of death of the original allottee:

(a) Will and death certificate of the testator.

(b) Relinquishment of title: If all the heirs of the deceased allottee want to get the lease deed of the plot
issued in the name of one heir, then it is necessary for all the remaining heirs to submit a registered
relinquishment of title in favor of the desired heir. This resignation letter may be executed severally
or jointly.

Section 3: Application process

3.1 Services

- Applicant can select Lease Release Certificate (LRC) from the services available on the dashboard.

On clicking the login ID, the applicant will be prompted to fill in his/her personal details.

3.2. Applicant Details
After selecting the service, the applicant must upload their Aadhaar authentication data. The system provides
two secure identification methods to retrieve and verify details:

(1) Aadhaar Card Number or (2) Virtual ID (VID of Aadhaar)

Applicants must choose one of these options to proceed. Aadhaar auto-fetches and securely embeds the
applicant's details, such as Name, Father's name, Address, Aadhaar photo, Mobile number, etc, in the
application.
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If the applicant is a company, institutional, or representative (holding a valid Power of Attorney), the applicant
can select from the two options:

Company name before the lessee’s name.

Company name appearing after the lessee’s name.

3.3 Property Details
The applicant has three options for filling in the property details:

A. Find through Property Service Number

The applicant can enter their property service number from the options shown, then click the Select button
(Planning of Property Details) to proceed with the application.

Upon clicking the Select button (Planning of Property Details), the applicant will be presented with a
new screen. The new screen will display other details related to the property service number entered
by the applicant. Such as owner's name, area name, scheme name, location, service number, plot
number, area etc.

And on clicking the Select button (Select) given on the right side of this window, a window will open to
verify the property details, in which the property ownership-related and other details will be displayed.

And on clicking the ‘Select’ button given on the screen, the applicant's Property details will be
automatically entered in the applicant’s form, and the applicant can proceed with the process.

B. Find through Scheme Name

If the applicant has no access to their property details number but only the scheme name of the plot, they
can select the Verify Scheme Name option and choose the correct scheme name from the screen displayed.

Upon clicking the Pick button, a new screen will appear. The new screen will show details related to
the property service number entered by the applicant, such as the owner’s name, area name, scheme
name, location, service number, plot number, area, etc.

Upon clicking the Select button on the right side of the window, the property-verification screen opens,
displaying ownership details for review and confirmation. Clicking Continue automatically populates
the verified property details in the application form, enabling the applicant to proceed further.

C. Advance Search

If the applicant does not have the Property Service Number or the Scheme Name, they must select the
Submit option and then choose the area, developer name, and developer category to fetch the plot details,
which will be displayed on the screen.

Note: After confirming the property details, click on “Continue”

And on clicking the 'Select’ button given on the screen, the applicant’s Property details will be
automatically filled in the applicant’s form and the applicant can proceed further with the process.
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3.4 Registry Details

Bill connection

On this screen, the applicant must provide information about their electricity connection. If the applicant
already has an active electricity connection, the information can be automatically populated through K
Number.

3.5. List of Attachments
The applicant must upload the necessary documents related to their land use. After uploading the documents,
simply click on the Submit button.

Note: The applicant must upload a colour-scanned (self-contained) copy of the original documents.

3.6. Final Submission

After this, the applicant will see the details related to the final submission, and the applicant must check the
given checkbox. The application can be generated by uploading it on the Final Submit. Or the applicant can
review the details related to their application before submitting the application by clicking on the link. If all
the information filled by the applicant is found correct then he can generate his application.

Review Application X

REVIEW APPLICATION 08-Dec-2025 02:55 PM

Receive Application
regarding : One Time
Lease Certificate
(OTLC)

Applicant Detail
Applicant Name
Mobile Number
Email Id
Father/Husband Name

Service Detail
Service Name One Time Lease Certificate (OTLC)

Property Detail
Scheme Name YAMUNA VIHAR
Service No 2
Plot No
Developer Category
DeveloperName JDA
Zone ZONE-

Enclosures Detail

Photo ID issued by Government (Aadhar Card/ Driving License /
Passport / Voter ID)

Lease Deed (Patta) including Stamps bothside Issued by JDA
Site Plan Issued by JDA
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Section 4: Sample Document Formats Issued to Applicants After Process
Completion

4.1 The format of the one-time lease certificate issued by the authority is as follows:

o
i)
S fashra grfeeor, FaqT

TATHRAT = e, 3fFar wfdE, SaeT are SEE AL, S 302004

" ey ¥ar MWfax - 2025 ¢
A STATEET THIT - I

Service No/ Property ID : 00000(XXX
STITRT [T 355 3MGT TEAT © oocoox

FAT: F-JDA/ZONE-12/202550000000K

HEATH 1 ATH @ XXOOOMKXXXX
Rrarafa ST a7+ 0000000000000

Udl 2 30000000000000000000CO0OCO0CO000000XX

TS T+ e TGS = xxx SQ.METER
TISAT HT ATH * X000000XXHX o :
AT QBT A T T« oo

WQ@MQWW

IUREFT TR sovomens. Hib TAT X0000000000OOXKCOTONKXX
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Section 5: Frequently Asked Questions (FAQs)

1. What documents will be required to obtain a one-time lease certificate for the plot?
Answer: The first applicant is given S.S.0. You will have to apply online through ID or e-Mitra.

The list of attached documents is as follows:
(1) Site plan with registered lease in respect of the plot.
(2) Documents for proof of ownership (in case of the account holder)
(3) In case of the death of the original allottee:
(a) Will and death certificate of the testator.

(b) Relinquishment of title: If all the heirs of the deceased allottee want to get the lease deed of
the plot issued in the name of one heir, then it is necessary for all the remaining heirs to submit
a registered relinquishment of title in favour of the desired heir. This resignation letter may be
executed severally or jointly.

2. Further action to be taken at the zone level after the applicant submits the online application:
Answer:

(1) The concerned employee will examine the original documents/files and file an ownership report.

(2) After the said report, the Tehsildar of the zone will report on the applied plot.

(3) The file is sent to the accountant for the calculation.

(4) The amount deposited will be confirmed at the level of the junior accountant of the zone.

(5) After confirmation, the one-time lease certificate will be digitally signed by the Zone Deputy

Commissioner.

3.1 want to get a one-time lease certificate of the plot from JDA, but the original documents of
my plot are mortgaged with the lending institution (Bank, LIC, Government/Semi-Government
office, HDFC etc.) - what should | do?

Answer: If the original documents are mortgaged with the lending institution, then the lending institution
will have to inform the authority that the original documents are mortgaged with them and the process for
lump sum lease certificate should be started after the photocopies of the original documents are presented
by the applicant to the authority.

4. Will the original allottee have to appear at the authority office to obtain the one-time lease
certificate?

Answer: No, After the JDA officer e-signs the one-time lease certificate, the applicant will be informed via
SMS on the mobile number registered in the application.

5. Is the lump sum lease certificate permanent?

Answer: Yes, a one-time lease certificate is permanent and cannot be changed for a specific period. Once
paid, the landowner does not have to pay any additional lease fees in the future.
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Revalidation of lease in JDA issued lease
deed (up to 3 years)

Section 1: Introduction

The Revalidation of Lease service by Jaipur Development Authority allows citizens to Revalidate already
issued Patta that is not registered by Sub Registrar office within 3 Years of original issue date of Patta.

The revalidation process requires document submission, payment of prescribed fees, and clearance of any
pending lease dues. JDA verifies the lease status and ownership details before granting the revalidated lease
period. The previously issued Patta will be sealed for revalidation by the Authority and be considered as the
legal document to validate revalidation of lease.

Section 2: The list of documents enclosed is as follows

1. Unregistered lease of the plot along with site plan issued by Jaipur Development Authority.
2. Documents for proof of ownership.

Section 3: Application Process

3.1 Service

Applicant can select Revalidation of Lease Release from the services available on the dashboard.

3.2 Applicant Details

After the service selection, the applicant must upload their Aadhaar authentication data. The system provides
two secure identification methods to retrieve and verify details:

(1) Aadhaar Card Number or (2) Virtual ID (VID of Aadhaar)

Applicants must choose one of these options to proceed. Aadhaar auto fetches and securely embeds the
applicant details like Name, Father's name, Address, Aadhaar photo, Mobile number, etc. in the application.

= Jaipur Development Authority : Property Services 2 veonenomrsinn-
1Senviee 2 Appicant Detall
Appicant Broegh Aachar 0 Proct ['rum nwmmm]

@ Service : One Time Lease Certificate (OTLC)

& Aadher ' Virtual 10 Number

-
¥ Applicant Detail
“Wame of Appicant]s) applying for sesvice “Photo 10 Proal
Aadhaar Card v
Relation *Fether/tsband Name WhatsApp No. “Uploed Photo
S0 v 02300907

“Mobile Numbee “Address. E-MadID
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If the applicant is a company, institutional, or representative (holding a valid Power of attorney), the applicant
can select from the two options:

1. Company name before the lessee’s name.

2. Company name appearing after the lessee's name.

3.3 Property Details
The applicant has three options for filling in the property details:

A. Find through Property Service Number

= The applicant can enter their property service number from the options shown, then click the Select
button (Planning of Property Details) to proceed with the application.

Upon clicking the Select button (Planning of Property Details), the applicant will be presented with a
new screen. The new screen will display other details related to the property service number entered
by the applicant. Such as owner’s name, area name, scheme name, location, service number, plot
number, area etc.

And on clicking the Select button (Select) given on the right side of this window, a window will open to
verify the property details, in which the property ownership-related and other details will be displayed.

And on clicking the ‘Select’ button given on the screen, the applicant’s

Property details will be automatically entered in the applicant’s form, and the applicant can proceed
with the process.

B. Find through Scheme Name
If the applicant has no access to their property details number but only the scheme name of the plot, they
can select the Verify Scheme Name option and choose the correct scheme name from the screen displayed.

Upon clicking the Pick button, a new screen will appear. The new screen will display details for the
property service number entered by the applicant, including the owner's name, area name, scheme
name, location, service number, plot number, and area.

Upon clicking the Select button on the right side of the window, the property-verification screen opens,
displaying ownership details for review and confirmation. Clicking Continue automatically populates
the verified property details in the application form, enabling the applicant to proceed further.

C. Advance Search

If the applicant does not have the Property Service Number or the Scheme Name, they must select the
Submit option and then choose the area, developer name, and developer category to fetch the plot details,
which will be displayed on the screen.

Note: After confirming the property details, click on “Continue”

3.4. Registry Details

Bill connection

On this screen, the applicant must provide information about their electricity connection. If the applicant
already has an active electricity connection, the information can be automatically populated through K
Number.

3.5. List of Attachments

The applicant must upload the necessary documents related to their land use. After uploading the documents,
simply click on the Submit button.

Note: The applicant must upload a colour-scanned (self-contained) copy of the original documents.

3.6. Final Submission

After this, the applicant will see the details related to the Final Submission, and the applicant must check the
given checkbox. The application can be generated by uploading it on the Final Submit. Or the applicant can
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review the details of their application before submitting it by clicking the link. If all the information filled in by
the applicant is found correct then he can generate his application.

Review Application x

REVIEW APPLICATION 08-Dec-2025 02:58 PM

Receive Application
regarding : Re-
Validation in issued
Lease Deed(Upto 3
Years)

Applicant Detail

Applicant Name
Mobile Number

Email Id
Father/Husband Name

Service Detail

i Re-Validation in issued Lease Deed(Upto
Service Name

3 Years)
Property Detail
Scheme Name GANGA VIHAR
Service No
Plot No
Developer Category
DeveloperName APPOLO NAGAR GNSS
Zone ZONE-05

Enclosures Detail

Photo ID issued by Government (Aadhar Card/ Driving License /
Passport / Voter ID)
THay dioiSIsAbl-gits diviels ag $ide 9= (Up To 3 Years)

Section 4: Frequently Asked Questions (FAQs)

1. What documents will be required to get re-validated lease of the plot (up to 3 years)?
Answer: The first applicant is given S.S.0. You will have to apply online through ID or e-Mitra.

The list of attached documents is as follows:
(1) Site plan with registered lease in respect of the plot.

(2 Documents for proof of ownership

2. Further action to be taken at the zone level after the applicant submits the online application:
Answer:

(1) The concerned employee will examine the original documents/files and file an ownership report.

(2) After the said report, the Tehsildar of the zone will report on the applied plot.
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(3) The file is sent to the accountant regarding calculation.
(4) The amount deposited will be confirmed at the level of junior accountant of the zone.

(5) After confirmation, the original unregistered lease is sent to the applicant for surrender in the zone
office.

(6) After this, the previously issued lease is sealed and signed by the Zone Deputy Commissioner.

3. | want to take a re-validated lease of the plot (for 3 years) from JDA, but the original
documents of my plot are mortgaged in the lending institution (Bank, LIC, Government/Semi-
Government office, HDFC, etc.) - What do | have to do?

Answer: If the original documents are mortgaged with the lending institution, then the lending institution
will have to inform the authority that the original documents are mortgaged with them and the process of
re-validating the lease (up to 3 years) should be started after the photocopies of the original documents are
presented by the applicant to the authority.

4, Will the original allottee have to appear in the authority office to get a re-validated lease (up
to 3 years)?

Answer: Yes, because the applicant already has a lease for this service and the applicant has not registered
the ongoing lease. Therefore, the applicant has surrendered the original unregistered lease to the zone office,
and the seal of the re-validated lease has been put on the issued lease and signed offline by the Zone Deputy
Commissioner.
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Application for issue of Possession Letter
for JDA Schemes

Section 1: Introduction

The Application for Issue of JDA Possession Letter service enables allottees to obtain an official possession
authorization from Jaipur Development Authority. The possession letter confirms the lawful handover of a
plot after allotment or lease execution under JDA jurisdiction in Rajasthan, India.

The application process is document-based and requires verification of allotment details, plot status, and
clearance of applicable dues. JDA may also conduct a physical site check before issuance if mandated
by rules or system flags. The possession letter becomes legally valid only after digital authorization by the
Authority.

Section 2: The list of attached documents is as follows

1. Allotment letter issued in respect of the plot.
2. Deposit/receipt documents related to payments made for the plot.

3. Relevant documents as proof of ownership of the plot.

Section 3: Application Process

3.1 Services

The applicant should select the Possession Letter from the services available on the dashboard. Upon
clicking the Possession Letter, the applicant will be prompted to enter their personal information.

3.2 Applicant Details

After the service selection, the applicant must upload their Aadhaar authentication data. The system provides
two secure identification methods to retrieve and verify details:

(1) Aadhaar Card Number or (2) Virtual ID (VID of Aadhaar)

Applicants must choose one of these options to proceed. Aadhaar auto-fetches and securely embeds the
applicant's details, such as Name, Father's name, Address, Aadhaar photo, Mobile number, etc, in the
application.

18envice 2Appicant Detal

WM.,MWI.MWMWM]

& Service : Possession Letter Allotment Through Lottery

@  Asdher ) Virtual ID Number

= [
& Applicant Detail
“Namma of Applicants) applying for sarvice “Photo 1D Proof
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If the applicant is a company, institutional, or representative (holding a valid Power of Attorney), the applicant
can select from the two options:

1. Company name before the lessee's name.

2. Company name appearing after the lessee's name.

3.3 Property Details
The applicant has three options for filling in the property details:

A. Find Through Property Service No.

The applicant can enter their property service number from the options shown, then click the Select button
(Planning of Property Details) to proceed with the application.

= Upon clicking the Select button (Planning of Property Details), the applicant will be presented with a
new screen. The new screen will display other details related to the property service number entered
by the applicant. Such as owner’'s name, area name, scheme name, location, service number, plot
number, area etc.

And on clicking the Select button (Select) given on the right side of this window, a window will open to
verify the property details, in which the property ownership-related and other details will be displayed.

« And on clicking the 'Select’ button given on the screen, the applicant's Property details will be
automatically entered in the applicant's form, and the applicant can proceed with the process.

B. Find Through Scheme Name

If the applicant has no access to their property details number but only the scheme name of the plot, they
can select the Verify Scheme Name option and choose the correct scheme name from the screen displayed.

Upon clicking the Pick button, a new screen will appear. The new screen will display details for the
property service number entered by the applicant, including the owner’s name, area name, scheme
name, location, service number, plot number, and area.

Upon clicking the Select button on the right side of the window, the property-verification screen opens,
displaying ownership details for review and confirmation. Clicking Continue automatically populates
the verified property details in the application form, allowing the applicant to proceed.

C. Advance Search

If the applicant does not have the Property Service Number or the Scheme Name, they must select the
Submit option and then choose the area, developer name, and developer category to fetch the plot details,
which will be displayed on the screen.

Note: After confirming the property details, click on “Continue”

Property x
Property Details

Developer Category JOA Developer Name JoA

Zone Name ZONE-04 Scheme Name AEROCITY

Servics 1568000017 Sector & Plot No 122

Owner Details
Owner Name : ¥ atherHusband Name

R « PlotArea as per Site Plan 753413
UseDesc: (Rovidentiai

LTI 11 Area only If YOu NEed SUGIVISIONRECONSIULION Of THIS ATEa OINEr wise Ieave DIaNK(0) this Area




82

JAIPUR DEVELOPMENT AUTHORITY

3.4 List of Attachments

Applicants must upload scanned copies of their original land records. After uploading the documents, simply
click the Submit button below.

3.5 Final Submission

After this, the applicant will see the latest item related to the application, where they can submit the application
by clicking the given checkbox. Before applying, one can review the relevant details for their application by
clicking the link below. If all the information filled by the applicant is found correct then he can submit his
application.

Review Application x

REVIEW APPLICATION 08-Dec-2025 03:00 PM

Receive Application
regarding : Possession
Letter Issue

Applicant Detail

Applicant Name
Mobile Number

Email Id
Father/Husband Name

Service Detail
Service Name Possession Letter Issue

Property Detail

Scheme Name YAMUNA VIHAR
Service No 2

Plot No

Developer Category

DeveloperName JDA

Zone ZONE-1

Enclosures Detail

Change in Land Use (Residential to Commercial) Application Form
JDA Sector Plan and Master Plan 2011, 2025

Registered / Un-Registered Sale Deed (Chain of Document)
Photo ID issued by Government (Aadhar Card/ Driving License /
Passport / Voter ID)

Possession Letter Application Form

Allotment letter issued by JDA

Receipt(s) of Amount Deposited in JDA
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Section 4: Sample Document Formats Issued to Applicants After Process
Completion

The format of the possession letter issued by the authority is as follows:
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Section 5: Frequently Asked Questions (FAQs)

1. What is the significance of a possession letter?

Answer: A possession letter is proof of acquiring physical and legal possession of the property. Only after
this can the allottee begin construction on the property or proceed with the lease deed/registration process.

2. What documents are required with the application?

Answer: The following documents must be uploaded to the online application form at the time of application:
(1) Allotment letter issued for the plot.
(2) Deposit amount documents for the plot.

(3) Relevant documents to prove ownership of the land.

3. Can the possession letter be transferred to someone else?

Answer: The possession letter itself is not transferable. If the allottee wishes to transfer ownership of the
property to someone else, a separate transfer process must be followed.

Py
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JDA Possession Letter, Allotment through
Lottery

Section 1: Introduction

The Jaipur Development Authority issues possession letters for plots allotted through an official lottery
system. Possession via lottery confirms a transparent, chance-based allotment process managed by the
Authority. Eligible applicants receive allotment rights post-draw, subject to payment of specified fees and
documentation. JDA verifies lottery results, applicant identity, plot status, and clearance of dues before
issuance.

Section 2: The list of attached documents is as follows

1. Domicile certificate issued by the competent authority.

2. Gross monthly income certificate (without deduction), (including income of self, spouse and
dependents) Attested copy of the financial year's income (self-attested copy for all applicants)

3. Attested/self-attested copy of the reservation certificate issued by the authorized officer in respect of
reserved plots.

Section 3: Application Process

3.1. Services

From the services available on the dashboard, the applicant should select the allotment of a possession letter
through lottery. When registering on the portal, the applicant will be asked to fill in/their personal information.

3.2. Applicant Details

After selecting the service, the applicant must upload their Aadhaar authentication data. The system provides
two secure identification methods to retrieve and verify details:

(1) Aadhaar Card Number or (2) Virtual ID (VID of Aadhaar)

Applicants must choose one of these options to proceed. Aadhaar auto-fetches and securely embeds the
applicant's details, such as Name, Father's name, Address, Aadhaar photo, Mobile number, etc, in the
application.

18envice 2 Applicant Detad

Appicant through o 10 Proof I For NRI Applicant threugh NRI Passpod ]

& Service : Possession Letter Allotment Through Lottery

® Aadher O Virtual ID Number

xooooo305 Fetch data
& Applicant Detail
“Name of Applicant(s) applying for service “Photo 1D Proof
Aadhaar Card v
Relation ‘Father/Husband Name WhatsApp No. “Upload Photo
S v 02340847

“Mobilke Number “Address E-Mail D

702340647
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If the applicant is a company, institutional, or representative (holding a valid Power of Attorney), the applicant
can select from the two options:

1.
2.

Company name before the lessee’s name.

Company name appearing after the lessee’s name.

3.3. Property Details
The applicant has three options for filling in the property details:

A. Find through Property Service Number

The applicant can enter their property service number from the options shown, then click the Select button
(Planning of Property Details) to proceed with the application.

Upon clicking the Select button (Planning of Property Details), the applicant will be presented with a
new screen. The new screen will display other details related to the property service number entered
by the applicant. Such as owner's name, area name, scheme name, location, service number, plot
number, area etc.

And on clicking the Select button (Select) given on the right side of this window, a window will open to
verify the property details, in which the property ownership-related and other details will be displayed.

And on clicking the ‘Select’ button given on the screen, the applicant'’s

Property details will be automatically entered in the applicant’s form, and the applicant can proceed
with the process.

B. Find through Scheme Name

If the applicant has no access to their property details number but only the scheme name of the plot, they
can select the Verify Scheme Name option and choose the correct scheme name from the screen displayed.

Upon clicking the Pick button, a new screen will appear. The new screen will display details for the
property service number entered by the applicant, including the owner's name, area name, scheme
name, location, service number, plot number, and area.

Upon clicking the Select button on the right side of the window, the property-verification screen opens,
displaying ownership details for review and confirmation. Clicking Continue automatically populates
the verified property details in the application form, enabling the applicant to proceed further.

C. Advance Search

If the applicant does not have the Property Service Number or the Scheme Name, they must select the
Submit option and then choose the area, developer name, and developer category to fetch the plot details,
which will be displayed on the screen.

Note: After confirming the property details, click on “Continue”

Property

Property Details

" Developer Catagory : JoA Devaloper Name : JOA
Zone Name : ZONE-04 Scheme Name : AEROCITY
Service No : 1568000017 Sector & Plot No : 1&2
Owner Details
Owner Name : FatherMusband Name :
Area Unit . - Plot Area as per Site Plan: (EXr
UsoDesc: Rezidental

55 11 Area only If you need SudiviSion/Reconstitution of This Area other wise leave blank(0) this Area

it
e
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3.4. List of Attachments
On clicking on ‘Continue button, a new screen appears in which the applicant has to upload the necessary
documents related to his/her residence. After uploading the documents, click on the button given below.

Note: The applicant must upload the scanned, colour copy of the original documents only.

3.5. List of mandatory documents

Note: Once accepted by the counselor, the applicant cannot delete any document. The applicant can view all
the documents uploaded below. To download, right-click on the document and select Open link in new tab.

Note: If any discrepancy is found in the uploaded data or documents the application will be returned, which
the applicant can correct through their dashboard and resubmit. If the submitted application is found
appropriate, the applicant will receive the application number by SMS on his registered mobile number.

3.6. counselling date

The applicant can select the date and time of consultation as per his convenience. After this the applicant
has to click on the continue button.

3.7. Final Submission

The applicant will now see the details related to Final Submission in which the applicant has to check the
given check box. The application can be generated by uploading it on the Final Submit. Or the applicant can
review the details related to his application before submitting the application by clicking on the link. If all the
information filled by the applicant is found correct, then he can generate his application.

Review Application >

REVIEVW APPLICATION o8-Dec-2025 03:02 PM

Receive Application
regarding : Possession
Letter Allotment
Through Lottery

Applicant Detail
Applicant Name
Mobile Number
Email Id
Father/Husband Name

Service Detail

. Possession Letter Allotment Through
Service Name

Lottery

Property Detail

Scheme Name AEROCITY

Service No

Plot No

Developer Category

DeveloperName JDA

Zone ZONE-04

Enclosures Detail
Form for Possession Letter for Alloted Through Lottery
Hard fSaE S, Sel Jo [Harg g9 o1 93
S Tt =51 =01 O (GieX SIS S 97 19 1S 97 SIS arsaa 91
gragre a1 sisearierssT Hifa I 3 =is 1 =N
HT TSI H3d g9) 99 2023-2024 ST AT B 9o ufa (aa3sa
SHTa=<H1 o Tag =g garfora gufan
Photo ID issued by Government (Aadhar Card/ Driving License 7
Passport /7 Voter 1D)
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Section 4: Sample Document Formats Issued to Applicants After Process
Completion

The format of possession letter issued by the authority is as follows

F(/L-58)/xxxx/IDA/DC-ZONE-xx/XXXXX
KRISHNA DEVI S/o D/o W/o SITA RAM

VPO JATIYANA TEH HARSAULI 301403
Mobile No:- 9462162364

- : 7 a@s E. & HaTT B FEaew # |

H=OR,
SR AErE WITa@Ior & FaRT AT # 9P @ @S Hded & AT Ry aw 3T & w7 3Tt
fAFenfha faavor aren q@s wafea Bar smar € |

*H E. faazor
1 |dsew & A /e 000000 ( S-ZONE-xx)
2. |GSleRoT WEAT / HASA B § (dled [ XXXXXHKXXXXHKK  (XXXKXXXXX)
3. |smfea came s ox
4. g (T M) XXXX
5. |aRfEa X (% 9 @9 #en) XXXXXKXXX
6. |amdes ) (¥, wfa a9 M) (IRFETT X 80%)
7. wfdw www (e sns3Rfr@ue sax) / Property Id | 0000

TH WS F Feol UF WIS HGT & GF JIH TH-TRIER AR STAT FHAei g0 -

#H ¥.| Head Eradry faagor ufer sar #F
Code
A RAFed - | : wH adia el FHEE B |
1. 1010101 FF - M : NI T FHT (xxxx T HIZT @ RS, XXXX) = XXKXKKXX XXXXXXX
TS GSHIOT WRT & xxx0KKKKK
2. 1020701 g&d STATEEY : WUH 5 A B TIAY NG & N 1.25% WA AF : xooox XXXXXX
5 a% g WRTEG &X H 2.5% T T ¢ xxxx
3. 1020311 | HIZT AT AT XXXX
4. 1020317 e AT AT UYow XXX
S. 1010106 mu'agwﬂ (AeeT) Bz XXXX
6. 1020512 z!gn‘qu YeH XXXXX
7. 1030371 |y gidffEca Qwes 0.00
&l 2 ufer AXXXXX
AT RAwew - 1l v ma uEdl SEEd B T
b 1020703 e mear gl A : 10 aF B GOt AT AR FAED (10 X so0000¢) g
(3T RFed -1 o af¥w apd T B FUE 9T TH {T AFY FTATEL HE
T Hewr Hal & wiFAfaa s ge |)
@l AT AT XXKXXXKKXX

wss HEar 1/2
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L yorenet Reea- | & west & agdl STHmEdr &1 el Huar RURoT & sEra g el () Ream s
(Ul SRS 1 e @b & ¢ e & 3¢ AN IF § | 3UH A 9eaE a¥ 1 It ¥ gga far Smeem)

2. T Tawen- 1l & e o uw Aea el SHEEET (Free Hold) sifd & forram & fovtiRor arfdes el Swmedy
Rl &7 10 AT & awaw Hfaw (qE) # 37 dew |

ArTeT (BaA1E ) & sprae 3 &8 & et & At Bd af # oRaas aar § & oF 7% awd SHEEd i o
e Y S |

& et TEAE/fEAE g 3Er S feRa arae garn wfte, SEq e wiften, SRt & AW deT 68
ARTIT F FI=T ea FF H eTE F 30 Taw F #fa¥ ICICI Bank Ltd. &y Sfawm aR&Ew @ av@r F S B Smaem |
BAE SRS R & @1 ST FET IR i SR S g # 30 Raw 3 e s @ S e |

Aot WM e wita H e & e 30 Raw & ficw s 7 axae & Rufa #, Jees e & 31 3 Raw
¥ 3T 90 feaw I 9 wioRa aifis ¥ ¥ & WY s §Y de g AT ured @ & feens @ 120 feaw
TF ThER $r St |

afe Jrdes wg AT SR g H guan ¥ 120 Raw aF @9 AT Wi 1 3T @g1 A Sran § @ q@s o
ae Eaa: e AT Saen |
e 6 WA AK:-
1L Efea sEs e sua et R &1 a=n 781 o ¥%ar €, Weg  AIaeR e u9 SR g &1 e
¥ 5a¥ TF FTIEY FA GO T W Ffold IR e & 10 JfaUd & & 97 desT ¥ 5 9§ & 10
Y g 1 JEY A FEIERET FA R Faied IRET &1 & 5 7faid & § Yo aqd W FaARER e
T s 97 AT SRS $ HUR W FEIeRT & HegAfa &1 el

2. Feen 93 AR F & A ¥ w9 aF F 3R () AT e ge |
3. 7y ace Rerreh (Jmard) seeea @ § 3k e corawRs aur s R e 3edew & O s
g g |

4 g @ ad S Tsw AR AR Faw & ganr FUiRE §, sRe-wa dey A el |

5. A At ToE gFEee gee (R o AvaRT) PR 1974 & RN A gl |
U Al & Seaua W A Aftw F e e & e @ s | det s el i Sfaw garn sea S
S wd AT aRa s Sfawr F @R & S |
dF 7 3= fadhy dvure e adf & 3iaeta € 39 3mded 9T & Hor & NOC (3amfa wAmer u) 3 faw avy
wA |

1L 7y % e YRS gaRT weer UM T e aFen ARy sfasw F WeiRa gww & 3 A AR &0 Wiy |

2. SR e wftetor &1 Rl o g i awer A f g 71 a@s | ager #FR Qew qur @
T AR Sfaw A Ruia gag ) FAr @ SE iRy |

3. F=fy wAOT 97 (NOC) Had AT SAfaw HEE & WUT 1 Wgfa & fav & A geft e s 8 7
HES URE B AL N g e wAwr 97 (NOC) famed off wave & Sfawr & et ot strarfics = Mgy
At & |

4 T o g @1 uF sgaer G Sfaw iR s@EE aRE & AL Aeg gl |

5. 3T FE I ¥ RO AN 3G IR FAIOT 9F (NOC) I IW Ie@ed & v Ffwr g ondr 6 feew
ST g wmuErar % & wy Buefr segey S B Se |

AT YA FREF FATS / Property ld xooooaooooooxxx {ES H a5 AR FAT HUS AT T HX |

TG s AN
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Section 5: Frequently Asked Questions (FAQs)

1. What is this service?

Answer: This service is for allottees who have been allotted plots/ through the lottery system by JDA. Under
this service, after completing all the necessary formalities, an allotment cum demand letter along with a
possession letter is issued to the eligible allottee, so that the applicant can get actual possession of the said
plot.

2. What documents are required along with the application?
Answer: The list of attached documents is as follows:
1. Domicile certificate issued by the competent authority.

2. Gross monthly income certificate (without deduction), (including income of self, spouse and
dependents) Attested copy of financial year's income (self-attested copy for all applicants)

3. Attested/self-attested copy of the reservation certificate issued by the authorized officer in respect of
reserved plots.

3. Can the allotment receive from the lottery be transferred to someone else’s name?

Answer: Lottery-based allotment normally cannot be transferred before the possession letter is issued. For
transfer, JIDA's nomination process has to be followed separately.

4. How to get information about the possession letter and allotments issued through lottery?

Answer: After e-signing the possession letter and the demand letter for allotment through lottery by JDA, the
applicant is informed via SMS to their registered mobile number.

5. Further action to be taken at the zone level after the applicant submits the online application:
Answer:

(1) The concerned employee will prepare the ownership report after examining the original documents/
files.

(2) After the said report, the Tehsildar of the zone will report on the applied plot.
(3) The file is sent to the accountant for the calculation.
(4) The amount deposited will be confirmed at the level of the junior accountant of the zone.

(5) After confirmation, the name transfer will be digitally signed by the Zone Deputy Commissioner.
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JDA Payment Collection

The payment collection system of Jaipur Development Authority enables citizens to deposit required service
or lease-related fees through secure digital and authorized online channels.

Payments can be made via the JDA Online Portal, banks, or approved e Mitra Kiosks.
The system issues auto-generated Payment Confirmation for successful transactions.

Fee deposition is mandatory for services like lease renewal, Patta issue, CLU, name transfer, and building
plan approvals.

Section 2: Application Process

2.1. Services

From the services available on the dashboard, the applicant should select JDA Payment Collection Service.

2.2 Payment Against Demand
= The payment collection dashboard will open, select Payment Against Demand option.

Now, the applicant must type the control/demand number of the challan/demand letter issued by the
authority and click on Search.

Sem104
Deposit Demand :

Enfer ControliDemand No. '«

P e |

After clicking on Search, the complete details of the demand letter will be displayed on the screen. If
the applicant is availing the above service through e-Mitra, the e-Mitra commission amount will also
be mentioned. After checking the above payable amount, click on the Proceed for Payment option.

& Vescome £ rilra

83104
Deposit Demand :
Enter ControlDamand No. -« I
s (oo [ooe]
Demand Detads -

Dupenter rame T CHIARER
Chatas Ho $TI60
Vb Lips TETS

b Cammisaiin Fot
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Next, after checking the amount one last time, click on Make Payment and pay the said amount using
the desired option (NEFT/RTGS/Credit Card/Debit Card/Net Banking) and obtain a receipt. Attach
the receipt received to the application, make a comment regarding the deposit of the demand amount
and resubmit it for further action.

Section 3: Frequently Asked Questions (FAQs)

1. When should I use this service?

Answer: This service should be used for all applications after the relevant JDA officer issues a demand
letter. For example, when you apply for a name transfer, after the necessary verification and processing, the
relevant Accounts Officer will issue a demand letter for the service amount. Upon receiving this demand
letter, you can deposit the amount using the payment collection service, then submit the application with
comments and submit it. Further service-related proceedings will then be processed.

2. Is there any document required to be attached for the above service?

Answer: No. | do not need to attach any documents to use this service. Simply enter the control number
mentioned in the demand letter received from the Jaipur Development Authority. All the details related to the
challan/demand letter will be displayed on the screen, which you can verify and pay directly.

3. What if the amount stated in the demand letter appears excessive and needs to be reviewed
and recalculated?

Answer: If you believe the amount demanded is excessive for some valid reason, you can resubmit your
application by writing in the comments that you need to recalculate the amount along with valid reasons.

{E
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Strip of Land

1. Strip of land is part of the government land which cannot be a separate plot but is adjacent to the existing
plot of the plot owner and is not a part of any other plot, road, park etc. This section of land can be allotted at
double the reserved rate or the original plot rate, whichever is higher.

2. The land will be a part of the nearby plot. JDA Patta for this land will be issued with the same use as that
of the original plot/ adjacent plot only.

Section 2: The following documents have to be attached with the application
for strip of land

(1) Site plan with lease previously issued by JDA.
(2) Documents of ownership.

(3) Situation of the spot - Google Plan, certified maps of the construction and usage being done on the
spot from authorized/registered technicians.

(4) Self-attested affidavit on non-judicial stamp paper of X 50/- (including details of whether all the facts
of the applicants are correct and whether the plot resides/the court has postponed the case or not)

Section 3: Application Process

3.1. Services

From the services available on the dashboard, the applicant should select the strip of land. When registering
on the portal, the applicant will be asked to fill in/their personal information.

3.2. Applicant Details

After the service selection, the applicant must upload their Aadhaar authentication data. The system provides
two secure identification methods to retrieve and verify details:

(1) Aadhaar Card Number or (2) Virtual ID (VID of Aadhaar)

Applicants must choose one of these options to proceed. Aadhaar auto fetches and securely embeds the
applicant’s details like Name, Father's name, Address, Aadhaar photo, Mobile number, etc in the application.

If the applicant is a company, institutional, or representative (holding a valid Power of Attorney), the applicant
can select from the two options:
3. Company name before the lessee’s name.

4. Company name appearing after the lessee's name.

3.3 Property Details
The applicant has three options for filling in the property details:

A. Find through Property Service Number
The applicant can enter their property service number from the options shown, then click the Select button
(Planning of Property Details) to proceed with the application.

Upon clicking the Select button (Planning of Property Details), the applicant will be presented with a
new screen. The new screen will display other details related to the property service number entered
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by the applicant. Such as owner's name, area name, scheme name, location, service number, plot
number, area etc.

And on clicking the Select button (Select) given on the right side of this window, a window will open to
verify the property details, in which the property ownership-related and other details will be displayed.

And on clicking the ‘Select’ button given on the screen, the applicant's Property details will be
automatically entered in the applicant’s form, and the applicant can proceed with the process.

B. Find through Scheme Name

If the applicant has no access to their property details number but only the scheme name of the plot, they
can select the Verify Scheme Name option and choose the correct scheme name from the screen displayed.

Upon clicking the Pick button, a new screen will appear. The new screen will display details for the
property service number entered by the applicant, including the owner's name, area name, scheme
name, location, service number, plot number, and area.

Upon clicking the Select button on the right side of the window, the property-verification screen opens,
displaying ownership details for review and confirmation. Clicking Continue automatically populates

rn
e

the verified property details in the application form, enabling the applicant to proceed further.

C. Advance Search

If the applicant does not have the Property Service Number or the Scheme Name, they must select the
Submit option and then choose the area, developer name, and developer category to fetch the plot details,
which will be displayed on the screen.

Note: After confirming the property details, click on “Continue”

Property

Property Details

Developer Category : JOA Developer Name : JOA
Zone Name : ZONE-04 Scheme Name : AEROCITY
Service No 1568000017 Sector & Plot No : 1&2

Owner Name :
Area Unit
UseDesc:
L2391l Area only If you need

4.4, Strip of land details

Owner Details
FatherMusband Name :
SQ. METER -

Residential

Suadnvision/Reconstitution of This Area other wise leave blank(0) this Area

Plot Area as per Site Plan:

(153412

After filling in the property details, a new page for filling in the land details will open. After which the applicant

will have to enter the supporting plot number, adjacent plot area, area unit etc.

4.5, List of attachments

The applicant has to upload the necessary documents related to his property. If the applicant’s original
records are deposited with the bank, the applicant must upload a colour-scanned copy of the LOD (Letter of
Document) issued by the concerned bank.



4.6 Final Submission

After this, the details related to the Final Submission will be visible, and the applicant must check the given
checkbox. The application can be generated by uploading it to the Final Submit. Or the applicant can review
the details of their application before submitting it by clicking the link. If all the information filled by the
applicant is correct, the applicant must click on Final submission.

GUIDELINES - FOR END-TO-END ONLINE SERVICES

Review Application

Receive Application
regarding : Khancha
Land (Strip of Land)

Applicant Detail
Applicant Name
Mobile Number
Email Id
Father/Husband Name

Service Detail
Service Name

Property Detail

Scheme Name
Service No

Plot No

Developer Category
DeveloperName
Zone

Enclosures Detail

Photo ID issued by Government (Aadhar Card/ Driving License /

Passport / Voter ID)

REVIEW APPLICATION

Khancha Land (Strip of Land)

YAMUNA VIHAR

JDA
ZONE-

Affidavit of No Dispute (9l - faare =gy gA)

Lease Deed (Patta) including Stamps bothside Issued by JDA

DGPS Survay Map

Counselor Detail
Location
Counseling Date
Counseling Time Slot

08-Dec-2025 03:05 PM
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Section 4: Sample Document Formats Issued to Applicants After Process
Completion

The format of possession letter issued by the authority is as follows-

o= SR e it sagr 2

www.jda.rajasthan.gov.in

s —
BHITSIANT /S, F- /2026 /8" oy
UG,
e Td goftge fam,
SR

fawg : e et e dohiad & aEa|
e,
™ B A Ao ST B A0S
B [ ot S 93 & ug # fenfea w Romam
ST 6T 8| U FIaAER Uil v @) Sriad |
He= : e e €
AL

T@mm- -

T i sarw sraw, gfer afie, ST W AE AT SrqR-302004
TIAIY - (+01-141-T AT Frfwa) : fdfivws - +91-141-2560608 vwwde : {so10): HH - +01-141-2574555
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Section 5: Frequently Asked Questions (FAQs)

1. What is this service?

Answer: In case of a part of government land for which a separate plot cannot be made, which is adjacent to
the existing plot of the plot owner and is not a part of any other plot or road, the applicant will have to apply
online in this service to add that land to his own plot.

2. What documents are required with the application
Answer: The list of attached documents is as follows:
(1) Site plan with lease previously issued by the authority
(2) Documents of ownership

(3) Situation of the spot - Google Plan, certified maps of the construction and usage being done on the
spot from authorized/registered technicians.

(4) Self-attested affidavit on non-judicial stamp paper of X 50/- (including details of whether all the facts
of the applicant are correct and whether the plot resides/the court has postponed the case or not)

3. The original documents of my plot are mortgaged with the lending institution (Bank, LIC,
Government/Semi-Government office, HDFC etc.) - What do | have to do?

Answer: If the original documents are mortgaged with the lending institution, then the lending institution
will have to inform the authority that the original documents are mortgaged with them, and advance action
should be initiated upon submitting the photocopies of the original documents presented by the applicant
to the authority.

Finally, after presenting the previously issued lease to the authority, a revised site plan along with the lease
deed will be issued after the signature of the Zone Deputy Commissioner on a stamp paper of Rs 500/-
including the Khancha land.

4. Do | have to appear at the authority office to get the amended lease deed?

Answer: Yes, the revised lease deed along with the site plan can be obtained by appearing in the office of
the JDA official. For this process, it is mandatory for the applicant to present himself in the Zone Deputy
Commissioner's office with a stamp paper of Rs 500/-.

By adding the applied Khancha land to the previously issued site plan by the Zone Deputy Commissioner
and signing the stamp paper of Rs 500/-, a revised site plan will be issued along with the lease deed.
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JDA- Copy of Scheme Map

The Copy of Scheme Map service by Jaipur Development Authority allows plot owners to obtain an approved
layout or planning scheme map for their property. This request is used for verification of plot dimensions,
road access, boundary structure, and scheme compliance under JDA planning areas. Applicants can apply
through the online citizen dashboard or submit the request at authorized JDA offices. The map copy is issued
only after document verification and payment of the prescribed processing fee.

Section 2: Application Process

2.1. Services

From the services available on the dashboard, the applicant should select the Scheme Map. When registering
on the portal, the applicant will be asked to fill in/their personal information.

2.2. Applicant Details

After the registration, the applicant will be prompted to link his/her Aadhaar details with the Aadhaar number.
The applicant will be presented with two options to fill in his/her details:

(1) Aadhaar Number or (2) Virtual ID (VID of Aadhaar)
Applicant’s information will be automatically generated from Aadhaar, like the applicant's name, father's

name, address, key things, mobile number, etc.

15envice 2 Appicant Detal

Applicant through cther 1D Proof I For NRI Applicant through NRI Passport ]

& Service : Possession Letter Allotment Through Lottery

& Asdhar O Virtual ID Numbes

0000003050
# Applicant Detail
“Name of Applicant(s) applying for service “Photo 1D Proof
Aadnaar Card v
Relation “Fatherftiusband Name WhatsApp No. “Upload Photo
ST v To2388%47
“Mobile Number ‘Address CMaillD

7023408947

If the applicant is a company, institution, or PoA (domiciled and registered), the applicant has two options:
Company name before the lessee’s name.

Company name after the lessee’s name.

2.3. Property Details

Three options have been provided to the applicant for filling in the property details.

By selecting one of the provided options, the applicant can obtain details about their property:

o

wr
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A. Find through Property Service Number

The applicant can enter their property service number from the options shown and click the Select button
(Planning of Property Details) to proceed with the application process.

Upon clicking the Select button (Planning of Property Details), the applicant will be presented with a
new screen. The new screen will display other details related to the property service number entered
by the applicant. Such as owner’s name, area name, scheme name, location, service number, plot
number, area etc.

And on clicking the Select button (Select) given on the right side of this window, a window will open to
verify the property details, in which the property ownership related, and other details will be displayed.

And on clicking the ‘Select’ button given on the screen, the applicant’s property details will be
automatically filled in the applicant's form and the applicant can proceed further with the process.

B. Find through Scheme Name

If the applicant has no access to his/her property details number but has details only about the scheme
name of the plot, the applicant can then select the Verify Scheme Name option and choose the correct
scheme name from the screen displayed.

Upon clicking the Pick button, a new screen will appear. The new screen will show the details related to
the property service number entered by the applicant, such as the owner’s name, area name, scheme
name, location, service number, plot number, area, etc.

Upon clicking the Select button on the right side of the window, the property-verification screen opens,

displaying ownership details for review and confirmation. Clicking Continue automatically populates
the verified property details in the application form, enabling the applicant to proceed further.

C. Advance Search

If the applicant does not have the Property Service Number or the Scheme Name, they must select the
Submit option and then choose the area, developer name, and developer category to fetch the plot details,
which will be displayed on the screen.

4

Note: After confirming the property details, click on “Continue’

Proparty x
Property Details
Developer Category : JOA Developer Name : JDA
Zone Name : ZONE-04 Scheme Name : AEROCITY
Service No : 1568000017 Sector & Plot No : 1&2
Owner Details
Owner Name : FatherMHusband Name :

Area Unit SQ. METER o« PlotArea as per Site Plan: 753412
UseDosc: [Residentia

X Area only If you need SudivESIVReconstuL

of This Area other wise keave blank(0) this Area

2.4. List of attachments

The applicant must upload the necessary documents related to their property.

2.5. Final Submission

After this, the applicant will see the details related to the Final Submission, and the applicant must check the
given checkbox. The application can be generated by uploading it on the Final Submit. Or the applicant can
review the details related to his application before submitting the application by clicking on the link. If all the
information filled by the applicant is found correct then he can generate his application.
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Review Application x

REVIEW APPLICATION 08-Dec-2025 03:06 PM

Receive Application regarding : Copy Of Scheme Map

Applicant Detail

Applicant Name
Mobile Number

Email I|d
Father/Husband Name

Service Detail
Service Name Copy Of Scheme Map

Property Detail

Scheme Name THE RING RESIDENCY
Sector No

Developer Type Private

DeveloperName NIJI KHATEDAR

Zone ZONE-

Enclosures Detail

Photo ID issued by Government (Aadhar Card/ Driving License /
Passport / Voter ID)
Self-Declaration in prescribed format (W493-26)

Section 3: Frequently Asked Questions (FAQs)

1. What is this service?

Answer: To obtain a copy of the map of approved cooperative society/private account-holding/JDA schemes
of Jaipur Development Authority, an online application must be submitted through the authority’s service.

2. Do | have to come to the office to get a copy of the planning map?

Answer: Yes, after submitting the scheme map, the applicant must be present at the zone office. A copy of
the planning map should be handed over to the applicant by the Zone Deputy Commissioner. In this regard,
the applicant must be present at the Zone Deputy Commissioner’s office.

rn
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Certified copy of JDA documents (Site
Plan/ Allotment/ Possession Letter)

Section 1: Introduction

In case of loss of documents related to the plot issued by the applicant from his own authority level in the
approved cooperative society / Niji Khatedari Scheme / JDA schemes of Jaipur Development Authority,
online application has to be made in this service to get a copy of the said document. If the document is
available in JDA record, JDA will provide certified copy of that record.

Section 2: Application Process

2.1. Services

From the services available on the dashboard, the applicant should select the Copy of JDA documents. When
registering on the portal, the applicant will be asked to fill in/their personal information.

2.2 Applicant Details
After the service selection, the applicant must upload their Aadhaar authentication data. The system provides
two secure identification methods to retrieve and verify details:

(1) Aadhaar Card Number or (2) Virtual ID (VID of Aadhaar)

Applicants must choose one of these options to proceed. Aadhaar auto-fetches and securely embeds the
applicant's details, such as Name, Father's name, Address, Aadhaar photo, Mobile number, etc, in the
application.

If the applicant is a company, institutional, or representative (holding a valid Power of attorney), the applicant
can select from the two options:
1. Company name before the lessee’s name.

2. Company name appearing after the lessee's name.

2.3. Property Details
The applicant has three options for filling in the property details:

A. Find through Property Service Number
The applicant can enter their property service number from the options shown and click the Select button
(Planning of Property Details) to proceed with the application process.

Upon clicking the Select button (Planning of Property Details), the applicant will be presented with a
new screen. The new screen will display other details related to the property service number entered
by the applicant. Such as owner's name, area name, scheme name, location, service number, plot
number, area etc.

And on clicking the Select button (Select) given on the right side of this window, a window will open to
verify the property details, in which the property ownership related, and other details will be displayed.

And on clicking the 'Select’ button given on the screen, the applicant’s property details will be
automatically filled in the applicant's form and the applicant can proceed further with the process.
B. Find through Scheme Name

If the applicant has no access to his/her property details number but has details only about the scheme
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name of the plot, the applicant can then select the Verify Scheme Name option and select the correct
scheme name from the screen displayed.

= Upon clicking the Pick button, a new screen will appear. The new screen will show the details related to
the property service number entered by the applicant, such as the owner’s name, area name, scheme
name, location, service number, plot number, area, etc.

= Upon clicking the Select button on the right side of the window, the property-verification screen opens,
displaying ownership details for review and confirmation. Clicking Continue automatically populates
the verified property details in the application form, enabling the applicant to proceed further.

C. Advance Search

If the applicant does not have the Property Service Number or the Scheme Name, they must select the
Submit option and then choose the area, developer name, and developer category to fetch the plot details,
which will be displayed on the screen.

Note: After confirming the property details, click on “Continue”

2.4 Final Submission

After this, the applicant will see the details related to Final Submission in which the applicant has to check
the given check box. The application can be generated by uploading it on the Final Submit. Or the applicant
can review the details related to his application before submitting the application by clicking on the link. If all
the information filled by the applicant is found correct, then he can generate his application.

Review Application x

REVIEW APPLICATION 08-Dec-2025 03:24 PM

Receive Application
regarding : Certify
Copy of Documents
(SitePlan,Allotment
,Possession Letter) |
Allotment Letter

Applicant Detail

Applicant Name
Mobile Number

Email Id
Father/Husband Name

Service Detail

Certify Copy of Documents
(SitePlan Allotment ,Possession Letter)

Service Name

Property Detail

Scheme Name YADAV PRATAP NAGAR -PRN
Service No

Plot No

Developer Category

DeveloperName BUINIYADHI VIKAS GNSS
Zone PRN-North-1

Enclosures Detail

Self-Declaration in prescribed format (H43-28A)
Photo ID issued by Government (Aadhar Card/ Driving License /
Passport / Voter ID)

i
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Section 3: Frequently Asked Questions (FAQs)

1. What is this service?

Answer: In case of loss of documents related to the plot issued by the applicant from his own authority
level in the approved cooperative society / Niji Khatedari Scheme / JDA schemes of Jaipur Development
Authority, online application has to be made in this service to get a copy of the said document.

2. Do | have to come to the office to get a copy of the planning map?

Answer: Yes, after submitting the scheme map, the applicant must be present at the zone office. A copy of
the planning map should be handed over to the applicant by the Zone Deputy Commissioner. In this regard,
the applicant must be present at the Zone Deputy Commissioner’s office.

103
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JDA - Issue of Allotment Letter

The Issue of Allotment Letter service of the Jaipur Development Authority provides successful applicants
with an official plot allotment confirmation document.

The allotment letter is issued after approval in JDA housing, commercial, or development schemes.

It validates applicant details, plot number, area, and scheme type allotted through the Authority’s governance
in Jaipur, Rajasthan, India. Issuance requires completion of verification, fee payment, and compliance with
scheme rules set by Jaipur Development Authority.

Section 2: Document Checklist

The list of attached documents is as follows:
1. Documents based on which allotment letter is issued.
2. Reservation certificate issued by the authorized officer.

3. E-Sign affidavit (regarding the dispute) after making a payment of X50/- through e-Gras.

Section 3: Application Process

3.1. Services

The applicant should select Allotment Letter Issue from the services available on the dashboard.

Upon clicking on the Allotment Letter Issue, the applicant will be prompted to fill in their personal
information.

3.2 Applicant Details

After the service selection, the applicant must upload their Aadhaar authentication data. The system provides
two secure identification methods to retrieve and verify details:

(1) Aadhaar Card Number or (2) Virtual ID (VID of Aadhaar)

Applicants must choose one of these options to proceed. Aadhaar auto fetches and securely embeds the
applicant details like Name, Father's name, Address, Aadhaar photo, Mobile number, etc in the application.

2 Applicant Detall

1 Service
st oo 0 | Fru e s i pan |

& Service : Allotment Letter Issue

®  Aadhar 0 Virtual ID Number

S
& Applicant Detail
“Name of Applicant(s) applying for service “Photo 10 Proof
Aadhaar Card v
Relation “FetherHusband Nome WhatsApp No. “Uplood Photo
S0 v 7023408947

“Mobile Number ‘Address E-Mail ID
7023408947
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If the applicant is a company, institutional, or representative (holding a valid Power of attorney), the applicant
can select from the two options:

1. Company name before the lessee's name.

2. Company name appearing after the lessee's name.

3.3. Property Details
The applicant has three options for filling in the property details:

A. Find through Property Service Number

The applicant can enter their property service number from the options shown, then click the Select button
(Planning of Property Details) to proceed with the application.

= Upon clicking the Select button (Planning of Property Details), the applicant will be presented with a
new screen. The new screen will display other details related to the property service number entered
by the applicant. Such as owner’'s name, area name, scheme name, location, service number, plot
number, area etc.

And on clicking the Select button (Select) given on the right side of this window, a window will open to
verify the property details, in which the property ownership-related, and other details will be displayed.

« And on clicking the ‘Select’ button given on the screen, the applicant's property details will be
automatically filled in the applicant's form and the applicant can proceed further with the process.

B. Find through Scheme Name

If the applicant has no access to their property details number but only the scheme name of the plot, they
can select the Verify Scheme Name option and choose the correct scheme name from the screen displayed.

Upon clicking the Pick button, a new screen will appear. The new screen will display details for the
property service number entered by the applicant, including the owner’s name, area name, scheme
name, location, service number, plot number, and area.

Upon clicking the Select button on the right side of the window, the property-verification screen opens,
displaying ownership details for review and confirmation. Clicking Continue automatically populates
the verified property details in the application form, enabling the applicant to proceed further.

C. Advance Search

If the applicant does not have the Property Service Number or the Scheme Name, they must select the
Submit option and then choose the area, developer name, and developer category to fetch the plot details,
which will be displayed on the screen.

Note: After confirming the property details, click on “Continue”

If the applicant is a company, institutional, or representative (holding a valid Power of attorney), the applicant
can select from the two options:

1. Company name before the lessee’s name.
2. Company name appearing after the lessee's name.

3. Ifthe applicant has purchased the property through JDA auction, please select the details (Yes or No)
in the dropdown box.

Property

Property Details
Developer Category : JDA Developer Name : JOA
Zone Name : ZONE-04 Scheme Name : AEROCITY
Service No : 1568000017 Sector & Plot No : 182
Owner Details
Owner Name : Father/Husband Name :

Area Unit Plot Area as per Site Plan: (753432

SQ. METER -

UseDesc [Resicontiar

il Area only If you need Sudivision/Reconstitution of This Area other wise leave blank(0) this Area
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3.4. List of Attachments

Applicants must upload scanned copies of their original land records. After uploading the documents, simply
click the Submit button below.

3.5. Final Submission

After this, the applicant will see the details related to the Final Submission, in which the applicant has to
check the given check box. The application can be generated by uploading it on the Final Submit. Or the
applicant can review the details related to his application before submitting the application by clicking on the
link. If all the information filled by the applicant is found correct then he can generate his application.

Review Application x

REVIEW APPLICATION 08-Dec-2025 03:31 PM

Receive Application
regarding : Allotment
Letter Issue

Applicant Detail

Applicant Name
Mobile Number

Email Id
Father/Husband Name

Service Detail
Service Name Allotment Letter Issue

Property Detail

Scheme Name PRATAP NAGAR COLONY
Service No

Plot No

Developer Category

DeveloperName SHANKAR BHAWAN GNSS
Zone ZONE-

Enclosures Detail

Allotment Letter Application Form

Supporting Document for Issuing Allotment Letter

Photo ID issued by Government (Aadhar Card/ Driving License /
Passport / Voter ID)

Section 4: Frequently Asked Questions (FAQs)

1. What documents are required with the application?

Answer: The following documents must be uploaded to the online application form at the time of application:
1. Documents supporting the basis for issuance of the allotment letter.
2. Reservation certificate issued by the authorized officer.

3. E-Sign affidavit (in relation to the dispute) after making a payment of 50 through e-Gras.

2. Can the allotment letter be transferred to someone else?

Answer: The allotment letter itself is not transferable. If the allottee wishes to transfer ownership of the
property to someone else, a separate name transfer process must be followed.

it
r



4

o

ar

GUIDELINES - FOR END-TO-END ONLINE SERVICES

Revalidation of lease in Lease Deed issued
by JDA (After 3 years)

Section 1: Introduction

The Revalidation of Lease service by Jaipur Development Authority allows citizens to Revalidate already
issued Patta that is not registered by Sub Registrar office even after 3 Years of original issue date of Patta.

The revalidation process requires document submission, payment of prescribed fees, and clearance of any
pending lease dues. JDA verifies the lease status and ownership details before granting the revalidated lease
period. In this service, JDA will issue new e-Patta of current date.

Section 2: Document checklist

The list of documents to be attached is as follows:
(1) Site plan with unregistered lease issued by Jaipur Development Authority in relation to the plot.
(2) Documents for proof of ownership

(3) E-Sign affidavit (regarding the dispute) after making a payment of X 50/- through e-Gras.

Section 3: Application Process

3.1. Services

From the services available on the dashboard, the applicant should select the revalidation of lease in lease
deed (after 3 years). When registering on the portal, the applicant will be asked to fill in/their personal
information.

3.2. Applicant Details

After the service selection, the applicant must upload their Aadhaar authentication data. The system provides
two secure identification methods to retrieve and verify details:

(1) Aadhaar Card Number or (2) Virtual ID (VID of Aadhaar)
Applicants must choose one of these options to proceed. Aadhaar auto fetches and securely embeds the

applicant details like Name, Father's name, Address, Aadhaar photo, Mobile number, etc in the application.

2 Applicant Detail

1 Service
Applicant through other 10 Prest I For NRI Appiicant threugh NRI Passpen J

B2 Service : Allotment Letter Issue

®  Aadhar 0 Virtual ID Number

-
& Applicant Detail
“Name of Applicant(s) applying for service “Photo 1D Proof
Aadhaar Card v
Relation “FetheriHusband Nome WhatsApp No. “Uplood Photo
Sloq@ v 1023408947

“Mobile Number “Address E-Mail ID
7023408947

107



108

JAIPUR DEVELOPMENT AUTHORITY

If the applicant is a company, institutional, or representative (holding a valid Power of attorney), the applicant
can select from the two options:

1
2,

Company name before the lessee’s name.

Company name appearing after the lessee’s name.

Property
Property Details

Developer Category : JOA Developer Name : JOA

Zone Name : ZONE-04 Scheme Name AEROCITY

Service No 1568000017 Sector & Plot No 182

Owner Details
Owner Name : FatherMusband Name :
Aroa Unit SQ. METER  Plot Area as per Site Plan: (753432

UseDosc: (Ressdental

LZZERF 11 Area only If you need Sudivision/Reconstitution of This Area other wise leave blank(0) this Area

3.3. Property Details
The applicant has three options for filling in the property details:

A. Find through Property Service Number

The applicant can enter their property service number from the options shown, then click the Select button
(Planning of Property Details) to proceed with the application.

Upon clicking the Select button (Planning of Property Details), the applicant will be presented with a
new screen. The new screen will display other details related to the property service number entered
by the applicant. Such as owner’s name, area name, scheme name, location, service number, plot
number, area etc.

And on clicking the Select button (Select) given on the right side of this window, a window will open to
verify the property details, in which the property ownership related, and other details will be displayed.

And on clicking the ‘Select’ button given on the screen, the applicant's property details will be
automatically filled in the applicant’s form and the applicant can proceed further with the process.

B. Find through Scheme Name

If the applicant has no access to their property details number but only the scheme name of the plot, they
can select the Verify Scheme Name option and choose the correct scheme name from the screen displayed.

Upon clicking the Pick button, a new screen will appear. The new screen will display details for the
property service number entered by the applicant, including the owner's name, area name, scheme
name, location, service number, plot number, and area.

Upon clicking the Select button on the right side of the window, the property-verification screen opens,
displaying ownership details for review and confirmation. Clicking Continue automatically populates
the verified property details in the application form, enabling the applicant to proceed further.

C. Advance Search

If the applicant does not have the Property Service Number or the Scheme Name, they must select the
Submit option and then choose the area, developer name, and developer category to fetch the details, which
will be displayed on the screen.

Note: After confirming the property details, click on “Continue”

3.4. List of attachments

On clicking the Continue button, a new screen appears. In which the applicant must provide the witness's
information. The witness must bring the data from their Aadhaar. After that, when you click the Continue

£y
2%r
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button, a new screen appears. In which the applicant has to fill in the details related to electricity. If there
is no electricity connection, click the No button, then click Continue. In which the applicant has to upload
the necessary documents related to their property. The applicant should upload only scanned copies of the
original documents. After uploading the documents, click on the Continue button given below.

3.5. Final Submission

After this, the applicant will see the details related to the Final Submission, and the applicant must check the
given checkbox. The application can be generated by uploading it to the Final Submit. Or the applicant can
review the details related to their application before submitting the application by clicking on the link. If all
the information filled by the applicant is found correct, then he can generate his application.

Review Application x

REVIEW APPLICATION 08-Dec-2025 03:35 PM

Receive Application
regarding : Re-
Validation in issued
Lease Deed(After 3
Years)

Applicant Detail
Applicant Name
Mobile Number
Email Id
Father/Husband Name

Service Detail

. Re-Validation in issued Lease Deed(After
Service Name

3 Years)

Property Detail

Scheme Name A C MARKET

Service No

Plot No

Developer Category

DeveloperName JDA

Zone ZONE-01

Enclosures Detail
gHay diorSisnpl-gics divsSIs &g Siidad 9= (After 3 Years)

Photo ID issued by Government (Aadhar Card/ Driving License /
Passport / Voter ID)
od A& Sfau g1 o dieigis ud 9ise WA

Counselor Detail
Location

Counseling Date
Counseling Time Silot

Section 4: Complete process of e-signing for the lease of Jaipur Developmen
Authority

Process for e-signing of the applicant

After depositing the demand amount, the site plan is issued by the Zone Planning Officer. After this, the
e-lease is sent to the applicant by the Zone Deputy Commissioner for signature.

To e-sign the e-lease, the applicant must send an SMS. Information is received through. After this the
applicant has to submit his SSO. Click on the “Online Services” button in the dashboard.

The applicant should check the status of the application for which he/she require an e-Signature, and
if its status shows “"Ready to Dispatch,” then the application is available for e-Signature.

Now the applicant should select the e-sign option and select the red mark option.
After that, a green tab will appear below the e-sign option.

After clicking on the green tab, a dashboard will open, in which the applicant’s Aadhaar verification will
be done through the "OTP” received on the registered mobile number.

After verification through OTP, a comment will be recorded.
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Process of e-signing of the witness

1.

o o s N

After the applicant completes e-signing on the e-Lease agreement, the witness must also e-sign the
document.

The witness should open the e-Sign section and choose the Red Mark option for signing.

A Green Tab will appear below e-Sign. Click the green tab to start Aadhaar verification.

Aadhaar verification will be done using an OTP sent to the witness's Aadhaar-linked phone number.
After the OTP is verified, the system will save the verification and record a comment.

Finally, the applicant must write a comment confirming that the e-Sign process is complete, and press
Submit.

Once submitted, the lease will be e-signed and automatically sent online to the Deputy Commissioner
of the area zone for approval.

Note: Only Aadhaar-linked mobile numbers can be used for OTP verification. The applicant and witness
must follow the steps carefully. Incorrect or modified details may result in rejection of the lease process.

Section 5: Sample Document Formats Issued to Applicants After Process
Completion

The documents to be provided to the applicant regarding the e-lease issued by the authority are as follows-

1. Letter to be issued to Sub-Registrar, Stamps and Registration Department

Fro
e

SAQY A witeoT, SREgY
TARRIR 20 Aaw, 3 SR, STanR I SR AR, SOR-302004

Service No./Proparty Id : 1552026966

R 2000000000

IT gl
SR
o - AFET Tolgd FA A"
P,
9T B W XOXXXXX A ® s X 3 gaes dear XX faee 000X
METER ¥T Herdis
XXXXXXXXXXX S/0 Mr. XXX XXXXXXXX i
XXXXXXXXXXX *

ow & PeRe = Hearr 5 B §1 9 AaEgER Sl #e S FRERT

Eoic]]
s A
LEci
witrgT AN # =R
Signature valid
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2. Front page of e-Patta

Service No./Property Id :
T PEg #r Ao & T T g feaRer s 1974 @ i geer e

FHAF: F-JDA/ZONE-14/2025/

e YRS & ATH . .S/o forardr |

$@UZ {EAT ISERTCS SQ. METER #r AT # R g |
SR AR TIRHIOT (JEET Fiell) G@RT TYeeT YRS & 9T # 39d ${@Us & geer fasaifea fam S € |

qEeT URF B FEATER G AR & FEanr

Signed by: Mohit Mahipal
Designation: Applicant

A : ad NDB gva R et depr

Date: 04/08/2025 Signature valid
Oty signed v
Date: 2025 09.08
R [asioner, (Zone 14)
Location “Jalpur . Authority Jalpur

ST fRT AT A i dUar jda.rajasthan.gov.in>Citizen Service>Online Verification 9T Fearid @1 ST @adr £ |
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3. Rear page of e-Patta
. 1’1'.:3,#'

ueer e & ad w des e
(Tl o fosuree s 1974)

qge A
1 ST YR Z@RT 3avs / P aw a 3w af s smoem R s 8 aeer fada sl fawar aran € | sas o safae e R 8
FafPu I ¥ IR 3w I R, Wy e st ¥y RdiRa eees f o gRfea f o |
2 GTTT UR® 3% H@OT B ST YA 30 GER { EAERA HT WS AU JWOT W 39972 (@ ) W 0 2 gaa
3 34 EUE & RFT | FAR WA @ 96 F 7w aRada & R Paw F Puifa oew e & wr gelga e o3 iy sege e
SN, GG GRS & JafUE & Awd A B aftr 27 wf @ |

4 gzer R¥w # WHR / hawr de ey / worrh wemh @ g dus @6k @ o @, Bed R et R & el sa@wor 9x
(NOC) #r Jravasar A€ gl |

5 3@vs W e WA sufda sae Rt & st aga oo g |
6 qeer e (wurira fwr) & R WGy & sgavs @ suisie / Giea @ i 3w aitade @ i s w |

7 oo GgeT faRw Tt aRe 7 e @ AuiRe il 3 @aEvr s gen | AuiRa s & @ S g W Buifta @ @ s e fsa
T FR Hewwr geer e PRe R e e € |
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Signed by: Mohit Mahipal
Designation: Applicant
Location: Jaipur

Dale: 04/09/2025 Signature valid

Location “Jaiper Authorty Japur
MADAN LAL MAHIPAL

PLOT NO. 25, JAl JAWAN COLONY-2, TONK ROAD,
JAIPUR-302018

Signed by: Madan Lal Mahipal
Dasignation: Witness
Location: Jaipur

Date: 08/09/2025

Y R 1T ZEArw #1 uaT jda.rajasthan.gov.in>Citizen Service>Online Verification S Hedifa 1 S et § |
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4, Site Plan
g @M 3R i Wil
qave ger L XXX @ve & &ame XXX
YT BT AW XXXXXX Baeq] XXXX
fawmmat XXX Y-S ... XXXX
| XXXXXXXXXX m XXXX
<N-
P.NO.
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P.NO. & P.NO. P.NO.
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5. Property Details

AR =aRT Hae, SRr affe, same e SAew AT, SRR-302004

Annexure — History of Property
Service No./Property Id ; XXXXXXXXXX

R X00000000

# Date Owner Name Title

1 XX XXX 9:0:0.0.0:0.0.0.0.4 Patta | lolder

2 -XK-EXXK P:9:0:0.0.9.0.0.0.0.4 Possession Holder

3 0 0.0.0.0.9.9.¢ .9.9.9.9.0.9.0.9.9.4 Allotment Holder

Wit afted & R

Signature valid
Digruly sgrest
D 2023 . W

This Is System Generated As Per Jaipur Development Authority Record. The details given above are for information only and
do notgive, confer or confirm any legal rights.
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Section 6: Registration of all types of e-leases issued by Jaipur Development
Authority (JDA) and the process of e-lease registration by the lease holder on
the e-registration portal run by the Stamp Department.

1. After e-signing the e-lease by the JDA official, he will be informed through SMS on the mobile number
of the applicant to get the e-lease registered.

2. After that, the leaseholder has to apply to register the e-lease on the e-panjiyan portal
(www.epanjiyan.rajasthan.gov.in.

3. Through the e-registration portal, the lessee himself will submit the e-Patta online for registration by
clicking on the property valuation as per the screenshot shown below.

e
Registration Life Cycle

H, — 3 = — N -

—1 5 =

Valuation Registration - Entry Payment Time Slot Booking Get your Document Others
e doflasor nfaf® FIUGIE] i e afdn A U Y 3
® DLC Profile [ gyFormat | 2= Checklist @®Track | « Refund 2 e-Token(Time Slot) | 11 PPID ‘ ©Track | | (2 Onsite Registration
- % Challan Doc
[® Fees Master 2Entry | AutoDeed A / @ Anywhere SR List | \ / / {2] Court Cases &
) ) ) ®Quick || ® e-Stamp ) & Q e-Search ([{z] DIG Cases Disputes
Challan

Online Services Show All
; T ®

Offices &

Easy Step Online Registration &

4. Ifuseris not registered on epanjiyan portal then they have to register themselves first before proceeding
further. (single time)

ePanjiyan (g-fﬁﬁ'q:f) -3.0

Registration & Stamps Department ( USiia ud ggids faum )
Government of Rajasthan ( ISR WIHR )

) Jan Aadhar Aadhar S5O Iid
Mobile Number

Enter Mobile Number

Get OTP Don't have an account ?
e
New Registration

Note:- Enter Valid Mobile Number For Receiving Messages.




116 | JAIPUR DEVELOPMENT AUTHORITY

5. The lease holder can log in to e-registration with his own registered mobile number.ID/Properties 1D
(obtained from JDA).

6. After login, the lease holder will have to enter the information as per the screenshot shared hereunder:

Motn - Entered mde rumb shoukd be vakd
ecaunn o mesnage w e sert on P ot
umber

6BAFV7
o
==

@ ey Voraon « &
D R
[rep—— e Tomaawind | o0
i | Suasl Ot ([T SN N @] Cyatie (S a=
- ¥ rwatnd L aane et Correrson om iese -

L —_— | Sentype Cheh e Coegury
- uodon e wele | aun
) a0 | Yohas
|2 Fret / Location Detaits
s w v ~ wrw ot a
ot T AOTS N e Pt 7|1 s o
| Cotomy | Lot
3 — [ o
|ose K et
- e et p— =
| 2one = ||| Prarnancn we
o ven o 'Q
o . - SRRWORDGTC WA = =
M oter Ot Dt BAPURA TER R, SANGANES I T
. Coer Iit !
e 1 BLC Re o Sroe ‘1\... o e ¥
[t { — 1 conms e
| Povparay . - = | R Svon » aw rat Corvantce
«fl wet om wfowen Propmeny Arne
B ] I e

Lo Vabon
| 3 FrTer | Othr Detaiis.
" || e Tomom
| ont ||| smermetete o
. VPhars o0 T3 raer & Abeve o Moy B3 o Abioes Snatdny
o ||| Comminaton 204 i gty e 1 et e O 7 O s @

7. All documents and information related to e-lease will be auto-fetched from the online system through
API after OTP verification, the screen will display the understated documents: -

(1) E-lease copy.
(2) Site map copy.

(3) Allotment/Auction Copy.
(4) All types of chain documents.

JOA E-Patta Detall
@ ot vt 10 gt g el foe o
JOA Patta Type X R Puts DFropery © T w00
ot ot
Property IDPatta ID 204000434
Note. Pease F il Comect Property 1D Because That Progery 18 Vil Be Save For
re Process.

Property Detasts

OREAM WORLD CTY Progety Adaress S4.0REAM WORLD CITY. VILLAGE BHAPUSRA TENSR,
SANGANER K04 NO-
190 191152 190 154 196, 157 196 199 204 223,224 314 27V11S0

W0 s

SHALENDER KUAMAR YADAY "~

RUNDAN LA, YAOAY S0
1262005 00 00 00 Fonatrold Puta

’ 50 VETER

4 | o
o (i

oo e sets . ven s slars

a0 ) Chain o Socuniet

cam atotent e

Tl



8. Calculate Stamp Duty to calculate stamp.

v D Pt e 0y
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9. Afterthe applicant appears before the concerned Sub-Registrar, the Sub-Registrar Officer will complete
the e-KYC process. The e-KYC will be carried out through the photo and fingerprint of the document

holder and witness.

SO WY Party Acons -
TR % /House No. :

Select Delete PartyType  PartyName

Select Delete Partylype PartyName

 athesMsbarsd
Name M

 — —
AreaLosation: W e
Srmm ;| } City:|
RAwtePncode:| | T
RRWDtstrct: || Suec et + | — Seecr— | TSt |

FO T A AT RE T Please Tick Mwm

Age
St Diisle Clinant Atbishek Jangid Usesh Jangid 29 House No 10, Colony. BINDAYAKA, Avea JAPUR, Cly JAPUR Fin code. 302012 Dis¥t JAPUR, St RAAST
e T Ty N TS

Witness Details

[mee Lo I ot T T o [ e
Party Details

F ather Haband
Narme.

Addvess

35 Heuse No 10, Colony PREM NAGAR Avea JAPUR Cly JNPUR Pin code: 302012 Disrict JAPUR Stste: RAIAS

®

Ot ref Cambent gromidend B bdcrmatin omred, ot i s wdoied by - Rightratiom § ey Deyurtomeed, Ajraes, Rafanthn
Al quer e Cormpmerts regardig the contomts ey b vt ot Regets st b Sarmge Orprtmere, Ayees

CSCUAMER : [y e ham bewm made by e drpartreend 1o make avadable updste, cormet ang accurate réormation on (he Web.

W vy notice. If any Infermation i Nt COrTCt O  NORd: IMprovemert., 1 T GRS, The W6 MF AV 10 werify, The CorrTenes of the 1act from the Orpartment,
Best Viewed | 0 1780070 resontion Nodel Offices : S0, Shekendrs Goyl, Programmer Nable : 1 1601246 Teleghone : 0141 274056) Lact modified on 1509700

10. After completing the Proceed for Party Details process, the applicant must click on the Payment
button, pay the stamp duty and other applicable fees, finalize the document, book the required time

slot, and appear before the concerned Sub-Registrar for e-stamping

Daab WORD v VALK A e
T s e

o
190 1 10 . 020021
By e

0 1 @ € T T T A e ) e SRS

i T St e
Couch T S it

ortal. The ervors, i amy whevaeves brougiht (o the notice will be rectfed. As 2 readt of updates and corrections, the web content
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After booking the time slot, the lease holder should ensure to be present at the concerned sub-

n.
registrar for e-lease registration as per the screenshot shown below.

Note: - After the time slot is booked, the lease holder cannot make any changes in the document

h - o x

X . Setleckegehwpmiip X %
® L 0!

v apuny aen
X AN T0MATY Epapyingr, 105008 Crzee bocking g

¢

-
Time Slot Booking
Ciizen Ref No: 25060740004 |
[ Abwrecn 08 i} mJ

e Agyicant Can bock sl of e § iy Bom selecied it

Note - Fox Booking o slot cich o viot murmbes

Your Siot is Booked in Wasting Mst with Booking id * 2102349149 on Date : 07-06-2025 Afternocn (04.00
PM 12 05:45PM)
o SR Office ' JAIPUR-., JAIPUR

$R0%ee : APRY v O ryore
1'

Note :ZTR Fift q® &7 & w7 gwardw & Frsl A vomy w ofvd T v on e §

ﬂ
12. After the presence of the concerned Sub Registrar, the e-KYC will be done by the Sub Registrar Officer.
Through e-KYC through photo and thumb impression of the lease holder and the witness. The process

will be completed.
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C  AMaose 1070040 P2uparpyn. 1 5082025

Registration & Sta
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Decument S¢ No: 262601915005997)

[Token Numbaer: 1 Downicad for el and Finger Print
Jmand et wen s
BN G Shartod Epaniyanghote § W0 i (Sdue qenka B W 0t e 840 | (D,
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13. Make sure to get a copy of the e-lease and endorsement from the concerned sub-registrar office.

e AT g e e oae

gt q Registration 3 5 )

14. If the applicant has selected to (During e-sign process of applicant):

» Receiving e-Patta Manually/Physically through JDA- Obtain registered patta sealed and signed by
concerning Sub-Registrar Office.

« Receiving e-Patta from Sub Registrar office- Obtain Online registered e-Patta. For this, he can get
it by appearing at the Citizen Care Centre of JDA. For this process, the applicant must be present in
person. Thereafter, the registered lease will be handed over to the applicant.

Section 7: Frequently Asked Questions (FAQs)

1. What documents will be required to get re-validated lease of the plot (after 3 years)?
Answer: The primary applicant must submit an online application through SSO or e-Mitram.
The list of attached documents is as follows:

(1) (1)Issued lease deed along with site plan.

(2) Documents for proof of ownership

(3) E-sign affidavit (regarding the dispute) after making a payment of X 50/- through e-Gras.

2. Further action to be taken at zone level after the applicant submits online application for
regularization:

Answer:

(1) The ownership report will be prepared by the concerned employee after examining the original
documents/files.

(2) Next, the concerned employee reports the ownership, the outstanding amount of the plot will be
calculated to the file accountant.

(3) Post depositing the amount by the applicant, the amount deposited will be confirmed at the
accountant’s level,

(4) After confirmation, the document will be sent to the Zone Assistant Town Planner for preparing the site
plan online.

(5) The site plan is prepared, the site plan will be e-signed by the junior engineer and assistant town
planner of the zone.

(6) After e-signing the site plan, the applicant will submit the lease deed previously issued for the plot by
being present at the zone office.

19
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(7) Next, the e-lease will be sent to the applicant by the Zone Deputy Commissioner for e-sign of the
applicant/witness and after e-sign by the applicant/witness, the online application will be received in
the zone office.

(8) After this, the letter, site plan, and lease to be sent by the Zone Deputy Commissioner to the Sub-
Registration Office will be digitally signed.

3. Do | have to appear in the authority office to get the lease?

Answer: No, after the E-lease is e-signed by the JDA official, he/she will be informed through SMS on the
mobile number of the applicant to get the e-lease registered. After that, the lease holder

must apply for registering the e-lease on the e-panjiyan portal (www.epanjiyan.rajasthan.gov.in). If the
applicant still wants to get an unregistered Patta from the office, he can get it by appearing at the Citizen
Service Centre. It is mandatory for the applicant to be present in person for this process, and the applicant
should inform when asked for OTP regarding Aadhaar based verification. Thereafter the unregistered lease
will be handed over to the applicant.

4, Can the lease deed be registered in any sub-registrar’s office in Jaipur city? Where are the
sub-registrar offices in Jaipur city for lease registration?

Answer: Yes. Registration of lease deed of any plot can be done in all the sub-registrar offices of Jaipur city.
Sub Registrar offices are functioning at the following places in Jaipur city:

1. New Building Ground Floor at JDA

Sanganer (Opposite Tehsil Office and Municipal Corporation, Sanganer Zone Office)
Amer (Tehsil Office)

Chitrakoot Stadium

Municipal Corporation Headquarters, Lal Kothi, Tonk Road

Collector Office Jaipur

Jhotwara (Panchayat Samiti Office, Kalwad Road)

Changan Stadium near Municipal Corporation Hawamahal, (\West Zone)

Raj Housing Board (Block Office) Thadi Market, Mansarovar

© ©® N O T s WD

£y
2%r
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Change in land use (from residential to
commercial or other purpose)

ection 1: Introduction

To change the land use, first check the current land-use category of the applied land in the JDA Master Plan
2025 map. Open the plan, find the land location, and match its land-use type with the options listed. This
check is required before applying for a land-use change under the guidelines of the Jaipur Development
Authority:

Residential
Commercial
Mixed Use
Institutional
Industrial
In case of change in the land use mentioned in the lease under the Master Plan/ Zonal Plan, the land use

can be changed by the officer by issuing a release and depositing the prescribed fee if the criteria for the
proposed use are fulfilled.

ection 2: Document checklis

List of documents to be attached:
(1) Site plan with previously registered lease in respect of the plot.
2) Documents for proof of ownership (in case of account holder)
3) E-Sign affidavit (regarding the dispute) after making a payment of X 50/- through e-Gras.
4) JDA Sector Plan and Master Plan 2011, 2025
5) On-site conditions - Google plans can be done on-site by authorized/registered technicians.

(
(
(
(

There are certified maps of use and construction done.

ection 3: Application Proces

3.1. Services

From the services available on the dashboard, the applicant should select the Change in Land Use. When
registering on the portal, the applicant will be asked to fill in/their personal information.

3.2. Applicant Details

After the service selection, the applicant must upload their Aadhaar authentication data. The system provides
two secure identification methods to retrieve and verify details:

(1) Aadhaar Card Number or (2) Virtual ID (VID of Aadhaar)

Applicants must choose one of these options to proceed. Aadhaar auto fetches and securely embeds the
applicant details like Name, Father's name, Address, Aadhaar photo, Mobile number, etc in the application.

121



122

JAIPUR DEVELOPMENT AUTHORITY

1 Service 2 Apgiicant Detal

m Aepicartcugh s 10 Prok [ D Te—

& Service : Change in Land Use (Residential to Commercial)

® Aadhar O Virtual 10 Number

— =

& Applicant Detail

“Name of Applicant(s) applying for service Photo I Proot
Aachaar Card v

Relation “FathesHusband Name WhatsApp No. “Upload Photo
SO g v 7023808947
“Mabile Number “Address £-Mail 1D

7023400947

If the applicant is a company, institutional, or representative (holding a valid Power of attorney), the applicant
can select from the two options:

A. Company name before the lessee's name.

B. Company name appearing after the lessee's name.

3.3 Land Type Details

After the details of the applicant, a new page of land type details opens.
In which the applicant will see two options to fill the information about his land type.

A. JDA land and B. Agricultural land

3.3.A JDA Land

Select JDA Land and click on Continue button which opens a new page of property details.

Property details:
The applicant has three options for filling in the property details:

A. Find through Property Service Number

The applicant can enter their property service number from the options shown and click the Select button
(Planning of Property Details) to proceed with the application process.

Upon clicking the Select button (Planning of Property Details), the applicant will be presented with a
new screen. The new screen will display other details related to the property service number entered
by the applicant. Such as owner's name, area name, scheme name, location, service number, plot
number, area etc.

And on clicking the Select button (Select) given on the right side of this window, a window will open to
verify the property details, in which the property ownership related, and other details will be displayed.

And on clicking the ‘Select’ button given on the screen, the applicant's property details will be
automatically filled in the applicant’s form and the applicant can proceed further with the process.

B. Find through Scheme Name

If the applicant has no access to his/her property details number but has details only about the scheme
name of the plot, the applicant can then select the Verify Scheme Name option and select the correct
scheme name from the screen displayed.

Upon clicking the Pick button, a new screen will appear. The new screen will show details related to
the property service number entered by the applicant, such as the owner's name, area name, scheme
name, location, service number, plot number, area, etc.

Upon clicking the Select button on the right side of the window, the property-verification screen opens,

displaying ownership details for review and confirmation. Clicking Continue automatically populates
the verified property details in the application form, enabling the applicant to proceed further.

rn
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C. Advance Search

If the applicant does not have the Property Service Number or the Scheme Name, they must select the
Submit option and then choose the area, developer name, and developer category to fetch the plot details,
which will be displayed on the screen.

Note: After confirming the property details, click on “Continue”

Property

Property Detalls

" Developer Category : JOA Developer Name : JOA
Zone Name : ZONE.04 Scheme Name : AEROCITY
Service No 1568000017 Sector & Plot No 182
Owner Details

Owner Name : FatherHusband Name :

Area Unit SQ. METER « PlotArea as per Site Plan: (753492
UsoDesc: [Residential |

X0 Area only If you need SUBIVISIONRECONSIAULION of This Area other wise leave BIank(0) this Area
==

3.3.B Agriculture Land

On selecting agricultural land, the applicable land details page opens. After entering the applicant's zone,
tehsil name, village name, and Khasra number; Click on Add button, all the information about the applicant’s
agricultural land including the entire area (in square meters) will be added to the list.

Land Applied Details

Step 1 Appicant Detal 2 Service 3Land Type Detals

Application No. : 265142
Service : Change in Land Use (Residential to Commercial)
Land Type

.

Select Zone

Z0NE-11 v

" Tehsil Name Viliage Name Khasra No Total Area (In Sq.Meter) Actions
1 AANOHI v v v m
¥ Tehsil Name Village Name Khasra No Total Area (in Sq Meter) Actions
1 Jaipur Balupura 161 8347.00 m

A new page of total application fee will open for the applicant. This will provide details of the total processing
fee (Rs. 10 per square meter) payable to the applicant along with the total balance amount to be paid to the
applicant (Total Balance Amount to be Paid).

And to pay the challan online, the applicant has to click on the Pay button and if the applicant has already
made the payment, then the control number is to be entered, and the applicant can get his challan details.
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Challan Detail
Step 1 Appicant Detad 2 Service 3 Chaltan Details 4 Uploaded Docume - y Date &
= = = 3
© 1V < o]
Application No. : 0
Service !
Total Application Fee Total Area (In square meter)
500 139 139
. ‘Challan Number Amount
NO data avadabie in table

Total Remaining Amount to be paid : 513.90

Processing fees should be deposi ‘und.rllnd1020304

Entor Control Number

000000000000000
Get Chasian Detaits

Challan Details

Control Number: NA

Amount: €2300

Challan Date: 15-Sep-2016
Depositor Name: rakesh
Depositor Mobile: 9562128205
IsConfirmedFromBank: No

A Payment is not confirmed yet from the bank.

3.4 Final Submission

Before making the final submission, the applicant can review the details, service details, and property details
related to his/her application by clicking on the Review Application tab. If all the information filled by the
applicant is found correct then he can finally submit his application.

DA = Jaipur Development Authg . ‘ & Woome VAL KUMAR SHARMA »

Slep 1 Applicant Detal 5 Counselling Date & Time 6 Final Submission

e REVEWAPRLCATIN 0oz 120 i o

Application No. : 265142 Receive Appcaicn
regarding : Change in
br New Service Landllu(nesidmlaltn
@ Final Submission Commercial)
Hiule Appointment
Applcant Detai
Applcant Name -
J1 heraby declare that the above Information s corg Moblle Number ——
Final Submission Emai g
Faertusoand Name  SG—

Service Detail

Senvce Name Change In Land Use (Residential to
Commercial
Property Detail
Scheme Name YAMUNAVIHAR
Senice No 1723000068
PlotNo
Developer Category ~ E-f
DevelopeName J0A
Zone ZONE-H4

Enclosures Detail

Change in Land Use (Residential to Commercial) Application Form
JDA Sector Plan and Master Plan 2011, 2025

Registered / Un-Registered Sale Deed (Chain of Documen)
Photo D ssued by Govemment (Aadhar Card/ Driving License /
Passport/ Voter ID)

Counselor Detail

Location Ciizen Care Center
Counseling Date 05 Nov 2025
Counselng Time Slot 1000 AM to 05:00 PM




Section 4: Sample Document Formats Issued to Applicants After Process
Completion

T
Ger
Qe urferasoT,

THAFMT =T Haw, sferelr TRfE, SateT oid Ag® AET, Sa9T-302004

Service No./Property Id : .
wATS: F-JDA/ZONE-05/2025/341

Residential # Commercial ${-39a13T URad= Haer
fawa- arsEr D eEan © @ smvs s
ISECTS o 3Q. YARDmmﬁmﬁwZozsarihamm & IgEn
Residential & Commercial $-39319T 9REd % el |
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ST IR IFfHEA/aRTT F Ieaf@a wEEd FERa wauEt f geer giaRad @ sieh @el )
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MY 9T TEga AT S|
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5. ¥q@Us W TdAT # Rigg F#ATor g6 e ¥ Frafha 78 A= smaer |

Signature vali
Date 202511 Sngh
i, o
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Tl
el
S fqera wrfereor, SR

TAfRIR carg Haw, sfeew Fff, STaTET o Aps A, SAY-302004

e,wmpmtmﬁmmmmuﬁw&WWMrmaﬁﬁ
Ry ¥ gRafda & 3w & e T PrEAEER FAT et @elt vd o 3w aRada
SR A-EE/qEE A2z T A S F dSheor 3w S

7. SraqR R st sfofaas, 1982 #ir URT 25, & dFd TR HF F ouge A Ry
${-39T IREde A S T arel HOHEAT F AU TSAIT H TR FIATAT AT
IERTF B 3 GhIA & 9T & 394N GREdA AT gem|

8. FRAGH A HWUS W TEARAG 39T FFER Ffawr & vafaa s Rt ser dcds #r
gafaaar = gu saw AT FgAfea FTamT Jawas g ud v 7 e T 5E F &
IFHT BN

T TR & IHRATER ATATFER 27 T . IN-RJ35660345119450X RAi® 27-Oct-2025 TR
39,880 & FWHFY AT ¥ UShae Hed UMY 664608

HA9d- | HISC ToT @v 2 9t

Signature vali

gnohu'mi " Sreh
Despnaton ssoner, (Zore 03)
Locaton Japur ot Authonty Jaipur

i



21 ' _4"
ROAD 160'-0" WIDE

R T TGy, MR R dor wae) Wi fafm 2025

Designation: Assistant T¢

e W fusporng W Signature vali
Date: 241012025 10: 7911 Date: 28/10/2025 15: Dguasy Son
M:ﬂi_!

BfTS /FErad ANGAT s TR e g




128

JAIPUR DEVELOPMENT AUTHORITY

Section 5: Frequently Asked Questions (FAQs)

1. Under the approved schemes, what documents will a plot holder require to change the land
use of his plot (from residential to commercial or other purposes)?

Answer: List of attached documents:
(1) Site plan with previously registered lease in respect of the plot.
(2) Documents for proof of ownership (in case of account holder)
(3) E-Sign affidavit (regarding the dispute) after making a payment of K 50/- through e-Gras.
(4) JVP Sector Plan and Master Plan 2011, 2025

(5) Situation of the spot - Google plan, certified maps of the construction and usage being done on the
spot from authorized/registered technicians.

2. Further action to be taken at the zone level after submission of online application:
Answer:

(1) The concerned employee will prepare the ownership report after examining the original documents/
files.

(2) After the above report, a spot report of the applied plot will be made by the junior engineer of the zone.

(3) After the said report, the area of the plot will be calculated by the Assistant Town Planner of the zone.
The zone-level committee will make a decision in this regard.

(4) The file is sent to the accountant for the calculation.

(5) The outstanding amount regarding land use change will be calculated by the accountant based on the
area.

(6) The amount deposited will be confirmed at the level of junior accountant of the zone.

(7) After confirmation, the document will be sent to the Zone Assistant Town Planner for preparing the site
plan online.

(8) After the site plan is prepared, the site plan will be e-signed by the junior engineer and assistant town
planner of the zone.

(9) After this, the site plan will be digitally signed by the Zone Deputy Commissioner with the order for
land use change (from residential to commercial or other purposes).

3. Will one have to be present in the authority office to obtain land use change (from residential
to commercial or other purpose)?

Answer: Yes, after the JVP officer e-signs the land use change (from residential to commercial or other
purpose) order, the applicant will be informed on the mobile number registered in the said application.

4, The original documents of my plot are mortgaged in the lending institution (Bank, LIC,
Government/Semi-Government office, HDFC etc.) - What do | have to do?

Answer: If the original documents are mortgaged with the lending institution, then the lending institution will
have to inform the authority that the original documents are mortgaged with them and after submitting the
photocopies of the original documents presented by the applicant to the authority, the process for change of
land use (from residential to commercial or other purposes) should be initiated.

As mentioned above, the applicant will have to take action to obtain land use change (from residential to
commercial or other purposes).

it
e
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Chapter 20

Annexures
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Application form for lease deed/
freehold lease deed

TN BEAES Q”%Iq?QUl, TN
IoTerS (Ueel) / Wi—glee dloters (USel) Bq JMda—u7 /

\

Application form for lease deed/freehold lease deed

SUTGEr / Uil JAfEhTY,
SrH—

Deputy Commissioner/
Authorised Officer,

Photo of Applicant

Jaipur Development Authority,
Jaipur

H8Iey,/ Sir,

AT fioreie / wi-glee fiviEie ORI fhd S 2 *Mded & |ee ® 3ded Ud qEvs &l

SER! T%I"*_-l'lﬂ?zl'l?r 2 —/ The information regarding the applicant and the plot in relation to the
application for issuance of Lease Deed/Free-hold Lease Deed is as follows:-

JMIGd Bl IR : 3frded o a1d BT A9y &u= Y& b s &1 A9 SMUR ble ¥ 3ifhd
AT B Bl 3TIT 3dedh 3—Ted el H) YR |/

Applicant Details: Applicants must ensure that their name matches the name mentioned on their Aadhaar
card, otherwise, they will not be able to e- sign.

BITEMR A, / Aadhar no.

T dl M (uce H ifdhd i
ﬁv_ﬁﬁlﬁWHTg:I)/\Nameof (=13

the applicant (name to be entered .
on the lease) (InEnglish)




Tl

wr

RTded & far /afd &1 9 (
Ucc # 3ifdd B S arelm Am

/ Name of the applicant's
father/husband (Name to be
mentioned in the lease)

(o= #)

GUIDELINES - FOR END-TO-END ONLINE SERVICES

(InEnglish)

JodH gdl/ Current Address

qIeTS ol ./ Mobile No.

5‘1}161 3 éé/E-mail id

gUS BT AR (RFaT ofioTels / Bi—glee dlotels =Tl a1 8) — /
Details of the plot (for which lease deed/free-hold lease deed is sought):-

fa T R/ 9I9e] .S /

Service Number/Propertv

[EEARESIRC AR EAR O SIAQR fdehr™ UTferesRor / Jaipur Development Authority

Type of Developer O fft WITR / Private account holder
O |ehRI AT / Cooperative society
O 3=/ Others

(Il &1 A/

Developer Name

YIoTAT bl ATH/

Name of the scheme

GRERSIRSECI] O & 57 / Square yard

(wee ¥ siftber fop oI aren [0 ot #1eR / Square meter

eS el ) / Plot number &AW /Area

Egue W AT @ Refa /

Status of construction on the
plot

O Red (q@Us PT Il Td q@vs & S4Ivd feerd
(coordinates) Siel" &) / Blank (Attach photo of the

plot and GPS coordinates of the plot)

O ¥ (Fer fasiell /o @1 fael, Y@os &1 ®icl g
YEUE & GG MQNd (coordinates) FHeltd ) /
Constructed (Attach first electricity/water bill, photo of the
plot and GPS coordinates of the plot)

fasrell & f9d 2g -
For Electricity Bill K Number
e & 3 =g — CID Number
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Tl
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o

use

Al IR @S BT IYANT /On-site land

[0 3MariA/ Residential
[0 9% 3T/ Non-Residential

SIS |§é fAerIHhdl / SIAuT gRT STRT 3ided 9o # 3ifda faexor

Details mentioned in the allotment letter issued by the Society/Developer/JDA:

Name of the land

Y—aTHT / JTded U5 | aR& &1 A/

3fTded SN &Hih g o7 /

Allotment release number and date

AT 3TIRYT BT MR UG FBH : /Basis and order of transfer of ownership:

PIs d1g fIaREN 82/ Is any

case pending in any court/
forum/ tribunal/

commission/ elsewhere in respect
of the plot?

BH/ Sr. e&dTaST b1 91/ | feeia/ fdT &1 A1/ Seller name | ®dT T ATH/
No. Document Name Date Name of
1.
2.
AT EUS b e | O &/ No | =amITera /¥ / AfRIBRYT / ST BT AT / Name of the
Sl A1 =Ty / H4 [ i/ ves | Court/ Forum/ Tribunal/ Commission ...........cccceeeevuevunnee.
/ ARpROT /AT / e | @R E D
/(I 3 U3 HET / CNR Number

yes, details)

qre AT/ Case Number

SHd :|/ Title

are &1 fawa/ Subject matter of litigation

R YEUS W dh AT At
AR | @ gardt 21/

'Whether there is a loan from a bank
or financial institution on the plot.

O =87 / No
O 37/ Yes

Ife 8, A1 9 frar fawig aRem
ERT O qeE @) g (e 3
STRFHe) @ gid W W / ualre B | /
If yes, please also scan/upload a copy of the

list of documents issued by the bank or
financial institution.

TqTE BT fdavoT :— / Witness Details:-

[BH 9. / Sr. AT/

INO.

[Name

T &1 9mH /

athers Name

GICIESERERY

Mobile No.

BTN 4N
/ Aadhar

odr /
ddress
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Application for issue of freehold lease
deed in lieu of leasehold lease deed

SUTHd / UTrehe 3ThIE, I Photo of Applicant

Deputy Commissioner / Authorised Officer, Zone &
SRR far™ gTfdrenvor, SR |

Jaipur Development Authority, Jaipur.

w8y / Sir,

AT ioiglee dioiere (USel) & Ydel H hi— Bles dllulsis SNl A S 8 3fded &
g H MMded Td E@US dl ol AR § —

Regarding the application for issuance of freehold lease deed in lieu of leasehold lease
deed, the information regarding the applicant and the plot is as follows:

3G BT fIaRor : 3ded 59 910 6T A9y &a9 g & mded &7 A9 AR
BTs | Iifdhd ATH & B, IJAT 3TASH 5—ATS ol B
RIATT |

Applicant Details: Applicants must ensure that their name matches the name
mentioned on their Aadhaar card, otherwise, they will not be able
to e-sign.

3R . / Aadhar No.

STHRMYR . / Janaadhar No.

3MdGdh DT ATH Applicant Name | (fB=al #)

(uee # ifdhd fhy S are (In English)
A )

(Name to be written on Patta)

(o=t #)
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Jrded & fuar /ufa &1 9

Applicant’s Father / Husband
Name

(uee # 3ffdd fhy S arem
A )

(Name to be written on Patta)

(In English)

CRUIGRCGI / Current Address

qIeTsel . / Mobile No.

SHT ISl /Email Id :

RIUs BT AR (T9HT Wi— Blcs TSI T8l AT 8) / Land Details (whose

freehold lease deed is sought) :

Afdq TR/ WUt M8l /
Service No. / Property Id

fdbrIddl @ YHR / Type of OSIIYR faeprd urferenor
Developer Of sl WeR
O¥edRI Ffafd
O3
fd®mra®dr &1 9™ / Name of
Developer
IISTAT BT A1 / Name of Scheme
Y@Ue AT / Land No. O & 1
(Tee ¥ sifpd o oI /Square
yards []
qrell A% ) (Area to be T W /
leased) Square

meter %3553 Area

Tl

LT
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wr

qgvs W AT o7 Reifa /Status | O Red (@vs &1 $icl U6 y@Us & Siiqigd
of construction on the plot <2 (coordinates) Ao &)

Blank (Attach photo of the plot and GPS
coordinates of the plot)

O F¥a (gerd fastell /uril &1 fde, q@ve &1
B Ud Y@Ue & Siued Acerd
(coordinates) e @)

Built (Attach first electricity/water bill,
photo of the plot and GPS coordinates of
the plot (in the attached text))

fastell & foor g—g'/ K Number

For electricity Bill&

'qﬁ EB' ﬁa’ gq/ CID Number
For Water Bill&

Al TR EUS & IUART / Use of O 3mari /

the land on site Residential

O 9= 3mari™ / Non

Residential

SIfauT §RT ST Ug # 3ifdhd fdavor / Details mentioned in the lease issued by JDA :

Y@l / USRS T = / Land
Owner / Lease Holder Name
UST ORI ®Hid d &I / Lease
issue number & Date

ggT IVRES BH T HHd T
f&di® / Number and date of
registration of the address

T 3TN BT IR Ud &H / Basis and order of transfer of ownership:
B9/ | eEs & A | feqaiew /| fasdr &1 9/ Seller AT BT A9 / Buyer Name

Sr / Name of Date Name
Document

1_

2_
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R EUS & deg H | [ FE | e/ Ha / AHROT / IRNT BT A/ Name of the
Py o W/W /No Court/ Forum/ Tribunal/ Commission

/it /e, | O B/

I=F BIS are e (m%vesf HIUF3TR =T/ CNR Number

el,
Is any case pending in = -

?r\w cou:t/ fort?m/ trifunal/ ar ) AT G&T/ Case Numb

commission/ elsewhere in (If Yes ase Number

respect of the plot? then -

details) | 39T /Title
qr& BT [dTA / Subject matter of litigation -------------------—-

R qEUS R db Fal | [ 7€) @l 8l a1 4 sfEr f[awiig el gRT iRy
i deemr 3 o /No [&xrast & &l (fore 3ifp Sfegac ) of ufd it
T9TdT &1 Is the loan froma | [] gT'/YeSWFT/CﬂCIGII@. BN |
bank or financial institution If yes, then also scan/ upload a copy of the list of documents
effective on the plot? issued by the bank or financial institution.

Targ &1 faavor/

Witness details :—

®H G./ | 9™/ Name | fodr &1 M9/ UdT / Address | AldTs ol HaR / | JMYUR &= /
Sr Father Name Mobile No Aadhar No.

Tl

LT
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Application for Name Transfer

SR a1 UTteehvor, IR

Application for Name Transfer

Photo of Applicant

Jaipur Development Authority, Jaipur.

HBIey / Sir,

AT 4 SRO—UF SN [y ST 8 o7ded & ddg o
3IMISH Td YEUE &I ol FF=TgaR g —

The information regarding the applicant and the plot in relation to the
application for issuance of name transfer letter is as follows:-

_Tdgd &l [davoT o/
Applicant Details:

3R ./ Aadhar no.
JMdEdH BT ATH (=T #)

(A AR UF ¥ 3ifdhd fbd ST arerr Am)/
Name of the applicant (InEnglish)
(Name to be entered on the transfer letter)

Maed & fudar /afq &1 A (fa=Y #)
(A E=RT U5 # 3ifhd fdd S arern A1)/
Applicant's father/husband's name (InEnglish)
(Name to be entered in the transfer letter)
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giE Tal/ | e
Current Address = | e

Ao 1./ Mobile No.

$¥a 31 <1/ E-Mail ID

JEIR 9RE §RT 37ded by 5 &1 Reafer Hi—

In case of application by the power holder:-

H&IR 37 /W ] fdaror—

Details of general/snecial nower of attornev:-

J&IR R ./ Mukhtyar Aadhaar No.

&R SRR 1./ Mukhtyar Janaadhaar

No.

IR 3T /W Bl TH (fE=r #)

Name of the general/special attorney (In English)

IR 3 /G & {Udr /ufd &1 9 (fa=dr =)

Name of the father/husband of the (In English)
general/special power of attorney

AR M /WGN GT TAT | e
Mukhtyar Common/Special Present | e
Address

IR 3 /G A8 .

Mukhtyar Aam/Khas Mobile No.

IR 31 /AN 9 3RS,

Power of Attorney General/Special Email

ID

YEvs P AR (P19 =Rl 418l T §) —

Details of the plot (in whose name transfer is sought)

i TR/ WUeT A8/

Tl

wr



||
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wr

Service No. / Property ID
famrawdr &1 yeR / Type of Developer O SRR faerd wrferexor /
Jaipur Development
Authority
O fasit w@er  /Private
account holder
O wesrr wffa /Co-
operative society
O a1 / Others
famraswdar &1 9™ / Name of Developer
rorr ®f 9™ / Name of Scheme
q@vs =1 / Plot No.
qEgve W iy 31 Reafa O Red / Empty
Status of construction on the plot O A (e fasrelr /o @1 fae
RIGEE %¥)*/Constructed
(Attach first
electricity/water bill)*
A R qE@vE HI IuANT/ Osmaria/Residential
On-site land use O9R 3maria / Non-Residential
SIfauT gRT SIY ue # 3ifed faavor : /Details mentioned in the lease issued by
JDA:
Yl / USRS hl ¥/
Name of the landowner/lessee
RSN ICACR GG
Patta issue number and date
ugl RSReS 81 @1 feia/
Date of Registration of Patta
T TS B Hag H O T / H / JATBROT / JTATT BT
/No =™ /Name of the Court/ Forum/
O =t Tribunal/ Commission ...
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Is the loan from a bank or
financial institution effective
on the plot?

fosdl Y =marer / Ha Yes Aok G@dr / CNR NO. .
/3 BEN /AT / 3|*ﬂ5aﬁ?§ @R B, A7 FAGROT) | e
qre faarE= 87 :
If Yes then |dare d&ar / Case NO...ooeeeeee.
Is any case pending inany | yatails | oo
court/ forum/ tribunal/ :
o , AT [TIt€ e
commission/ elsewhere in
respectof the plot? | L
qrg &1 fawa / Subject of Case ...
T EUS W ar fawia| O wE afe g, ar d& srrEr i |eemr
R | A yeTdr 2/ O =t BRI ORI SXdTdSl &1 gl (fore ffh

SiagHT) B Ui A1 b/ JUars.
X |

If yes, then also scan/ upload a
copy of the list of documents
issued by the bank or financial
institution.

T 3RYT 6T MR U9 %9/ Basis and order of transfer of ownership:- —

and Stamps Department

USRI Ud qaidh f[aumT | g v/

Registration number in the Registration

@l &1 faaxor / Buyer's Details

fawar @1 faaxor / Seller Details

Tl

wr
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9™ / Name o qdr 9™ / Name o qdr
T ¥ /Address T ¥ /Add
/Fathers /Fathers ress
Name Name

oreeeE fedis/ GESIGECIIG LY

Registration Date Name of Tehsil

(Ale— IF FIY 3MMdaDh §RT Gl SRLIF FRAT & AR W —USIIT Uiea H 3iTelrsH
g @1 ST &l & 1) / (Note- The above information is being obtained online from
the e-registration portal on the basis of the registration

number entered by the applicant.)
I A9 SIS B WR Y [daR01 g5 R =g fddbed/

Option to re-enter details if there are other chain documents
U Ud gaid faamT H g e |/
Registration number in the Registration and
Stamps Department

@l &1 faaxor /Buyer's Details fd@ar &1 faavor /Seller Details
4/ / Name far &1 99 | gar = / Name far &1 9 | gar
/Fathers /Address /Fathers /Add
Name Name ress
NSSAERESICY SESIGECINSIC]
/Registration Date / Name of
Tehsil

I o SIS B W YA: fIaRvr Tof a7 vq fdded

/Option to re-enter details if there are other chain documents
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Application for Subdivision and
Reconstitution

STAYX TaehTe ITfersheoT

SIS §d IS 3 SMde—ud

/Application for Subdivision and Reconstitution

rn
e

Deputy Commissioner/

Authorized Officer

Photo of
Applicant

Zone
SR faerra aTfereRior  SrqY

Jaipur Development Authority,

Jaipur

HeIey /Sir,

AT SUMHTSTE & U3 U3 SR fhd ST & 3Mde & Hee § 3dad g

IS & Fol FF=garR g —

Regarding the application for issuance of Subdivision and Reconstitution Letter,

the information regarding the applicant and the plot is as follows:

Taed &1 faavor : / Applicant Details

_erR . /Aadhar No.

SRR . /Janaadhar No.




£y
2%r

Applicant’s Father /Husband Name
(Name to be written on the letter)
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JNMAGdH T ATH (=1 7)
(@3 ¥ 3ffdhd fBd ST arerr =)

(In English)
Applicant Name (Name to be
written on the letter)
JTded & fuar /afd &1 =™ (=1 )
(@3 # 3ffdhd fd ST arerr =)

(In English)

qoaE gar / Current Address

AreTsa . / Mobile No.

981 amsst / Email Id

gUS BT fdaRor (RTAeT IUIHISIE d U6 95 =Tel 4T &)

Details of the plot (for which subdivision and reorganization letter is sought):-

fdg TFR / UTUc] 3Te. S,
Service No / Property Id

Status of construction on the plot

faemramal &1 yaR / Type of O SOR {9 uifgeur /Jaipur Development
Developer Authority
O fsit w@maer /Private Account Holders
OO0 w=er Affa / Cooperative Socities
O s/ Others
faerIedt &1 = / Name of
Developer
RITSTET &1 A / Name of Scheme
q@os |1 / Plot No
gus W AT @ Rerfay [0 Raw / Empty

O fffa @em fastelt /a=i &1 fde e
%) Constructed (Attach first
electricity/water bill

143
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o

HIdh TR TS B SRR [1 smarir@ / Residential
On-site land use O x smari@ /Non Residential

STfAuT §RT OTRT Ug # 3ffded fdamvor - / Details mentioned in the lease issued by JDA:

M—3aT¥l / USTEIRS T A
Name of the
landowner/lessee

Sl SIRT &Hib d fadid /
Patta issue number and date

geT IVRES 8H BT HHid T4
[ERIEE

Number and date of

registration of the address

AT 3T=RVT 6T IR Ud &H :  /Basis and order of transfer of ownership:

FH | TS BT AE | faei [/ [EESINERICE a1 & 9 /Buyer
pamedt | o | M|

1-

2-

@ qEUS B G W qE/No | =arrerd / Hd / 31¥aReT / RNT @1 A1 /Name of the

[0 1 ARSI /¥ i /ves  (Court/ Forum/ Tribunal/ Commission
/ SferBRoT / 3TAT / @R =, @

N faeor) If

faarmef= 8\ Is any Jes then '

case pending in any details RiTgFaTR wm CNR No
court/ forum/

tribunal/ are |1 Case No.

commission/




Tl

LT
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elsewhere in respect I+ar Title
of the plot?

are &1 fasg Subject of Case

T @S W §6 Al afe &, a5 d irar Iy SRIMil gRT SIRI STl &
focia dwem i ¥ @F |[/No A (foree oifd SRS ) &1 gfa 1 T+ / 3dalre, o |
Hrdl 81/ Is the loanizt /Yes

from a bank or If yes, then also scan/ upload a copy of the list of

financial institution documents issued by the bank or financial
effective on the institution.
plot?




|L-
146 | JAIPUR DEVELOPMENT AUTHORITY {JE}
iy

Application for One Time Lease Certificate

SRIYR {9 YTEehRoT,SIaYR

Application for One Time Lease Certificate

U/ UTferehd AfETHRT

Deputy Commissioner/Authorised Officer,

SR fdera rfdrepRor, SIgR | Jaipur Development Authority, Jaipur.

eIy /Sir,

AT TpHed ool g UAToT UF SR fhd S 5 3fded & e 4
ded Ud YOS Bl LA IR 8 -

The applicant and the plot information regarding the application for
issuance of One Time Lease Certificate is as follows:

3iaed @I fdaxor : Applicant Details:

ek =- /Aadhar No.

SRR H- /Janaadhar No.

3Mded &I A / Applicant Name (o= #)
(GrEToT—u= H 3ifdhd fhy S arelr =) (In English)

(Name to be entered in the
certificate)
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s & fUar /ufd &1 99 @Ee-um | (R= A)
H 3ifhd fHh ST9 arerr =)

Name of the applicant's
father /husband (name to be
mentioned in the certificate)

(In English)

gd udl Present Address | sememmee e

Argsa . Mobile No.

$Ho 3mss! Email Id.
YEUs & faaror (1 i qfad y=mo1 o= 4mer 147 ©) —

Details of the plot (for which lease release certificate is sought): -

e TR/ WUt Mg,
Service No./ Property Id.

fAepTADBT BT YDBIR O SAYR fddra gTfereRor Jaipur

Developer Type Development Authority

0 {5l WIAGR Private Account
Holder

O AedRI AT Cooperative
Society

[0 31 Others

fAbhTaRdl BT AT
Name of Developer

JISTET BT A

Name of Scheme
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YIS G
Plot No.

SIfAuT §RT IR UE H 3ifdhd faaRor :

Details mentioned in the lease issued by JDA:

Y—aHl / YIRS T AT

Name of the landowner/lessee

UgT SRl &Hi6 9 & id

Patta issue number and date

geT IoRes 89 &l e

Date of registration of lease

AT 3TIRUT &l MR U $H

Basis and order of transfer of ownership:

®H Sr.No. Q¥dldyul &l AMH Ié'_‘||-55 ié@ﬂl Dl AMH Gdl Dl -TH
Name of documents| Date | Seller name Buyer Name
1-
2-
T EUS b HIT H O 981 | =raTerd /94 / fHRoT / AT
forelt ) =T /4 No | T =14
/ HEABROT / AT / . [Name of the
S e e B N 27 O is Court/Forum/Tribunal/Commission
[s there any case pending in any (aﬁr
court/forum/tribunal/commission/clsewhere| &,
in respect of the plot? faao) _
RIEG S INERSEC 6 V] e —
(If yes,
details)|
qrg dwgr Case No.-------------
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qre &1 fdwa Subject matter
of discussion----------------—--

T IUS W dh el Iy Serdr | O =81 @i g a1 I siear i
NESIRRECICIR NO KR gRT SIRT S<dTdSl &l
- : O & [ (foree oife Sfagae ) o1
[s it effective to get loan from bank or S N S
[f yes, then also scan/upload
a copy of the list of
documents issued by the
bank or financial institution.

financial institutions on the plot? Yes
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Application form for revalidation of
lease deed/freehold lease deed

(Upto 3 Years)

SIIQR fIhTd ieeor, SR

T AES /Wi-gee 2d e U5

Application form for revalidation of lease deed/freehold lease deed

(Upto 3 Years)

QUG / Tferepd TSR
Deputy Commissioner/Authorised Officer,
ST ZONE.norvrrereee. APPLICANT

STIYR JBHRT AT, STIYX | Jaipur Development Authority, Jaipur.

PHOTO OF

HeIed/Sir,

AT gy Ao /wi—gics diorels ORI &R Bq AMded & Fag H
JAMEEH Bl
T TR § -
The applicant's information regarding the application for issuance of Revalidated
Lease Deed/Free-hold Lease Deed is as follows: -
3R . Aadhar No.

3T hI A1 Applicant Name (fa= )
(e Aeifbd R S @ren ) || e
(Name to be entered in the certificate) (In

English) F----------m----
e & 1odT /Ui &1 M (Bt &) |-

(uee # Sifdha fdd S arerr AW )

Name of the applicant's father/husband (name
to be mentioned in the certificate)

(In
English)
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Id9T= UdT Present Address

HeTs o =, Mobile No.

IS Mgl Email Id.

|| TR/ YISt 3718 S,

Service No./ Property Id.

Details mentioned in the lease issued by JDA:

Y—I™l / USRS T
dM:— UET IR HhHAd d
ferTm:—

Name of the

landowner/lessee Patta
issue number and date

q@ve & fdaxer e forg smaed far mar g—
Details of the plot for which application is made: -
fapradmal o1 YR (Sfaur /Aol @eR) /|arsd) —

Developer Type (Jaipur Development Authority/ Private Account Holder/ Cooperative
Society)

STl Pl dMH:—

Name of the scheme: -

VS T~
Plot Number: -

YEUS BT & Bl (T TS /T HCY)— oo
Area of the plot (sqg. yards/sg. meter): - .....cccceeeeeeennns

YEGUS BT YbHR (IR /91Ty / s / ar)—
Type of plot (Residential/Commercial/Mixed/Other): -

T EUS & dag Al A Cl=st No | e/ |l / JAEeR0T / ST bl
N g g RV [ ——
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oA 87 @fe &, @ |Name of the
Is there any case pending in any JaR) Court/Forum/Tribunal/Commissi
court/forum/tribunal/commission/elsewhere in on
respect of the plot? L=
details)
TR A= CNR NO. o
qre AT Case NO o
S5 150 H 1 1 (=T
are &1 favg Subject matter of
AISCUSSION ..o
I YEUS TR §h AT Al ARl A yHTel O« [l el ar o sfear faxia awemr
el No ERT SR ST &l gl (feree 3ifh
SIRFIE ) @1 gfa |l e / 3elrs
Is it effective to get loan from bank or financial O=i | ) 4 '
institutions on the plot? Yes
If yes, then also scan/upload a
copy of the list of documents
issued by the bank or financial
institution.
Targ ®I faavor .— Witness
Details: -
39 9. am far &1 7 T AEE S TaR SIEIN
TR
sr.No. Name Father Name Address Mobile No.
Aadhaar

No.
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Letter for issuing possession letter

SIIYQR b UTfErenvor, STy

Peoll U3 O] PR B 3MAed—ua

Letter for issuing possession letter

UG / UTferehd ATDIT,
Deputy Commissioner/Authorized Officer, PHOTO OF
SII9 /Zone — APPLICANT

SIQR faerT yrfereRor, SRR |/
Jaipur Development Authority,
Jaipur

#BIey /Sir,
AT Peoll U5 SR $HRA B IS S G H &P Bl FaT FHFAYR & —
Regarding the application for issuance of Possession Letter, the information
regarding the applicant and the plot is as follows:

JTdgd BT fdawor : /
Applicant Details
3mgR +./ Aadhar No.

SHRMER . / Janaadhar No.

amdgd &1 A / Applicant (BT ) | oo
Name | | e
(In e R e R
English) |--------
amded & Qe /ufer @ A/ | @ H) | e
Applicant’s Father/ | = |-
Husband Name (In e e
English) |-------

A TG/ CUurrent | cmmmmmmmmmmm e e
Address =000 | emmmme
ArdTsol ./ Mobile No.

$9e1 amser / Email Id
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¥y &1 fdavor -— / Land
Details

3fded ud &Hidh / Allotment | ooeeeeeee.
letter number

grae &1 bR / Type of O <ife¥ / Lottery

Allotment O e / Auction

O werdisr v & g=1 / By LPC decision

O Waex s # 3mded ) / Allotment in Sector
Road

O 3=/ Others

Al TR /YISt 318, /
Service No./ Property Id

CEAREGIRC IR CakY
Type of Development

O sgR  fdorg  uifgexor / Jaipur
Development Authority
O foil faewraaar / Private developer

ot &1 9™ / Name of Scheme

s | /Plot No.

gvs BT &= / Area of the Plot

TEUE P Yaol H T I3 T
R BT faaRvr (T & <1fdrd garer WY

I9g 8) Details of the amount
deposited against the plot
(multiple entries are possible)

. | SXgHIE FeR / fostien / NN
SR. | Instrument No | Date An]

£y
2%r
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Form for Possession Letter for Allotted
Through Lottery

TN fhT Qll‘élfbiul, U 4N

Form for Possession Letter for Allotted Through Lottery

Surged / nferepe 3ffdreb T Deputy Commissioner/ PHOTO OF
Authorized Officer, APPLICANT
S /Zone— ...

SRIYR AT YTErehRor, ST |
Jaipur Development Authority

werey, Sir
AT ife’ # JArdfed wife &1 Heoll U3 SINI &R 8 3MMded d Hael §

JACH BT AT TR B —

Regarding the application for issuance of Possession Letter for allotted
through lottery, the information regarding the applicant and the plot is as
follows:

3dgd 1 fdaror - /Applicant
Details
3R +. /Aadhar No.

SRR . /Janaadhar No.

amded &7 1 / Applicant (fe=< )

Name
5 s T
English) --

aded & Rar/ofy & 9w/ | @A | e

Applicant’s Fathery, [ | ==

Husband Name (In | e
English) --

g9 gar / Current Address | ———----mmmmeemmmeemmeemmm e
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Ads o +. / Mobile No.

91 amss! / Email Id

¥ @1 fdavor / Land Details

Jrded &1 ybhR / Type of
Allotment

dfedl / Lottery

Jfdq Tw=R /g9l M., /

Service No./ Property Id
fadradal &1 YebR / Type of | SrQR fderd urfdiewor / Jaipur Development
Developer Authority

Irot=T &7 A9 / Name of
Scheme

s war/ Plot No.

YE@Us &1 &a%hel / Area of
Plot

£y
2%r
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Form for Strip of Land

SIIYR fdehT UTierehvoT, SR

A 93 @r=r 9% /Form for Strip of Land

SURe / UTferehe MR Deputy Commissioner/ PHOTO OF
Authorized Officer, APPLICANT
M /Zone— ...

SR I urfereror, SgR |
Jaipur Development Authority

HeIey, Sir

QAT @ien g g e & Hag H ATded g YUS & Fag H Gl =GR © —
Regarding the application for Strip of Land, the information regarding the
applicant and the plot is as follows:

3rdee 1 faaror : /Applicant

Details

MR 4. /Aadhar No.

amaee @ A / Applicant Name | (BT ®) | -ommmmmmmer o
(In | —mmemmemmemeeee
English) | --

3mded & faar,/ufq & A/ St N [ —

Applicant’s Father/ Husband -

Name S
English) | --

goAe gar / Current Address | ——-----mmmmmm--

HeTs ol H. / Mobile No.

39 3Mssl / Email Id
¥H @1 fdaxor / Land Details :
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=

|l =R /9t Mg .S, /
Service No./ Property Id
fq@raeddl &1 uaR / Type of
Developer

ot o1 9 / Name of Scheme

s w=ar/ Plot No.

q@vs P &=l / Area of Plot
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Obtaining a copy of the Scheme map

SIIYR b UTfErenvol, STagR

AT AFRA B Uit gred &=Ar
Obtaining a copy of the Scheme map

fawa/ Subject : A @ gfaferf urd @xe &1 fdaxor / Details of obtaining copies
of maps

HqdT HT M/ O weert afffer @1 Ao &1 sgaifad qmRE /

Service Name Approved map of cooperative society scheme

[ SIEEENESISERISE IS I e

Maps of schemes created by JDA

O o Wrder &1 Ao &1 srgaifad Jmres /

Approved map of private account holder's scheme

a1 9,

UG ST .......

To,

Deputy Commissioner Zone............

SIIYR faepTr gTferepvor,
SR

Jaipur Development Authority

Jaipur.

wgrey, / Sir

FEHR AR B AT Ao /ST BT AT & AT B AT < J1ad |
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Regarding giving a copy of the map of the approved plan of the cooperative society/plan
of the JDA.

g &1 faaver (Applicant’s Detail) :

1. 7™ (Name) : =it (Sh.)/siw=lt (Smt.) /g2t (Ms.)
2. fyar /dfa @1 am(Father’s/Husband’s Name)
3. uar (Address) :
4. = o1 = (City) - o7 @1 (Pin Code)
5. gz (Phone Numbers) :

rgAIfea arern @1 faaver (Approved Scheme Details) :
6. faaramdar @1 yar(Developer type): sifaur /JDA

st @raer /Niji Khatedari
7. fderamarl @1 am(Name of Developer/Society) :
8. aorr @1 A (Name of Scheme) :

9. Ao @ dreeE (Scheme Location) :
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Getting certified copy of documents

SIIYR b UTfEnvol, STagR

SIS ! YA il g R
Getting certified copy of documents

fava / Subject : TSl B Tl g &)= BT fqavor
Details of obtaining copy of documents
HAT BT 4 / O Fedr! AT & A1 &1 aiad A
Service Name Approved map of cooperative society scheme
O SIAuT §RT GISTd ATSTIRAT & AT

Maps of schemes created by JDA
O A5 WIAaR @1 ST 6T AT A

Approved map of private account holder's scheme

e,

IURFT S ...

To,

Deputy Commissioner Zone............

SIYR faepTa urfereRo,
SR |

Jaipur Development Authority

Jaipur.

A8rey, / Sir,
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HEBN AT DI AT ATSTAT / SIAUT DY IS & A
@ ufd < 919d | / Regarding giving a copy of the map of the
approved plan of the cooperative society/plan of the JDA.

JMdgd BT fdaro (Applicant’s Detail) :

1. -ITH (Name) :

ZfEIFIT/UIﬁ[ &l ATH (Father's/Husband’s Name)

3. UdT (Address) :
4. TEX BT AT (City) : fOF &S (Pin Code)
5. qXHIY (Phone Numbers) :

YEIUE BT NIl (Plot Details) :
6. f[Amradmdl &1 YU IX(Developer type)
: SITIYT /IDA AL 9. /GNSS /FISTT EIIRIRT /Niji Khatedari
8. fAmradmdl &1 A™ (Name of Developer/Society):
9. JISTAT BT “I[H(Name of Scheme):
11. YEIUS AT (Plot Number): S1Tdh (Block)--------- TS 9 (Plot No.)-------
12. YEUsS Pl & (Plot Area) : d¥1 ST /HIex H (Sq.Yds/Mtr.) /-
13. YYUs DI UDIX (Type of Plot): Sﬂ—CFRﬂ?J/Residential

YTIATRID /Commercial

RIEJNEED /Institutional

o

o
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Application for issue of allotment letter

SIQR {Ahra UTteNor, IR

3MMaed U3 IRl $R- 8 3Mded—ud

Application for issue of allotment letter

UGS / UTferepel MBI

Deputy Commissioner/Authorised Officer,

STAYR fdepTd YTfEehRoT, SR |

Jaipur Development Authority, Jaipur.

RIS/ Sir,

PHOTO OF
APPLICANT

[T arded U3 SR HR 8q AMdad & Hael ¥ e D Al IR 8-

The applicant's information regarding the application for issuance of allotment letter is
pp g g pp

as follows: -

SICECACARCCAIE
Applicant Details:

3MIR . Aadhar No.

3Tdad Pl AMH Applicant Name

(I S ————————————— :

(In English) -

JMde® & fuar/ufd &1 9
Name of the applicant's
father/husband

kR — -

(In English) | ------------ -

IAdAT gdT Present Address

IS . Mobile No.

IS MMgs! Email Id.

Jmafed YA &1 fdaxor —
Details of the allotted land: -

JMaed 93 SN fhd SIM 6T 3R

Basis for issuing allotment letter

[ amReror Reservation

[] «fedr Lottery

O wed’i fvia & g1 By LPC decision

O saex I # amdes i) On allotment in Sector Road
[0 a9 Others
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Tef
T TR/ YIge] 31Ts Sl
Service No./ Property Id.
fApTIdHdl BT THR O SR faerg  uifgeror  Jaipur  Development
Developer Type Authority

O fash w@raer Private Account Holder

JIoTT bl ATH Name of the scheme: -

Ivs AT Plot Number: -

YEUS BT &l Area of the plot

YEUE P YISl H SH DTS s AT
CANECEL

Details of the amount deposited
against the plot
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Application form for revalidation of
lease deed/freehold lease deed

TN CEJRS YT XYL, STIYN
gHdy fIoTSls / Hi—gles 8 3MTded U

Application form for revalidation of lease deed/freehold lease deed

(After 3 Years)

SUrgdd ,/ U BERRSICEDR]
/ o . : PHOTO OF
Deputy Commissioner/Authorised Officer,

APPLICANT
STIYR fadrT gTferaxoT, STIYR | Jaipur Development Authority, Jaipur.

HqBIST/Sir,

AT gy oIS/ Wi-8les ofiofels SN &R Tq Jded & Adg H 3fdadh Dl
T FaR ® -

The applicant's information regarding the application for issuance of Civil
Revalidated Lease Deed/Free-hold Lease Deed is as follows: -
3R H. Aadhar No.

JMIg® BT AH Applicant Name (fa=r )

("ee #&ifhd fd S arem w9 ) || e
(Name to be entered in the certificate) (In English)

Jded & fuar /ufdy &1 A = &)

( gee ¥ 3ifdhd fda S arett M )

Name of the applicant's father /husband (In English)
(name to be mentioned in the certificate) 8

Id9T= UdT Present Address

TS =, Mobile No.
SHT 3TSs! Email Id.
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i TR/ UIUe] IS S,
Service No./ Property Id.

SIfAUT gRT SIRY ue ¥ 3ifed faawor :

Details mentioned in the lease issued by JDA:

Y—ITHT / USTERE BT AMH:— TSI SIRI hHih g faTih—

Name of the landowner/lessee Patta issue number and date

Ygvs & fdaxer e forg amaed fhar m g—

Details of the plot for which application is made: -

faprIdal @1 TeR (SIfaur / Aol Erer) / |Jrrsd) —

(Developer Type (Jaipur Development Authority/ Private Account Holder/ Cooperative Society)

AT BT AT~

Name of the scheme: -
S W

Plot Number: -

YUS BT & Bl (G TS /qf Hew)—
Area of the plot (sq. yards/sqg. meter): -

YEUS DI bR (rardrg / arforsy / [Afsd / 3m)—
Type of plot (Residential/Commercial/Mixed/Other): -

R E@US & Aae 7 B Y OFEl No | =amaTerar / 59 / SAferehroT / START Bl
W/W/W/ a—l-e:hj'l'/ DgT Yes K 1 K IR RRURRURRI
I=TF Bl dIe (af &, @ faae ) IName of the

faRE 87 Court/Forum/Tribunal/Commission

Is there any case pending in any (If yes, details) |

court/forum/tribunal/commission/e
Isewhere in respect of the plot?

HTTFIR AT CNR NO. oo

qre G&T Case No

341 Title

qre ®T fd9T Subject matter of
discussion
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T @IS W ddb YAl Il O+E No [@fe g, ar 9o srerar A e
AR ¥ Al yMTdT 7 | % Yes | &R 9N @S & A (fore
Is it effective to get loan from bank i\ JEEN Eb% @1 gl el
or financial institutions on the plot? / ' |
If yes, then also scan/upload a copy
of the list of documents issued by
the bank or financial institution.
TqTE BT fdaRoT —
Witness Details: -
PH Y. AH foar &1 qdr ‘:iglgq_*l:i_sﬁI SHISIEEE EE
Sr-No. Name Father Name Address Mobile No. Aadhar
No.

167



168 | JAIPUR DEVELOPMENT AUTHORITY {ngJ'
|

Application for change of land use (from
residential to commercial or other purpose)

SIIYR fdehT UTEehNoT, STIYR

Y STANT IREH (Taria | aiftiirs a1 o1 gaor) 2q
3MIET—93

Application for change of land use (from residential to
commercial or other purpose)

SURF / UTIHd JATHRI, S—

Deputy Commissioner/

Photo of the

Authorised fficer, Zone-.................. APPLICANT

SRAIQR faer gTiereor, SR |/

Jaipur Development Authority, Jaipur.

#gIey, / Sir,

The information regarding the applicant and the land in respect of the
application for civil land use change (from residential to commercial or
other purpose) is as follows:-

3mdead &1 faavor : / Applicant Details:

3R .,/ Aadhar no. Fooe

SR +./Janaadhar no.

e @1 =1 / Name of the (o= #)
applicant

(In English)

aIed @ far /ufy &1 9™ / Name of | (R #)
the applicant's father/husband

(In English)




£y
2%r

GUIDELINES - FOR END-TO-END ONLINE SERVICES | 169

g udl/ Current Address
AreTso H./ Mobile No.

4 amss)/ E-mail id

WIUS BT fAaROT ( Y—SYART IRTd arel 11 &) —/ qforfisas T gToTTet

Details of the plot (land use change is sought):- commercial for other purposes
|fea /R / MUt gl /

Service Number/Property

fd@radmal & yeR /Type of L] srrgR e wiftrevor/ Jaipur Development Authority
Developer [] st @R/ Private account holder

L] wesrdr wfafa/ Cooperative society

L] @reer gft / Holding land

O a1 / Other

fawrgmat &1 A / Developer Name
IIoHT &1 A / Scheme Name

q@vs @ / Plot No.
SIfquT gRT WY us # 3ifdhd fdaxur - / Details mentioned in the lease issued by JDA:
YR / UgTeRe bl A4 /

Name of the land owner

gl SN $Hie g fadid /

Patta issue number and date
ggT IR 8 @1 fadi® / Date of

registration of lease

W =Nl &I MR U4 &9 : / Basis and order of transfer of ownership:

4/ | et & am /| R / fyasar @1 7 / &l &1 94 /

Serial

No Document Name Date Seller name Name of Purchaser
1.

2,

T qE@US B Aay # fHe ] <&/ No| =marera /4 / 31fere_er / 3manT &1 ™ / Name of the Court/

4 STy /w59 1 =i / Yes | Forum/ Tribunal/ ComMmISSION. ...
N (af2 &,
/ SRDIN/ AR/ I faemn) / (1f AR G / CNR NUMDBEr o

®Ig a1 faarei= 87 /s Zzi,ails)
any case pending in any

court/ forum/ tribunal/
commission/ elsewhere in
respect of the plot?

qre G [ Case NUMDET ...

S22 L B A 11 1 (=

gre &1 fava /Subject matter of litigation ...
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Jaipur Development Authority provides a wide range of online services,
all of which can be accessed in the same manner as described in this
booklet. Citizens can browse, apply, and track applications using the
official JDA website at www.jaipurjda.org under the navigation path
Citizen Services — Online Services — Apply / Track Application.
Through this portal, users can submit applications, upload required
documents, make payments, and download approvals or certificates
issued by the Authority.

For any queries, concerns, or technical issues, citizens may use the
support options available on the JDA portal via the chatbot (accessed
under Help —> Chat Support / Chatbot).

Thank you for referring to this booklet as your guide to JDA's online
services. We hope it helps you access services smoothly and with
confidence.

rn
e
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Contact Number: 0141-2569696

Email: jda@rajasthan.gov.in



